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Dear Procurement Officer,

The Legislative Budget Board’s (LBB) Contracts Oversight and Technology Team (COT2)
sends out periodic emails to keep Contracts Database users apprised of new developments.

FY 2017 Reporting:

Fiscal year 2017 contracts may now be reported through the Contracts Database. While some
contracts are not required to be reported until 30 days after the close of the fiscal year, we
encourage agencies to report contracts throughout the year to manage the end-of-year workload.
The Contracts Database is the primary source of information used by taxpayers, members of the
legislature, other state agencies, and LBB staff to inform legislative deliberations regarding
contracting. Having up-to-date information presents the most accurate picture of contracting
activity to the Legislature.

CAPPS Interface:

The new interface between the LBB Contracts Database and the Centralized Accounting and
Payroll/Personnel System (CAPPS) went live on August 81, 2016. This interface, available to all
agencies and institutions of higher education (IHE) using CAPPS Central, transfers select
contract information from CAPPS to the LBB database. Agencies and IHE must then verify this
transferred information and load any required supplementary documents, such as the contract or
solicitation documents. We strongly encourage agencies to take advantage of this interface, as it
can significantly reduce your workload and minimize potential data entry errors.

Manual entry into the LBB Contract Database does not relieve the requirement to enter the
contract record data into CAPPS.

The following agencies have successfully transferred contracts into the LBB Contracts Database
through the CAPPS interface:
e Public Utility Commission of Texas
Texas Comptroller of Public Accounts
Texas Department of Motor Vehicles
Texas Juvenile Justice Department
Texas Military Department.

If you need further guidance on using the new CAPPS interface, a CPA tutorial can be accessed
by clicking here. For further information, please click here to view all available CAPPS courses
and training materials.
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http://cappstraining.cpa.texas.gov/files/FY2016_Legislative_Changes.docx
http://cappstraining.cpa.texas.gov/courses/FIN/index.php

New Contract Reporting Infographic:

A new infographic outlining contract reporting requirements has been created to assist agencies
and IHEs in determining what constitutes a reportable contract and what the specific reporting
requirements are for the various types of contracts. Click here to view the infographic on the new
LBB website.
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Legislative Interest in Contracting:

Procurement and contracting practices at state agencies is expected to be an ongoing topic of
discussion during the upcoming legislative session. LBB staff, along with staff from the
Comptroller’s Office and Department of Information Resources, testified at a September 15th,
2016 Senate Finance Committee hearing on the implementation of required changes to state
agency contracting, purchasing, and accounting procedures. Additionally, LBB staff testified at a
September 22nd, 2016 House Appropriations hearing on the ongoing implementation of SB 20
and Article IX. Sec. 7.12 of the General Appropriation Act (GAA). There was specific interest
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http://www.lbb.state.tx.us/Documents/Publications/Info_Graphic/3288_Contract_Reporting_Requirements.pdf

from legislators on whether agencies and IHE are implementing the Contract Management Guide
consistently, and the various methods that agencies use to comply with standards for Historically
Underutilized Businesses.

Continued Efforts to Identify Unreported Contracts:

COT2 is continuing its efforts to help agencies identify reportable contracts not currently in the
Contracts Database. Our team is analyzing CPA payment data to identify vendors that have
received payments but for which we cannot identify a corresponding entry in the Contracts
Database. COT2 wants to emphasize that any list of payments we provide you is not necessarily a
checklist of contracts that need to be reported. Instead, this information is a guide to be used by
your agency to identify reportable contracts that are not yet entered into the Database.

In general, agencies and IHE should report their highest value contracts to the LBB as soon as
possible. COT2 has assisted numerous agencies with prioritization of reporting and, as always,
encourages state agencies and IHE to reach out with any concerns or difficulties and to establish
timetables for reporting.

On-Site Training:

LBB continues to work with agencies and IHE on interpreting the reporting requirements and
using the Contracts Database. While we strive to provide robust support through reference
documents and customer service, we understand that a site visit can often make a big difference
in supporting contract reporting compliance. At your request, the COT2 is happy to perform on-
site training for procurement and contracting staff or to executive managment. This service is
available to all database users, and can vary from general overviews of database use to specific
issues with reporting. Please contact us through email in order to arrange an on-site training
session with COT2 staff.

Please feel free to contact the COT2 at Contract.Manager@Ibb.state.tx.us with any questions you
may have.

Sincerely,

Jacob Pugh

Manager, Contracts Oversight and Technology Team
Texas Legislative Budget Board
jacob.pugh@Ibb.state.tx.us
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