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DOCUMENT CONVENTIONS

This document uses the following symbolic conventions:

A Caution: This symbol warns you of the possible loss of data.

@ Important: This symbol indicates information you need to know.

@ Tip: This symbol indicates information that may be useful.
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GETTING STARTED

The agency submissions portion of the Automated Budget and Evaluation System of Texas (ABEST)
is a web-based application. The Legislative Budget Board (LBB) uses ABEST to track agency requests
for appropriations through the stages of the legislative appropriations process and agency
performance through the biennial budget cycle.

Before state agencies, appellate courts, and institutions of higher education (all are referred to as
“agencies” in these instructions) can begin entering data for the Legislative Appropriations Request
(LAR) for the 89th Legislative Regular Session (89-R), the agency’s Base Reconciliation (Stage SBR)
must be completed in ABEST. Your LBB analyst will notify you when to begin entering LAR data.

Actual expenditures for fiscal year 2023, estimated expenditures for fiscal year 2024, and budgeted
expenditures for fiscal year 2025 are pre-loaded in ABEST on the LAR Summary of Requests menu
(submenus for MOFs and FTEs). These figures were data entered into ABEST during the Base
Reconciliation phase for 89-R.

Your agency may have modified its strategic plan and you have started or completed the process of
defining the agency’s measures in ABEST for 89-R. The LLAR data entry screens for 89-R will reflect
these changes in the agency’s budget structure (goals, objectives, strategies, and measures).

IMPORTANT

You can simultaneously work in ABEST on the agency’s Strategic Plan/Measure Definitions business process as well
as the LAR business process for the upcoming biennium. However, you will not be able to set the agency’s LAR Status
in ABEST to COMPLETE until the agency’s performance measure definitions for 89-R are completed in ABEST.

If you have a question about what data to enter for the LAR, read the 2026-27 Legisiative
Appropriations Request Detailed Instructions. From the LBB website (www.lbb.texas.gov), click
AGENCIES PORTAL, and under AGENCY INSTRUCTIONS AND APPLICATIONS, click
INSTRUCTIONS: BUDGET SUBMISSIONS & OTHER REPORTING DATA. Then select
Legislative Appropriations Request (LAR) Instructions.

If you do not find the answer, contact your agency’s assigned LBB analyst. Visit the LBB website at
www.lbb.texas.gov to determine the LBB analyst assigned to your agency. Select ABOUT
LBB->Staff-> Analyst Assignments from the home page. You will find the LBB analyst’s name
assigned for your agency listed in the document.

You may also browse LBB’s Frequently Asked Questions and answers. Click AGENCIES
PORTAL from the LBB website. Under GENERAL INFORMATION, click Frequently Asked
Questions (FAQ), or go to: www.lbb.texas.gov/FAQ.aspx .

If you have a problem with the ABEST application that you cannot resolve using these data entry
instructions, send an email to WebAppSupport@lbb.texas.gov or call the LBB Help Desk at 512-
463-3167 (refer to the HELLP and HEILLP DESK CONTACT INFORMATION sections of these
instructions for more details).

The recommended approach and resources for entering the LAR data into ABEST are:

o Read the 202627 Legisiative Appropriations Request Detailed Instructions (hereafter
called the Detailed Instructions) for information about LAR data, submission
requirements, and deadlines. Also, if you are reporting for an institution of higher education
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(IHE), appellate court, or judicial branch agency, you have additional, supplemental policy
instructions and examples on the LBB’s webpage.

o Familiarize yourself with these ABEST Instructions for all data entry. Also, IHEs, appellate
courts, and judicial branch agencies have additional, supplemental ABEST data entry
instructions on the LBB’s webpage.

o Change your agency Status from EMPTY to INCOMPLETE, and enter the data in the
order listed in these instructions. Specifically, enter strategy requests before capital budget
requests and supporting information. The order is important because ABEST rolls some
entered data into other data entry screens/grids.

o Clear any closing edits, change the agency Status to COMPLETE, and submit and print
repotts.

ACCESSING ABEST

The following steps should be completed to request a user ID and password for ABEST. If you have
forgotten your user ID or password, refer to the LOGGING IN section of these instructions.

To request a user 1D, click AGENCIES PORTAL from the LBB website (www.lbb.texas.gov).
Under AGENCY INSTRUCTIONS AND APPLICATIONS, click FOR NEW USERS AND
LOG ON INFORMATION, then click Request ABEST Logon (as shown in the following
graphic).

LEGISLATIVE

BUDGET BOARD

HOME BUDGET REVIEWS CONTRACTS ABOUT LBB AGENCIES PORTAL

AGENCIES PORTAL

AGENCY INSTRUCTIONS AND APPLICATIONS

FOR NEW USERS AND LOG ON INFORMATION

Logging On

Agency Logon Request Agency Logon Help FNS Committee Logon

Form Request Form
NEW USERS click below fo Reset your password for data Request logon for Fiscal Note
request access to ABEST and entry applications System

other data entry application

Request ABEST Reset Password Request FNS
Logon k Logon
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Fill out the form (shown below).

Logon Request Form

Please ensure that you have approval from your supervisor to request a userid.

* Confirm Password : |§
—
* Email Address: l':

[JABEST (Automated Budget and Evaluation System of Texas)

Includes:
Base Recon
LAR Submissions
Operating Budget
Actual Performance Measures
USAS Reconciliation
Biennial Operating Plan
Federal Funds Pandemics

) Document Submission

Access Needed for: [ Annual Financial Report
[J Annual Report of Nonfinancial Data
) Energy Conservation Report
[ Junior College Operating Budgets
[ Legislative Appropriations Request
[J Operating Budget
) Report of Customer Service
[ Strategic Plan

[JFNS (Fiscal Notes System)

[ State Contracts

Comments:

Submit

~ Required

When complete, scroll down and click Submit. You should receive an email asking you to confirm
the logon request. You must respond to this email; otherwise, your request will not be processed. If
you do not receive a confirmation email, send an email request to WebAppSupport@lbb.texas.gov
or call the ABEST Help Desk at 512-463-3167. The LBB will email you a user ID and password for
ABEST within one business day.

LOGGING IN

Google Chrome can be used for ABEST data entry. Other browsers (e.g., Firefox, Safari, Microsoft
Edge, etc.) will not work consistently and can create problems in the application. The recommended
screen resolution is 1280 x 1024, as shown below.
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533:3 ADVANCED DISPLAY SETTINGS

Customize your display

Identify Detect

Resolution

1280 x 1024 EJ

Apply Cancel

From the LBB website (www.lbb.texas.cov), click AGENCIES PORTAL. Under AGENCY
INSTRUCTIONS AND APPLICATIONS, click ABEST (Automated Budget Evaluation System
of Texas), as shown below.

LEGISLATIVE
BUDGET BOARD

HOME BUDGET REVIEWS CONTRACTS ABOUT LBB AGENCIES PORTAL

AGENCY INSTRUCTIOil__S AND APPLICATIONS

ABEST Document Fiscal Notes State Budget
Submissions System By Program

IMPORTANT \

If you already have a user ID and have forgotten the user ID or password, or if your user ID or password does not
work, do one of the following:

e Under AGENCY INSTRUCTIONS AND APPLICATIONS on the LBB’s website (www.Ibb.texas.gov),
click on FOR NEW USERS AND LOG ON INFORMATION, then click on Reset Password under
Agency Logon Help. Enter your User ID or email address and click Send User Info.

e Send an email to WebAppSupport@Ibb.texas.gov or call the LBB Help Desk at 512-463-3167.

Enter your username and password and click Login, as shown in the following example.
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Automated Budget and Evaluation System of Texas (ABEST) Hello, Guest. [ Login | [ Help || Contact Us

€9 Login

Username: | agytstl

Request Login

TIP

@ You can also access the Logon Request Form by clicking the Request Login hyperlink shown in the above example.

PROFILE SELECTION AND CONFIRMATION

Upon successfully logging into ABEST, two rows of information with drop-down menu boxes will
appear near the top of the screen. The first row is the “user profile confirmation bar” and the second
row is the “user profile selection bar.” Options selected on the “user profile selection bar” determine
the menu layout for a particular business process in ABEST (e.g., Operating Budget, Base
Reconciliation, Strategic Plan/Measure Definitions, etc.). The user needs to set their profile by
selecting the correct session, business process, stage and agency using the drop-down menu boxes and
by saving these selections. The saved selections will appear in the “user profile confirmation bar.”

IMPORTANT

Before you can set your user profile for LAR data entry, you must first complete your agency’s Base Reconciliation in
ABEST and have it approved by the LBB. Your agency’s assigned LBB analyst will notify you when LAR data entry is
available for your agency.

To set your user profile for the business process addressed in these ABEST Instructions, complete the
following steps.

From the available drop-down menu boxes, select $9TH LEGISLATIVE REGULAR SESSION,
Legislative Appropriation Request, S01 - AGENCY SUBMISSION, and your agency. Click Save
Selections to update your profile, as shown in the below example.

** DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton [Logout| | Help || Contact Us |
89TH LEGISLATIVE REGULAR SESSION Base Reconciliation 801 - AGENCY SUBMISSION 405 - Department of Public Safet Status: COMPLETE
[89TH LEGISLATIVE REGULAR SESSION | Legislative Appropriation Request v | [405 - Department of Public Safety || Save Selections |
- Business Process not selected.

— | Base Reconciliation

Base Reconcill Strategic Plan/Measure Definitions )
Status Legislative Appropriation Request 0

0 Status Biennial Operating Plan
MOFs State Budget By Program

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 5



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

IMPORTANT

Many of the screenshot examples used throughout these ABEST Instructions include a notation (***DEV***) in the upper
left corner of the graphic. This notation (***DEV***) will not appear on your ABEST screens because it only displays in
the test version of ABEST which was used to create the screenshot examples.

The options you selected on your “user profile selection bar” will display on the “user profile
confirmation bar”, as shown in the below example. The agency Status associated with these settings
is also included on that bar, as shown below (designated as EMPTY).

** DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton |Logout| | Contact Us \

B9TH LEGISLATIVE REGULAR SESSION Legislative Appropriation Reques $01- AGENCY SUBMISSION 405 - Department of Public Safet m
[89TH LEGISLATIVE REGULAR SESSION v | Legislative Appropriation Request v | [ 405 - Department of Public Safety v]

The agency Status is explained in the following “IMPORTANT” box and in more detail later in the
CHANGING AGENCY STATUS TO INCOMPI.ETE section of these instructions.

IMPORTANT

Before you enter data into ABEST, verify that you are in the correct session, business process, and agency. Note that

@ you will not be able to access the menus if the agency’s Status is set to RESTRICTED or LOCKED (Status is located
at the right top portion of the “user profile confirmation bar”). The LBB uses these specific statuses to indicate that work
is in progress. Other agencies will appear in your agency drop-down menu box when their Status is set to COMPLETE
in ABEST. If the current profile settings (they appear on the same row as the agency Status) are not correct, click in the
drop-down menu boxes to select the appropriate settings and click Save Selections.

NEWS SCREEN

The ABEST News screen (shown in the following graphic) provides important information and often
conveys details about upcoming deadlines. ABEST may direct you to this screen if this is your first
time to log in or if the News screen has been updated.

News
Status Legislative Appropriation Request 0
' News
M
HELP

You can view this user instructions manual online or get help based on your screen location. Click the
Help button to view the entire user manual, as shown below.

" DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton |Logout| [ Help || Contact Us |

IMPORTANT

If you are not logged into ABEST or have timed out of ABEST and you click the Help button, an overview of ABEST will
display instead of the user manual. To view the user manual, log into ABEST and click the Help button again.
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Click the Help icon 9 (shown below) to get detailed information about the screen you are using.
The user manual opens and links to the information based on your screen location. The Help icon

@ is available on every ABEST screen.

*** DEV *** Automated Budget and Evaluation System of Texas (ABEST)

Welcome, jnewton [Logout| | Help |[ Contact Us |

89TH LEGISLATIVE REGULAR SESSION Legislative Appropriation Reques S01 - AGENCY SUBMISSION 405 - Department of Public Safet

Status: EMPTY
[B9TH LEGISLATIVE REGULAR SESSION v || Legislative Appropriation Request v | [405 - Department of Public Safety v
News
Status Legislative Appropriation Request
Strategy O News

Rider F'_'Ickhe'e for help

HELP DESK CONTACT INFORMATION

Contact the LBB Help Desk by clicking on Contact Us, as shown below.

** DEV *** Automated Budget and Evaluation System of Texas (ABEST)

Welcome, jnewton Logout] | Help | ContadUs*

After clicking on the Contact Us button, the window in the following graphic will display. Enter your
message and click Send Email.

Contact Us

Phone Numbers
Helpdesk: (512) 463-3167
Main: (512} 463-1200
Fax: (512) 473-2902

Email
It 13 our goal to respond to you within 1 busmess dav,
regardles: of whether vou make contact by phone or email.

Your Email: |emer your email address here . |

Your Phone: [ —|#.—T=¢ |Ext.| |

Subject: ABEST Help Reguest from Agency #XYZ |

Enter your message here...

Specify the ABEST business process you are working in
(e.g., Actual Performance Measures; Operating Budget;

Usas Reconciliation, Legislative Appropriation
MMessage: Reguest; Strategic Plan/Measure Definitions; etc.).
Please do not call the ABEST Helpdesk and send an
emgil simultaneocusly for assistance. Using both
options at the same time makes it hard for our team to
determine who has been helped. Thank you.

P

Send Email ||  Cancel

The LBB Help Desk will respond to email inquiries as soon as possible; however, it can take as long
as the end of the next business day in some cases. You can also contact the LBB by sending an email
to WebAppSupport@lbb.texas.gov or calling the Help Desk at 512-463-3167. Be prepated to leave

a message when calling the Help Desk. Your call goes directly to voicemail at all times. A typical call
back response from the Help Desk is within 30 minutes.
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CHANGING AGENCY STATUS TO INCOMPLETE

After your agency’s Base Reconciliation is completed in ABEST and you have selected the appropriate
profile settings, you can start entering the LAR data into ABEST. To begin data entry, complete the
following steps.

Click the Status menu, as shown below.

[* DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton [Logout] | Help || Contact Us |
89TH LEGISLATIVE REGULAR SESSION Legislative Appropriation Reques S01 - AGENCY SUBMISSION 405 - Department of Public Safet Status: EMPTY
[89TH LEGISLATIVE REGULAR SESSION v || Legislative Appropriation Request v | [405 - Department of Public Safety v
News Legislative Appropriation Request 0
0 Status i
Strategy

Select the INCOMPLETE radio button and click Save.

Bl Legislative Appropriation Request
Status

¢ Status
Strategy
Rider

@EMPTY (RINCOMPLETE
Measures

_Sa\re Cancel

Summary of Requests u

IMPORTANT

ABEST will not allow you to enter data until you set the agency Status to INCOMPLETE. As you enter data, closing

® edits will appear on the Status screen. You must clear the edits before you can change your agency Status to
COMPLETE and submit your LAR electronically. Refer to the CHANGING AGENCY STATUS TO COMPLETE section
of these instructions. Although the LAR submission is electronic, you will use the Reports menu to print hard copies of
the LAR reports.

CAUTION

When your agency’s LBB analyst approves the agency’s Base Reconciliation submission, your agency will receive an
email indicating the agency’s limits (targets) for General Revenue Funds and General Revenue-Dedicated Funds
requests for the upcoming biennium. If your agency does not receive an email, contact your agency’s assigned LBB
analyst. You can begin work on the LAR in ABEST but cannot complete the LAR until these limits (targets) are entered
into ABEST by the LBB staff.

Your agency will need to ensure that its total LAR GR/GR-D request for the upcoming biennium is within the agency’s
limits (targets) for General Revenue Funds and General Revenue-Dedicated Funds. ABEST DOES PROVIDE A LAR
CLOSING EDIT FOR THIS ISSUE. Your agency'’s limits (targets) display on the ABEST report titted General Revenue
(GR) & General Revenue Dedicated (GR-D) Baseline that can be found on the Reports menu under Budget
Requests reports.

DATA ENTRY CONSIDERATIONS

Refer to the following reference table for information on various data entry considerations.
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DATA ENTRY REFERENCE

TEXT LIMITATIONS

ENTERING DATA

SAVING DATA

You may copy text from a
word processing
application and paste it into
ABEST, but you should
review it and correct
formatting problems if
necessary. Bulleted lists
may not copy properly.
Avoid outline styles that
combine numbers and
bullets.

Numeric fields allow 12
digits maximum. Enter only
whole dollar amounts, not
decimal places. You do not
need to enter commas in
numeric fields.

Click in the data cell and enter the data.
Press the Tab key to move across to
the next cell.

At the end of a row, manually click the
cursor in a cell on a new row to enter
more data.

You can expand some multi-line text
fields by double clicking in the field. Use
the Enter key to start a new line of text
in a multi-line text field. Click the cursor
outside the field or press the Tab key to
move out of the field. Save your work
by clicking Save. Each expandable
multi-line text field provides a character
counter and identifies the character limit
for that field.

In any active data entry cell for
numbers, use the built-in calculator by
double-clicking in it. After making a
calculation and clicking the “=" button,
click Send to Grid. The calculated
number transfers to the cell.

Save data by

pressing Enter on

your keyboard or by
clicking Save on the
screen.

Use the gray section

to add new information to
a corresponding grid

and click Save.

COLOR CONVENTIONS

IF THE EXPLORER STATUS BAR
DOES NOT APPEAR

NAVIGATION

Unsaved numbers appear
blue in color. Saved
numbers are black.

Grayed out data cells are
“read only” and cannot be
changed on the grid you
are working on. Those cells
were entered previously by
your agency on a different
grid or by LBB/ABEST.

Open the Tools menu in Internet
Explorer and choose Internet options.
Click the Security tab and select
Trusted Sites. Click the Sites button
and enter: *.Ibb.texas.gov.

To move to the top of a
long screen, click the Top
hyperlink at the bottom of
the screen.

To move to the bottom of a
long screen, click the
Bottom hyperlink.

DATA ENTRY CAUTIONS AND IMPORTANT INFORMATION

CAUTION

You will lose data if ABEST is inactive for 30 minutes or more. Always click “Save” if you leave your computer for more
than a few minutes. If ABEST becomes inactive, you must close and reopen your internet browser and log back in. Any

A

unsaved data must be re-entered.

CAUTION

If an ABEST screen has multiple grids for data entry and each individual grid has its own respective “Save” button, you
will lose data if you move to another grid without saving first. Save your work frequently by clicking “Save”. Any unsaved

data must be re-entered.

JUNE 2024
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CAUTION

A If an ABEST screen has multiple grids for data entry and the screen only has one “Save” button for that screen, ABEST
allows you to click “Save” one time on that screen with multiple grids. You can click “Save” after entering data for each
grid on the screen or you can enter data for all the grids and click “Save” one time. Use the method that works best for
you to ensure that your data is saved before moving on to another menu or screen.

upcoming deadlines.

IMPORTANT

@ Read the News screen when ABEST directs you to it. It often conveys important information regarding changes and

The ABEST LAR reports are listed below along with the corresponding ABEST data entry menus

and submenus.

ABEST DATA ENTRY MENUS AND SUBMENUS FOR ABEST REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE

ABEST DATA ENTRY MENU/SUBMENU

LAR Report

Administrator's Statement

Supporting Information/Administrative Statement

Mission Statement

Supporting Information/Mission

Strategy Justification

Supporting Information/Strategy Justification

Strategy External/Internal Factors

Supporting Information/Strategy External/Internal Factors

Summaries of Request

Budget Overview — Biennial Amounts

Strategy/Budgeting;

Strategy/CFDA/ALNS;

Strategy/FTEs;

Exceptional ltems/Request Strategy Related Detail

2.A. Summary of Base Request by Strategy

Strategy/Budgeting;
Strategy/FTEs

2.B. Summary of Base Request by Method of Finance

Summary of Requests/MOFs;
Summary of Requests/FTEs

2.C. Summary of Base Request by Object of Expense

Strategy/Budgeting

2.C.1.0Operating Costs Detail — Base Request*

Supporting Information/Operating Costs Detail

2.D. Summary of Base Request Objective Outcomes

Measures/Outcomes

2.E. Summary of Exceptional ltems Request

Exceptional Iltems/Request Descriptions
Exceptional ltems/Request Strategy Related Details

2.F. Summary of Total Request by Strategy

Strategy/Budgeting;
Exceptional ltems/Request Strategy Related Details

2.G. Summary of Total Request Objective Outcomes

Measures/Outcomes
Measures/Impact on Outcomes

JUNE 2024
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3.A. Strategy Request

(Note: The “Service Categories” information that is
reflected on the 3.A. Strategy Request report is entered
into ABEST by state agencies during the statewide
“Finalizing Budget Structures and Defining Measures”
phase of the ABEST Strategic Plan process.)

Strategy/Budgeting;

Strategy/CFDA/ALNs

Strategy/FTEs

Measures/Outcomes

Measures/Strategy Related

Supporting Information/Strategy Justifications

3.C. Rider Appropriations and Unexpended Balances
Request

Rider/Descriptions
Rider/Amounts

Request for Exceptional Items

4.A. Exceptional Item Request Schedule

Exceptional Iltems/Request Descriptions
Exceptional ltems/Request Strategy Related Details

4.B. Exceptional ltems Strategy Allocation Schedule

Exceptional ltems/Request Strategy Related Details

4.C. Exceptional ltems Strategy Request

Strategy/Budgeting;
Strategy/FTEs;
Exceptional ltems/Request Strategy Related Details

Exceptional ltem Request Schedule with Sub Requests

Exceptional ltems/Sub Request Strategy Related Details

Exceptional ltems/Sub Request Anticipated Out-year
Costs/Contracting Details

Capital Budget Supporting Schedules**

5.A. Capital Budget Project Schedule

Capital Projects/Financing;
Capital Projects/Strategy Allocation;
Capital Projects/Rider Financing

5.B. Capital Budget Project Information

Capital Projects/Information

5.C. Capital Budget Allocation to Strategies (Baseline)

Capital Projects/Strategy Allocation:
Capital Projects/Rider Allocation

5.D. Capital Budget Operating and Maintenance Expenses

Capital Projects/Operating & Maintenance

5.E. Capital Budget Project - OOE and MOF Detail by
Strategy

Capital Projects/Strategy Allocation:
Capital Projects/Rider Allocation

Capital Budget Project Schedule - Exceptional

Capital Projects/Financing;
Capital Projects/Strategy Allocation

Capital Budget Allocation to Strategies by Project -
Exceptional

Capital Projects/Strategy Allocation

Supporting Schedules

6.A. Historically Underutilized Business Supporting
Schedule

Supporting Information/Historically Underutilized Business
(HUB)

6.C. Federal Funds Supporting Schedule***

Supporting Information/Federal Funds/Supporting Schedule

6.D. Federal Funds Tracking Schedule***

Supporting Information/Federal Funds/Tracking Schedule

6.E. Estimated Revenue Collections Supporting
Schedule****

Supporting Information/Estimated Revenue Collections
Schedule

JUNE 2024
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6.F.a. Advisory Committee Supporting Schedule — Part A Supporting Information/Advisory Committee
Supporting Information/Advisory Committee -

6.F.b. Advisory Committee Supporting Schedule — Part B . .
Meetings/Strategies/Expenses/MOFs

6.K. Part A Budgetary Impacts Related to Recently Enacted Supporting Information/Budgetary Impacts Related to

State Legislation Schedule***** Recently Enacted State Legislation (BIRRESL)/Descriptions;
6.K. Part B Summary of Costs Related to Recently Enacted Supporting Information/BIRRESL/IT Components;
State Legislation***** Supporting Information/BIRRESL/Contract Details;

Supporting Information/BIRRESL/Strategy Related Details;
Supporting Information/BIRRESL/CFDAs/ALNSs;
Supporting Information/BIRRESL/Outcomes

*applies only to appellate courts and judicial branch agencies

**reports not required for appellate courts or institutions of higher education

*kk

report not required for institutions of higher education

report not required for institutions of higher education unless requested by staff of the LBB or Governor’s Office

*****report only required if specifically requested by staff of the LBB or Governor’s Office

STRATEGY DETAIL

Begin the LAR process by entering the total funding requested for each strategy. Enter data for each
strategy listed in the agency’s LBB-approved budget structure, which includes full-time-equivalent
(FTEs) positions, objects of expense (OOEs), and methods of finance (MOFs).

All MOFs for specific federal grant award funding refer to a unique 5-digit identifier. Prior to May
2018, the unique 5-digit identifiers were called Catalog of Federal Domestic Assistance numbers
(CFDAS). The federal Catalog of Federal Domestic Assistance website (CFDA.gov) transitioned to
SAM.gov in May 2018. As part of this change, the term “CFDA number” was replaced by the term
“Assistance Listing Number” (ALN), though the unique 5-digit identifier remains the same. Although
the term CFDA has been phased out at the federal level, some state and federal guidance may reference
CFDAs instead of ALNSs. These instructions use the term “CFDA/AILNs.”

The OOE and MOF data for each strategy must balance; you cannot complete the LAR until each
strategy has its financing (MOFs) and expenditures (OOESs) balanced. Also, you will enter applicable
OOEs, MOFs, and FTEs information on other ABEST screens later in the LAR data entry process.
To avoid repetition of these instructions, hyperlink section references (denoted in blue, underlined
text) will refer you to these initial data entry procedures under the Strategy menu. You must use the
relevant ABEST submenu depending on where you are in the data entry process, but the basic steps
are identical.

BUDGETING

Click the Strategy menu and Budgeting submenu (as shown below) to enter the OOEs, MOF's and
CFDAs/ALNS for each strategy.

Rlens Legislative Appropriation Request
Status
Strategy Budgeting

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 12



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

OBJECT OF EXPENSE (OOES)

The agency’s first Goal, Objective, and Strategy (GOS) loads into the Strategy drop-down menu box.
To change the GOS, select a different Strategy from the drop-down menu box.

L egislative Appropriation Request 9
& Strategy > Budgeting )

OOE MOF SBC Bottom

Strategyj|S—:‘E-:—'_T:.’—_TC-R':' SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES VJ

""" R

After you select a GOS, you can add multiple OOEs to the OOEs grid or you can add each OOE
separately along with the corresponding fiscal year dollar amounts.

Adding Multiple OOEs — Click the Add Multiple OOEs hypetlink to add multiple OOEs for the
selected GOS (Strategy).

¢ Strategy > Budgeting b

CCE MOFE SBC Bottom

Strategy: |5—:‘E-:—"_T:.1.'IC-R':' SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECCRDS SERVICES vl

Add Multiple OOES k

[OOEs: ]

Select the appropriate OOEs for the selected strategy and click Save (example shown below).

Click SAVE or CANCEL to return to previous screen.

|Select OOEs:

R

1001-SALARIES AND WAGES
1002-OTHER PERSONNEL COSTS
[ 11005-FACULTY SALARIFS

The selected OOEs display in the OOEs grid, as shown in the below example. Enter the dollar
amounts for each fiscal year and click Save.

Strategy > Budgeting

Strategy |3—F.EG'JIP.:33'Z SERVICES 1-PROVIDE L&W ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES v‘

Add Multiple OOEs

QOEs: [ES
Expended Estimated Requested Requested Exceptional Exceptional
OCE 2023 2024 Budgeted 2025 2026 2027 2026 2027
® wﬁéégAMR'ES AND |\ s5704303] | $6,307.873|| s8642,194|[  $7.256.161|  $8.803,647) | 50| | $0|
1002 - OTHER
S| cass \ 444555| | 477888 511222])| 499000 515000 | $0] | 80|
1005-FACULTY SALARIE ~ || | Il Il I I Il
OOE Strategy Totals: $5,704,393 $6,307,873 $8,642,194 $7,256,161 $8,803,647 $0 $0

Savei Cancel |
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ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

Adding A Single OOE — Use the gray section to add a single OOE. As shown in the below example,
select an OOE from the drop-down menu box, enter the dollar amounts associated with each fiscal
year and click Save. The system will not save the data unless you have entered at least one fiscal year
amount for each selected OOE.

Legislative Appropriation Request

Strategy > Budgeting

OQE MOF SBC Bottom

Strategy |3*REG'JLATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V|

Add Multiple OOEs

OOEs: &3
Expended Estimated Requested Requested Exceptional Exceptional
OOE 2023 2024 |Budgeted 2025 2026 2027 2026 2027
1001 - SALARIES AND
® | AGES [ $5704393| $6307873|| $8642194|[  $7.256,161|||  $8,803,647] | $0] | $0|
1002 - OTHER
23| eemEe el osTE | §444 555| | 477,888 $511,222| 499,000 | $515,000] | 0| 50|
2005-TRAVEL ~ |l 55555] 56666])| 57000 || 57000 57000] | Il
1005-FACULTY SALARIE 6,785,761 $9,163,416 $7,755,161 39,318,647 30 30
— 1010-PROFESSIONAL SALARIES
1015-PROFESSIONAL SALARIES
L__12001-PROFESSIONAL FEES AND SERVICES

Click in the drop-down menu box and hover the cursor over individual OOE names to show details (as shown in the
following example) related to the OOEs listed in the drop-down menu box.

I L

1005-FACULTY SALARII v |
1005-FACULTY SALARIES

Repeat the previous steps to add as many OOEs as needed to the OOEs grid.

Revising OOE Data — Select the GOS from the Strategy drop-down menu box, revise any dollar
amounts associated with the OOE and click Save. As you save the data, notice that the OOE total
fields update at the bottom of the grid.

% 2005 - TRAVEL | 55555 55555  $55555)  $56555)  $65.555) 50 80|

oosFacuysaRivl ] | |
OOE Strategy Totals: J§$145,979,059 Ji5146,554,165 Jf$143,385,903 [f§143,854,515 [$143,854 515 $0 $0

IMPORTANT

You cannot modify the selected OOE code once the item has been saved. To change the OOE code, delete the existing
row and re-add the information.

Deleting OOE Data — Save any unsaved data first and then click the red % to the left of the OOE to
delete a row of data, as shown in the following example. Click OK in the pop-up window to confirm.
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OOEs: 2
Expended Estimated Requested Requested Exceptional Exceptional
OOE 2023 204 |Budgeted 2025 550 2027 2026 2027
1001 - SALARIES AND
®|\vaGES | $5704393|| 86307873 $8.642194|  $7.256.161|  $8:803,647)| $0]| $0
1002 - OTHER
1% /PERSONNEL COSTS | s444555||  $477888||  $511222|  $499000|  $515,000]| $0]| $0
3¢ | Dest= TRAVEL $55,555 $56,666 $57,000 $57,000 $57,000 $0 $0

Are you sure you want to delete Rows 27

m Cancel

Review the following navigation options (hyperlinks). These options will help you navigate easily
within the application and are helpful when you have a large amount of data displayed on the screen.

NAVIGATION OPTIONS REFERENCE

OOE Hyperlink directs you to the top portion of the screen and displays the OOEs you
have entered for the selected strategy.

MOF Hyperlink directs you to the middle portion of the screen and displays the MOFs you
have entered for the selected strategy.

SBC Hyperlink directs you to the bottom portion of the screen and displays the Strategy
Biennial Change (SBC) data you have entered for the selected strategy.

Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.

Double Arrow Use this toggle switch (Double Arrow) to collapse or expand a particular grid. It will
(top right of each grid)  enable you to view the details above or below a particular grid (as shown below).

Add Multiple OOEs

OOEs:

1 ck to Hide or View OOE Values

METHODS OF FINANCE (MOFS)

Scroll down to the MOFs grid or click the MOF hyperlink at the top of the screen, as shown below.
The hyperlink will take you to the MOFs grid near the middle of the screen.

Legislative Appropriation Request

@ Strategy > Budgeting

Strateg y: | 3-REGULATORY SERVICES 1-PRCVIDE LA&W ENFORCEMENT SERVICES

Add Multiple OOEs

‘OOES: 'v.‘

Add Multiple MOFs

IMOFs: ]
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For the selected strategy, you can add multiple MOFs to the MOFs grid or you can add each MOF
separately along with the corresponding dollar amounts.

Adding Multiple MOFs — Click the Add Multiple MOFs hyperlink (as shown below) to add multiple
MOFs for the selected strategy.

Add Multiple MOFs

3

MOFs: ]

Select the appropriate MOFs and click Save, as shown in the following example.

|Click SAVE or CANCEL to return to previous screen.

Select MOFs:

1-General Revenue Fund

[ 2-Available School Fund

[ 3-Tech & Instr Materials Fund

[J 4-UT Pan Am Special Mineral Fund
[ 5-Confederate Pension Fund

-State Highway Fund
(7] } State Highway Fund No. 006 |

und

The selected MOFs display in the MOFs grid, as shown in the below example. Enter the dollar
amounts for each fiscal year and click Save.

MOFs: &l
Expended Estimated Requested Requested | Exceptional | Exceptional
MoF 2023 2024 [Budgeted 2025 "onyg 2027 2026 2027
3¢| |1-GeneralReverusFund || $3,046668| 59140769  $9.010.954| $15,172.275]| $14,329 360 50| 50
%| [6-State Highway Fund || $11,000,000 | $12,000,000|| $13,000,000] $13,000,000] $13,000,000]| so| 50
3¢ | < [555 - Federal Funds 80 $0 $0 $0 $0 $0) $0

For all federally funded MOPFs, select the applicable federally funded MOF(s) from the MOFs list
and click Save. ABEST will save the selected federally funded MOF(s) and add zero dollar amounts
for each fiscal year. Refer to the CFD A/ AI Ny section of these instructions on how to enter dollar
amounts by CFDA/ALNSs numbers.

IMPORTANT

®

All MOFs for specific federal grant award funding refer to a unique 5-digit identifier. Prior to May 2018, the unique 5-digit
identifiers were called Catalog of Federal Domestic Assistance numbers (CFDAs). The federal Catalog of Federal
Domestic Assistance website (CFDA.gov) transitioned to SAM.gov in May 2018. As part of this change, the term “CFDA
number” was replaced by the term “Assistance Listing Number” (ALN), though the unique 5-digit identifier remains the
same. Although the term CFDA has been phased out at the federal level, some state and federal guidance may
reference CFDAs instead of ALNs. These instructions use the term “CFDA/ALNSs.”

JUNE 2024
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Adding A Single MOF — Use the gray section to add a single MOF (as shown below). Select an MOF
from the drop-down menu box, enter the dollar amounts associated with each fiscal year, and click

Save. The system will not save the data unless you have entered at least one fiscal year amount for the
selected MOF.

MOFs: &

Expended Estimated Requested | Requested | Exceptional | Exceptional

Wor 2023 2024 [Budgeted 2028 40 2027 2026 2027

3| |1-General Revenue Fund ||  $3046668)  $9.140769  $9.010954)[ $15,172.375) $14,329,360 50| )
%| [6-StateHighwayFund || $11,000,000)| $12,000000) $13,000,000) $13,000,000) $13,000,000] 50| )
3¢ | . |555 - Federal Funds $0 $0 50 $0 $0 $0 $0
| 656-Appropriated Receif w| 099999 1o00000f 15000000  2000000] 2000000 aof| 0
MOF Strategy Totald\  $14,046,668]  §21,140,769] 22,010,954 $28,172,375] $27,329,360 $0) §0

Click in the drop-down menu box and hover the cursor over individual MOF names to show details related to the MOFs

listed in the drop-down menu box.

Repeat the previous steps to add as many MOFs as needed to the MOFs grid.

Revising MOF Data — Select the GOS from the Strategy drop-down menu box, revise any dollar
amounts associated with the MOF and click Save. As you save the data, notice that the MOF Strategy
Totals fields update at the bottom of the MOFs grid.

IMPORTANT

You cannot modify the selected MOF code once the MOF item is saved. To change the MOF code, delete the existing
MOF row and re-add the information.

Deleting MOF Data — Save any unsaved data first and then click the red %’ to the left of the MOF to
delete a row of data, as shown in the following example. Click OK in the pop-up window to confirm.

MOFs: 3
Expended Estimated Requested Requested | Exceptional | Exceptional
. 2023 2024  [Pudgeted 202§ o508 2027 2026 2027
3| |1-General RevenueFund || $3046668( $9.140769|| $9.010954|| $15172.375( $14.329.360 $0 50
3| |6- State Highway Fund $11,000,000[ $12,000,000{| $13.000,000) $13,000,000( $13,000,000 $0 50
3¢ | < [555 - Federal Funds $0 30 50| $0 $0 30| 30
666 - Appropriated
% Receipgp p | 5999999 51,000,000 $15,000000[ $2,000,000 52,000,000 sof| 50|
oo valabe sehoo Fund v || [ | [ I [ [
| ] MOF Strategy Totals:| $15,046,667| $22,140,769 §37,010,954] $30,172,375| $29,329,360 $0| $0)

Are you sure you want to delete Rows 47

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 17



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

IMPORTANT

After completing your data entry for all OOEs and MOFs, review the OOE/MOF Difference for each strategy (as shown
@ in the below example). This total must be zero for each fiscal year listed. You cannot set your agency’s LAR Status to
COMPLETE until each strategy has its financing (MOFs) and expenditures (OOEs) in balance. Note the imbalance for
the OOE/MOF Difference in the example shown below. Any differences will appear as a closing edit and will prevent
you from submitting the LAR. You can clear these edits by examining the amounts you entered for the OOEs and
MOFs. You can also clear the closing edits at the end of the LAR data entry process. Refer to the Closing Edits and
Warnings section of these instructions for details.

Add Multiple MOFs

[

‘MOFs:

| OOE/MOF Difference:  (§7,842,165) ($14,298,342) ($12,800,538) ($20,360,214) ($17,953,713) $0

STRATEGY BIENNIAL CHANGE (SBC)

This section requires agencies to report detailed information describing the increase or decrease
between the agency’s 2024—25 base spending amounts as compared to the 2026—27 baseline funding
request for each strategy. Refer to the Detailed Instructions for further guidance.

Scroll down to the Strategy Biennial Change (SBC) grid or click the SBC hyperlink at the top of
the screen, as shown below. The hyperlink will take you to the Strategy Biennial Change (SBC)
grid at the bottom of the screen.

¢ Strategy > Budgeting

Strategy:| 3-REGULATORY SERVICES 1-PRCOVIDE ENFORCEMENT SERVICES

Law

The details displayed in the top portion of the Strategy Biennial Change (SBC) grid (shown in the
following examples) are calculations based on the information entered in the MOFs grid.

MOFs: 1=
Expended Estimated Requested Requested Exceptional | Exceptional
MOF 2023 2024  [Budgeted 2025 oqo5 2027 2026 2027
® 1 - General Revenue Fund $3,046,668 59,140,769 $9,010,954 515172375 $14.329,360 $0 50
® 6 - State Highway Fund $11,000.000 $12,000,000 $13.000,000 513,000,000 $13,000,000 $0 50
# | <|555 - Federal Funds $111,222 333| $118,860,533| $114,901,365| $109,180,204| $110,023,219 3$0] 30
| 2-Available School Fund v || \ | I Il Il
MOF Strategy Totals:] $125,269,001] HFLNDEEIF] FEMEEPELE] $137,352,579] $137,352,579) $0) $0)
OOE f MOF Difference: ($119,064,498) ($133,158,875) ($127,701,903) ($129,540,418) ($127,976,932) $0 $D|
Strategy Biennial Change (SBC): =
Calculations (includes Rider Appropriations amounts):
Strategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2024 + Bud 2023) Baseline Request (BL 2026 + BL 2027) Change Changes (must be §0)
$276,913,621 k I $274,705,158 (52,208 463) $0 ($2,208,463)
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MOFs: &)
Expended Estimated Requested Requested Exceptional Exceptional
el 2023 2024 e 2026 2027 2026 2027
® 1 - General Revenue Fund 53,046 668 $9,140,769 $9.010,954 $15,172.375)| $14,329.360 $0 50
| |6 - State Highway Fund 511,000,000 $12.000,000( $13.000,000 $13,000.000||  $13.000,000 30 50
3¢ | <[555 - Federal Funds $111,222 333] $118,860,533] $114,901,365] $109,180,204] $110,023 219 $0) $0
[ 2-Available School Fund ||| I I Il | Il
MOF Strategy Totals:] $125,269,001] $140,001,302] $136,912,319] ! $137,352,57¢ $0) $0)
OOE / MOF Difference: ($119,064,498) ($133,158,875) ($127,701,903) ($129,540,418) ($127,976,932) $0 $D|
Strategy Biennial Change (SBC): [E3
Calculatiens (includes Rider Appropriations amounts):
Strategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2024 + Bud 2025)  Baseline Request (BL 2026 + BL 2027) Change Changes (must be $0)
$276,913,621 Il $274,705,158 * (52,208.463) 50 (52.208.453)
IMPORTANT
Calculations used in the Strategy Biennial Change (SBC) grid include rider appropriation amounts that are applicable
(if any) to the selected strategy.

In the Strategy Biennial Change (SBC) grid, enter an Amount and the corresponding
Explanation(s) of Amount, and click Save. The character limit is 200 for the Explanation(s) of
Amount text field, and a warning displays when entered data exceeds the field limit.

Strategy Biennial Change (SBC):

Calculations (includes Rider Appropriations amounts):

5

Strategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2024 + Bud 2025)  Baseline Request (BL 2026 + BL 2027) Change Changes (must be $0)
$276,913.621 i $274.705.158 ($2,208.463) %0 ($2,208.463)

Explanation(s):
[sed|

Amount | Explanation(s) of Amount (must specify MOFs and FTEs)

Enter data below.

A

Each entered biennial dollar Amount (incremental increases or decreases in All Funds) should
represent an item or issue that contributes to and helps explain the total All Funds Biennial Change
dollar amount (example shown below). Each of the corresponding Explanation(s) of Amount must

identify the specific MOFs that make up the All Funds Amount and any related FTEs that are
increased or decreased.

Strategy Biennial Change (SBC):

]

Calculations (includes Rider Appropriations amounts):

Strategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2024 + Bud 2025)  Baseline Request (BL 2026 + BL 2027) Change Changes (must be 50)
$276.913 621 I $274.705,158 (52,208.463) $11,350,012 (513,558 475)

Explanation(s):

Seq Amount Explanation(s) of Amount (must specify MOFs and FTEs)
% |1 | | $11.350.012 $11,358,812 of the ($2,288,463) net Biennial Change is due to reason ABC. GR Fund @81
: : increased by $11,359,812 from FY2024-25 to FY2826-27. Related GR-funded FTEs increased by 12.
| 13 558 475 ($12,558,475) of the ($2,288,462) net Biennial Change is due to reagson XYZ. The ($13,558,475)
S1= 990 S G sists of o $£1,800,800 Fund 986 increase and a $14,558,475 Federal Funds decregse. FTEs...
$11,350,012| Total Incremental Changes
Saveﬂ Cancel |
—
OOE MOF SBC Top
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IMPORTANT

In the Strategy Biennial Change (SBC) grid, the calculations for the Total Incremental Changes and Difference

@ (must be $0) fields will update each time you enter items and click Save. For each of the agency’s strategies, the
Difference (must be $0) field must ultimately equal zero and you must have at least one entry in the Explanation(s) of
Amount field before you can set your agency Status to COMPLETE. If your Biennial Change field is zero for a given
strategy and there are no changes in need of explanation, then enter a comment such as: “No change requested from
the Base Spending amount to the Baseline Request amount.” If your agency’s Biennial Change field is a net zero for a
given strategy, you could have a situation where the need for an explanation does exist, such as offsetting MOF swaps
are requested or other offsetting budget actions are anticipated.

To delete a row of entered Explanation(s) data in the Strategy Biennial Change (SBC) grid, save
any unsaved data first and then click the red x” in the leftmost column. Click OK in the pop-up
window to confirm.

Explanation(s):
Seq Amount Explanation(s) of Amount (must specify MOFs and FTEs)

$11,350,0812 of the ($2,2088,463) net Biennial Change is due to reason ABC. GR Fund @81
increased by $11,358,812 from FY2824-25 to FY2826-27. Related GR-funded FTEs increased by 12.

%, [1 | $11,350,012]

4
x%Delete ~| ($13,558.475) ($13,558,475) of the ($2,208,463) net Biennial Change is due to reason XYZ. The ($13,558,475)
it consists of a $1,800,880 Fund 806 increase and a $14,558,475 Federal Funds decrease. FTEs...

($2,208,463)| Total Incremental Changes

Are you sure you want to delete Row# 17

To change the sequencing of the entered items, you can either change the numbers in the Seq column
ot click on the up/down atrows in the second column, and click Save.

Explanation(s):
Seq Amount Explanation(s) of Amount (must specify MOFs and FTEs)

$11,350,012 of the ($2,288,463) net Biennial Change is due to reason ABC. GR Fund @81
increased by $11,358,812 from FY2824-25 to FY2026-27. Related GR-funded FTEs increased by 12.

%, 1 || $11,350,012]

($13,558,475) of the ($2,208,463) net Biennial Change is due to reason XYZ. The ($13,558,475)

® |2 | ($13'558=4T5)| consists of a $1,8008,8068 Fund @86 increase and a $14,558,475 Federal Funds decrease. FTEs...

($2,208,463)| Total Incremental Changes

CATALOG OF FEDERAL DOMESTIC ASSISTANCE/ASSISTANCE LISTING NUMBERS (CFDA/ALNs)

IMPORTANT \

All MOFs for specific federal grant award funding refer to a unique 5-digit identifier. Prior to May 2018, the unique 5-digit

@ identifiers were called Catalog of Federal Domestic Assistance numbers (CFDAs). The federal Catalog of Federal
Domestic Assistance website (CFDA.gov) transitioned to SAM.gov in May 2018. As part of this change, the term “CFDA
number” was replaced by the term “Assistance Listing Number” (ALN), though the unique 5-digit identifier remains the
same. Although the term CFDA has been phased out at the federal level, some state and federal guidance may
reference CFDAs instead of ALNs. These instructions use the term “CFDA/ALNs.”
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Federally funded MOFs can be added from the Strategy=>Budgeting submenu or from the
Strategy—> CFDA/ALNSs submenu. Select the option that works best for you.

o Use the Strategy>Budgeting submenu if you want to add CFDA/ALNSs while you add
federally funded MOFs. Refer to the BUDGETING SUBMENU section of these
instructions for details.

o Use the Strategy=> CFDA/ALNSs submenu if you want to navigate directly to the Strategy
> CFDA/ALNSs data entry screen to add your federally funded MOFs and CFDA/ALNS.
Refer to the CFDA/AI.Ns SUBMENU section of these instructions for details.

You can navigate to the Strategy > CFDA/ALNs data entry screen by clicking the Strategy->Budgeting submenu and
then the magnifying glass = displayed to the left of a federally funded MOF or you can go directly to the Strategy >
CFDA/ALNSs data entry screen by clicking the Strategy-> CFDA/ALNs submenu.

IMPORTANT

@ If a specific CFDA/ALNs number cannot be found in ABEST, send an email to CFDA @]bb.texas.gov and provide the
following information:

. Contact Information (name and phone number of requestor);

e  Agency code and agency name;

e  CFDA/ALNs number;

. Program name for the CFDA/ALNs number you are requesting; and

e Notice of grant award or other documentation that demonstrates you have received Federal Funds along with
its intended use. For example, a sub-recipient who is under contract with a primary recipient of a grant award
will need to provide a copy of the contract or agreement that they received from the primary recipient.

BUDGETING SUBMENU

Use the Strategy=>Budgeting menu/submenu if you want to add federally funded MOFs along
with your other MOFs. Complete the steps mentioned previously in the METHODS OF
FINANCE (MOFs) section to add your federally funded MOFs.

To enter dollar amounts at the CFDA/ALNSs level, click the magnifying glass ~ located to the left
of a federally funded MOF code . You will be directed to the Strategy > CFDA/ALNS screen.

O Strategy > Budgeting —

OOE MOF SBC Bottom

Strategyl|3*3EGUZATDRY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATCRY SERVICES V‘

Add Multiple OOEs

IOCEs: £

Add Multiple MOFs

MCFs: 2
Expended Estimated Requested Requested | Exceptional | Exceptional
Mob 2023 2024 EUdaEEH0ZS 2026 2027 2026 2027
3¢ | . |555 - Federal Funds $0 $0 $0) $0 $0) $0| $0
Show CFDA/ALN Amounts | FUINC V| | | | | ‘ ‘ | | | ‘ ‘ |
| MOF Strategy Totals: $0 $0 $0 $0 $0 $0 $0
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At the top of the Strategy > CFDA/ALNS screen, you will see the Strategy and federally funded
MOF code that you selected are loaded in the drop-down menu boxes (as shown below).

Legislative Appropriation Request

@ Strategy > CFDA/ALNs

Bottom
Strategy: \ 3-REGULATORY SERVICES

2-PROVIDE REGULATORY SERVICES 1-REGULATCORY SERVICES

v]

MOFSI‘ESS - Federal Fundsk

v]

Adding Multiple CFDA/ALNs — Click the Add Multiple CFDA/ALNSs hypetlink to add multiple
CFDA/ALN:S for the selected Strategy and MOF, as shown below.

Legislative Appropriation Request

& Strategy > CFDA/ALNS \

Bottom
Strategy: | 3-REGULATORY SERVICES

MOFS:|555 - Federal Funds

2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES V|

v]

Add Multiple CFDAJALN k

Add MOFs
CFDA Expended Estimated Budgeted Requested Requested Exceptional | Exceptional
2023 2024 2025 2026 2027 2026 2027
Enter data below.
[000.000.001. - Comptrall ~ || | \ | Il | \ |
S 30 $0 30 $0 $0 $0 $0

Select the appropriate CFDA/ALNSs and click Save, as shown below.

Click SAVE or CANCEL to return to previous screen.

Select CFDA/ALNs:

(J000.000.001. - Comptroller Misc Claims Fed Fnd Pym
| © 000.000.002. - Single Retention (Bonus) Payment
] 000.000.003. - Salary Adjustments

%000_301 .001. - Information and Referral

() 000.301.001. - Information and Referral

kmployer

©

The nine-digit CFDA/ALNs codes display leading zeroes. For example, to add CFDA/ALNs 16-922, select 016-922-000
from the CFDA/ALNS listing.
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The selected CFDA/ALNSs display in the grid, as shown in the below example. Enter the dollar
amounts for each fiscal year and click Save.

Legislative Appropriation Request

O Strategy > CFDA/ALNSs

Bottom
Stralegy: | 3-REGULATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATCRY SERVICES v |
MOFS:| 555 - Federal Funds v|

Add Multiple CEDA/ALNSs

Add MOFs
CFDA/ALN Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2023 2024 2025 2026 2027 2026 2027

000.301.001. - Information
] = | 0| 11| 22022 33333 | 33333 i 0
1000.000.001. - Comptroll || Il Ii [l I I I \

CFDA/ALN Strategy

Totals: ot o e L gl el <l
| Savei Cancel |

Top

Adding A Single CFDA/ALNs — Use the gray section to add a CFDA/ALNS for the strategy and
MOF listed. Select the CFDA/ALNSs from the drop-down list (as shown below), enter the dollar
amounts associated with each fiscal year and click Save. The system will not save the data unless you
have entered at least one fiscal year amount for the selected CFDA/ALN:S.

Legislative Appropriation Request

@ Strategy > CFDA/ALNSs ]
Bottom
Strategy:|3—REC—'::&':cR? SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES V|
MOFS:|555 - Federal Funds v|

Add Multiple CFDAJALNs

Add MOFs
CFDAJALN Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2023 2024 2025 2026 2027 2026 2027
000.301.001. - Inf ti
% retorral | 50| st || s22222f[  $33333| $33,333] | so| 50|
| 000.000.001. - Comptroll v ||| | | Il | Il Il |

[ 000.000.001. - Comptroller Misc Claims Fed Fnd Pym
_[ 000.000.002. - Single Retention (Bonus) Payment
000.000.003. - Salary Adjustments
000.204.001. - SS State Match Employer
—— 000.304.002. - SS State Match Employee
000.305.008. - Marine Debris Qutreach Top

$22,222 $33,333 $33,333 $0 $0

000.000.002. - Single Retention (Bonus) Payment |

Repeat the previous steps to add as many CFDA/ALNS as needed.

To add additional federally funded MOFs from the Strategy > CFDA/ALNSs screen, click Add
MOFs (as shown in the following example).

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 23



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

Legislative Appropriation Request

@ Strategy > CFDA/ALNs

Bottom
1-REGUTLATORY SERVICES v|

Z-PROVIDE REGULATORY SERVICES

v]
Add Multiple CEFDA/ALNS
Add MOFs| k

Select the appropriate MOFs and click Save, as shown below.

Click SAVE or CANCEL to return to previous screen.

Select MOFs:

ﬁZ—Feder&l Disaster Fund
02-Air Control Board Acct

EQET

The selected MOFs load into the MOFs drop-down menu box for the selected Strategy, as shown
in the below example.

© Strategy > CFDA/ALNs

Bottom

Strategy: [ 3-REGULATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES v

MOFs:| 555 - Federal Funds v
92 - Federal Disaster Fund

Add Multipi>3> = F=deral Funds

Select the Strategy—>Budgeting menu/submenu to return to the OOE and MOF detail by strategy
on the Strategy > Budgeting screen. Then select the desited Strategy. The CFDA/ALNs detail rolls
up for the corresponding MOF and the CFDA/ALNs amounts ate not editable from the MOFs grid.

@ Strategy > Budgeting b

O0OE MOF SBC Bottom
Strategy: | 3-REGULATORY SERVICES 2-PROVIDE REGULATORY SERVICES

1-REGULATORY SERVICES

v]

Add Multiple OOEs

OOEs:

Add Multiple MOFs

MOFs: 5
Expended Estimated Requested Requested Exceptional Exceptional
MOF 2023 2024  |Pudgeted 2025 2026 2027 2026 2027
. . AB8Y4192 - Federal Disaster Fund 50 $ 1$0) 0] [$0) 50
¢ | < |b55 - Federal Funds $—U' 511,111 $22222 $38,333 $38,333 $0 $0

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 24




ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

Revising CFDA/ALNs Data — Click the magnifying glass ~ next to the federally funded MOF to
update the CFDA/ALNSs entries for the corresponding MOF. Select the appropriate CFDA/ALNS,
revise any dollar amounts associated with the CFDA/ALNSs and click Save.

MOFs: &
Expended Estimated Requested Requested Exceptional | Exceptional
MOF 2023 2024  |Pudeeted 2025 " onog 2027 2026 2027
| |92 - Federal Disaster Fund 50 50 30 $0 $0 50 30
|3 | |095 - Federal Funds S0 $11,111 $22222 $38,333 $38,333 30 $0
Show CFDA/ALN Amounts NCY H || || || || H H ‘
| MOF Strategy Totals: $0 $11,111 $22,222 $38,333 $38,333 $0 $0

IMPORTANT

You cannot modify the selected CFDA/ALNs code once the item is saved. To modify this field, delete the applicable
existing CFDA/ALNSs row of data (as described below) and re-add the information.

Deleting CFDA/ALNs Data — Save any unsaved data first and then click the magnifying glass % next
to the federally funded MOF which will direct you to the CFDA/ALNSs grid. As shown below, click

the red %’ to the left of the CFDA/ALNS to delete a row of data. Then click OK to confirm your
request.

3 g |
& Strategy > CFDA/ALNs
Bottom
Strategy: | 3-RZGULATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES v|
MOFs |555 - Federal Funds v|
Add Multiple CFDA/ALNSs
Add MOFs
CFDA/ALN Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2023 2024 2025 2026 2027 2026 2027
000.000.002. - Single
Retention (Bonus) | s0|| $0])| 50| $5,000 | $5,000| s0/| s0|
Deete r1nl)01 Information
® e el | 50| $11,111])| $22,222|)| $33,333) 33,333 | 50| 50|
Are you sure you want to delete Row# 17
m Cancel

CFDA/ALNS SUBMENU
Use the Strategy=> CFDA/ALNSs menu/submenu to add federally funded MOFs and CFDA/ALNSs.

Status Legislative Appropriation Request
Strategy Budgeting

Rider CFDA/ALNs

Measures
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The agency’s first GOS loads into the Strategy drop-down menu box. The MOFs drop-down box
will be empty unless a federally funded MOF was added previously during your data entry on the
Strategy=>Budgeting menu/submenu. To change the GOS, select a different item from the
Strategy drop-down menu box. To add a new MOF, click Add MOFs, as shown below.

Legislative Appropriation Request

@ Strategy > CFDA/ALNs

Bottom

Strategy: [ S-AGENCY SERVICES RND SUPEORT 1-PROVIDE ADMINISTRATION AND SUPFORT  2-INFORMATION TECHNOLOGY v |
MOFs: | v|

Add MOFs k

Select the appropriate MOFs and click Save, as shown below.

Click SAVE or CANCEL to return to previous screen.

|Select MOFs:
by

¥192-Federal Disaster Fund
[1102-Air Control Board Acct
[]118-Fed Pub Library Serv Fd

The selected MOFs load into the MOFs drop-down menu box for the selected Strategy.

& Strategy > CFDA/ALNs

Bottom

Strategy:|5—ac—z}::':‘ SERVICES AND SUPEORT 1-PROVIDE ADMINISTRATION AND SUPEORT  2-INFORMATION TECHNOLOGY v|
MOFs:

92 - Federal Disaster Fund
92 - Federal Disaster Fund

Add Multiple CEDAIAL Ns
Add MOFs

CFDA Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2023 2024 2025 2026 2027 2026 2027

Enter data below.

Select a MOF from the MOFs drop-down menu box, then click Add Multiple CFDA/ALNS to
choose the CFDA/ALNSs associated with the selected strategy and MOF.

@) Strategy > CFDA/ALNs

Bottom
SENCY SERVICES RND SUPPCRT 1-PROVIDE ADMINISTRATION AND SUPPORT 2-INFORMATION TECHNOLOGY V|
ral Disaster Fund v|

Add Multiple CEDAJALN k

Add MOFs
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Select the appropriate CFDA/ALNSs and click Save, as shown in the below example.

Click SAVE or CANCEL to return to previous screen.

Select CFDA/ALNs:

%00.000.001_ - Comptroller Misc Claims Fed Fnd Pym
['%00.000.002. - Single Retention (Bonus) Payment

The nine-digit CFDA/ALNSs codes display leading zeroes. For example, to add CFDA/ALNs 16-555, select 016-555-000
from the CFDA/ALNsS listing.

The selected CFDA/ALNSs load into the CFDA/ALNS grid. Enter the dollar amounts for each
fiscal year and click Save (example shown below).

Legislative Appropriation Request J
) Strategy > CFDA/ALNs

Bottom
Strategy:|5—_ﬁGEKC':' SERVICES AND SUPPCRT 1-PROVIDE ADMINISTRATION AND SUPFORT 2-INFORMATION TECENOLOGY V|
MOFS:|92 - Federal Disaster Fund v|

Add Multiple CEDA/ALNSs

Add MOFs
CFDA/ALN Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2023 2024 2025 2026 2027 2026 2027

000.000.001. - Comptroller 2
% |\lisc Claims Fed Fnd Pym | o] 2222 2222|)| 3333 | 3333 o|| i
 000.000.002. - Single Re v ||| Il I Il | I Il |

CFDA/ALN Strategy

Totals: $0 $0 $0) $0 $0 $0 $0

Sa\feﬂ Cancel

Add, delete, and revise individual CFDA/ALN:S, just as you did eatlier for the strategy. Refer to the
strategy OOEys and MOF’ sections of these instructions for data entry details.

FULL-TIME-EQUIVALENTS (FTES)

Click the Strategy menu and FTEs submenu to enter the FTEs for each strategy, as shown below.

Status L egislative Appropriation Request
Rider
Measures
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Enter the FTE numbers associated with each GOS, and click Save (shown below). As you save the
data, the FTE Strategy Totals at the bottom of the FTEs grid will update.

Legislative Appropriation Request ]
Q) Strategy > FTEs '

Bottom
[FTEs: &

L Expended | Estimated | Budgeted | Requested | Requested | Exceptional | Exceptional
e 2023 2024 2025 2026 2027 2026 2027
1.1.1 - INTELLIGENCE 138.4 130.1 162.0 2215 2215 0 0
1.1.2 - INTEROPERABILITY 1081 107.6 237.0 247.0 247.0 § 0
S

1.2.1- CRIMINAL INVESTIGATIONS hgﬁmﬂ

After you enter the OOE, MOF, CFDA, and FTE data for each strategy and the OOEs and MOFs
are in balance for each strategy, your work on the Strategy menu is complete.

RIDER APPROPRIATIONS DETAIL

The ABEST rider portion of the LAR should include appropriations historically made to your agency
by riders (including appropriation riders in your agency bill pattern, in applicable end-of-article special
provisions, and in Article IX, General Provisions). It should also include new rider appropriations
requests for the upcoming biennium (all new rider appropriations requests in ABEST should begin
with code 701).

Rider appropriations detail data entry should only request appropriations in addition to the amounts
included in the strategies. No riders should be included here that direct your agency to spend funds
already appropriated in strategies or for Exceptional Items. Since rider appropriations are included in
strategies for history years, the rider detail you add for those history fiscal years is informational only
(i.e., will not result in double-counting the dollar amounts included in the strategies). Refer to the
Detailed Instructions for PART 3.C. RIDER APPROPRIATIONS AND UNEXPENDED
BAILANCES REQUEST for more information.

Rider appropriations detail is not copied forward in ABEST from the 88" legislative session to the
89" legislative session. All appropriation rider descriptions/amounts must be entered for the
upcoming biennium.

RIDER APPROPRIATIONS DESCRIPTIONS

Click the Rider menu and Descriptions submenu (shown below) to create the rider appropriations.

News Legislative Appropriation Request
Status ; .

O Rider > Descriptions
Strategy
Rider
Measures
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Adding Rider Appropriations Descriptions — Enter in the grid the Code, Seq (Sequence), Short Name,
Full Name, GOS, Rider Type, Location, Description, and click Save (shown in below example).

Legisiative Appropriation Request 6I
& Rider > Descriptions )
Bottom
|| Code | Seq [ ShortName | FullName | GOs | RiderType | Location | Description
Enter data below.
Rider's Rider's GAA,V-23, Update
3 |1 short Neme | P11 Neme 6.1.1-INDIRECT ADMINISTRA V| | M-ESTIMATEL W || 2757 ™7 rder for

Enter the rider detail (as shown in the above grid) based on the criteria listed in the following table
labeled Rider Appropriations Detail Criteria.

RIDER APPROPRIATIONS DETAIL CRITERIA

Code Enter the rider number found in the current appropriations bill for existing
appropriation riders. Begin with code 701 for new appropriation riders.

Seq (Sequence) Enter the sequence number associated with the appropriation rider. You may have
more than one GOS that is affected by a given appropriation rider. Use the same
rider code, but increase the sequence number by one for each GOS added.

Short Name Double click in the field to enter the Short Name for the appropriation rider. The
character limit is 35 (a character counter is provided in the text field).

Full Name Double click in the field to enter the Full Name for the appropriation rider. The
character limit is 70 (a character counter is provided in the text field).

GOS Click in the drop-down menu box to select the goal, objective and strategy
associated with the appropriation rider.

Rider Type Click in the drop-down menu box to select the appropriate Rider Type (e.g.,
Estimated, Sum Certain, or Unexpended Balance).

Location Double click in the field to enter the location in the current appropriations bill. The
character limit is 70 (a character counter is provided in the field). For a new
appropriation rider request, type in the text field: “New rider requested.”

Description Double click in the field to enter a description of the appropriation rider. The
character limit is 2,000 (a character counter is provided in the text field).

line of text in a multi-line text field. Within a multi-line field, click OK or Cancel to move out of the field. Save your work
by clicking Save. Each expandable multi-line text field provides a character counter and identifies the character limit for
that field.

@ You can expand some multi-line text fields by double clicking in the field. Use your keyboard’s Enter key to start a new
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Repeat the previous steps to add additional appropriation riders.

IMPORTANT

You cannot modify the Code or Seq from the Rider > Descriptions screen. To modify these fields, delete the existing

@ row of rider data by clicking on the red “x” to the left of the Code and click OK to confirm your deletion request (as
shown in the below example), then re-add the rider description information. If you delete a rider description, all the data
associated with the rider (including all entered dollar amounts) is deleted.

Legislative Appropriation Request

& Rider > Descriptions )
x
o Are you sure you want to delete Rows 27 Bottom
Code | Seq | ShortName || I Rider Type Location Description
= Rider's B oK Cancel GRR,V-23, Update
N 3 1 Short Name /|3 fINV | MESTIMATE ™| |2 gor 3 rider for
New Rider New Rider New rider New rider
xl\ Y 1 Short Name Full Name E'W'Z-INFRASTRUCTU'V| |S_SUM CER'lV‘ requested to do XYZ...
| \ | 1.1.1-HEALTH AND SA | [M-ESTIMATE /|
Top

Save Cancel

Add, delete, and revise appropriation rider entries, just as you did earlier for the strategy. Refer to the
strategy MOFs section of these instructions for data entry details.

RIDER AMOUNTS

Click the Rider menu and the Amounts submenu (shown below) to enter the dollar amounts
associated with each rider appropriations description.

Strategy

Rider Descriptions

Measures Amounts , Seq Short Nai
| P P |

@ You can also move to the rider amounts by clicking on the magnifying glass 4 on the Rider > Descriptions grid.

The agency’s first appropriation rider displays in the Rider drop-down menu box. To change the rider,
select a different Rider from the drop-down menu box, as shown below.

Legislative Appropriation Request

© Rider > Amounts ‘@-

OOE MOF Botto

E]

B[l 701.1 — New Rider Short Name

S
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Add the OOEs and MOFs for each appropriation rider, just as you did earlier for the strategy. Refer
to the strategy OOEs and MOFs sections of these instructions for data entry details.

Legisfative Appropriation Request J

@ Rider > Amounts

Riderj|'-':l1. 1 - New Rider Short Name

Add Multiple OOEs
OOEs:

B

| 0OE | Expended 2023 | Estimated 2024 | Budgeted 2025 | Requested 2026 | Requested 2027

Enter data below.

| 1001-SALARIES AND WAC v |
QOE Strategy Totals: $0 $0)

=1
=1
=1

123500) | 144000
$0 $0 $0

Add Multiple MOFs
MOFs:

%)

[ MOF | Expended 2023 | Estimated 2024 | Budgeted 2025 | Requested 2026 | Requested 2027

Enter data below.

| 1-General Revenue Fund v | | I Il I 123500 | 144000 |
MOF Strategy Totals: $0 30 30 $0 30
OOE / MOF Difference: $0 $0 $0 $0 $0]
O0OE MOFE Top
Save gl cancel |
IMPORTANT

@ Review the OOE/MOF Difference for each rider appropriation (example shown below). This total should be zero for

each fiscal year listed. You cannot complete the LAR until each rider appropriation has its financing (MOFs) and
expenditures (OOEs) in balance.

OOE Strategy Totals: $0| $0| $0| $123,500 $144,000
Add Multiple MOFs
MOFs: 7
MOF Expended 2023 Estimated 2024 Budgeted 2025 Requested 2026 Requested 2027
3¢ ||1- General Revenue Fund || 50| | 50| | 50| | $123,500] | $144,000
| 2-Available School Fund v | | I | I |
MOF Strategy Totals: $0 $0 $0 $123,500 $144,000
OOE / MOF Difference: ] $0] $0] 50} 0]
\ OOE MOF Top
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To enter dollar amounts at the CFDA/ALNS level for a rider appropriation, enter data on the Rider
> CFDA/ALN:Ss screen just as you did on the Strategy > CFDA/ALNSs screen.

PERFORMANCE MEASURES

The LAR process requires your agency to project its performance using outcome, output, explanatory,
and efficiency measures from the agency’s updated strategic plan. Your agency has begun or
completed entry of the performance measure definitions in ABEST as part of the strategic planning
process. Now you will enter values for the measures approved for your agency for 89-R. The data
entry is for actual performance in fiscal year 2023, expected performance for fiscal year 2024, and
projected performance for fiscal years 2025, 2026, and 2027.

IMPORTANT

For the LAR, you must enter values for all measures, both key and non-key. Key measures are those referenced in the
General Appropriations Act (GAA). Non-key performance measures are not referenced in the GAA, but are reported on
in the agency’s operating budget and LAR.

that are changed during the strategic planning and budgeting structure process to allow for comparison of performance
between fiscal years. For an approved new measure for the upcoming 2024—-25 biennium, an agency may have to
report a historical value for what would have occurred if the measure had existed in the previous fiscal year(s). Obtain
further direction, as needed, from your agency’s assigned LBB analyst.

@ The Detailed Instructions indicate that historical data must be maintained and available for any performance measures

OUTCOME MEASURES

Click the Measures menu and the Qutcomes submenu, as shown below.

Measures

Summary of Requests Baupich) 8= EICH

Exempt Positions Impact on Outcomes

The agency’s first goal and objective (GO) displays in the Goal/Objective drop-down menu box. To
change the GO, select a different GO from the drop-down menu box, as shown below.

Legislative Appropriation Request

' Measures > Outcomes

Bottom
GOaI.I'ObjeCtive:|’_—PROTECT TEXRS 1-PROVIDE INTELLIGENCE v|
1-FROTECT TEXAS 1-PROVIDE INTELLIGENCE
1-PROTECT 2-CONDUCT INVESTIGATIONS
1-FROTECT TEXAS 3-PROVIDE FUBLIC SAFETY
2-SECURE THE TEXAS BORDER 1-SECURE TX FROM TRANSNATIONAL CRIME

Adding Outcome Amounts — Enter the amounts for each fiscal year listed (as shown in the following
example) and click Save. The system will not save the data unless you have entered at least one fiscal
year amount for the outcome listed. Repeat for each outcome.
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Legislative Appropriation Request _
O Measures > Outcomes )
Bottom
Goal/Objective: | I[-PROTECT TEXA3 2-CONDUCT INVESTIGATICNS v
Outcomes: &)
Seq Description % Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
1 |Annual Texas Index Crime Rate [N | 2,450| 2,562 2,824 2811 2811
2 Mumber of High Threat N | | | |
Criminals Arrested
Saveﬂ Cancel
Top

IMPORTANT

Refer to the EXCEPTIONAL ITEMS IMPACT ON OUTCOMES section of these instructions to enter data for Exceptional
Items that relate to outcomes.

®

Revising Outcome Amounts — Select the GO from the Goal/Objective drop-down menu box. Revise
any fiscal year amounts associated with the selected outcome and click Save.

OUTPUT, EXPLANATORY, AND EFFICIENCY MEASURES

Click the Measures menu and the Strategy Related submenu, as shown below.

Measures Qutcomes

Summary of Requests B3iG\CLAICIEIC A

Exempt Positions Impact on Outcomes

The agency’s first GOS displays in the Strategy drop-down menu box. To change the GOS, select a
different Strategy from the drop-down menu box, as shown in the below example.

Legislative Appropriation Request )

¢ Measures > Strategy Related

Bottom

1-INTELLIGENCE v
1-INTELLIGENCE
Z-INTERCPERABILITY AND COMMUNICATIONS
1-CRIMINAL INVESTIGATICHNS
Z-TEXRS RRNGERS
1-TEXAS HIGHWAY FATROL
Z-RIRCRAFT OPERATICNS
3-SECURITY PROGREMS
4-STRTEWIDE EMERGENCY RESPONSE
1-DRUG AND HUMAN TRAFFICKING
2-ROUTINE OPERATIONS
3-EXTRACRDINARY OPERATIONS
1-CRIME LABORATORY SERVICES

1-PROVIDE INTELLIGENCE
1-PROVIDE INTELLIGENCE
TELLIGENCE

Strategy: | 1-PROTECT TEXAS
1-PROTECT TEXAS
1-PROTECT TEXAS
1-PROTECT TEXAS -c VESTIGATIONS

1-PROTECT TEXAS 2-CON INVESTIGATIONS

1-PROTECT TEXAS 3-PROVIDE FUBLIC 3AFETY

1-PROTECT TEXAS 3-PROVIDE FUBLIC SAFETY

1-PROTECT TEXAS 3-PROVIDE FUBLIC SAFETY

1-PROTECT TEXAS 3-PROVIDE FUBLIC SAFETY

2-SECURE THE TEXAS BORDER 1-SECURE TX FROM TRANSNATIONAL CRIME
2-SECURE THE TEXAS BORDER 1-SECURE TX FROM TRANSNATIONAL CRIME
2-3 £ THE TEXAS BORDER 1-SECURE TX FROM TRANSNATIONAL CRIME
3-REGULATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES
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Review the following navigation options (hyperlinks). These options will help you navigate easily
within the application and are helpful when you have a large amount of data displayed on the screen.

NAVIGATION OPTIONS REFERENCE

Outputs Hyperlink (shown in the following example) directs you to the top portion of the
screen (first grid) and displays the output measures for the selected strategy.

Efficiency Hyperlink directs you to the middle portion of the screen (second grid) and
displays the efficiency measures for the selected strategy.

Explanatory Hyperlink directs you to the bottom portion of the screen (third grid) and displays
the explanatory measures for the selected strategy.

Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.
Double Arrow Use this toggle switch (Double Arrow) to collapse or expand a particular grid. It
(top right of each grid) will enable you to view the details above or below a particular grid.

In these instructions, output measures are used as the primary example of working with strategy related
measures. Working with explanatory and efficiency measures is a similar process. In the example
below, notice that the grids for outputs and explanatory measures include columns for entering values
for Exceptional Items (Excp). Also note in the below example that this selected strategy does not
have any efficiency measures.

O Measures > Strategy Related

Strategy; | 2-SECURE THE TEXAS BORDER 1-SECURE TX FROM TRANSNATICNAL CRIME 2-ROUTINE OPERATICHNS b |
Cutputs: 2]
Seq Description %| Exp2023 | Est2024 | Bud2025 | BL2026 | BL 2027 [ Excp 2026 | Excp 2027

1 1 1 ]

1 Number of Tactical Marine Unit N | | | | | | |
Patrol Hours

Total Number of Weapons [ | [ | [ |
2 |Seized by LEAs in the Border [N | | [ | [ | [
Region | | | | | |
Total Dollar Value of Currency [ | [ | [ |
3 [Seized by LEAs in the Border  |N| | [ | [ | [
Region | | | | | |

There are no Efficiency Measures associated with this Strategy.

[Explanatory: @]

Seq Description %| Exp2023 | Est2024 | Bud2025 | BL2026 | BL 2027 [ Excp 2026 | Excp 2027
1 |Number of Cameras Deployed |N | | | | | |

»

° Outputs Explanatory Top

[Cance]

When entering values in the Exceptional Items columns (Excp) for output measures, the data should
be incremental, indicating only the quantity associated with the impact made by the Exceptional Item
(for example, if the base measurement amount is 100 and the Exceptional Item increases it to 110,
enter 10).
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For efficiency and explanatory measures, consider the data as cumulative when entering values in the
Exceptional Items columns. In those cases, you should consider the base measurement and how that
amount is affected by the Exceptional Item (for example, if the base measurement amount is $248
and the Exceptional Item increases it to $260, enter $260).

Adding Output Amounts — In the Outputs grid (example shown below), enter the amounts for each
fiscal year listed and click Save. The system will not save the data unless you have entered at least one

tiscal year amount for the output listed. Repeat the steps for each strategy and all applicable measure
types (output, efficiency, and explanatory).

Legislative Appropriation Request

O Measures > Strategy Related

Strategy:|2—5 CURE THE TEXAS BORDER 1-SECURE TX FROM TRANSNATICNAL CRIME 2-ROUTINE OPERATIONS v|
Outputs: ]
Seq Description %| Exp2023 | Est2024 | Bud2025 | BL2026 | BL2027 | Excp 2026 | Excp 2027
Number of Tactical Marine Unit - ! : : ’ ’
1 |Batrol Hours N| 3,681 3690] 3?ool| 3?ool| 3?00|| o|| 0

Revising Output Amounts — Select the GOS from the Strategy drop-down menu box. Revise any
amounts associated with the selected output and click Save.

EXCEPTIONAL ITEMS IMPACT ON OUTCOMES

ABEST allows you to describe how the Exceptional Item dollars (that are requested in the LAR at the

strategy level) will affect the agency’s outcomes. Click the Measures menu and the Impact on
Outcomes submenu, as shown below.

— oucomes |
Summary of Requests Rl R EICD

Exempt Positions Impact on Outcomes
L

The agency’s first GO that has an outcome measure will display in the Strategy drop-down menu
box. All strategies related to a given GO that has an outcome measure will be included in the drop-
down menu box. To change the GO, select a different Strategy from the drop-menu down box.

Exceptional ltems

& Measures > Impact on Quicomes )
Bottom
Strategy: 1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS 1-CRIMINAL INVESTIGATIONS ¥ H
1-PROTECT TEXLS IGATIONS 1-CRIMINAL INVESTIGATIONS
|SEI:|| 1-PROTECT TEXLS IGATIONS 2-TEXALS RLNGERS
1-PROTECT . 3-PROVIDE PUBLIC SAFETY 1-TEXAS HIGHWAY PATROL
Enter dat 1 -proTECT TEXRS '
. Goal: 1-PROTECT TEXAS: Objective: 3-PROVIDE PUBLIC SAFETY; Strategy: 1-TEXAS HIGHWAY PATROL
1-PROTECT TEXA&S —
| |[}1 | 1-FROTECT TEXZS 3-PROVIDE FUBLIC SLFETY 4-STLTEWIDE EMERGENCY RESFONSE
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Adding Outcome Data — After selecting the desired Strategy from the drop-down menu box, select
the appropriate outcome from the drop-down list that is located under Description (as shown below),
and hover the cursor over the Description short name to display the full outcome name. Enter the
amounts for each fiscal year listed, and click Save. The system will not save the data unless you have
entered at least one fiscal year amount for the selected outcome.

Legisfative Appropriation Request

0 Measures > Impact on Outcomes

Bottom
|Strategy:|’_—PR3:£C': TEXAS 3-PROVIDE PUBLIC SAFETY 1-TEXAS HIGHWAY FATROL v ||

|Seq| Description | Excp 2026 Excp 2027

Enter data below.

| [01-Loc GOVTS WICURRENT EMER OPS PLAN 2l |
01 - LOC GOVTS W/CURRENT EMER OPS PLAN

02 - OPEN HAZARD MITIGATION GRANTS

03 - OPEN DISASTER RECOVERY GRANTS

| 2-Number of Public Entities with Cpen Hazard Mitigation Grants Top

IMPORTANT

The Exceptional ltems data for outcomes should be the cumulative effect, taking into account the base level strategy
request. For example, if a base level funding request is projected to result in an outcome measure of 95% and the
related Exceptional ltem (if funded) increases that outcome measure to 100%, then enter 100% for the applicable fiscal
year.

The outcome Description (full name) will display on the screen after the data is saved (as shown in
the below example).

Legisfative Appropriation Request
q

Q) Measures > Impact on Outcomes

Bottom
|Strategyj [l-FROTECT TEXAS 3-PROVIDE PUBLIC SAFETY 1-TEXAS HIGHWAY PATROL v ||

Seq Description Excp 2026 Excp 2027
3 | 2 |Number of Public Entities with Open Hazard itigation Grants | 1,234.0000 | 1.240.0000
|01 - LOC GOVTS W/CURRENT EMER OPS PLAN v| |
Top

Repeat this step for each strategy and outcome that would be impacted by your agency’s requested
Exceptional Items.

Revising Outcome Amounts — Select the GO from the Strategy drop-down menu box. Revise any
amounts associated with the selected outcome and click Save.
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SUMMARY OF REQUESTS

The MOF Summary your agency entered into ABEST Base Reconciliation-Stage SBR has been copied
forward to your agency’s ABEST LLAR-Stage 01 and those numbers will be reflected on the LAR
Summary of Requests> MOFs menu/submenu. For your agency’s LAR, you will need to review
the historical data for Expended 2023, Estimated 2024, and Budgeted 2025 (that was previously
entered by your agency during the Base Reconciliation-Stage SBR phase), and enter data for the
baseline request years (BL 2026 and BL 2027).

METHOD OF FINANCE (MOFS)

Click the Summary of Requests menu and the MOFs submenu, as shown below.

Summary of Requests Rije/ N
Exempt Positions _

The Summary of Requests > MOFs screen displays. The first MOF code used in your agency’s
Base Reconciliation displays on the screen in the Existing MOFs grid, as shown below.

& Summary of Requests > MOFs o

Existing MOFs Available MOFs Bottom
|Existing MOFs: &

[[eo]-¥ 1 - General Revenue Fund

Ly

Reviewing/Revising Historical Data — For the listed MOF, review the historical data for Expended
(Exp) 2023, Estimated (Est) 2024, and Budgeted (Bud) 2025 that was previously entered by your
agency during the Base Reconciliation-Stage SBR phase. Contact your agency’s assigned LBB analyst
if you need to make any changes to the historical dollar amounts or appropriation types (Appt. Type).
To make the changes, first update your user profile selection. As shown below, from the drop-down
menu boxes, select 839TH LEGISLATIVE REGULAR SESSION, Base Reconciliation, S01-
AGENCY SUBMISSION, and your agency. Click Save Selections to update your user profile.

** DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton [Lngnut] \ Contact Us \
89TH LEGISLATIVE REGULAR SESSION Legislative Appropriation Reques S01 - AGENCY SUBMISSION 405 - Department of Public Safet Status: INCOMPLETE
| 89TH LEGISLATIVE REGULAR SESSION v [ Legislative Appropriation Request v | [405 - Department of Public Safety v

- Business Process not selected..
Base Reconciliation

b Strategic Plan/Measure Definitions

Status Legislative Apj Legislative Appropriation Request )
Biennial Operating Plan 0
Strategy O News |stae Budget By Program

If you have a question about data entry when revising your historical data for the LAR, read the
applicable Base Reconciliation Instructions by going to the LBB website (www.lbb.texas.gov), then
click AGENCIES PORTAL, and under AGENCY INSTRUCTIONS AND APPLICATIONS
click INSTRUCTIONS: BUDGET SUBMISSIONS & OTHER REPORTING and click Base
Reconciliation Instructions (as shown in the following graphic).
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HOME > AGENCIES PORTAL > INSTRUCTIONS: BUDGET SUBMISSIONS

Budget Submissions

Strategic Plan Instructions

Base Reconciliation Instruction

Legislative Appropriations Request (LAR) Instructions

Adding Appropriation Types for Existing MOFs — On the LAR Summary of Requests > MOFs
screen, use the gray section at the bottom of the Existing MOFs grid to add additional appropriation
types (Appr. Type) for the selected MOF. Click in the drop-down menu box and hover the cursor
over the Appr. Type abbreviations to show the full names listed in the drop-down menu box. Enter
data in the appropriate fields (as shown in the below example), and click Save.

Legisfative Appropriation Request @
O Summary of Requests > MOFs -
Existing MOFs Awvailable MOFs Bottom
[Existing MOFs: @]
MOFs: |1 - General ERevenue Fund v|
Appr. Type Summary Description Comments Exp 2023 Est 2024 Bud 2025 |BL 2026| BL 2027
P |
Regular Appropriations Fy¥2824-25
1 RA from MOF Table (2024-25 +||expendity =| 516222000/ $16.500,000 $23,000,000 | $0|| 30|
Lrt IX, Sec B.L13, Licer:v| orojected |
(21 v |art 1x, sec 8.13, License || 205 50 2 | s700) 5700
Plate Receipts (2026-27 ~ P
I MOF
BASE ADJUSTMENT Summary| $16,222,000 $16,500,000[ $23,000,000 $0) $0
N - Totals:
m B:%:Y ]

=
~

In the Existing MOFs grid, you can expand the Summary Description and Comments fields by double clicking in the

@ cell. The character limits are 150 and 2,500 respectively. Use your keyboard’s Enter key to start a new line of text in the
text field. Within the text field, click OK or Cancel to move out of the text field. Save your work by clicking Save. Each of
those text fields provides a character counter and identifies the character limit.

IMPORTANT \

Some appropriation types (Appr. Type) have a drop-down list of standard descriptions. Select a standard description or

® enter a unique description. To enter a unique description, double click in the white space above the drop-down menu
box and begin typing. If a standard description applies to the selected appropriation type, use it rather than entering your
own description. Using a standard description helps LBB analysts gather information on the impact across all agencies
of certain provisions in the General Appropriations Act and other legislation.

Revising or Deleting BL 2026 and BL 2027 Data — You can modify your entries for the fields labeled
Summary Description, Comments, BL 2026, and BL 2027, but you cannot modify the Appr. Type
field from the Existing MOFs grid. To change an Appr. Type, delete the existing row of data by
clicking on the red “x” to the left of the Appr. Type (shown in the following example) and click OK
to confirm your deletion request, then re-add the new appropriation type information. If you delete
an Appr. Type, data associated with that row (including all entered dollar amounts) is deleted. Also,
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you cannot delete a row of information in the Existing MOFs grid if it contains historical data (Exp
2023, Est 2024, or Bud 2025 — refer to the Reviewing/Revising Historical Data section of these
instructions for guidance).

[Existing MOFs:

5]

MOFs: |1 — General Revenue Fund v|
Summary
Appr. Type Description Comments Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
Regular FY2824-25 -
1 RA Appropriation  |expendicure «| 9162220001  $16.500,000|  $23.000,000 | 50| $0]
, |
Art IX, Sec Projected
® 2 RI 8.13, License = |receipts $0 $0 $0 | $s:?oo|| $8,700]
B Delete V| |
| v] | |
s 5”’}’:;';2’ $16,222,000|  $16,500,000]  $23,000,000 $8,700 $8,700

Adding New MOFs for BL 2026 and BL 2027 Requests — Click the Available MOFs hyperlink at the
top of the screen (as shown below) or scroll down to the Available MOFs grid.

Legisiative Appropriation Request i
'ﬁl

© Summary of Requests > MOFs

Existing MOFs ENENEWEINOIRE Botiom
’Existi ng MOFs: E '3.‘

IAvailable MOFs:

Appr. Summary
MOF Type | Description Comments Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
—
I |
|2 - Awvailable v| | v|
y
AT |

The MOF drop-down list in the Available MOFs grid includes all the MOFs that have not been
used in your agency’s Summary of Request. Select a MOF, Appr. Type, and Summary
Description from each of the drop-down lists. Enter Comments and the dollar amounts for each
baseline request year and click Save (as shown below).

€

©) Summary of Requests > MOFs

Existing MOFs Available MOFs Bottom
’Existi ng MOFs: [

|Available MOFs:

Appr. Summary
MOF Type || Description Comments Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027

[art Ix, SEcvhJ ]
New federa -
T |grant for P | 144000 |

Sec 13.61, Y
Save;| Cancel |

|555 — Federal v| |RZ v| Article IX,

144000
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TIP

©

®

®

IMPORTANT

IMPORTANT

In the Available MOFs grid, you can expand the Summary Description and Comments fields by double clicking in the
cell. The character limits are 150 and 2,500 respectively. Use your keyboard’s Enter key to start a new line of text in the
text field. Within the text field, click OK or Cancel to move out of the text field. Save your work by clicking Save. Each of
those text fields provides a character counter and identifies the character limit.

Some appropriation types (Appr. Type) have a drop-down list of standard descriptions. Select a standard description or
enter a unique description. To enter a unique description, double click in the white space above the drop-down menu
box and begin typing. If a standard description applies to the selected appropriation type, use it rather than entering your
own description. Using a standard description helps LBB analysts gather information on the impact across all agencies
of certain provisions in the General Appropriations Act and other legislation.

Each MOF you add has its own data entry screen with appropriation types and descriptions. You may add as many
appropriation types and descriptions as needed for each MOF.

Review and revise (as needed) the data for each MOF listed in the Existing MOFs grid drop-down
menu box (as shown below).

Existing MOFs:

(oW1 - General Revenue Fund

£

& - State Highway Fund
116 - Law Officer Stds & Ed Ac k
444 - Interagency Contracts - CJG

501 - Motorcycle Education Acct

555 - Federal Funds

666 - Appropriated Receipts

777 - Interagency Contracts

780 - Bond Proceed-Gen Chligat

5010 - Sexual Assault Prog Acct

5013 - Breath Alcohol Test Acct

5124 - Emerging Technology Account
5153 - Emergency Radio Infrastructure

8000 - Disaster/Deficiency/Emergency Grant

As you move to and from the Existing MOFs grid and Available MOFs grid, keep in mind the
following navigation options (hyperlinks) that will help you navigate easily within the application and
are helpful when you have a large amount of data displayed on the screen.

NAVIGATION OPTIONS REFERENCE

Available MOFs Hyperlink directs you to the Available MOFs grid. Use this
grid to add new MOFs to your agency’s summary of
request.

Existing MOFs Hyperlink directs you to the Existing MOFs grid. Use this

grid to add new appropriation types (Appr. Type) to an
existing MOF in your agency’s summary of request. Click
in the Appr. Type drop-down menu box and hover the
cursor over the Appr. Type abbreviations to show the full
names listed in the drop-down menu box.

Top and Bottom Hyperlink positions the cursor at the top or bottom of the
screen.
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As you enter data in the Existing MOFs grid, notice that the MOF Summary Totals update (shown
in the below example). The MOF Strategy & Rider Totals include data from the strategies for the
historical years (Exp 2023, Est 2024, and Bud 2025) and strategies plus riders for the baseline request
years (BL 2026 and BL 2027).

[Existing MOFs: 7]
MOFs: |1 - General Eevenues Fund v|
Summary
Appr. Type Description Comments Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
Regular F¥2@24-25
1 RA Appropriation < |expenditure | $16:2220001  $16,500,000 $23,000,000 | soI 50|
. |
Art IX, Sec Projected
%2 RI 813, License = |receipts $0 $0 s0 | $s:?oo|| 58,700
v] |
| v | || |
nE 5“’.}‘:;;‘_' $16,222,000  $16,500,000|  $23,000,000 sa,?oo‘ $8,700

MOF Strategy & Rider Totals:[ $712,682,565]$1,315,176,271]$1,049,724,844] $2,540,094,349] $1,440,308,401

IMPORTANT

The MOF Summary Totals and the MOF Strategy & Rider Totals must match for each fiscal year to balance. A
difference other than zero for any fiscal year results in a closing edit.

FULL-TIME-EQUIVALENTS (FTES)

To enter a summary of FTE data for the LAR, click the Summary Requests menu and the FTEs
submenu, as shown below.

Measures

Summary of Requests O

Exempt Positions

Exceptional ltems

Revising FTEs — On the Summary of Requests > FTEs screen, review the historical data that was
entered by your agency during the Base Reconciliation phase. Also, enter the FTE amounts for each
baseline (BL) request year (as shown in the below example) and click Save.

q
O Summary of Requests > FTEs
ETEs Fed Funded FTEs Bottom
FTEs: B
Appr. Type Summary Description Comments Exp 2023 Est 2024 Bud 2025 BL 20286 | BL 2027 |
N N | I
Regular Appropriations from
L R MOF Table (2622-23 GAA) 123 g O| 0|| OI
N N | I
Regular Appropriations from add any
2 RA MOF Table (2824-25 GAA) comments - 0 (S5 1395' 0|| OI
Regular Appropriations from MOF v | ~ |
nMmer -
| Rz v ||regutar appropriations from ‘EZ{:EQ Tt ge | "52-5| 152.5
MOF Table (2826-27 GAA)
FTE Summary
e 123 136.3] 139.5 0 0
FTE Strategy Totals:] 9,209.5] 9,293.9 10,325.7] 12,039.2] 12,039.7
Difference] (9,086.5)[ (9,157.6)] (10,186.2)] (12,039.2)] (12,039.7)
Savea cancel |
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IMPORTANT

You cannot delete data for the historical fiscal years that was entered by your agency during the Base Reconciliation
phase. To modify the data for the historical fiscal years, refer to the Reviewing/Revising Historical Data section of these
instructions.

You cannot modify the appropriation type (Appr. Type) from the Summary of Requests > FTEs screen. To change an
appropriation type (for baseline [BL] request years only and does not include historical years data), delete the existing
row and re-add the new appropriation type.

Adding Appropriation Types for FTEs Summary — Use the gray section at the bottom of the FTEs grid
to add additional appropriation types (Appr. Type). Click in the (Appt. Type) drop-down menu box
and hover the cursor over the Appr. Type abbreviations to show the full names listed in the drop-
down menu box. Enter data (as shown below) in the appropriate fields and click Save.

L |
O Summary of Requests > FTEs
FTEs Fed Funded FTEs Bottom
[FTEs: &
Appr. Type Summary Description Comments Exp 2023 Est 2024 | Bud 2025 | BL 2026 | BL 2027 |
- .- | |
Regular Appropriations from MOF
L e Table (2022-23 GAA) e T o| O|| o
. - I ]
Regular Appropriations from MOF | |add any
- e Table (2824-25 GAA) comments - 4 (56 139'5| O|| Ol
- I |
Regular Appropriations from MOF | [comments go =
® 13 . Table (2026-27 GAA) here ... 4 2 o| 152'°|| 152'5|
Art1X, Sec 6.10(), FTES Funded wv | |—— | |
RI v |[art 1x, Sec 6.18(1), FTEs New federal | 23.5| 235
Funded with Gifts or Grants = | |2 o for Xvz | |
LR FTE Summary|
;: Totals: 123 136.3 139.5 152.5‘ 152.5
FTE Strategy Totals:| 9,209.5] 9,293.9] 10,325.7] 12,039.2] 12,039.7
s5U { RIDER APPROPRIATION
FE | Difference| (9,086.5)] (9,157.6)] {10,186.2)] (11,886.7)] (11,887.2)
e
IMPORTANT
To balance, the FTE Summary Totals and the FTE Strategy Totals should display identical numbers for each fiscal
year. A difference other than zero for any fiscal year results in a closing edit for the LAR.

Deleting Appropriation Types — Save any unsaved data first, and then click the red %’ to the left of the
Appr. Type (example shown below) to delete an Appr. Type. Click OK in the confirmation window.

O Summary of Requests > FTEs

FTEs Fed Funded FTEs Bottom

FTEs: S
Appr. Type Di‘;’c“r'l’l‘;gn Comments Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
Regular
L . Appropriations « B T C | Ol 0
]
Regular add any
- e Appropriations = ||comments here = L LIGe i | Oll 0
|
Regular comments go =
*3 = Appropriations = ||here ... ‘ v E | 152'D|| 1525
[ "\ Delete . I
2 RI Art IX, Sec New federal 0 0 0 235' 235

|| 6.18(1), FTEs = |(|grant for X¥Z |
1
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Enter the Number (#) Of 100% Federally Funded FTEs in the bottom grid and click Save, as

shown in the below example.

Legisfative Appropriation Request
L
Q) Summary of Requests > FTEs

FTEs Fed Funded FTEs Boftom

¥

ﬁs:

f# Of 100% Federally Funded FTEs:
Exp 2023 Est 2024 Bud 2025 BL2026 | BL 2027 Excp 2026 Excp 2027

23 3.4 45 6.5 6.5 0| 0

|
Saveﬂ Cancel |

EXEMPT POSITIONS
Exempt positions from the previous session have been copied forward in ABEST. Click the Exempt

Positions menu, as shown below.

Summary of Requests

Exempt Positions A

Exceptional ltems

IMPORTANT
@ Any changes to exempt positions should be addressed in the LAR’s Administrator's Statement. Refer to the

Administrator’s Statement section of these instructions for details.

Revising Exempt Positions — Review the data copied forward to the Exempt Positions screen, make
any necessary changes (as shown below), and click Save.

Legislative Appropriation Request

0 Exempt Positions

Bottom
2026 2027
Short . |Unl|Key| Sal 2023 2024 2025
Seq e Full Name | Description Pos|Pos| Grp 2023 Sal Pos 2024 Sal Pos 2025 Sal Pos 2026 Req Sal gzg 2027 Req Sal sgg
Director, [Director, Director, — ” ”
%12 Joome feroups  forows [N Iy [Ev)|  stas0o0f 1 stasooof 1| swsoo0| 1| stezeco| 4 st4zo00] 4
Savei | Cancel |
T Im

Adding New Exempt Positions — Use the gray section at the bottom of the Exempt Positions grid to
add exempt positions, as shown in the following example. You may use up to 35 characters for the
Short Name, 200 characters for the Full Name, and 2000 characters for the Description fields.
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You can expand the multi-line text fields by double clicking in the field. Use your keyboard’s Enter key to start a new line
of text in a multi-line text field. Within a multi-line field, click OK or Cancel to move out of the field. Save your work by
clicking Save. Each expandable multi-line text field provides a character counter and identifies the character limit.

Legislative Appropriation Request _
O Exempt Positions Edit Text X
New position does ABC for this agency, and it was
authorized by HBE9999, 88th Legislative Session. Bottom
2026 2027
Seq| Short | FuilName | Descriptic 35 sal | 2925 19026 Req Sal | Req | 2027 Req Sal| Reg
ame Pos
Pos Pos
2 Dir‘ectm", Director, Director, 5144000“ 1H S‘-‘?DGGH 1| $147.000 1‘
Group 6 Group 6 Group 6 - L
Assista Assistant  [|New
nt ~ || Inspector positicnk H H ” | ‘
P Top
Character Count = 97; MAX = 2000 lﬂ
oK Cancel

Enter whether the new position is unlimited (Unl Pos) and key (Key Pos) in the agency (you can only
enter N for “no” or Y for “yes” for these two fields). Select the salary group (Sal Grp) from the drop-
down menu box, enter the requested salary (Sal) amounts and number of positions (Pos) being
requested for each fiscal year (as shown in the below example), and click Save.

Legislative Appropnation Request 9
©) Exempt Positions
Bottom
sea| SP | Fui Name | Description | UM [K&Y| S31 | poo3 s (2923 | gpisa 2028 | popsar | 2925|2026 Req sal| Reg |2027 Req Sal| Req
4| Name uliame fDescription |5, (Pos Grp 2 Pos d Pos Pos =ala ng SJes P:g
x® EigiétZ” EiZEETEF Eﬁgjgtg“ N[y Jle~]|  s1a4000f 1) s1as000] || s1a4000] 1| sterove| 4| sre7000] 1]
Assist Assistant [ New = — — -
nt | meector |postzion <N Y 5 Y] | - | I IEIEES] ) T
Saveﬂ Cancel |
—

Resequencing Positions — To resequence the exempt positions, either click the ™ arrows (as shown
below) or change the numbers in the sequence (Seq) field.

Legislative Appropniation Request 0
0 Exempt Positions
Bottom
Short . |uni|Key| sal 2023 2024 2025 2izh A
Seq Name Full Name | Description Pos|Pos| Grp 2023 Sal Pos 2024 Sal e 2025 Sal Pos 2026 Req Sal I;leq 2027 Req Sal Eeq
05 0S5
% lmgiﬁ;t? EiEi,ﬁtZF Eigﬁgtg" Ny Je~]|  staa000] 1) st4s000) 1] stado0off ) stazo00f 1] s147000) 1
R‘w oun £ant [Assistant  ||Hew = .
”~emnptcigr Iii:(i!r pi‘s‘ition = E S sof o o 0 sof| o] swotsss|| 1) stoisss| 1
| | | | . L |
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Repeat the previous steps to add additional exempt positions.

Deleting Exempt Positions — Save any unsaved data first, and then click the red <’ in the leftmost
column (shown below). Click OK in the confirmation window.

g |“:

O Exempt Positions .
Bottom
Seq| Shomt | pyiN Fescripiicn Ul Koy| Sal | ooy o 20mal oy o |0 (12028 e oo | i, | o2 e S| R
€4 Name uliName | Llescription p,c\pos Grp 2 Pos a Pos 4 Pos €q =a Pzg €q 53l Ps‘;
%[ ’;:z;:z:g: ‘I‘:;zzigﬁ 'Fﬁ‘:ition = L B2 s of s o so  of  stoisms| 1] swotsss| 1]
Dilszigigtg"' gi;E;tgr’ gi;igtg"’ Ny [Ev] s144000] 1] st4ap000] 1) 5144 .000] 1 $147000( 1] 147,000 1)
I X | 1 | | |

Are you sure you want to delete Row# 17

e

EXCEPTIONAL ITEMS

Agencies may request funding above the base level in their LARs. These requests are referred to as
“Exceptional Items.” Each Exceptional Item request should identify the enhanced services or
increased effectiveness of agency operations that would result from receiving the request.

IMPORTANT ‘

For institutions of higher education (IHEs), IHEs must also complete ABEST data entry for LAR HE-Schedule 9 for every
requested Exceptional Item that is an IHE non-formula support item. Refer to the additional, supplemental ABEST data
entry instructions for IHEs on the LBB’s webpage.

IMPORTANT \

Agencies that typically provide SUB REQUESTS within an Exceptional Item request now may do so in ABEST. A SUB
REQUEST is the smallest actionable piece of an Exceptional ltem. If utilized, SUB REQUESTS should be entered in
priority order. Contact your agency’s assigned LBB analyst with any questions on SUB REQUESTS.

EXCEPTIONAL ITEMS REQUEST DESCRIPTIONS

Click the Exceptional Items menu and the Request Descriptions submenu, as shown below.

! Exempt Positions

| Exceptional Items Request Descriptions

Capital Projects Request IT Component Details

AT Tl s M i Ty =118 Request Anticipated Out-year Costs/Contracting Details

Reports Request Strategy Related Details

LAR to PDF Request CFDA/ALNs

Sub Requests
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As shown below, add each Exceptional Item by entering a Short Name, Full Name, Justification,
and an explanation of related external or internal factors (Ext or Int Factors). Select “Y” (Yes) or
“N” (No) for “Is there an IT component?”, “Anticipated Out-year Costs?”, “Will this item
likely involve contracts > $50,0002”; and “Is this item required to be broken down into Sub
Requests?” (each of the four questions apply to all aspects of each Exceptional Item), and click Save.

Legislative Appropriation Request

Exceptional ltems > Request Descriptions ]
Bottom
- - Extorint Is there an IT | Anticipated Qut- | Wil this item likely involve 15 this item required to be broken
H ‘Prlorlty‘ SEELIE ‘ AGEE ‘ LI ‘ Factors component? year Costs? contracts > $50,0007 down into Sub Requests?
Enter data below.
Info Tech Information Agency Needs  |External
Request Technology funds te XVZ factors are ~ E
N

Top

savep[ Cancel |

IMPORTANT

A pop-up dialog box will display indicating additional data entry requirements if “Y” is selected on any of the four
questions that have drop-down menu boxes. If a dialog box displays, click OK and refer to the /T Component Details or
Anticipated Qut-year Costs/Contracting Details sections of these instructions for details on the additional data entry.

You may use up to 35 characters for the Short Name, 210 characters for the Full Name, and 2000
characters for the Justification and Ext or Int Factors text fields.

You can expand the multi-line text fields by double clicking in the field. Use your keyboard’s Enter key to start a new line
of text in a multi-line text field. Within a multi-line field, click OK or Cancel to move out of the field. Save your work by
clicking Save. Each expandable multi-line text field provides a character counter and identifies the character limit.

ABEST will automatically enter a Priority for each Exceptional Item added. To resequence the
priority, click the ™N arrows (as shown below).

Legislative Appropriation Request

Exceptional ltems > Request Descriptions

Bottom

o S ExtorInt IsthereanIT | Anticipated Out- |Will this item likely invelve|ls this item required to be broken
e R e Factors component? year Costs? contracts > $50,000? down into Sub Requests?

Info Tech Informatio *[Agency needs External
v v v v
» “H L Request n Technolo = |(funds to XYZ ... |[factors are +
* Fel and Misd [Felony and *|[New law passed |Internal .
v v v v
LIRE rime Unit  |Misdemeano v |requiring ... factors are Vf

*M:ue Up
T B NE K K
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Clicking on the magnifying glass "\ (see below example) to the left of the Priority field on the
Exceptional Items > Request Descriptions screen will take you to the Exceptional Items >
Request Strategy Related Details screen. The Exceptional Items > Request Strategy Related
Details screen (example shown below) is where you will enter related data on MOFs, OOEs, FTEs,
and impact on performance measures. More details on the Exceptional Items > Request Strategy
Related Details screen will be provided later in these instructions.

Legislative Appropriaion Request

Exceptional Items > Request Descriptions

Bottom

Ext or Int Is there anIT | Anticipated Qut- |Will this item likely involve|ls this item required to be broken

Priorty| ShortName | FullName | Justificain | “roiors | component? | yearCosts? | contracts>$500007 | down into Sub Requests?

Fel and Misd |Felony and *|[New law passed |Internal X
® NS L Crime Unit  |Misdemeano v |requiring ... factors are = ¥
| [} Show Sitegy Relted b’w Informatio “[Agency needs External
X T Request n Technolo ~|funds to XYZ ... |factors are ~

& Exceptional ltems > Request Strategy Related Details

OOFs MQFs FTEs Qutcomes Qutputs Efficiency Explanatory Bottom

v

Excp. Item: [1-Fel and Misd
Strategy: [ 1-FROMOTE ZFFIC. IR POLICIES/SYSTEMS  1-PLANNING AND ALIGNMENT 1-STATEWIDE PLANNING 21w |

Add Multiple OOEs

‘OOES: [

Add NMultiple MOFs

‘MOFS: [

| OOE / MOF Difference: $0 $0]
‘FTEs:

@

%

‘Impacl on Outcomes:

&

‘Outputs:

0

‘Efficiency:

0

‘Explan atory:

QOEs MOFs FTEs Outcomes Oufputs Efficiency Explanatory Top

The Exceptional Items > Request Descriptions screen will display a down-arrow (see below)

&
Show Sub Requests

when you select “Y” (Yes) for the question: “Is this item required to be broken down into Sub
Requests?” (see the far right column in the following example).
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Legislative Appropriation Request .
Exceptional ltems > Request Descriptions i
Bottom
o - Ext orint Is there an IT Anticipated Qut- | Will this item likely involve |Is this item required to be broken
ACK)| SEUCER | FICELR | R Factors component? year Costs? contracts > $50,0007 down into Sub Requests?
Fel and Misd |Felony and New law passed |Internal
L N L Crime Unit  |Misdemeano ~|requiring ... factors are =
T Info Tech Informatio = |Agency needs External Show Sub Requdsts
*®[L[ 2 Request n Technolo = |funds to XYZ ... |[factors are = |
| Cancel |

If Sub Requests data is required for your agency, click on the down-arrow (shown in the above and
below examples) to enable the Enter Sub Requests: grid to display for the Selected Exceptional
Item. Enter data in all the required fields and click Save.

Legislative Appropriation Request 0
Exceptional ltems > Request Descriptions ]
Bottom
- ey Ext or Int Is there an IT Anticipated Qut- |Will this item likely involve |Is this item required to be broken
A SiEEiETE ACEE e Factors component? year Costs? contracts > $50,0007 down into Sub Requests?
Fel and Misd |Felony and New law passed [Internal
* e ! Crime Unit Misdemeano v |requiring ... factors are ~
T Info Tech Informatio Agency needs External Show Sub
LR Request n Technolo ~ |funds to XYZ ... |factors are + |
Selected Exceptional ltem: 1 - Fel and Misd Crime Unit
Enter Sub Regquests:
L r——— Is there an IT Anticipated Out-year Will this item likely involve
Friority Short Name Full Name Justification Ext or Int Factors component? Costs? contracts > $50,0007
Fel Crime Unit Felony Crime New law passed External factors
* R + (@) Component Unit Component requiring ... are ...
Misd Crime Unit |Misdemeanor Because of the Internal factors
* ST () Component Crime Unit * |creation of Fel ~|are ...

Additional data entry will be required for each Sub Request on various other Sub Request screens,
which will be discussed later in these instructions.

EXCEPTIONAL ITEMS REQUEST IT COMPONENT DETAILS

You are required to enter IT Component Details if you answered “Y” (Yes) to “Is there an IT
component?” on the Exceptional Items > Request Descriptions screen. Skip this section if “IN”
(No) was selected for every Exceptional Item regarding the I'T component question. To enter IT
Component Details, click the Exceptional Items menu and the Request IT Component Details
submenu as shown on the following graphic.
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Exempt Positions
Exceptional Items Request Descriptions
Capital Projects Request IT Component Details

L] Llgd s R i a1y =1 (1)) Request Anticipated Out-year Costs/Contracting Details

Select an Exceptional Item from the drop-down menu box, as shown below.

L egisfative Appropriation Request g

' Exceptional Items > Request IT Component Details

Bottom

Exceptional ltems list with IT Component:
[2-Info Tech Reguest ~1

R

On the Exceptional Items > Request I'T Component Details screen, enter data in the grid labeled
Exceptional Items IT Component. The data needed for each text field is explained generally in the
example below, and refer to the Detailed Instructions for additional information.

Exceptional Items IT Component: 3

PCLS Tracking

Key- [enter tracking key generated by SPECTRIM for Prionitization of Cybersecunty and Legacy Systems project (character imitis 30) |

Please describe the IT project related to the exceptional item agnd provide detailed cost breakdown of the
IT component to include the Method of Finance and totaling to the Estimated IT Cost for fiscal years 2826

Description of |, o 2830.

IT Component :

Is IT
component
R
New or Current News
Project ?
Status: for current IT projects, describe the status of the project, including: amounts gppropriated,
expended or allocated and allocation of FTE positions in both the 2824-25 and 2826-27 biennia; how funding
Status: was expended; and any detail on changes in cost, schedule, or scope since the project was initioted.
Analyze the project cost factors related to the project’s anticipated payback, benefit or gain.
Outcomes:
Describe the program or system related performance objective and the meagsures that will gouge the
project's success.
Outputs:

[Fetwork Services v |

Type of Project
?

Please explain the alternative solution if this Information Technology component is not funded? Can the
project be scaled down if partial funding is received? Indicate how the project can be scalable by cost

Alternative gnd/or duration (i.e. implemented in multiple years).

Analysis:
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On the Exceptional Items > Request IT Component Details screen (example shown below),

enter data in the three grids labeled Estimated IT Cost, Scalability, and FTE’s, and click Save.
Refer to the Detailed Instructions for additional information. If the data entry fields on the three
grids are grayed out for any particular Exceptional Item, that means that selected Exceptional Item
includes Sub Requests data, and the data entry for that Exceptional Item will be done on the
Exceptional Item > Sub Request Anticipated Out-year Costs/Contracting Details screen
(discussed later in these instructions).

Legislative Appropriation Request

@ Exceptional Items > Request IT Component Details

Bottom
Exceptional Iltems list with IT Component:
|2—In:‘c Tech Request v|
‘Exceptional Items IT Component: %]
Estimated IT Cost: &

2024 2025 2028 2027 2028 2029 2030 T°$'$‘;;c';'fe

ﬂ 11111 22227 33333 44444)] 55555 66666 77777 550000
Scalability: €3

Total Over Life
2024 2025 2026 2027 2028 2029 2030 of Project

FTE's: [#]

| 2024 [ 2025 [ 2026 [ 2027 [ 2028 [ 2029 [ 2030 I |
I | | | | | | I |

Top

A If an ABEST screen has multiple grids for data entry and the screen only has one “Save” button for that screen, ABEST
allows you to click “Save” one time on that screen with multiple grids. You can click “Save” after entering data for all the
grids and click “Save” one time.

EXCEPTIONAL ITEMS REQUEST ANTICIPATED OUT-YEAR COSTS/CONTRACTING DETAILS

Enter details here if you answered “Y” (Yes) to “Anticipated Out-year Costs?” and/or “Will this
item likely involve contracts > $50,000?” on the Exceptional Items > Request Descriptions
screen (both questions apply to all aspects of each Exceptional Item). Skip this section if “N”” (No)
was selected for every Exceptional Item regarding the two questions. To enter details, select the
Exceptional Items menu and the Request Anticipated Out-year Costs/Contracting Details
submenu, as shown in the following graphic.
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| Exceptional Items

Request Descriptions

Capital Projects Request IT Component Details
AT Le il s W hieTy i1 8 Request Anticipated Out-year Costs/Contracting Details

Reports Request Strategy Related Details

Select an Exceptional Item from the drop-down menu box, as shown below.

Legislative Appropriation Request
@ Exceptional ltems > Request Anticipated Out-year Costs/Contract Details

Exceptional Items list with Anticipated Qut-year Costs or Contracts valued at $50,000 or above selected:

Bottom

|2—Inf0 Tech Reguest

L

Enter data in each field in the Anticipated Out-year Costs grid and Contracting grid, and click
Save (example shown below). The character limit is unlimited for the text fields. If the data entry
fields for the Estimated Anticipated Out-year Costs for Item: grid is grayed out for any particular
Exceptional Item, that means that selected Exceptional Item includes Sub Requests data, and the data
entry for that Exceptional Item will be done on the Exceptional Item > Sub Request Anticipated
Out-year Costs/Contracting Details screen (discussed later in these instructions).

. . : N
& Exceptional Items > Request Anticipated Out-year Costs/Contract Details
Bottom
Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
e

[2-Infc Tech Reguest

[Anticipated Out-year Costs:

Describe gnticipoted out-year costs here ...

Description of Anticipated

The character Limit for this text Field is wnilimited.
Out-year Costs :

Estimated Anticipated Out-year Costs for item:

2028 2029

2030

[ §911,111 5922223 ||

§933,333]

Contracting:

Approximate Percentage of

Exceptional ltem : 59%

Describe the type of contract and the duration here ...

Contract Description : The character limit for this text field is unlimited.

| Savei! Delete ! Cancel

Top
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IMPORTANT

If you answered “N” (No) to “Anticipated Out-year Costs?” or “Will this item likely involve contracts > $50,000?” on
the Exceptional Items > Descriptions screen, the grids will not appear on the Exceptional Items > Anticipated Out-
year Costs/Contract Details screen.

EXCEPTIONAL ITEMS REQUEST STRATEGY RELATED DETAILS

The Exceptional Items > Request Strategy Related Details screen allow you to:
o identify how an Exceptional Item’s funding is allocated among strategies; and
« indicate how an Exceptional Item affects agency performance measures.

To begin entering strategy related details for each of your Exceptional Items, click the Exceptional
Items menu and the Request Strategy Related Details submenu, as shown below.

Exempt Positions
Exceptional Items Request Descriptions

Capital Projects Request IT Component Details

Supporting Information Q{230 T EC RelT STER TR S ST s Te g [l I =11 S
Reports Request Strategy Related Details |-

LAR to PDF Request CFDAJALNs

IMPACT ON STRATEGY RELATED FUNDING AND FTES

The agency’s first Exceptional Item (Excp. Item) and first GOS (Strategy) load into the drop-down
menu boxes at the top of the screen. To change these, select an existing Exceptional Item from the
tirst drop-down menu box (Excp. Item), and select a GOS (Strategy) from the second drop-down
menu box .

Legislative Appropriation Request

© Exceptional ltems > Request Strategy Related Details

O0Es MOFs FTEs Outcomes Outputs Efficiency Explanatory Bottom
Excp. ltem:| 2-Info Tech Reguest v]
Strategy: [ 4-INDIRECT ADMINISTRATICN 1-INDIRECT ADMINISTRATION 2-INFORMATICN RESOURCES w|

Enter the Exceptional Item information for each affected strategy by either clicking on the applicable
hypetlink (OOEs, MOFs, or FTEs) at the top of the screen, or you can scroll down to the grids for
OOEs, MOFs, and FTEs (sce the following example). Enter the OOEs, MOFs, and FTEs data for
the Exceptional Item, just as you did eatlier for the strategy. Refer to the strategy OOEs, MOFY,
CIFDA/ ANy, and FTEs sections of these instructions for data entry details. The data you enter here
should apply on/y to a specific Exceptional Item. If the data entry blue hyperlinks for Add Multiple
OOLEs and Add Multiple MOF's are not available on the Exceptional Items > Request Strategy
Related Details screen for any particular Exceptional Item, that means that selected Exceptional
Item includes Sub Requests data, and the data entry for that Exceptional Item will be done on the
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Exceptional Item > Sub Request Strategy Related Details screen (discussed later in these
instructions).

Legislative Appropriation Request
@ Exceptional ltems > Request Strategy Related Details

Excp. ltem:[2-Info Tech Reguest v]

NISTRATI

Strategy: | 4-INDIRECT ADMINISTRATION 1-INDIRECT ADMINISTRATION 2-INFORMATION RESQURCES w |

Add Multiple OOEs

O0Es: 2]
| 00E | 2026 | 2027

Enter data below.

[1001-SALARIES AND WAGES v | [ ]
OOE Totals: $0 $0)

Add Multiple MOFs

MOFs: 3
[ MOF | 2026 | 2027

Enter data below.

[ 1-General Revenue Fund w | | |

MOF Totals: 50 50

| OOE / MOF Difference: 50 50|

FTEs: &
[ FIE | 2026 [ 2027

Enter data below.

IMPORTANT

@ Entered dollar amounts and FTEs should be incremental, reflecting quantities associated with the Exceptional Item only.

Funding for an Exceptional Item may link to one or multiple strategies.

IMPORTANT

Strategy allocations and the FTEs associated with an Exceptional Item (Exceptional Item amounts that were entered

@ under the Strategy->Budgeting menu/submenu) must equal the dollar amounts and FTEs requested for the
Exceptional Item under the Exceptional ltems—> Request Strategy Related Details menu/submenu. If these amounts
are not balanced, closing edits appear on the agency’s Status screen.

IMPACT ON STRATEGY RELATED PERFORMANCE MEASURES

Enter the Exceptional Item information for each affected measure by either clicking on the applicable
measure hyperlink at the top of the screen (shown in the following example), or you can scroll down
to the grids for Impact on Outcomes, Outputs, Efficiency, and Explanatory. The entered values
identify how the Exceptional Item would affect measures if the Exceptional Item request is funded.
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Bottom
Excp. ltem: [2-Info T v|
Strategy: | ¢-IrD CESw|
‘OOES: ﬂ
‘MOFS: ﬂ
| OOE / MOF Difference: $0 $0|
‘FTES: ﬂ
Impact on Outcomes: [ES
[ Outcome Measure 2026 2027
No measures defined for this strategy.
Outputs: [E3
[ Output Measure 2026 2027
No measures defined for this strategy.
Efficiency: [ES
Efficiency Measure [ 2026 [ 2027
Enter data below.
[ 1-4vG COST/RECOMMENDATION PRODUCED v T | |
|Explanatory: 5*.1

Review, as needed, the outcomes and strategy level data you previously entered under the Measures
menu. The measures related data you enter on the Exceptional Items > Request Strategy Related
Details screen should apply on/y to a specific Exceptional Item.

The value entered for an Exceptional Item’s impact on output measures should be zncremental,
indicating only the quantity associated with the Exceptional Item. For example, if the base
measurement amount is 100 and the Exceptional Item increases it to 110, enter 10 (as shown in the
below example).

lOutputs: [#]
| Output Measure | 2026 | 2027

Enter data below.

[1-DLS & ID CARDS MAILED v | | 0] | 10]

The value entered for an Exceptional Item’s impact on efficiency, explanatory, and outcome measures
should be the cumulative effect, which takes the base measurement amount into account. For example,
if the base is 248 and the Exceptional Item increases it to 260, enter 260 (as shown in the following
example).
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Explanatory: 12

| Explanatory Measure | 2026 | 2027

Enter data below.

[ 1-NUMBER OF DRIVER RECORDS MAINTAINED v | | | 260] | 260)

To delete any performance measures data, save any unsaved data first, and then click the red %’ in the
leftmost column (shown below). Click OK in the confirmation window.

Qutputs: A
Output Measure 2026 2027
3¢ |1-DLS & ID CARDS MAILED 10] | 10
Delste

Are you sure you want to delete Row# 17

m Cancel

EXCEPTIONAL ITEMS REQUEST CFDA/ALNS

To enter details for each of your Exceptional Items, click the Exceptional Items menu and the
Request CFDA/ALNSs submenu, as shown in the following graphic.

| Exceptional Items Request Descriptions

Capital Projects Request IT Component Details

ATl i SR G 11 | Request Anticipated Out-year Costs/Contracting Details
Reports Request Strategy Related Details
LAR to PDF Request CFDA/ALNs

Select the desired Exceptional Item (Excp. Item) and applicable Strategy, and click on the Add
MOFs hyperlink. Select the applicable MOFs and click Save.

Legislative Appropriation Request

& Exceptional ltems > Request CFDA/ALNs

Excp. ‘2—Infc Tech Regquest v|
ltem: =

Stralegy: ‘:—PROI{C':E EFFIC. IR POLICIES/SYSTEMS 1-PLANNING LND ALIGHNMENT 1-STATEWIDE PLANNING _EL\':V|
MOFs: | v
Add MOFs|

No Federakunds Available
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The selected MOFs will display in the MOFs drop-down menu, as shown in the below example.

@ Exceptional ltems > Request CFDA/ALNs

e |2—Z::‘c Tech Reguest v|
Item: =

Strategy: |1—P_"3i{ JTE EFFIC. IR POLICIES/SYSTEMS 1-FPLANNING AND ATLIGNMENT 1-STRATEWIDE PLANNING ANI v|
MOFs: [555 - Federal Eun:isk <)
Add MOFs

Add Multiple CFDA/AL NS

CFDA/ALN 2026 2027

Enter data below.

Enter the MOFs and CFDA/ALNSs data for the Exceptional Item, just as you did eatlier for the
strategy. Refer to the strategy MOFs and CFD.A/ AL Ns sections of these ABEST instructions for data
entry details. The data you enter here should apply o7/y to a specific Exceptional Item.

EXCEPTIONAL ITEMS SUB REQUESTS

Agencies that typically provide Sub Requests within an Exceptional Item request now may do so in
ABEST. A Sub Request is the smallest actionable piece of an Exceptional Item. If utilized, Sub
Requests should be entered in priority order. Contact your agency’s assigned LBB analyst with any
questions on Sub Requests.

The Exceptional Items > Request Descriptions screen will display a down-arrow (see below)
X
Show Sub Requests

when you select “Y” (Yes) for the question: “Is this item required to be broken down into Sub
Requests?” (see the far right column in the following example).

Legislative Appropriation Request

Exceptional ltems > Request Descriptions ¢
Buttom
pn] svson | s | tin | SR |l g W et o
RIAL T |G e iscomano < reiing e |faciars are + ‘
o Il e e R el O [oserele

| Cancel |
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If Sub Requests data is required for your agency, on the Exceptional Items > Request
Descriptions screen click on the down-arrow (shown below)

"“
X
Shew Sub Requests

to enable the Enter Sub Requests: grid to display for the Selected Exceptional Item. Enter data
in all the required fields as needed and click Save. Character limits for each text field are noted in the
below example.

Legislative Appropration Request 0
Exceptional ltems > Request Descriptions )
Bottom
L A 5 Exterint Is therean IT Anticipated Out- |Will this item likely involve (s this item required to be broken
g SmelEmD | RS o Factors omponent? year Costs? > $50,0007 down into Sub ?
. Fel and Misd |Felony and Hew law passed |Internal I
®Iy | Crime Unit  |Misdemeano ~+ |requiring ... factors are ~ ¥
T Info Tech Informatio Agency needs External
® 52 Request n Technolo ~ |funds to XYZ ... |factors are ~
Selected Exceptional ltem: 1 - Fel and Misd Crime Unit
Enter Sub Requests:
. e Is there an IT Anticipated Out-year Will this item likely involve
Priority|  Short Name Full Name Justification Ext or Int Factors 2 Costs? > $50,000?
Fel Crime Unit Felony Crime New law passed External factors
* LS (@) Component Unit Component requiring ... are ...
Misd Crime Unit |Misdemeanor Because of the Internal factors
® |t (b) Component Crime Unit * |creation of Fel ~|are ...
Character Limit |Character Limit |[Character limit is |Character Limit
is 35 here. is 218 here. 2,800 here. is 2,008 here.
Y k
Y
Top
Cancel

EXCEPTIONAL ITEMS SUB REQUESTS DESCRIPTIONS

The data your agency entered on the Exceptional Items > Request Descriptions screen will display
on the Exceptional Items > Sub Request Descriptions screen. To access the Exceptional Items
> Sub Request Descriptions screen, click on the Exceptional Items menu and the Sub
Requests/Sub Request Descriptions submenus, as shown below.

———
-
s

Sub Requests Sub Request Descriptions

Sub Request IT Component Details

Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

Sub Request Strategy Related CFDA/ALNs
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The Exceptional Items > Sub Request Descriptions screen will display as shown below. If
additional Sub Request items need to be added for a selected Exceptional Item, you may enter that
data on this screen.

Legislative Appropriation Request

Exceptional Items > Sub Request Descriptions B
Bottom
Excp. Itemjll—Fel and Misd Crime Unit vl
Alpha . A Is there an IT Anticipated Out-year Will this item likely involve
Priority Short Name Full Name Justification Ext or Int Factors component? Costs? contracts > $50,0002
. Fel Crime Unit |Felony Crime Mew law passed External factors
o M d Component Unit Component |requiring ... are ...
- | Misd Crime Unit |Misdemeanor Because of the Internal factors
®|5 Component Crime Unit ¥ |creation of Fel ~|are ...
EO

EXCEPTIONAL ITEMS SUB REQUEST IT COMPONENT DETAILS

To begin entering Sub Request IT Component Details for any of your agency’s Exceptional Items,
click the Exceptional Items menu and the submenus for Sub Requests and Sub Request IT
Component Details, as shown below.

Exceptional Items Request Descriptions

Capital Projects Request IT Component Details

L ALl = | Request Anticipated Out-year Costs/Contracting Details
| Reports Request Strategy Related Details

LAR to PDF Request CFDA/ALNsS

Sub Requests Sub Request Descriptions

Sub Request IT Component Details

“

Z0E O

On the Exceptional Items > Sub Request IT Component Details screen, select the desired
Exceptional Item and Sub Request from the drop-down menus (example shown below).

: . . |

& Exceptional Items > Sub Request IT Component Details ]
Bottom

Exceptional ltems list with IT Component:

|1—Fel and Misd Crime Unit o

Sub Request:

(a)-Fel Crime Unit Component

{2) -Fel Crime Unit Camponent
(b)-Misd Crime Unit Compcnent
||:XGEPIIDI13] IEms 11 “Omponent: qu

IMPORTANT

If you answered “N” (No) to “Is there an IT component?” for a selected Sub Request item on the Exceptional Items >
Sub Request Descriptions screen, the IT Components Details grid will not display for that selected Sub Request item
on the Exceptional Items > Sub Request IT Components Details screen.
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Enter data on the four grids (Exceptional Items IT Component:, Estimated IT Cost:,
Scalability:, and FTEs:) just as your agency did previously on the Exceptional Items > Request
IT Component Details screen. The dollar amounts entered on this Exceptional Items > Sub
Request IT Component Details screen will roll up to the amounts displayed on the Exceptional
Items > Request I'T Component Details screen, as shown in the below examples.

. . . L £
© Exceptional ltems > Sub Request IT Component Details '
Bottom
Exceptional ltems list with IT Component:
|1—E‘e'_ and Misd Crime Unit v|
Sub Request:
| (a)-Fel Crime Unit Component v|
‘Exceptional Items IT Component: 3
Estimated IT Cost: 2]
2024 2025 2026 2027 2028 2029 2030 Total Over Life
. = 3 = 4 @ "7 " || ofProject |
[ 0 0 222222 222222 333333 333333 444444 2500000
Scalability: &)
2024 2025 2026 2027 2028 2029 2030 Total Over Life
of Project
m 0 0 111111 111111 166666 166666 222222 1250000
FTE’s: ]
[ 2024 2025 | 2026 2027 | 2028 | 2029 2030 |
[ 0 0] 65 65 7.0[[ 7.0 7
|| Save ||| Delete || Cancel |
——1 |
) B |
¢ Exceptional ltems > Request IT Component Details
Bottom
Exceptional ltems list with IT Component:
|1—Fel and Misd Crime Unit v|
‘Exceptional Items IT Component: ¥
Estimated IT Cost: [E3
Total Over Life
2024 2025 2026 2027 2028 2029 2030 of Project
I g0 | 50| $222,222 §222,222 | $333,333|| $333,333 $444, 444 [ $2,500,000
Scalability: [ES
Total Over Life
2024 2025 2026 2027 2028 2029 of Project
I) | | 511,111 $111,111 5166,666 $166,666 $222,222 $1,250,000
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To make changes to the dollar amounts displayed on the Exceptional Items > Request IT
Component Details screen for any selected Exceptional Item that includes Sub Request data, you
will have to make those dollar amount changes on the related Exceptional Items > Sub Request
IT Component Details screen.

EXCEPTIONAL ITEMS SUB REQUEST ANTICIPATED OUT-YEAR COSTS/CONTRACTING DETAILS

To begin entering Sub Request Anticipated Out-year Costs/Contracting Details for any of your
agency’s Exceptional Items, click the Exceptional Items menu and the submenus for Sub Requests
and Sub Request Anticipated Out-year Costs/Contracting Details, as shown below.

S——
-
anoro

Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

On the Exceptional Items > Sub Request Anticipated Out-year Costs/Contract Details screen,
select the desired Exceptional Item and Sub Request from the drop-down menu boxes. Enter data
in each field in the Anticipated Out-year Costs grid and/or Contracting grid, and click Save
(example shown below). The character limit is unlimited for the text fields.

. . - q
' Exceptional Items > Sub Request Anticipated Out-year Costs/Contract Details
Bottom
Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
[1-Fel and Mi=sd Crime Unit ~ |
Sub Request:
[1-Fel Crime Unit Component ~ |
[Anticipated Out-year Costs: =
Describe the anticipated cut-year costs ...

Description of Anticipated The character Limit fFor this text fField is unlimited.

QOut-year Costs : - -

Estimated Anticipated Out-year Costs for item:

2028 2029 2030
[ §123 455| || 5254567 || $345,678

Contracting: 3

Approximate Percentage of

Exceptional ltem : ki

Describe the type of contract and the duration ...

Contract Description : The character limit for this text field is unlimited.

Saveli! Delete l Cancel
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IMPORTANT

If you answered “N” (No) to “Anticipated Out-year Costs?” or “Will this item likely involve contracts > $50,000?” on
the Exceptional Items > Sub Request Descriptions screen, the Anticipated Out-year Costs and/or Contracting grid
will not appear on the Exceptional Items > Sub Request Anticipated Out-year Costs/Contract Details screen.

The dollar amounts for Estimated Anticipated Out-year Costs for item for fiscal years 2028, 2029,
and 2030 that are entered on the Exceptional Items > Sub Request Anticipated Out-year
Costs/Contract Details IT Component Details screen will roll up to the amounts displayed on the
Exceptional Items > Request Anticipated Out-year Costs/Contract Details screen, as shown
in the below examples.

@) Exceptional Items > Sub Request Anticipated Out-year Costs/Contract Details ]
Bottom

Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:

|1—Fel and Misd Crime Unit v|
Sub Request'

| (a)-Fel Crime Unit Component v|
|Anticipated Out-year Costs: 3

Describe the anticipated out-year costs ...

Description of Anticipated The character limit for this text field is unlimited.

Out-year Costs :

Estimated Anticipated Out-year Costs for item:

2029 2030
I) 123 4506/ | I > 55| k
@) Exceptional Items > Request Anticipated Out-year Costs/Contract Details )
Bottom

Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
|1—Fel and Misd Crime Unit vl
|Anticipated Out-year Costs: 3
Description of Anticipated

Cut-year Costs :

Estimated Anticipated Qut-year Costs for item:

2028 2029 2030
| $123,456 | $234,567 | $345,678 k

To make changes to the dollar amounts displayed on the Exceptional Items > Request Anticipated
Out-year Costs/Contract Details screen for any selected Exceptional Item that includes Sub
Request data, you will have to make those dollar amount changes on the related Exceptional Items
> Sub Request Anticipated Out-year Costs/Contract Details IT Component Details screen.

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 6l



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

EXCEPTIONAL ITEMS SUB REQUEST STRATEGY RELATED DETAILS

To begin entering Sub Request Strategy Related Details for any of your agency’s Exceptional
Items, click the Exceptional Items menu and the submenus for Sub Request and Sub Request
Strategy Related Details, as shown below.

Exceptional Items Request Descriptions

Capital Projects Request IT Component Details

LT Ll PR G T B N Request Anticipated Out-year Costs/iContracting Details
Reports Request Strategy Related Details

LAR to PDF Request CFDA/ALNs

Sub Requests Sub Request Descriptions

Sub Request IT Component Details

Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

On the Exceptional Items > Sub Request Strategy Related Details screen, select the desired
Exceptional Item, Sub Request, and Strategy from the drop-down menu boxes. Enter related data
on MOFs, OOEs, and FTEs, just as you did earlier for the strategy. Refer to the strategy OOFEs, MOFs,
CFDA/AINs, and FTEs sections of these instructions for data entry details.

- ) L |
& Exceptional Items > Sub Request Strategy Related Details
DOEs MOFs FTEs Bottom
Excp. Item:[1-Fel and Misd Crime Unit ~|
Requse:E| (a)-Fel Crime Unit Componesnt v|
Slrategy;| 1-PRCMOTE EFFIC. IR BPOLICTIES/3SYSTEMS 1-PLANNING AND ALIGNMENT 1-3TATEWIDE PLANNING Eﬂ:v|
Add Multiple O0Es
OOEs: [E3
| OO0E | 2026 | 2027
Enter data below.
(1001-SALARIES AND WAGES v | §1,222333| | §1,222, 333
QOE Totals: 30 30
Add Multiple MOFs
MOFs: [E3
I MOF 2026 2027
Enter data below.
[ 1-General Revenue Fund v | | §1,222.333| | $1,222,333|
MOF Totals: 50 30
OOE /| MOF Difference: 1] 1]
FTEs: E3
FTE 2026 2027
3¢ |Full-Time Equivalents 29.3| | 24 5]
Saveﬂ Cancel
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The dollar amounts that are entered on the Exceptional Items > Sub Request Strategy Related
Details Request screen will roll up to the amounts displayed on the Exceptional Items > Request
Strategy Related Details Request screen (example shown below).

; . |
' Excepticnal ltems = Request Strategy Related Details
DO0OEs MOFs FTEs Qwtcomes Outputs Efficiency Explanatory Bottiom
Excp. ltem: [1-F=l and Misd Crime TUnis v |
Strateqy: [[-EECWOIE EECIC. IR FOLICIES/JISICHS  1-FLEWNING SN0 ALIGHHERT [-5TATCWILE FLANNING & w* |
IO Es: E
O0E 2025 2027
1001 - SALARIES AND WAGES 31,332,333 £1,222,3123
OOE Totals: $1,222,333 $1,222,333
[MOFs: =
MOF 2025 2027
1 - General Revenue Fund 51,223,333 1,222,333
MOF Totals: %1,2282,333 £1,222,313
Ill OOE ! MOF Difference: 50 g0
FTEs: E
[ FTE I 2025 [ 2027
|Full-Time Equivalents | 25 | B
Impact on Outcomes: =
| Outcome Measure 2036 2027
Enter data below.
F-;EE:EM RECOMMENDATIONS ENACTED «] 1 |
[Dutputs: E
[ Output Measure 2025 2027
Enter data below.
F'-&TATE".-‘.-DE RECOMMENDCATIONSNumber of w | [ 1 |
Efficiency: E
[ Efficiency Measure 2035 2027
Enter data below.
F--.-‘-&.-'s COST/RECOMMENDATION PRODUCED ~1 |1 |
Explanatory: 2
| Explanatory Measure 2026 2027
Mo measures defined for this strategy.
IMPORTANT
No performance measures data is entered on the Exceptional ltems > Sub Request Strategy Related Details screen.
An Exceptional Item’s impact on performance measures is only entered on the Exceptional Items > Request Strategy
Related Details screen.
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To make changes to the dollar amounts displayed on the Exceptional Items > Sub Request
Strategy Related Details screen for any selected Exceptional Item that includes Sub Request data,
you will have to make those dollar amount changes on the related Exceptional Items > Sub Request
Strategy Related Details screen.

EXCEPTIONAL ITEMS SUB REQUEST STRATEGY RELATED CFDA/ALNS

To begin entering Sub Request Strategy Related CFDA/ALNSs data for any of your agency’s
Exceptional Items, click the Exceptional Items menu and the submenus for Sub Request and Sub
Request Strategy Related CFDA/ALN:Ss, as shown below.

Exceptional ltems Request Descriptions

Capital Projects Request IT Component De:

LT el 61l 8| Request Anticipated Out-year Costs/Contracting Details

Reports Request Strategy Related Details
LAR to PDF Request CFDA/ALNs

Sub Requests Sub Request Descriptions

Sub Request IT Component Details
Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

Sub Request Strategy Related CFDA/ALNS |,

On the Exceptional Items > Sub Request CFDA/ALNSs screen, select the desired Exceptional
Item, Sub Request, and Strategy from the drop-down menu boxes. Enter the MOFs and
CFDA/ALNSs data, just as you did eatlier for the strategy. Refer to the strategy MOIs and
CFD A/ AINSs sections of these ABEST instructions for data entry details.

Legislative Appropriation Request J
& Exceptional ltems > Sub Request CFDA/ALNs
Excp. |tem;| 1-Fel and Misd Crime Unit v|
Sub P —— p—
erquest| (a)-Fel Crime Unit Component v|
Strategy: [ 1-PROMOTE EFFIC. IR POLICIES/SYSTEMS  1-FLANNING AND ALIGNMENT 1-STATEWIDE PLANNING 21 v |
MOFs:[ 535 - Federal Funds v|
Add MOFs
Add Multiple CEDAALNS
CFDA | 2026 | 2027
Enter data below.
000.000.001. - Comptroller Misc Claims Fed Fnd Pym v | 599,999 | §99,999]
000.000.001. - Comptroller Misc Claims Fed Fnd Pym . 50 0
000.000.002. - Single Retention (Bonus) Payment
000.000.003. - Salary Adjustments I 000.000.001. - Comptroller Misc. Claims Fed Fnd Pymnts |
L 000.301.001. - Information and Referral

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 64



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

The dollar amounts that are entered on the Exceptional Items > Sub Request CFDA/ALNSs
screen will roll up to the amounts displayed on the Exceptional Items > Request CFDA/ALNSs
screen and on the Exceptional Items > Request Strategy Related Details screen (examples are
shown below).

L egislative Appropriation Request @
¢ Exceptional ltems > Request CFDA/ALNs ]
EXCP' [1-Fel and Misd Crime Unit v]
ltem:
Strategy: |1-PROMOTE EFFIC. IR POLICIES/SYSTEMS  1-PLANNING AND ALIGNMENT 1-STATEWIDE PLANNING ANIv |
MOFs: |555 - Federzl Funds v|
CFDA/ALN 2026 2027
000.000.001. - Comptroller Misc Claims Fed Fnd Pym 599,999 $99,999
CFDAJALN Totals: $99,999 $99,999) k
Legislative Appropriation Request @
¢ Exceptional ltems > Request Strategy Related Details i
OO0Es MOFs FTEs Outcomes Outputs Efficiency Explanatory Bottom
Excp. Item: | 1-Fel and Misd Crime Unit v|
Strategy: [ L-PROMCTE ZFFIC. IR PCLICIES/SYSTEMS  1-PLENNING AND ALIGNMENT 1-STATEWIDE PLANNING 21 v|
OOEs: 2]
O0E 2026 2027
1001 - SALARIES AND WAGES $1,222 333 $1,222 333
OOE Totals: $1,222,333 $1,222,333]
MOFs: =]
MOF 2026 2027
1 - General Revenue Fund $1,222 333 $1,222 333
555 - Federal Funds $99,999 599,999
MOF Totals: $1,322,332 $1,322,332] k

To make changes to the dollar amounts displayed on the Exceptional Items > Request
CFDA/ALN:Ss screen or Exceptional Items > Request Strategy Related Details screen for any
selected Exceptional Item that includes Sub Request data, you will have to make those dollar amount
changes on the related Exceptional Items > Sub Request CFDA/ALNSs screen.

CAPITAL BUDGETS

For agencies required to enter data for the Capital Budget Project Schedule (refer to the Detailed
Instructions for guidance), enter data on the Strategy%Budgeting menu/submenu before entering
capital budget data; otherwise, the Capital Projects > Strategy Allocation screen will not have any
strategies listed. Review the illustration on the next page and adhere to the listed rules when entering
data. You can avoid closing edits for your capital budget by complying with the following information.
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ILLUSTRATION: Rules for Working with Capital Projects in ABEST:

FrETTT T T T T T T T T ST ST T T 1
, Rule 1: Each OOE and MOF in stratezy | Strategy Recommendationa
: racommendations must have at least ! Code  Stratesy 2026 2027
i enough monay to agual the sum of all i
| projects allocated to that strategy/OOE and | | OOE 1002 01-01-01 $100,000 S100,000
! MOF combmation. It's okay to have more. | 200% 25,000 25,000
----------------------------- 5000 $100,000 $100,000
Proj. ject Wame Project Catezory
Seq. Frole ject fafeen MOF 1 75,000 75,000
1 Conymitar 3005 Acguisition of 666 130,000 150,000
Metvpark Informetion Techaolosy
. . Q0E 5000 02-01-01 $150,000 5115000
P e T eparRehab MOF 1 150,000 150,000

Step 2: Capital Project Financing =7———— Step 1: Capital Project Strategy Allocation

Capital Project: Financing Capital Projectz Strategy Allocation
Project 1 —Computer Network (I} 1234) Project 1 —Computer Network (1D 1224)
Capital MOFTOF Capital Allocations
MOF TOF 2026 2027 Stratesy O0E 2026 2027
1 CA—Current Approp. $120,000  $120,000 01-01-01 1002 $100,000  $100,000
01-01-01 5000 875,000 75,000
666  CA—Current Approp. 130,000 130,000 02-01-01 3000 §75.000 73000
Total 230,000 5230,000 Total 250,000 50,000
R 3 [ruz | 5300 3%
Informational MOF/ TOF Stratesy MOF 206 2027
MOF TOF 2026 2027 01-01-01 1 543,000 $75,000
1 CA—Current Approp. 325000  $25.000 01-01-01 BE6 130,000 75,000
Total $25,000 325,000 02-01-01 1 §75.000 75,000
4 ¥ Total $250,000  $250,000
FoT T T T . _‘“'_“""“.I'. Informational Allocations
i Eule 1: For sach project, the total m Capital | Stratesy Q0E 26 2027
| Projects Strategy Allocation (O0E) must equalthe | | | 91-01-10 009 35 000 £33 000
: total in Capital Projects Finanemg (WOF) for | Total 25,000 25000
i capital and informational costs. I Rula 2 + +
T Siratesy AMOF 2026 2027
01-01-01 1 25.000 523, 000
Capital Project: Financing Total 25,000 523,000
Project 2—FRoof Repairs
Capital MOF/TOF Capital Projeciz Strategy Allocations
MOF TOF 2026 2027 Project 2—FRoof Repairs
1 GO—{ren. Obligation
Bonds 830000 330,000 Capital Allocationz
Total 30,000 $50,000 Stratezy 00OE 2016 2027
T T 01-01-01 3000 25,000 $25,000
\ 02-01-01 3000 25000 25000
"-.,_ Total 550,000 $50,000
| Rule 3: For sach project, the MOF total in Capital | | Stratesy MOF 2026 2027
! Projects Fmancing (MOF) must equal the total in :L\', 01-01-01 1 25,000 $235,000
| Capital Projects Strategy Allocation (MOF) for ! \| 02-01-01 1 %5 oo %-":-':'D'}
! capital and informational costs. ol Total Ruls 3 $30,000  $50,000
e e e e e e =1 \
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PROJECTS LIST

Click the Capital Projects menu and the Projects List submenu to create a capital project, as shown
below.

Exceptional ltems

Capital Projects Projects List [

ONGOING CAPITAL PROJECTS
ABEST defines an “ongoing” capital project as a project your agency has used in the past.

Adding Ongoing Projects — To add an ongoing capital project, click the Add Ongoing Projects
hyperlink as shown below.

& Capital Projects > Projects List

Add Ongoing Projects  Add New Project

Bottom

|Capita| Projects: N [ 1

¥

The screen lists all Ongoing Capital Projects for your agency. Review the ongoing projects for
accuracy, select the appropriate projects (as shown in the below example), and click Save.

Click SAVE or CANCEL to return to previous screen.

Select Ongoing Capital Projects:

[J Helicopter (4)
1,400 Vehicles

moo Additional Troopers (Equip)
Y00 Additional Troopers (IT)

The selected ongoing projects display on the Capital Projects grid, as shown below.

& Capital Projects > Projects List
Add Ongoing_ Projects  Add New Project Bottom
Capital Projects: [ES
Seq Short Name Full Name
. 1 D 1,400 Vehicles 1,400 Vehicles & Related Equipment
& + 10@ Additional Troopers (Equip) 108 Additional Troopers (Equipment)

IMPORTANT

The sequence (Seq) field links projects in your agency’s Biennial Operating Plan (BOP) submission to capital budget
projects in categories 5005, 7000, 8000, 9000, and 9500. The BOP submission compares to the capital budget request
using the Seq to link projects.

JUNE 2024 LEGISLATIVE BUDGET BOARD ID: 8510 67



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2026-27 BIENNIUM

TIP

project names, click on the magnifying glass “ for the desired project (see below example). The icon directs you to
the Capital Projects > Projects Detail screen where you can update these fields.

@ You cannot modify the project Short Name or Full Name from the Capital Projects > Projects List screen. To edit the

© Capital Projects > Projects List

Add Ongoing Projects ~ Add New Project Bottom
Capital Projects: €S
Seq Short Name Full Name
\k 3 E 1,400 Vehicles 1,400 Vehicles & Related Equipment
X + 1908 Additional Troopers (Equip) 109 Additional Troopers (Equipment)

Review the navigation options (hypetlinks) below.

NAVIGATION OPTIONS REFERENCE

Double Arrow Use this toggle switch (Double Arrow) to collapse/expand a particular grid. It
(top right of Capital Projects grid)  will enable you to view the details above/below a particular grid.

Add Ongoing Projects Hyperlink allows you to add multiple ongoing projects that your agency has
used in the past.

Add New Project Hyperlink allows you to add new projects that your agency has requested for
the first time. The link directs you to the Capital Projects > Projects Detail
screen. You can also access this Capital Projects > Projects Detail screen
by clicking the magnifying glass on Capital Projects > Projects List screen
or by clicking the Capital Projects>Projects Detail menu/submenu.

Magnifying glass 5 Icon directs you to the Capital Projects > Projects Detail screen.
TJ' Click on the up or down arrow to resequence your agency’s capital projects.
Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.

NEW CAPITAL PROJECTS

ABEST defines a capital project as zew when an agency requests funding for the first time.

Adding New Projects — To add a new capital project from the Capital Projects > Projects List
screen, click the Add New Project hyperlink, as shown below. The hyperlink will direct you to the
Capital Projects > Projects Detail screen. For more information, refer to the Prgjects Detail section
of these instructions.

¢ Capital Projects > Projects List

Add Ongoing Projects ~ Add Newl.F’roiect Bottom

[

’Capital Projects:
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You can add a new project by clicking the Add New Project hyperlink on the Capital Projects > Projects List screen
or you can click the Capital Projects menu and the Capital Projects Detail submenu. Either option will direct you to
the Capital Projects > Projects Detail screen.

Repeat the previous steps to add as many projects as necessary.

RESEQUENCING AND DELETING PROJECTS

You can resequence or delete capital projects from the Capital Projects grid. ABEST lists projects
in the order they are added.

Resequencing Projects — As shown in the below example, click the T'l' arrows to resequence the
capital projects. Sequence 2 moves to sequence 1 by clicking the up arrow.

& Capital Projects > Projects List

Add Ongoing Projects ~ Add New Project Bottom
ICapital Projects: [
Seq Short Name Full Name
® 1 :I Building Programs New Construction-— Building Programs New Construction— ~
* Multiple Buildings - H. B. 1, GAR Vv
® X fl\'l" ZI Multiuse Training Facility Multiuse Training Facility

Deleting Projects — Delete a project by clicking the red %’ in the leftmost position on the Capital
Projects list grid. Click OK to confirm your request.

0 Capital Projects > Projects List

Add Ongoing Projects  Add New Project Bottom
Capital Projects: [ES
Seq Short Name Full Name
2 . 3 1,490 Vehicles 1,400 Vehicles & Related Equipment

[ N Delete o : - -
xt’_l . 100 Additional Troopers (Equip) 108 Additional Troopers (Equipment)

PROJECTS DETAIL

To access the Capital Projects > Projects Detail screen, click the Capital Projects menu and the
Projects Detail submenu, as shown below. You will also be directed to the Capital Projects >
Projects Detail screen if you clicked on the Add New Project hyperlink while on the Capital
Projects > Projects List screen.

Capital Projects Projects List

Supporting Information fg 2 cgnlo =T 8
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When you click the Capital Projects menu and the Projects Detail submenu, the Capital Projects
> Projects Detail screen appears, as shown below. The first capital project displays in the Capital
Project drop-down menu box. To select a different project, click in the Capital Project drop-down
menu box.

& Capital Projects > Projects Detail

Add Ongoing Projects  Add New Project Bottom

Capital Project: |l — Building Programs New Construction— \}g

If you were directed to the Capital Projects > Projects Detail screen after clicking on the Add
New Project hyperlink located on the Capital Projects > Projects List screen, you will see the
following screen.

@ Capital Projects > Projects Detail

Add Ongoeing Projects Bottom

|PCLS Tracking r |

For each Capital Project (on either of the Capital Projects > Projects Detail screens previously
described), enter the project detail, and click Save. The character limits for each text field are noted in
the below example, and a warning displays when entered data exceeds the field limit. Refer to the
Detailed Instructions for further guidance on the information required for each data field.

Eg;s Urzemg [Character limit is 30 for this field. _ Also, enter "N/A" if there is no PCLS Tracking Key Number.

Short Name: |Character limit is 35 for this field.

Full Name: Character limit is 210 for this field.

Category: |Select a Capital Category v
General Character limit is 2,000 for this fisld.

Justification:

See Detailed Instructions for further guidance eon information regquired for this text field.

Exceptional Character limit is 2,000 for this field.
Justification:
See Detailed Instructions for further guidance on information reguired for this text field.

Operating Character limit is 2,000 for this fisld.
Maintenance
Justification: See Detailed Instructions for further guidance on infermation reguired for this text field.

Alse, see the Capital Projects Operating and Maintenance Expenses sectien of these ABEST
Instructions.
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INFORMATION

You will enter descriptive information about each capital project on the Capital Projects >
Information screen. Refer to the Detailed Instructions for guidance on the information required
for each input field. Click the Capital Projects menu and the Information submenu, as shown in the
following graphic.

Exceptional ltems
Capital Projects Projects List
Supporting Information ] [< S0 =11

Reports Information

Near the top of the Capital Projects > Information screen are hyperlinks (shown in the following
example) that will help you navigate easily within the application and are helpful when you have a large
amount of data displayed on the screen. You can also scroll down to each grid for Descriptions,
Additional Capital Expenditure Amounts Required, Estimated/Actual Debt Obligation
Payments, or Revenue Generation/Cost Savings.

Legislative Appropnation Request 9

< Capital Projects > Information

Descriptions Expenditures Payments Revenue Generation Bottom

N

1 - Building Programs New Constructicn-— V|

The agency’s first project displays in the capital project drop-down menu box. To change the project,
select a different capital project from the drop-down menu box, as shown in the below example.

Legislative Appropniation Request

¢ Capital Projects > Information

Descriptions Expenditures Payments Revenue Generation Bottom

Descriptions: 3_3.'1

IMPORTANT

Enter data in the grids for Descriptions, Additional Capital Expenditure Amounts Required, and Estimated/Actual

@ Debt Obligation Payments before clicking the Save button. Data will not be saved and error messages will display if
information is not entered for these three grids. Also, if applicable to the selected project, enter data in the fourth grid
which is labeled Revenue Generation/Cost Savings. ABEST data entry instructions on these four grids are provided in
the next sections of these instructions.
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DESCRIPTIONS

For the selected capital project, enter information in the Descriptions grid for the Average Unit
Cost, Estimated Completion Date, General Information, Explanation, Location,
Beneficiaries, and Frequency of Use/External Factors. The character limit for each input text
field is noted in the following example, and a warning displays when entered data exceeds the text
field limit.

52

Descriptions:

N

Average Unit Cost:

Character limit is 70. See Detalled Instructions for further guidance.

Estimated Completion Date: Character limit is 35.

General Information | Explanation || Location | Beneficiaries | Frequency of Use [ External Factors

Character limit for the General Information tab is 2000.

Character limit for the Explanaticon tab 1s 500.

Character limit for the Location tab is 210.

Character limit for the Beneficiaries tab is 210.

Character limit for the Frequency of Use/External Factors tab is 500.

See the Detailed Instructions for further guidance on the information required for esach tab.

ADDITIONAL EXPENDITURES

For the selected capital project, enter information in the second grid labeled Additional Capital
Expenditure Amounts Required. Select a type of financing (TOF) from the drop-down menu box
(as shown below) and enter data in the remaining fields.

If the proposed type of financing is the Master Lease Purchase Program (ML), lease-purchase (LP:
Non-MLPP), general obligation bonds (GO) or revenue bonds (RB), enter expenditures amounts and
applicable text (character limit is 70 for each text field, and double click in the text box to bring up a
character counter). If a text field is not applicable, enter N/A, and refer to the Detailed Instructions
for additional guidance.

|IAdditional Capital Expenditure Amounts Required:

TOF Projected Useful Life | Esumated/Actual | pooo o)l ease Period 2028 2029
Project Cost

. [ .
CHARACTER LIMIT 1s 78 CHARACTER LIMIT is 78
for this field ‘| $11 OUG_GOO”!JCW this field $2,000,000] | £2,000,000

GENERAL OBLIGATION BONDS |

ESTIMATED/ACTUAL DEBT OBLIGATION PAYMENTS

For the selected capital project, enter information in the third grid labeled Estimated/Actual Debt
Obligation Payments, as shown below. Enter the data in the appropriate fields and click Save, and
refer to the Detailed Instructions for additional guidance.

Estimated/Actual Debt Obligation Payments:

2026 | 2027 2028 I 2029 | Total Over Project Life
[ 57,750,000 57,750,000 £2,000,000]| $2,000,000]| 511,000,000
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REVENUE GENERATION/COST SAVINGS

For the selected capital project, enter information (if applicable) in the fourth grid labeled Revenue
Generation/Cost Savings. Select an MOF and Savings option (Revenue Generation or Cost
Savings) from the drop-down menu boxes, enter data for the Average Annual Amount, and click
Save. Refer to the Detailed Instructions for additional guidance.

Revenue Generation / Cost Savings: &
\ MOF | Savings [ Average Annual Amount

Enter data below.

[“ 1 - General Revenue Fund v | |Revenus v| | | |

After entering data in all four grids (including all tabs on the Descriptions grid) for each capital
project, your work on the Capital Projects > Information screen is complete.

FINANCING

Click the Capital Projects menu and the Financing submenu to add MOFs and TOFs for each
capital project. You will need to enter the required data here before moving to the Strategy Allocation
submenu.

Capital Projects Projects List
Supporting Information §aJ{=a oM e =1

Reports

LAR to PDF Financing p

e Strategy Allocation

The Capital Projects > Financing screen displays two grids (Capital and Informational) for data
entry. The Capital grid refers to expenses you would normally include in the capital budget, and the
Informational grid refers to non-capital costs associated with the project. Refer to the Detailed
Instructions for additional guidance.

Near the top of the Capital Projects > Financing screen are three hyperlinks (Capital,
Informational, and Bottom) that will help you navigate easily within the application and are helpful
when you have a large amount of data displayed on the screen. You can also scroll down to the Capital
or Informational grids.

The agency’s first capital project loads into the Capital Project drop-down menu box. To change the
project, select a different Capital Project from the drop-down menu box, as shown below.

3 Capital Projects > Financing

Capital Informational Bottom

Capital Project:[1 - Building Programs New Construction- ViZL

Add Multiple MOFs - Capital
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Adding Single or Multiple MOFs — After you have selected a capital project, click the Add Multiple
MOFs - Capital hyperlink to add single or multiple MOFs and types of financing (TOFs) to the
project. Select the appropriate MOF/TOF combinations (example shown below) and click Save.

Click SAVE or CANCEL to return to previous screen.

Select Capital MOFs:

N

[J1 - General Revenue Fund : CA - CURRENT APPROPRIATIONS
VI 1 - General Revenue Fund : GO - GENERAL OBLIGATION BONDS
[]1 - General Revenue Fund : LP - LEASE PURCHASE (NON-MLFP)

The selected item(s) load into the Capital grid on the Capital Projects > Financing screen. Enter
the dollar amounts for each fiscal year, and click Save, as shown in the following example.

Legisiative Appropriation Request

& Capital Projects > Financing

Capital |nformational Botiom

Capital Project:|1 - Building Programs New Construction v|

Add Multiple MOFs - Capital

Capital: [ES
MOF TOF | Est2024 | Bud2025 | BL2026 | BL2027 Excp2026 | Excp 2027

x| 1 |\ Ceneral GO 0] 50 $250,000] 250,000 $100,000 100,000

L $0 $0 $0 $0 $0 $0

IMPORTANT

If you have Exceptional ltems associated with a capital project, enter the Exceptional Item (Excp) amounts on the
Capital Projects > Financing screen, as shown in the above example.

Entering Informational Expenses — To enter the informational expenses on the Capital Projects >
Financing screen, click in the second grid or click the Informational hyperlink. Add the data just
like you did for the capital expenses in the Capital grid.

& Capital Projects = Financing

Capital Informational Bottom

Capital Project: [1 - Building Programs New Constructieon - |

Add Multiple MOFs - Capital

‘Capital: v‘

Add Multiple MOFs - Informational

Informational: [ES

[ MOF | TOF | Est2024 | Bud 2025 | BL2026 | BL2027 | Excp 2026 | Excp 2027

Enter data below.
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As you save the data, the MOF TOF Capital Totals ficlds at the bottom of each grid (Capital and
Informational) will update (as shown in the below example).

Capital: 3
MOF TOF | Est2024 [ Bud2025 | BL2026 | BL2027 Excp 2026 Excp 2027
" [Revente Fung | A $0:| $0:| $?5,000:| 575,000] 0] 50)
2 E{g\?eiﬂi‘i'und GO | $0|| $0I| $250,000I| $250,000|| $100,000| $100,000|
$0 $0 $325,000 $325,000 $100,000 $100,000
R

Repeat the previous steps to add as many MOFs/TOFs as needed. You may add more than one
TOF for each MOF.

Revising MOF Data — Select the project from the Capital Project drop-down menu box. Revise any
dollar amounts associated with the MOF and TOF, and click Save.

IMPORTANT

You cannot modify the MOF or TOF fields. To change the MOF or TOF, delete the existing row and re-enter the data
with the appropriate codes.

®

Deleting MOF Data — Save any unsaved data first and then click the red %’ in the leftmost column on
the screen, as shown below. Click OK in the confirmation window.

Capital: £
MOF TOF | Est2024 | Bud2025 | BL2026 | BL2027 Excp2026 | Excp 2027
1- General ! ! !
%] ' |Rovenue Fung | A | $0|| $0‘| $75,000I| $75,000| s0] S0|

Delete - General
[~ |Revenue Fund =2 |

® $250,000|| $250,000]| $100,000]| $100,000]
|

Are you sure you want to delete Rows 17

IMPORTANT

To minimize closing edits, the MOF/TOF Totals must equal the Capital > Strategy Allocation for each project (Capital
and Informational).

®

STRATEGY ALLOCATION

As shown in the following example, click the Capital Projects menu and the Strategy Allocation
submenu to assign the strategies, OOEs, and MOFs for each capital project.
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Capital Projects Projects List
Supporting Information (-] S =]

.
e
Strategy Allocation

Near the top of the Capital Projects > Strategy Allocation screen are hyperlinks that will help you
navigate easily within the application and are helpful when you have a large amount of data displayed
on the screen. You can also scroll down to each grid for Capital OOE, Capital MOF, Informational
OOE, or Informational MOF.

Legisiative Appropriation Request 9

@ Capital Projects > Strategy Allocation

apital MOF Informational OOE Informational MOF Bottor
Capital Project: [1 - Building Frograms New Construction v k

The agency’s first capital project loads into the Capital Project drop-down menu box. To change the
project, select a different Capital Project from the drop-down menu box, as shown below.

Legislative Appropriation Request
@ Capital Projects > Strategy Allocation

Capital O0OE Capital MOF Informational OOE Informational MOF Bottom
Capital Project: |1 - Building Programs New Construction v*

Building Programs New Construction

Add Multiple Cap 2 ~ #nglsten DL Office
J. "Joe" King Center
Wi - Denton DL Office '1
- Enh Cap Sec-Canine kennelstrng ctr
League City Mega Center
3.11-{7 - Deferred Maintenance
| 1 [LABORE - CVE Modular Building Lease ]
SERVI(2 - CVE IT Egquipmsnt

10 - Cri Records Technology Projects i
- DL Technolegy Upgrades Il
- IT Medernization

[
i

=1 o on
I

| ¥
'_3 - Enhanece Capitol Security-IT Purchas 7
Add Multipls Cap 12 - IT - Beordss 3scurity - HE 3 37(2]
15 - 100 Rdditicnal Trocpers (IT)
WLE - Legacy System Mcdernizatieon '1
17 - Case Management & Reporting Svyatem
|'_E - ICT Technoclogy Projects [
312-{1% - BR5D Technology FProjects
s¢| 1 |RECOR20 - Business Biometric Document Mgt Sys v]
CEDVICED TR BN R N T T i 1 T

After selecting a Capital Project, enter the strategies (GOS), OOEs, and MOFs by capital project.
The Capital Projects > Strategy Allocation data entry screen allows you to add OOEs and MOFs,
just as you did earlier for the strategy. Refer to the strategy OOEs and MOFs sections of these
instructions for data entry details.
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IMPORTANT

If you have Exceptional ltems associated with a capital project, enter the Exceptional Item (Excp) amounts on the
Capital Projects > Strategy Allocation screen.

Select a GOS and an OOE or MOF code by clicking on the hyperlinks for Add Multiple Capital
OOEs, Add Multiple Capital MOFs, Add Multiple Informational OOEs, or Add Multiple
Informational MOFs. You cannot use capital OOE 5000 for Informational grid data.

Legisiative Appropriation Request

@ Capital Projects = Strategy Allocation

Capital OOE Capital MOF Informational OCOE Informational MOF Bottom
Capital Project: [1 - Building Programs New Construction w |

Add Multiple Capital OOEs

bid

Capital OOE:

[ [ GOs | 0O0E | Est2024 | Bud2025 | BL2026 | BL2027 | Excp2026 | Excp 2027

Enter data below.

[] [ Capital OOE Totals] 50] 50] 50] 50] s0] 50)

Add Multiple Capital MOFs

bd

Capital MOF:

[ [ GOs | MOF | Est2024 | Bud2025 | BL2026 | BL2027 | Excp2026 | Excp 2027

Enter data below.

[1 [ Capital MOF Totals:] $0] 50| 50] 50] 0] §0

| Capital OOE / MOF Difference:] 50] 50] 0] $0] 50| $0|

Add Multiple Infermational Q0Es

Informational OOE: z

[ [ GOs | 00E | Est2024 | Bud2025 | BL2026 | BL2027 | Excp2026 | Excp 2027

Enter data below.

[ [ Informational OOE Totals:] 50| 50] 50] 50] 50] 50

Add Multiple Infermational MOFs

bed

Informational MOF:

| ] Gos | MOF | Est2024 | Bud2025 | BL2026 | BL2027 | Excp2026 | Excp 207

Enter data below.

[] [ Informational MOF Totals:] 50] 50] 50] 50] 50] 50

[ Informational OOE / MOF Difference:] 50] 50] 50] 50| 50] 50|
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Select the appropriate combination of GOS and OOE/MOF for each grid and click Save.

|Select Capital MOFs:

Click SAVE or CANCEL to return to previous screen.

312 - CRIME RECORDS SERVICES: 1 - General Revenue Fund
3.1.2 - CRIME RECORDS SERVICES: 6 - State Highway Fund
[J3.1.2 - CRIME RECORDS SERVICES: 555 - Federal Funds

IMPORTANT

@ You cannot use capital OOE 5000 for Informational grid data.

Enter the dollar amounts associated with each selected GOS and OOE/MOF code and click Save,
as shown in the below example.

Capital OOE: E3
GOS 0O0E Est 2024 Bud 2025 BL 2026 BL 2027 Excp 2026 | Excp 2027
3.1.1- CRIME
3| 1 |LABORATORY e | 50 50[ 510,000,000 510,000,000 50 50]
SERVICES |
Add Multiple Capital MOFs
Capital MOF: 3
GOS MOF Est 2024 Bud 2025 BL 2026 BL 2027 Excp 2026 Excp 2027
3.1.2 - CRIME
| 1 |RECORDS ;{é‘gﬁﬂe&ri'und | 50 50|  S6.000.000]  S6.000.000] 50 50]
SERVICES | |
3.1.2 - CRIME 6 - State | [
| 2 |RECORDS i [ s s0| 54000000 54,000,000 so| 50|
SERVICES Highway Fund | [
| Capital OOE / MOF Difference: SO $0] 50] $0] SO 50|
Add Multiple Informatienal O0OEs
Informational OOE: £
GOS 00E Est 2024 Bud 2025 BL 2026 BL 2027 Excp 2026 Excp 2027
3.1.2 - CRIME
| 1 |RECORDS 2005 - TRAVEL || 50 50| 550,000 550,000 50 50]
SERVICES
Informational
OOE Totals: 50 50| $50,000 $50,000 50 $0
Add Multiple Informational MOFs
Informational MOF: 3
GOS MOF Est 2024 Bud 2025 BL 2026 BL 2027 Excp 2026 Excp 2027
3.1.2 - CRIME )
| 1 |RECORDS EL]nSdtate HRghwRy | 50 s0] 550,000 550,000 50 50]
SERVICES
Informational
MOF Totals: $0 $0 $50,000 $50,000 $0 $0
[ Informational OOE / MOF Difference;] S0 50| 50] 50 S0 50|
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IMPORTANT

be selected for display on the Capital Projects > Strategy Allocation data entry screen. To allocate a capital project to
a strategy that does not appear here, return to the Strategy—>Budgeting menu/submenu, select the strategy, add the
desired OOE(s) or MOF(s), and enter the data. Then return to this Capital Projects > Strategy Allocation screen.

@ Only those strategies for which you have entered OOE/MOF amounts in the Strategy-> Budgeting menu/submenu can

You have completed the Capital Projects=>Strategy Allocation menu/submenu once you have
entered the informational and capital costs by strategy, OOE, and MOF for each project.

To minimize closing edits, review the edit checks listed in the following table.

Rule 1 - There must be enough money in your agency’s strategies (Strategy->Budgeting
menu/submenu) to cover the sum of all strategy allocations to all projects (Capital
Budgets—>Strategy Allocations menu/submenu and Capital Budgets=>Financing
menu/submenu).

Rule 2 - For each project, the total in Capital Projects Strategy Allocation (OOE) must
equal the total in Capital Projects Financing (MOF) for capital and informational costs.

Rule 3 - For each project, the MOF total in Capital Projects > Financing (MOF) must
equal the total in Capital Projects > Strategy Allocation (MOF) for capital and
informational costs.

CAPITAL PROJECT OPERATING AND MAINTENANCE EXPENSES

You must identify costs necessary to operate or maintain an asset or facility after it is in service. Click
the Capital Projects menu and the Operating & Maintenance submenu, as shown below.

Supporting Information {202 =T

Reports

noror

Strategy Allocation

- \‘\ 14 U/ ing & Maintenance

The Capital Projects > Operating & Maintenance data entry screen allows you to add OOEs,
MOFs, CFDAs and FTEs, just as you did earlier for the strategy. Refer to the strategy OOFEs, MOF,
CEFDA/AINs, and FTEs sections of these instructions for data entry details.

| egisiative Appropriation Request )
. . . . L7
¢« Capital Projects > Operating & Maintenance -

L

OOEs MOFs FTEs Bottom

Justification if needed.

@ Click the Capital Projects menu and the Projects Detail submenu to add or revise the Operating Maintenance
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RIDER FINANCING AND RIDER ALLOCATIONS

As shown in the following graphic, click on the Capital Projects menu and the submenus for Rider
Financing and Rider Allocation in order to access the data entry screens for Capital Projects >
Rider Financing and Capital Projects > Rider Allocation.

Supporting Information g I== ol =T

Reports

uoror
Strategy Allocation

RN Operating & Maintenance

Operating & Maintenance - CFDAs

8¥% Rider Financing

@ Rider Allocation ®

The process for adding rider financing and rider allocations data for capital projects is similar to the
details explained on the Capital Projects=>Financing menu/submenu and Capital Projects—>
Strategy Allocation menu/submenu.

SUPPORTING INFORMATION

Agencies are required to enter LAR supporting information in addition to the information previously
discussed. Refer to the Detailed Instructions to identify the supporting information that is required
for your agency (e.g., state agencies, appellate courts, or institutions/agencies of higher education).

Typically, the LAR menus and submenus listed for your agency in ABEST are an indication of the supporting information
that is required for your agency. Because there can be exceptions, contact your agency’s assigned LBB analyst if you
have any questions.

ADMINISTRATOR’S STATEMENT

Click the Supporting Information menu and Administrative Statement submenu.

Capital Projects

Supporting Infermation Fa% TS iR GRS R B
Reports

LAR to PDF Strategy Justifications
Historically Underutilized Business (HUB)

Your agency’s Administrator’s Statement for 88-R has been copied forward to 89-R. Review the
information, make any necessary changes, and click Save. You may enter up to 30,000 characters in
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the text field, and a warning displays when entered data exceeds the field limit. Click View Report (as
shown below) to view/print the Administrator’s Statement. The report is also available on the
Reports menu.

Legislative Appropriation Request |
{

& Supporting Information > Administrative Statement

Agency Administrator's Statement

Established in 1963 by the 58th Texas Legislature, the Texas Commission on Enforcement was created to
conduct studies and make recommendations to the Governor and the Legislature for the establishment of a
state agency to oversee XYZ. The agency has evolved into a contemporary regulatory agency with five key
functions:

Establishing minimum standards for certain functions;

Overseeing basic training and continuing education requirements to maintain an active license;
Taking enforcement action against licenses in the event of criminal or administrative wviolations;
Auditing agencies for compliance with hiring standards and providing technical assistance; and
Approving the creation of new enforcement agencies that meet minimum standards.

[

The agency's mission statement says that the agency is to “ensure that the people of Texas are served by
highly trained and ethical” enforcement personnel. The agency carries out this mission through a
coordinated series of responsibilities prior to licensure, and while licensed.

“ Save Hl Clear || Cancel || Viewfleport |
L

IMPORTANT

Formatting is not an option in the text field on the Supporting Information > Administrative Statement screen.
Agencies may supplement the ABEST-entered Administrative Statement with a supplemental PDF that includes

charts and figures (and other formatting), not to exceed four (4) pages. Refer to the LAR to PDF Generator section
of these instructions for further details on how to add a supplemental PDF.

MISSION STATEMENT

Click the Supporting Information menu and the Mission submenu, as shown below.

Supporting Information

Reports Strategy Justifications

The agency’s Mission Statement for 88-R has been copied forward to 89-R. Review the information,
make any necessary changes, and click Save. You may enter up to 2,000 characters in the Mission
Statement text field, and a warning displays when entered data exceeds the field limit. Click View
Report (as shown below) to view/print the Mission Statement. The report is also available on the
Reports menu.

Legislative Appropriation Request

& Supporting Information > Mission

The Department of Public Safety's mission is to serve the people of the State of Texas by enforcing the
laws protecting the public safety, by promoting the public safety, and by providing for the prevention and
detection of crime.

” Save HI Clear H Cancel || View Report[,
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STRATEGY JUSTIFICATIONS

Each strategy must have a justification and external/internal factors assigned to it. The justification
and external/internal factors are located on the same input screen. Click the Supporting Information
menu and the Strategy Justifications submenu, as shown below.

Supporting Information [1ig E R ITELTELTIERS

Reports Historically Underutilized Business (HUB)

The agency’s first Strategy (GOS) displays in the Strategy drop-down menu box. To change the
GOS, select a different Strategy from the drop-down menu box, as shown below.

Legislative Appropriation Request

0 Supporting Information > Strategy Justifications ©

Justification External/lnternal Factors Bottom

Enter the Justification General and External/Internal Factors in the appropriate grids (as shown
in the below example) and click Save. The character limit is 1,600 for each grid field, and a warning
displays when entered data exceeds the field limit. Repeat the previous steps for each Strategy listed
in the Strategy drop-down menu box.

Strategy
Wustification General: (A]

The enabling statute 1s Chapter 411, Government Code.

The Highway Patrol troopers and superviscors are responsible for patrolling Texas roadways to enhance the
safety of the motoring public and sncourage veluntary compliance with all laws through high visibility
patrcl and traffic enforcement on the state’s roadways. By concentrating enforcement efforts in areas with
high traffic crash rates as well as targeting those viclaticons which directly contribute to crashes, the
Department strives to reduce the number of fatal traffic crashes and the number and severity of all traffic
crashes. The Highway Patrel Service educates its personnel in all aspects of criminal interdiction to

External/internal Factors: T

There are over 337,000 roadway miles in Texas, with nearly two-thirds in rural areas. The sheer size of the
state of Texas has tremendous impact on the Department’s organization, activities, and strategies. The
Department works extremely close with rural sheriff’s cffices, poclice departments, and county court
systems. In many cases, Department personnel are provided office space and dispatched by leocal agencies.

HISTORICALLY UNDERUTILIZED BUSINESSES (HUBS)

You will report Historically Underutilized Business (HUB) data for fiscal years 2020—-21. Refer to the
Detailed Instructions for more information. Click the Supporting Information menu and the
Historically Underutilized Business (HUB) submenu.

LT T LT ot By Ty BT f| Historically Underutilized Business (HUB) a
Reports Federal Funds Supporting Schedule
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GOALS

Click in the first grid labeled Goals. Note that the Goals grid has additional tabs, which require data
entry (shown below). The character limit for each tab is 1,200 characters, and a warning displays when
entered data exceeds the field limit. Enter data for each tab and click Save.

Legislative Appropriation Request _
& Supporting Information > Historically Underutilized Business (HUB) ]
Goals Procurement Table Bottom
Goals: 3
Attainment || Applicability | Factors Affecting Attainment | Good-Faith Efforts to Increase HUB Participation
Enter "Attainment"” information here.
Then enter information for the other tabs (Applicability, Factors Affecting Attainment, Good-Faith Efforts to Increase
HUE Participation).
SEVE*{ Cancel |
T

PROCUREMENT

Scroll down to the second grid labeled Procurement Table.

Adding HUB Categories — Use the gray section to add new HUB categories (example shown below).
Select a Procurement Category from the drop-down menu box, enter your agency’s expenditures
for the fiscal years indicated, and click Save.

Legislative Appropriation Request J

) Supporting Information > Historically Underutilized Business (HUB)

Goals Procurement Table Bottom

(&

Goals:

>

Procurement Table:

.. | AGENCY | AGENCY AGENCY | AGENCY
Procurement | SaeWide| gt | HuB — 12l HUB | HUB — ul
Expenditures|Expenditures

HUB Expenditures|Expenditures
Category Actual % | GOAL % Actual % | GOAL %
Goals % FY 2022 | FY 2022 FY 2022 FY 2022 FY 2023 | FY 2023 FY 2023 FY 2023

Code

Enter data below.

Building Construct v | | 223| $3444565| $14.555666] | 225| $3666,777| $14,777,888
Heavy Construction 50 S0 0| 50

Building Co 0

Special Trade - _—
X Building Construction
Professional Services | Save | \ Cancel |

Other Services
Commodities Top

Notice that some fields cannot be edited (see following example). The Statewide HUB Goals % field
contains the established statewide percentage that your agency should have tried to reach or exceed.

As you save the data, ABEST calculates the percentage of total expenditures your agency spent on
HUBs (Actual % FY2022 and Actual % FY2023).
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Procurement Table: €3
Statewide NCENCYAGENCY| g Total  [CENCY|AGENCY) 5 Total
Code . HUB — st Expenditures Expenditures St sl Expenditures|Expenditures
Category Goals % |Actual %| GOAL % ';Y 2022 ';Y 0022 |Actual %| GOAL % ';Y 92023 ';Y 2023
0als % | ry 2022 | FY 2022 FY 2023 | FY 2023
Building
O 21.10] 2366 223|| $3444555| $14555666| 24.81|| 225|| $3,666,777| $14,777 888
Heavy Constructic v \ | | | | | Il |
Total Expenditures: $3,444,555/ $14,555,666 $3,666,777| $14,777,888
|

Deleting HUB Categories — Save any unsaved data first and then click the red %’ to the left of the
Code. Click OK in the confirmation window, as shown below.

Procurement Table: &
Procurement | Statewide A‘f_ﬁ}gy A%EU"BCY HUB Total A%EU'LCY A‘f_l'fJ"BCY HUB Total
Codel  Category GH‘fB,,/ Actual %| GOAL % E"';‘:,“z"t'}tz“zres E"';?r“;'&tz“zres Actual %| GOAL % E"';‘:,“z"&tz‘;’es E"ﬁ“g&;“s’es
0als %0 | £y 2022 | FY 2022 FY 2023 | FY 2023
Building
% 2 |constructon 2110 2366 223|| $3444555|| 814555666 24.81|| 225| $3:666,777)| $14,777.888|
Delet= Heayy Constructic v

Are you sure you want to delete Rows# 17

FEDERAL FUNDS SUPPORTING SCHEDULE

All agencies are required to submit a Federal Funds Tracking Schedule for any grant award of $5.0 million or greater
in fiscal year 2023 or upon request by the LBB or Office of the Governor. Please note the $5.0 million threshold refers
specifically to the award and not the final expended amount. Refer to the Detailed Instructions for additional details.

For any federal award that requires a state expenditure to fulfill a maintenance of effort (MOE) or federal match
requirement, please record the minimum required MOE and/or federal match requirement amount for each federal fiscal
year. Refer to the Detailed Instructions for additional details.

The CFDA/ALNSs detail you entered on the Strategy menu populates some of the Federal Funds
Supporting Schedule. For any Federal Funds reported in the Federal Funds Tracking Schedule,
you must identify amounts for the related employee benefits (federal and related state general revenue)
for each CFDA/ALNSs program from which you received Federal Funds.

The employee benefits costs include Federal Funds and related state General Revenue Funds used as

a match and/or maintenance of effort for employee benefits. Refer to the Detailed Instructions for
further guidance.

IMPORTANT

If your agency expended/budgeted more than $5.0 million in Federal Funds in FY2023, FY2024, or FY2025, ABEST will
@ display a “warning” on the closing edits screen to enter benefits data for Federal Funds (and related General Revenue

Funds) on the Supporting Information > Federal Funds Supporting Schedule screen. If you have entered the

required benefits data, you can ignore the “warning” because it is not a closing edit that will prevent LAR submission.
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Click the Support Information menu and the Federal Funds Supporting Schedule submenu, as
shown below. The Supporting Information > Federal Funds Supporting Schedule screen will
appear and display two grids for data entry (one labeled Fed Funds Info, one labeled Supporting
Schedule).

Sl (BRI Gl ELLE Federal Funds Supporting Schedule p
Reports Federal Funds Tracking Schedule

Typically, the LAR menus and submenus listed for your agency in ABEST are an indication of the supporting information
that is required for your agency. Because there can be exceptions, contact your LBB analyst if you have any questions.

FEDERAL FUNDS INFORMATION

On the Supporting Information > Federal Funds Supporting Schedule screen, click in the first
grid labeled Fed Funds Info. The grid has two tabs that require data entry, as shown in the below
example.

On the first tab, enter the Assumptions/Methodologies you used to project federal funding for
fiscal years 2026—27 (the character limit is 2,000, and a warning displays when entered data exceeds
the field limit). One set of assumptions and methodologies will cover all CFDA /ALNS.

Click on the second tab labeled PotentiallLoss. Enter projected losses in federal funding for fiscal
years 2026—27 (character limit is 2,000) and click Save. One entry will cover all CFDA/ALNS.

Legislative Appropriation Request

0 Supporting Information > Federal Funds Supporting Schedule

Fed Funds Info Supporting Schedule Bottom
Fed Funds Info: [A]

Assumptions/Methodologies | Potentiall oss

Enter the Assumptions/Methodologies your agency used to project federal funding on the first tab
(character 1imit of 2,000). One set of assumptions and methodologies will cover all CFDAs.

Click on the second tab labeled PotentiallLoss. Enter projected losses in federal funding (character limit

of 2,000) and click Save. One entry will cover all CFDAs.
Cancel

SUPPORTING SCHEDULE

Scroll down to the second grid labeled Supporting Schedule. A list of the CFDA/ALNs you
previously entered on the Strategy—>Budgeting menu/submenu appear in the CFDA/ALNs drop-
down menu box just above the Supporting Schedule grid. Select a CFDA/ALNSs from the drop-
down menu box, as shown in the following example.
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Legislative Appropriation Request

¢ Supporting Information > Federal Funds Supporting Schedule

Fed Funds Info Supporting Schedule Bottom

[

Fed Funds Info:

CFDA:

izsc Claims Fed Fnd Pym

Supportin _

mation and Referral

Victim Notification System

5.1.2 - INFORMATION TECHNOLOGY 3 Statewide Automated Victim Information Notification (SAVIN) System |.333
Strategy Totals: $0] $2,222] $2,222] $3,333 $3,333]

The Supporting Schedule grid displays the strategies you identified previously that relate to the
selected CFDA/ALNSs. Enter the Additional Federal Funds for Employee Benefits (not included
in the strategy amounts). Then scroll down and enter Additional General Revenue for Employee
Benefits used as a match and/or maintenance of effort for employee benefits, and click Save (as
shown in the following example). Refer to the Detailed Instructions for further guidance on the
information required.

Legislative Appropriation Request

Q' Supporting Information > Federal Funds Supporting Schedule

Fed Funds Info Supporting Schedule Bottom

Fed Funds Info: 3

CFDA: | 000.000.001 - Comptreller Misc Claims Fed Fnd Pym v |

Supporting Schedule: ]
Strategy Expended 2023 | Estimated 2024 | Budgeted 2025 | Requested 2026 | Requested 2027

3.1.2 - CRIME RECORDS SERVICES $111,222 333 $118,860,533 $114,901,365 $109,180,204 $110,023,219

Strategy Totals: $111,222,333) $118,860,533 $114,901,365 $109,180,204 $110,023,219

Expended Estimated Budgeted Requested Requested
2023 2024 2025 2026 2027

Additional Federal Funds for Employee Benefits | $987,654| $999,999 $950,000 $950,000| $950,000

Total Federal Funds  $111,222,333 $118,860,533 $114,901,365 $109,180,204 $110,023,219

>l

Expended Estimated Budgeted Requested Requested
2023 2024 2025 2026 2027

Additional General Revenue for Employee Benefits 12222 13333 4000 4000 | 4000

Fed Funds Info Supporting Schedule Top

Saveﬂ Cancel |

Repeat the previous steps for each CFDA/ALNSs listed in the drop-down menu box on the
Supporting Information > Federal Funds Supporting Schedule screen.
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FEDERAL FUNDS TRACKING SCHEDULE

All agencies in receipt of Federal Funds for any grant award that equaled or exceeded $5.0 million, or
upon request of the LBB or Office of the Governor, are required to submit the Federal Funds
Tracking Schedule.

Because the federal and state fiscal years do not begin on the same date, the LBB and Office of the
Governor need specific data to track Federal Funds efficiently. Enter data in ABEST for specific
CFDA/ALNSs and tie it to the state’s fiscal year. For the fiscal years 2026-27 LAR, you must supply
CFDA/ALNSs data through state fiscal year 2027 on the Federal Funds Tracking Schedule. Include
data for all historical federal fiscal years in which awarded Federal Funds are still remaining at the
agency and that are available for expenditure by the agency. Refer to the Detailed Instructions for
further guidance.

Click the Supporting Information menu and the Federal Funds Tracking Schedule submenu.

Supporting Information J:=EEIR ST R T T BTH L (T S

Reports Estimated Revenue Collections Schedule

Select a CFDA/ALNS from the drop-down list on the Supporting Information > Federal Funds
Tracking Schedule screen, as shown in the following example.

Legisfative Appropriation Request

Q) Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Botfom

-[000.000 X

TRACKING NOTES

Click in the first grid labeled Tracking Notes. Use the Tracking Notes text field to describe any
adjustments made to the reported data for the selected CFDA/ALNS, and click Save. Refer to the
Detailed Instructions for further guidance. The character limit for the Tracking Notes field is
2,000, and a warning displays when entered data exceeds the field limit.

Legislative Appropriation Request

) Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom

CFDAZ|':"JC'.':"JC'.CI'Jl - Comptrecller Misc Claims Fed Fnd Pym v|

Tracking Notes: k (&

Enter information in this text field as required and explained in the Detailed Instructions.

The character limit for this text field is 2,888, and a warning displays when entered data exceeds the field limit.
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MAINTENANCE OF EFFORT REQUIREMENTS

Click in the second grid labeled Maintenance of Effort Requirements. Enter the information as
required and explained in the Detailed Instructions. The character limit for the Maintenance of
Effort Requirements field is 2,000, and a warning displays when entered data exceeds the field limit.

Legislative Appropriation Request

Q) Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom

000.000.001 - Comptreller Misc Claims Fed Fnd Pym v|

CFDA:

Tracking Notes: ¥

»|

Maintenance of Effort Requirements:k

Enter information in this text field as required and explained in the Detailed Instructions.

The character limit for this text field is 2,868, and a warning displays when entered data exceeds the field limit.

FEDERAL MATCH

Click in the third grid labeled Federal Match Requirements. Enter the information as required and
explained in the Detailed Instructions. The character limit for the Federal Match Requirements
field is 2,000, and a warning displays when entered data exceeds the field limit.

Legislative Appropriation Request

Q) Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom

©1000.000.001 - Comptreoller Misc Claims Fed Fnd FPym v|

‘Tracking Notes: 3

‘Maintenance of Effort Requirements:

[

)

Federal Match Requirements: k

Enter information in this text field as required and explained in the Detailed Instructions.

The character limit for this text field is 2,888, and a warning displays when entered data exceeds the field limit.

TRACKING SCHEDULE

Click in the fourth grid labeled Tracking Schedule. Review the following Tracking Schedule
Criteria table for data entry guidance.

Tracking Schedule Criteria

Award Amount Enter the total amount of Federal Funds awarded for the selected CFDA/ALNSs for each federal
fiscal year (FFY).

Expended SFY Enter the dollars actually expended for the selected CFDA/ALNS for the state fiscal years (SFY).
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Estimated SFY Enter the estimated expenditures for the selected CFDA/ALNSs for the state fiscal years (SFY).

Budgeted SFY Enter the amount budgeted for the selected CFDA/ALNSs for the state fiscal year (SFY).

Requested SFY Enter the amount requested for the selected CFDA/ALNS for the state fiscal year (SFY).

Remainder The Remainder column displays the difference between the Award Amount and the total of all
the SFY columns for each federal fiscal year (FFY).

Adding Data — Use the drop-down menu box in the gray section of the Tracking Schedule grid to
select the FFY (Federal Fiscal Year) in which the Award Amount was made, enter the dollar
amounts associated with each state fiscal year (SFY), and click Save. An example is shown below.

Legislative Appropriation Request

) Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom

CFDA:|-33C'.CI?C'.-33’_ - Comptroller Misc Claims Fed Fnd Pym v|

‘Tracking Notes:

[«

‘Maintenance of Effort Requirements:

[«

[«

‘Federal Match Requirements:

Tracking Schedule: 5
EFY Award Expended | Expended | Expended | Estimated | Budgeted | Requested | Requested R
Amount SFY 2021 SFY 2022 SFY 2023 SFY 2024 SFY 2025 SFY 2026 SFY 2027
®| 2017 $5,000,000(| $1,000,000 50 $0 30 30 30 $0| $4,000,000
| 2018 $10,000,000|| %2.000,000| $2,000,000 $0 30 50 30 $0| $6,000,000
3¢ | 2019 || $15,000,000] $3,000.000] $3,000,000 $3,000,000]| so|| so|| s0]| s0| $6,000,000
| 2020 $1.000,000 $200,000 $200,000 $200,000 $200,000 $200,000 30 30 $0
| 2021 $2,000,000 $10,000 $398.000 $398,000 $398,000 $338,000 $398,000 30 50
3| 2022 | 3,000,000 $0) sof|  seoo.000f| seoo,000)  se00.000f  se00.000f  s600,000 30
| 2023 $4,000,000 30 50 $22,000 $795,600 £795,600 §795,600 5795,600 $795,600)
| 2024 $5,000,000 30 ] $0 511,000 £997,800 5997,800 $997,800( $1,995,600)
®| 2025 $6,000,000 30 50 $0 30 $600,000 $1,200,000 $1,200,000| $3,000,000
| 2026 $7.000,000 30 50 $0 30 50 $700,000 $1,400,000( $4,900,000,
3| 2027 | $8,000,000) s0) 50| 30| so|| 50| s0/|  s800,000| $7,200,000
x| | | | | | | |
Totals:| $66,000,000] $6,210,000] $5,598,000 $4,220,0000 $2,004,600 $3,591,400] $4,691,400] $5,793,400/$33,891,200
IMPORTANT
The Remainder column displays the difference between the Award Amount and the total of all the SFY columns for
each federal fiscal year (FFY). If a dollar amount appears in the Remainder column for any given FFY (as shown in

the previous example), an explanation on each amount should be provided in the Tracking Notes text field if that
amount is anything other than carry forward award balance (an example explanation: “Regarding the $4.0 million in
FFY 2017 that displays in the Remainder column, $3.0 million of it was expended by the agency in state fiscal years
2014-16 and $1.0 million of it was never issued by the federal government.”).
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Revising Data — Click in the appropriate fields to modify the data and click Save.

IMPORTANT

@ You cannot modify the FFY field. To change the FFY, delete the existing row and re-add the desired year.

Deleting Data — Save any unsaved data first, and then click the red %’ to the left of the FFY (as
shown below) to delete a row of data. Click OK in the confirmation window.

Tracking Schedule: &

FEY Award Expended | Expended | Expended | Estimated | Budgeted | Requested | Requested R
Amount | SFY2021 | SFY2022 | SFY2023 | SFY2024 | SFY2025 | SFY2026 | SFY 2027

%| 2017 || $5000,000| $1.000,000]| $0]| S0 $0|| $0]| $0|| 50| $4,000,000

X ... [ 50,000,000 $2000000] $2,000000] S0| S0 $0]| so| $0| $6,000,000

3| 2019 || $15,000,000| $3,000,000|[ $3,000,000| $3,000,000 $0 $0 $0 $0| $6,000,000

Are you sure you want to delete Row# 17

m Cancel

EMPLOYEE BENEFITS PAYMENTS

Click the fifth grid labeled Employee Benefits Payments (as shown in the below example). Enter
only the Federal Funds benefit amounts for state fiscal years (SFY) 2021 and 2022 and click Save.

Legisfative Appropriation Request
O Supporting Information > Federal Funds Tracking Schedule
Tracking Notes MMaintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom
CFDA:|-jji:_-jji:_-jj’_ - Comptreller Misc Claims Fed Fnd Pym v|
‘Tracking Notes: i‘_v'_‘
‘Maintenance of Effort Requirements: ¥
‘Federal Match Requirements: ¥
‘Tracking Schedule: 2]
[Employee Benefits Payments: 2]
Expended SFY Expended SFY |Expended SFY |[Estimated SFY Budgeted SFY|Requested SFY|Requested SFY Total
2021 2022 2023 2024 2025 2026 2027
777,777 588,888 $987 554 $999 999 $950,000 $950,000 $950,000  $4.837.653
Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Top
|Saveﬂ Cancel |

Repeat the previous steps for each of the agency’s CFDA/ALNS, as needed.
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ESTIMATED REVENUE COLLECTIONS SUPPORTING SCHEDULE

The following agencies are required to enter data for the Supporting Information > Estimated
Revenue Collections Supporting Schedule.

o Article IT — Health and Human Services and Article VIII — Regulatory;
» agencies with an “Appropriations Limited to Revenue Collections” rider;

» agencies collecting revenues that are reported in the agency’s Summary of Base Request
by Method of Finance schedule (including riders); and

» agencies instructed by the LBB or the Office of the Governor.

If your agency needs to submit this schedule, refer to the Detailed Instructions for data requirement
details.

IMPORTANT

Agencies affected by Article IX, Section 13.10, Definition, Appropriation, Reporting and Audit of Earned Federal Funds,
of the 2024—-25 General Appropriations Act should read the Detailed Instructions about reporting earned Federal
Funds on this schedule.

Click the Supporting Information menu and the Estimated Revenue Collections Schedule
submenu, as shown below.

Supporting Information =35 TG ETET B EATT TR ool | 10 (ol s E-Ted g T [T] S8

Reports Advisory Committee

REVENUES

You can add multiple MOFs to the Revenues grid or you can add each MOF separately along with
the corresponding dollar amounts.

Adding Multiple MOFs — Click the Add Multiple Funds/Accounts hypetlink (as shown in the
following graphic) to add multiple MOFs for your agency’s Estimated Revenue Collections
Supporting Schedule.

& Supporting Information > Estimated Revenue Collections Schedule

Available Fund/Account Bottom

Add Multiple Funds/Accounts

Select all the appropriate MOFs for your agency’s Estimated Revenue Collections Supporting
Schedule (example shown below), and click Save.

Click SAVE or CANCEL to return to previous screen.

Select MOFs:

1 - General Revenue Fund
[.E—Available School Fund
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All the MOFs you select and save will load into the Fund/Account drop-down menu box (example
shown below). When you click on a MOF from the Fund/Account drop-down menu box, it will
display in the Revenues and Fund/Account grids.

Legislative Appropriation Request

@ Supporting Information > Estimated Revenue Collections Schedule

Deductions Available Fund/Account Bottom

Fund/Account: | 1 - General Revenue Fund "J
Add Multiple Funds/Accounts k
Add Multiple Revenue Codes
Revenues: ®
Contact: |
Assumption:
i
Fund/Account Act 2023 | Exp 2024 Est 2025 | Est 2026 Est 2027
¥ |1 - General Revenue Fund | $0| 80 | $U| 50 | $0
Enter data below.
| 3001-Fed Receipts Matched-Transport Pgm v || | | | |
Subtotal Revenue: 50 30 50 50] 50
Total Available:] SO] 0] $0] $0] $0)

Adding a Single MOF — To add an available single MOF, click the Available Fund/Account
hypetlink (as shown below). The Available Fund/Account hypetlink ditects you to the bottom
portion of the screen where the MOFs that have not been used can be accessed. You can also scroll
down to the Available Fund/Account grid if you prefer.

Legislative Appropriation Request

¢ Supporting Information > Estimated Revenue Collections Schedule

Deductions LNETETJENRN A eWelllii  Bottom

R

Fund/Account |1 - Generazl Revenus Fund v|

As shown in the following example, select a MOF from the Available Fund/Account drop-down
menu box and enter the name of the agency’s Contact person for the selected Fund/Account (the
character limit for the Contact field is 35, and a warning displays when entered data exceeds the field
limit), and click Save. You can enter the fiscal year dollar amounts at this time or later, but at a
minimum, the Contact name must be entered in order for the selected MOF to save.
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& Supporting Information > Estimated Revenue Collections Schedule

Deductions Available Fund/Account Bottom

Fund/Account: |l - General Revenue Fund v‘

Add Multiple Funds/Accounts

Add Multiple Revenue Codes

‘Revenues: ¥
Deductions: ¥
Ending Fund/Acct Bal: $0] $0| $0] $0] $0]
|Available Fund/Account: [E3
Fund/Account Contact Act 2023 Exp 2024 Est 2025 Est 2026 Est 2027
(23 - Gr pedicated - Traiv] [Jane Doe | [ | | |

The selected/saved MOF will load into the Fund/Account drop-down menu box, as shown below.

@ Supporting Information > Estimated Revenue Collections Schedule

Deductions Available Fund/Account Bottom

Fund/Account: |29 — Traffic Safety Rcct v|

. 1l - General Revenue 1d
Add Multiple Fu 29 — Traffic Safety RAcct

When you click on a MOF from the Fund/Account drop-down menu box, it will display in the
Revenues and Fund/Account grids (shown below). Once the MOF is displayed, the remaining data
tields can be completed or revised for that selected MOF. Complete all fields and click Save.

- - - - L <
© Supporting Information > Estimated Revenue Collections Schedule -
Deductions Available Fund/Account Bottom
Fund/Account: |29 — Traffic Safety Zcct v|
Add Multiple Funds/Accounts
Add Multiple Revenue Codes
Revenues: =
Contact: |Jane Doe (the CHARACTER LIMIT for this text field is 35)
Assumption List and explain assumptions used in estimating revenue collections for each Fund/Account.
Refer to the Detailed Instructions for further guidance on the reguired information.
The CHARACTER LIMIT for this text field is 2,008.
=
Fund/Account Act 2023 Exp 2024 Est 2025 Est 2026 Est 2027
< ﬁi'g; SIS RIS DTSRRI GEEETES || 22333 33444| 44555 55666 55666
Enter data below.
| 3001-Fed Receipts Matched-Transport Pgm  ~ || | | | |
| Subtotal Revenue:| s0] $0| 30| sq| 30
Save* Cancel |
N
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IMPORTANT

For each selected Fund/Account MOF, the entered dollars should represent the unencumbered beginning balances for
each fiscal year.

Revenue Codes — For the selected MOV, enter its applicable revenue codes and the corresponding
fiscal year amounts (example shown below), and click Save.

Fund/Account Act 2023 Exp 2024 Est 2025 Est 2026 Est 2027

3¢ 29 - SR Dedicated - Traffic Safety Account $22,333) 533444 $44.555 | $55,666 | $55 666
Enter data below.

3002-Fed Repts Not Matched-Transport Pgm v | 5555 6666 | 7777| 6888| 8886
[ 3001-Fed Receipts Matched-Transport Pgm 50 %0 %0 30 50
g 3002-Fed Rcpts Not Matched-Transport Pgm

3004-Motor Vehicle Sales/Use Tax 00272 Feome Mo Mo mromeoor oo ]
[ 3005-Motor Vehicle Rental Tax i 322,399 333,444 $44,555] $55,666] $55,666

3007-Gasoline Tax I - - - -

IMPORTANT

Estimated revenue code amounts may exceed amounts budgeted and/or appropriated, and should represent collections
rather than appropriated amounts.

Repeat the previous steps to add all the revenue codes for each MOF listed in the Fund/Account
drop-down menu box.

DEDUCTIONS

Click the Deductions hyperlink (as shown below) to add deductions data for the selected MOF, or
scroll down to the Deductions grid.

Legislative Appropriation Request

@ Supporting Information > Estimated Revenue Collections Schedule

Available Fund/Account Bottom

Fund/Account: |28 - Traffic Safety Roct vl

If there is Deductions data for a selected MOF, enter a Description(s) and the amounts for each
fiscal year (as shown below), and click Save. The Description text you choose to enter is optional
(refer to the Detailed Instructions for examples) and the character limit for the Description field is
70 (a warning displays when entered data exceeds the field limit). Enter the deductions as positive
numbers (the entered dollar amounts will display as negative deductions on the generated ABEST
report).

Deductions: 25
|| Description | Act 2023 \ Exp 2024 | Est 2025 | Est 2026 | Est 2027
Enter data below.
| Transfers to Agency X | 2222| 3333] 4444 5555 5555
Total Deductions: 50 50 50 50 50
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Repeat the previous steps to add all the deductions for each MOF listed in the MOFs drop-down

menu box.

Revising Estimated Revenue Collections Schedule Data — Once MOFs are added, you can revise the
detail (e.g., contact person, assumption(s), fiscal year dollars, revenues/deductions).

Deleting Estimated Revenue Collections Schedule Data — Save any unsaved data first, and then click
the red <’ in the leftmost column of a grid to delete a row of data (as shown in the below example).
If you delete a MOF that has existing revenue codes and/or deductions, all of the revenue codes and
deductions associated with the MOF will be deleted. Click OK in the confirmation window.

Fund/Account Act 2023 Exp 2024 Est 2025 Est 2026 Est 2027
3¢ 29 - SR Dedicated - Trafic Safety Account | $22,333| 533444 844,555 | $55,606 $55,666
(3¢ D=ete Fed Rcpts Not Matched-Transport Pgm §5 555 $6,666 §7.777 $8,888 $8,868
[ 3001-Fed Receipts Matched-Transport Pgm ~ || | |
Subtotal Revenue: $5,555 $6,666 7,177 $8,888 $8,888

Are you sure you want to delete MOF code #29 - GR Dedicated - Traffic
Safety Account No. 029 and all of its revenues and deductions?

m Ca ! cel

ADVISORY COMMITTEES

Agencies must request authority to reimburse the expenses of advisory committee members. You
must also provide reasons why each committee should continue to exist and identify those that need
to be consolidated or abolished. Refer to the Detailed Instructions for a definition of an advisory
committee as well as guidance on the information requirements.

Click the Supporting Information menu and the Advisory Committee submenu to enter advisory
committees information for your agency (as shown below).

Supporting Information Pete\YLITa e 1111 G0 S
Reports Advisory Committee - Meetings/Strategies/Expenses/MOFs

Adding Multiple Ongoing Committees — Click the Add Multiple Ongoing Committees hyperlink.

Legislative Appropriation Request

€

& Supporting Information > Advisory Committee

Add Multiple Ongoing Committees Bottom

L

Select the appropriate ongoing committees (as shown in the following example) and click Save.
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Click SAVE or CANCEL to return to previous screen.

Select Ongoing Committees:

[ Emmissions Advisory Board
The Training Advisory Board

The selected ongoing committees data loads in the Advisory Committees grid (example shown
below). Enter/revise the information as needed for each field (refer to the Detailed Instructions for

further guidance), and click Save.

& Supporting Information > Advisory Committee

Add Multiple Ongoing Committees Bottom
Advisory Committees: [ES
Name Statutory # of New/Ongoin Date Description Should be Date to be Abolish
Authorization | Membs. 90INg | created Abolished | Abolished | Reasons
The A|Tx.Occupat. A O @ Board was A|@® O
x|~ Trainin V| Code, Sec. [V |11 | New Ongoing |09;01 1968 establishe W|No Yes |NFA |

| o O | (o) () [ |
New Ongoing I:l No Yes

TIP

The text fields can be expanded by double clicking in the field (Name, Statutory Authorization, Description, Abolish
Reasons). Use your keyboard’s Enter key to start a new line of text in an expanded multi-line text field. Within a multi-
line text field, click OK or Cancel to move out of the field. Save your work by clicking Save. Each multi-line text field
provides a character counter and identifies the character limit for the selected field.

TIP

When you click in the fields for Date Created and Date to be Abolished, a calendar will pop-up and you can click on
the date to be entered.

Adding a Single Committee — To add an advisory committee that is not currently listed in the agency’s
Ongoing Committees list (click the Add Multiple Ongoing Committees hyperlink to view the
list), enter data into the gray section fields of the Advisory Committees grid (double click in the blank
text boxes), and click Save. The character limits for each text box are noted in the below example.

& Supporting Information > Advisory Committee )
Add Multiple Ongoing Committees Bottom
IAdvisory Committees: &
Statutory # of g Date - Should be | Date to be Abolish
Name Authorization Membs. New/Ongoing Created Description Abolished | Abolished Reasons
The A|Tx.Occupat. A 0O @ Board was Al® O
®~ Trainin /| Cods, Sec. W CN&W Ongoing |09,f01,’1968 establishe w |\Tg Yes ‘N'[A
701imit a(40 1imit ® O 20001imit ®© O 20001imi A
charact wy|characters ‘9 New Ongoing |1/O1/2018 characters No Yes ‘N/A characte w
Top
S
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Revising Committees — Click in the appropriate fields on the Advisory Committees grid to modify
the information and click Save.

@ You can add or modify the related Advisory Committee - Meetings/Strategies/Expenses/MOFs details by clicking on

the magnifying glass = next to the Name field in the Advisory Committees grid.

Deleting Committees — Click the red <’ in the leftmost position on the Advisory Committees grid,
as shown below. Click OK in the confirmation window.

(>}

IAdvisory Committees:

Name Statutory #of New/Ongoin Date Descriotion Should be | Date to be Abolish
Authorization Membs. 998 | Created + Abolished | Abolished Reasons
-, |[The A|Tx.0ccupat. A 0O ® Board was A|® O
®IS Trainin V| Code,Sec. W/ |11 |New Ongoing |09.'r01.f1968 establishe V|No Yes INIA
T01limit A|40 limit ® O 20001imit O] @] 20001imi A
xh M charact W|characters |9 |NEW Ongoing |1|"01.I"2018 characters No Yes NA characte W
| Message from webpage x (o) ® |
No Yes

o Are you sure you want to delete Row# 27

ADVISORY COMMITTEE DETAILS

As shown below, click the Supporting Information menu and the Advisory Committee -
Meetings/Strategies/ Expenses/MOFs submenu.

Supporting Information P ETda el 1 (1 GRS Meetingsfstrategiest;cpensesfMOFs

The agency’s first advisory committee displays in the drop-down menu box. To change the committee,
select a different Advisory Committee from the drop-down menu box, as shown below.

L egislative Appropriation Request

& Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom

- Emissions Adwisory Board ~

Advisory Commitiee:

Meeti ; 7 - Emissions Advisory Board
Cengs: 8 - Training ZAdvisory Board
| Exp 2023 | Est 2024 | Bud2025 | BL 2026 | BL 2027
MEETINGS

Click in the first grid labeled Meetings, as shown in the following example. Enter the number of
meetings per fiscal year for each fiscal year listed and click Save.
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Legislative Appropriation Request J

© Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom

Advisory Committee: ‘_ - Emissions Advisory Board v|

Meetings: A

£

| Exp2023 | Est2024 | Bud2025 | BL2026 | BL 2027

Enter data below.

Meetings per Fiscal Year ‘ | 4" ‘ 4" | 4|| | 4" | 4|

Sa‘«’eﬂ Cancel

STRATEGIES

Click in the second grid labeled Strategies. Select the strategy or strategies that relate to the committee
(example shown below), and click Save.

Legislative Appropriation Request

& Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Advisory Committee |_ - Emissions Advisory Board v

‘Meetings:

[

Strategies:

[ Select or deselect all
%-PROTECTTEXAS 1-PROVIDE INTELLIGENCE 1-INTELLIGENCE
C/Y-PROTECT TEXAS 1-PROVIDE INTELLIGENGE 2-INTEROPERABILITY

IMPORTANT

The Advisory Committee Supporting Schedule ~ Part A report will not display data unless at least one strategy is
selected on the Strategies grid (example shown above).

DIRECT EXPENSES
Click the Expenditures hyperlink or scroll down to the third grid labeled Expenditures.

Legislative Appropriation Request

O Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies [@4fnbldicsy MOFs Bottom

v

Advisory Committee: |_ - Emissions Rdvisory Board
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Adding Multiple Direct Expenses — Click the Add Multiple Direct Expenses hyperlink to add
multiple categories for direct expenses, as shown below.

Legisiative Appropriation Request |
{

& Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom

Advisory Committee: |7 - Emissions Advisory Board » |
‘Meetings: 2
‘Strategies: 'ﬁ‘
Expenditures: =
Add Multiple Direct Expenses,
Committee Members’ Direct%xpenses: 2
[Seq] Expense | Exp2023 | Est2024 | Bud2025 | BL2026 | BL 2027

Select the appropriate expenses from the existing available categories (as shown below) and click Save.

Click SAVE or CANCEL to return to previous screen.

Select Expenses:

%)OMI\-‘]ITTEE MEMBERS DIRECT EXPENSES

| Cancel |

The selected expense categories will load into the Expenditures grid. Enter the dollar amounts
associated with each fiscal year and click Save, as shown below.

Expenditures: &

Add Multiple Direct Expenses

Committee Members’ Direct Expenses: S

Seq Expense Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
%1 |COMMITTEE MEMBERS DIRECT EXPE || 7777 | 8888| 9000) | 9500] | 9500|
I | I | I I |
Total Direct Expenses: $0 $0 $0 $0 $0

|\%w Cancel |

Adding a Single Direct Expense — To add a single direct expense that is not currently listed in the
agency’s existing expense categories list (click the Add Multiple Direct Expenses hyperlink to view
the existing list), enter data into the gray section fields at the bottom of the Committee Members’
Direct Expenses grid. Enter your sequence number (Seq) and the dollar amounts associated with
each fiscal year, and click Save (as shown in the following example). The character limit for the
Expense category/description field is 35, and a warning displays when entered data exceeds the field
limit.
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Expenditures:

Add Multiple Direct Expenses

Committee Members' Direct Expenses: S
Seq Expense Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027

%1 |COMMITTEE MEMBERS DIRECT EXPE || $7,777| $8,888] | $9,000] $9,500] | $9,500]

[o |Other Operating Costs | 1111 2222 3333 4444 4444]

i Total Direct Expenses: $7,777 $8,888 $9,000 $9,500 $9,500

| Savem Cancel |

®

IMPORTANT

A sequence number (Seq) must be unique within the grid, and once entered and saved, a sequence number may not be
changed for a given Expense. To change a sequence number for a specific Expense, click the red ‘x’ in the leftmost
column on the grid to delete the data row, click OK in the confirmation window, and re-enter the Expense information.

INDIRECT EXPENSES

As shown below, enter supporting expenditures (e.g., cost of agency staff, etc.) in the grid labeled
Committee Members’ Indirect Expenses (similar to data entry for direct expenses).

Expenditures:

Add Multiple Direct Expenses

‘Committee Members' Direct Expenses:

Add Multiple Indirect Expenses

Committee Members' Indirect Expenses: 3
|Seq\ Other Expense Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
Enter data below.
1 [Agency Support Staff 5555 5750] | 6000|| 6000} | 6000
\ $0 50 $0 $0) $0
[Total Direct + Indirect Expenses- | $8,888 | $11,110 | $12,333 | $13,944 | $13,944 |
The Total Direct + Indirect Expenses will display at the bottom of the Expenditures grid.
Expenditures: [ES
Add Multiple Direct Expenses
Committee Members® Direct Expenses: [ES3
Seq Expense Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
31 COMMITTEE MEMBERS DIRECT EXPE 7777 $8,888 $9,000 $9 500 $9,500
¢ 2 Other Operating Costs 51,111 $2,222 $3,333 §4 444 $4.444
- | | | | |
| $8,888 $11,110 $12,333 $13,944| $13,944
Add Multiple Indirect Expenses
Committee Members' Indirect Expenses: (ES
Seq Other Expense Exp 2023 Est 2024 Bud 2025 BL 2026 BL 2027
|1  |Agency Support Staff \ $5.555| | $5,750] | $6,000] | $6,000]|| $6,000|
[ \ I I I I \
| Total Other Expenses: $5,5655 $5,750 $6,000 $6,000 $6,000
A | 514,443 | 516,860 | $18,333 | 519,944 | 519,944 |

JUNE 2024
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METHOD OF FINANCE (MOFS)

To enter MOF data related to the expenditures for the selected advisory committee, click the MOFs
hyperlink (at the top or bottom of the screen) or scroll down and click in the fourth grid labeled
MOFs. Click the Add Multiple MOFs hyperlink to add multiple MOF codes or use the gray section
(at the bottom of the MOFs grid) to add entries individually. An example is shown below.

Expenditures: =

Add Multiple Direct Expenses
‘Cemmittee Members' Direct Expenses:

[

Add Multiple Indirect Expenses
Committee Members' Indirect Expenses:

[«

) [Total Direct + Indirect Expenses: | $14,443 | $16,860 | $18,333 | $19,944 | $19,944 |

Add Multiple MOFs
MOFs: S

| MOFs | Exp2023 | Est2024 | Bud2025 | BL2026 |  BL2027

Enter data below.

[ 1 - General Revenue Fund ~| 14443 | 16560| | 18333 | 19944 | 19544
$0 $0 50 0| $0
[Expenses / MOFs Difference | $14,443 | $16,860 | 518,333 | 519,944 | 519,044 |

IMPORTANT

Review the Expenses/MOFs Difference for each advisory committee. The total for each fiscal year should be zero. You
cannot complete the LAR until each advisory committee has its expenses and MOFs in balance.

Repeat the previous steps for each advisory committee listed.

OPERATING COSTS DETAIL

Appellate courts and judicial branch agencies must enter Operating Costs Detail. Skip this section
if you are not an appellate court or judicial branch agency.

Typically, the LAR menus and submenus listed for your agency in ABEST are an indication of the supporting information
that is required for your agency. Because there can be exceptions, contact your agency’s assigned LBB analyst if you
have any questions.

Click the Supporting Information menu and Operating Costs Detail submenu (shown below).

Supporting Information Lo/« el {6 G LT N
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The court’s/agency’s first GOS displays in the Select a Goal Objective Strategy drop-down menu
box. To change the GOS, select a different GOS from the drop-down menu box, as shown below.

Legislative Appropriation Request

¢ Supporting Information > Operating Costs Detail

Select a Goal Objective Strategy: | 1-APEELLATE COURT OPERATICNS 1-APPELLATE COURT OPERATICNS ng
Add Multiple Expense Items Bottom
[Operating Costs: 5|

Adding Multiple Expense Items — After the desired GOS is selected, click the Add Multiple Expense
Items hyperlink, as shown below.

Legislative Appropriation Request

¢ Supporting Information > Operating Costs Detail

Select a Goal Objective Strategy: | 1-APPELLATE COURT OFERATICNS 1-APPELLATE COURT OFERATIONS v|
Add Multiple Expense Items{\ Bottom
[Operating Costs: il &

Select the appropriate Expense Items (as shown below) and click Save.

[click SAVE or CANCEL to return to previous screen.

Select Expense ltems:

¥ 1 - Consumable Supplies
V2 - Postage

The selected expense items load into the Operating Costs grid, as shown in the below example. Enter
the dollar amounts for each fiscal year and click Save.

Legislative Appropriation Request |
. . . . €
@ Supporting Information > Operating Costs Detail '
Select a Goal Objective Strategy:|‘_—:-.PP3L'_:.1'E COURT COPERATIONS 1-APPELLATE COURT OPERATICNS :v|
Add Multiple Expense ltems Bottom
Operating Costs: [ES
Type of Expense Exp 2023 Est 2024 Bud 2025 Req 2026 Req 2027
%|1 - Consumable Supplies \ 1111 | 2222)| 3333] | 4444| | 4444
%2 - Postage \ 333]| 44| 555 | 777) | 777
oo =1 | Il | I |
Operating Costs Totals: $0 $0 $0 $0 $0
Top
Cancel |
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Adding Individual Expense Items — Use the gray section at the bottom of the Operating Costs grid to
add an individual expense. Select the Type of Expense from the drop-down menu box (as shown in
the following example), enter the dollar amounts associated with each fiscal year and click Save. The
system will not save the data unless you have entered at least one amount for the selected expense.

Legislative Appropriation Request )
© Supporting Information > Operating Costs Detail '
Select a Goal Objective Strategy: | 1-2PFELLATE COURT OPERATIONS 1-APPELLATE COURT OPERATIONS 1w |
Add Multiple Expense ltems Bottom
Operating Costs: £
Type of Expense Exp 2023 Est 2024 Bud 2025 Req 2026 Req 2027
¢ 1 - Consumable Supplies \ $1.111) | $2,222| $3,333] | $4,444] | 84,444
%2 - Postage \ $333) | S444)| $555| | $777) | §777|
\ 50001 | 6000 7000} | 8000 | | 8000]
3J - Telephone v
3 - Telephone $1,444 $2,666 $3,888 $5,221 $5,221
— |4 - Travel
5 - Westlaw/Lexis
6 - Registrations/Training Top
7 - Subscriptions/Periodicals
8 - Auto Equip/Maint. Costs

Revising Expense Data — Select the GOS from the Select a Goal Objective Strategy drop-down
menu box, revise any dollar amounts associated with a Type of Expense, and click Save.

IMPORTANT

You cannot modify the selected Type of Expense name once the item has been saved. To change the Type of
Expense, delete the existing row and re-add the information.

Deleting Expense Data — Save any unsaved data first and then click the red %’ to the left of the Type
of Expense, as shown below. Click OK in the pop-up window to confirm.

Operating Costs: (A
Type of Expense Exp 2023 Est 2024 Bud 2025 Req 2026 Req 2027

1 - Consumable Supplies | $1,111] | $2.222| | $3.333) $4.444] | 84 444

3[)&&& tage | $333) | sa44] | $555) $177| | $T77

%5 - Westiaw/Lexis | $5,000 $6,000] | §7,000] $8,000] | $8,000

[ L L L L . .

Are you sure you want to delete Rows 1?7

Repeat the previous Operating Costs Detail steps for each GOS, as needed.
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BUDGETARY IMPACTS RELATED TO RECENTLY ENACTED STATE LEGISLATION SCHEDULE

The Budgetary Impacts Related to Recently Enacted State Legislation Schedule is a LAR
supporting schedule that is ONLY REQUIRED IF SPECIFICALLY REQUESTED by the LBB or
Governor’s Office. If requested by the LBB or Governor’s Office, the schedule applies to newly
implemented or expanded programs because of recently enacted state legislation by the Eighty-eighth
Legislature. Read the Detailed Instructions for information about the data required for this LAR
supporting schedule.

The data entered into ABEST on six different screens produces two reports: Schedule 6.K. Part A
and Schedule 6.K. Part B (for additional information refer to the GENERATING REPORTS
section of these instructions). The six ABEST data entry screens are accessed by clicking on the
Supporting Information menu, then the submenu items that are shown below.

Supporting Information

Vb Oy

DESCRIPTIONS

To access the first screen for data entry, click the Supporting Information—=>Budgetary Impacts
of Recently Enacted Legislation=>Descriptions menu/submenus, as shown below.

Supporting Information

/\\\ L O f . Budgetary Impacts of Recently Enacted Legislation |Descriptions
Sz S N

Four areas of information (shown below) must be entered for each expanded or new initiative that is
implemented because of recently enacted state legislation by the Eighty-eighth Legislature: Expanded
or New Initiative Name; State Budget by Program Name; Legal Authority; and
Description/Key Assumptions.

Legislative Appropriation Request
: L Edit Text »®
© Budgetary Impacts of Recently Enacted Legislation > Descriptions
Character limit is 2000 for this expandable
multi-line text field (Description/Key
lAssumpticns) - Bottom
ltem # Expanded or New | State Budget by |Legal Authority (Session| Description/Key | |Encer description and key assumpticns here. 1 likely involve
= Initiative Name Program Name Law and Statute) Assumptions Refer to the Detailed Inatructions for > $50,0007
further guidance on the information e
rsquirements for this text field.
Enter data below.
Character |craracter |character 1imit =
limit is 210. limit is 75. is 300.
Top
Character Count = 256; MAX = 2000
oK Cancel
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As shown in the previous example, you can expand the multi-line text fields by double clicking in the field. Use your
keyboard’s Enter key to start a new line of text in a multi-line text field. Within a multi-line field, click OK or Cancel to
move out of the field. Save your work by clicking Save. Each expandable multi-line text field provides a character
counter and identifies the character limit for that field.

©

After making the informational text entries, four questions (shown below) need to be answered with
a yes (Y) or no (N) for each entered Expanded or New Initiative Name, and click Save.

Legislafive Appropriation Request

© Budgetary Impacts of Recently Enacted Legislation > Descriptions -
Bottom
ltem # Expanded or New | State Budget by |Legal Authority (Session| Description/Key eostf:ar:ilzhesr:o this Any impact | Is there an IT | Will this item likely involve
Initiative Name Program Name Law and Statute) Assumptions iten?‘i to FTEs? | component? contracts > $50,000?
Enter data below.
Character Charactsr Charaster limit Character
\| el | | | m=

IMPORTANT

®

All four questions to the right of the Description/Key Assumptions column relate to the entire initiative you enter in
Expanded or New Initiative Name.

If you select yes (Y) for any of the four questions in the Descriptions grid, when you click Save a
caution window will display (shown below) that reminds you to enter the required supporting data for
the item(s) in which yes (Y) was selected. If the required supporting data is not provided on the
applicable submenu, a LAR closing edit will occur.

© Budgetary Impacts of Recently Enacted Legislation > Descriptions ;
Bottom
Temi Expanded or New | State Budg | 'ou"ove emteredinefolowing selections costf:ar:irt\hesrleo thi | ANY impact| Is there an IT | Will this item likely involve
Initiative Name Program N X Will this item likely involve contracts > 550,0007 o YES, it q7 to FTEs? | component? contracts > $50,0007
Is there an IT component? to Yes. LT
Are there cost/savings? to Yes,
Enter data below. Any Impacts to FTEs? to Yes.
Please enter supporting data for your selections
Character Character
| =y |
[oc

Deleting Data — Save any unsaved data first and then click the red %’ to the left of the magnifying
glass "~ to delete a row of data (as shown below). Click OK in the confirmation window.

¢ Budgetary Impacts of Recently Enacted Legislation > Descriptions ]
Legal Authority A Will this item likely
Expanded or New | State Budget by . De ly impact | s there anIT .
Item # P (Session Law and involve contracts >
Initiative Name | Program Name A » FTEs? component?
g Sta“-'te) o Are you sure you want to delete Rows 17 P 550-000?
1 Character Character Character Char|
n limit is 210. /|limit is 75. \|Limit is 300. Limil
Cancel
‘
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screen by clicking the magnifying glass =5 displayed to the left of the Item # on the Descriptions grid.

@ You can navigate to the Budgetary Impacts of Recently Enacted Legislation > Strategy Related Details data entry

IT COMPONENTS

If you entered an Expanded or New Initiative Name that has an information technology (IT)
component, then click the Supporting Information—>Budgetary Impacts of Recently Enacted
Legislation>IT Components menu/submenus, as shown below.

Supporting Information

3 \E O ; Budgetary Impacts of Recently Enacted Legislation
Al A WL\ A

As shown in the below example, select the desired initiative from the drop-down menu box, and enter
information in the various text fields (character limit for each text field is unlimited). Then, for the
drop-down menu boxes for Is I'T component New or Current Project? and Type of Project?,
select the applicable category.

0 Budgetary Impacts of Recently Enacted Legislation > IT Components

Expanded or Mew Initiative list with IT Component:

|1—]:a:abaze for Collecting Certain Information v|
ost FTEs Bottom

I

Initiative

®

Expanded or New Initiative with IT Component:

The IT Component for this New Initiative consists of three areas:

1) Track-Kits;

2) Ehelp Tech Support costs; and

3) One agency FTE for a help desk at £65,835 per fiscal year for salaries/wages plus $16,46€ per fiscal
year for other personnel costs.

Description of
IT Component :

Is 1T
component
Mew or Current
Project ?

New v

Development Breakdown of development costs assoclated with the proposed IT Component are:

Cost and Other |1) Track-kits: $18,888 total cost per fiscal year, and each kit costs $1,8086 and;

Cost(Please 2) Ehelp Tech support costs: 2,888 total cost per fiscal year for projected 20 hours at $18@ per hour.
Provide a
breakdown):

|'_\ata Management / Data Warehousing w

Type of Project
?

Ehelp Tech Support costs include the following software-related items ...

Proposed
Software :

Track-Kits costs include the following hardware-related items ...

Proposed
Hardware:
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The remainder of the Budgetary Impacts of Recently Enacted Legislation > IT Components
screen is shown in the following example. For each fiscal year, enter the Estimated IT Cost dollars
and the number of FTEs Related to IT. Regarding the dollar amount entered for Total Over Life
of Project, that amount must be equal to or exceed the sum of the fiscal years. Then click Save.

.. L !
0 Budgetary Impacts of Recently Enacted Legislation > IT Components '
Expanded or New Initiative list with IT Component:
|’_—Ea:a;':aee for Collecting Certain Informaticn ~ |
Initiative Cost FTEs Eottom
Expanded or New Initiative with IT Component: 63
Estimated IT Cost: [E3
Exp 2023 H Bud 2024 H Est 2025 “ Est 2026 Est 2027 T”‘ﬁ'g";;;ife e
[ o 94295 04205 95000 95000 500000
FTEs Related to IT: [E3
Exp 2023 Bud 2024 Est 2025 Est 2026 Est 2027
| of| 1.0 1.0 1.0][ 1.0
Initiative Cost FTEs Top
Save Dt

IMPORTANT

®

will automatically be changed from “Y” (yes) to “N” (no).

If you click on the Delete button on the Budgetary Impacts of Recently Enacted Legislation > IT Components
screen as shown below, all of the IT Components information for the selected initiative will be deleted; and the answer
on the Budgetary Impacts of Recently Enacted Legislation > Descriptions screen for “Is there an IT component?”

= DEV ™ Automated Budget and Evaluation ! ) .
Are you sure you want to delete all of the [T Components information?

89TH LEGISLATIVE REGULAR SESSION Legislative

[89TH LEGISLATIVE REGULAR SESSION v [ Legislative s

Summary of Requests
Exempt Positions
Exceptional Items
Capital Projects

Supporting Information

of Texas

R —

Icome, jnewton | Logout| | Contact Us |

News Legisiative Appropriation Rewe-. ]
e U Budgetary Impacts of Recently Enacted Legislation > IT Components 0
Strategy

Rider

N Expanded or New Initiative list with IT Component:

|L—Da:acaee for Cellecting Certain Information

v]

Initiative Cost

FTEs

Bottom

‘Expanded or New Initiative with IT Component:

‘Eslimared IT Cost:

1%

‘FTEs Related to IT:

Reports Iniiative Cost FTEs Top
LAR to PDF Delete ]
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CONTRACT DETAILS

If you entered an Expanded or New Initiative Name that will likely require a contract (for any
purpose) that will exceed $50,000, you must provide information about the potential contract(s). Click
the Supporting Information—>Budgetary Impacts of Recently Enacted Legislation—> Contract
Details menu/submenus, as shown below.

Supporting Information

i\\ L O ; M Budgetary Impacts of Recently Enacted Legislation
8, :

)
.
il

Cuva

For each initiative, enter in the box for Approximate Percentage of Expanded or New Initiative
Contracted in FYs 2024-25 the percentage of the total initiative cost estimated to be expended on
contracted goods or services. Also, provide information in the Contract Description box (character
limit is unlimited) as shown in the following example, and click Save.

Legislative Appropriation Request

© Budgetary Impacts of Recently Enacted Legislation > Contract Details

Bottom

Expanded or New Initiative list with Contracts valued at $50,000 or above selected:

|'_—Da:a]::ase for Cellecting Certain Information v

Contracting:

[>%)

Approximate Percentage of

Expanded or New Initiative

Contracted in FYs 2024-25:

Please provide: 1) description of the goods/services to be procured by contract; 2) type of
contract to be awarded (consulting, professional, construction, major information systems,
Caontract Description : etc.); 3) expected duration of the agnticipated contract; 4) anticipated method of procurement
for the contract (e.g., sole source, proprietary, RFP, etc.); and 5) explanation of why the

service is being contracted out.
Saveﬂl Delete || cancel
Io

R

IMPORTANT

If you click on the Delete button on the Budgetary Impacts of Recently Enacted Legislation > Contract Details

@ screen as shown below, a confirmation window will display. Before clicking on the OK button, ensure that you do want
all of the Contract Details information for the initiative to be deleted, and the answer on the Descriptions screen for
“Will this item likely involve contracts > $50,000?” will automatically be changed from “Y” (yes) to “N” (no).
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Legislative Appropriation Request

) Budgetary Impacts of Recently Enacted Legislation > Contract Details )
Bottom

Expanded or New Initiative list with Contracts valued at $50,000 or above selected:

|'_—Ea:abase for Collecting Certain Information v|

Contracting: [#]

Approximate Percentage of

Expanded or New Initiative  [19.0%

Contracted in FYs 2024-25:

Please provide: 1) description of the goods/services to be procured by contract; 2) type of
contract to be awarded (consulting, professional, construction, major information systems,
Contract Description : etc.); 3) expected duration of the anticipated contract; 4) anticipated method of procurement
for the contract (e.g., sole source, proprietary, RFP, etc.); and 5) explanation of why the
service is being contracted out.

Are you sure you want to delete all of the Contract Details information?

STRATEGY RELATED DETAILS

If you entered an Expanded or New Initiative Name that has a cost and/or savings, then click the

Supporting Information>Budgetary Impacts of Recently Enacted Legislation—> Strategy
Related Details menu/submenus (as shown below).

Supporting Information
\\\ L O FARN Budgetary Impacts of Recently Enacted Legislation

>

Contract Details
Strategy Related Details

As shown in the following example, select an initiative from the drop-down menu box for Expanded
or New Initiative, click on the applicable GOS from the Strategy drop-down box, and enter
information in the different grids on the Budgetary Impacts of Recently Enacted Legislation >
Strategy Related Details screen. Add the OOEs, MOFs, CFDA/ALNs and FTEs data just as you
did earlier for the strategy. Refer to the strategy OOEs, MOFs, CFDAs, and FITEs sections of these
instructions for data entry details. The data you enter here should apply oz/y to the selected Expanded
or New Initiative.
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Lagislative Appropriation Request
o . €
@ Budgetary Impacts of Recently Enacted Legislation > Strategy Related Details
Expanded or 75 -
Nawlritiatva:" Daes ~]
Strategy: L LLATE OOURT OPERATICKS 1-APPELLATE CCURT CPERATIONS v
Add Multiple O0Es
{OOEs: 2l
| O0E Exp 2023 Bud 2024 Est 2023 Est 2026 Est 3027
Enter data below.
[Fo01-cALARIES AND ViRGES v I I |1 I |
| OOE Totals:| 30 50 30] 50 50|
Add Multiple MOFs
[MOFs: &
| | MOF Exp 2023 Bud 2024 Est 2025 Est 2026 Est 2027
3¢ | =, |555 - Federal Funds 5333,323 $350.000) 5400,000] 5400000 $400,000|
|i-General Revenue Fund v | I I I
| MOF Totals 5333333 §350,000) 5400,000] §400,00 5400,000]
‘OOE | MOF Difference: (5333.333) (5250,000) (5400.000) (5400.000) ($400.000)
FTE=: E
[ FTE [ Exp 2023 Bud 2024 Est 2035 Est 2026 Est 2027
Enter data below.
[T [ I | | |
utputs: =
[ Dutput Measure Exp 2023 Bud 2024 Est 2025 Est 2026 Est 2027
Enter data below.
1% CASES DISPDSED vl |1 11 i [ i
[Efficiency: =
Efficiency Measure Exp 2023 Bud 2024 Est 2025 Est 20268 Est 2027
Enter data below.
TAVERAGE TIME SINCE FILINGFENDING v [ 1T I I T
Explanatory: E
| y Measure Exp 2023 Bud 2024 Est 2025 Est 2026 Est 2027
No measures defined for this strategy.
QOEs MOFs FTEs Outputs Efficiency Explanatory Top

IMPORTANT

If you entered an Expanded or New Initiative Name that caused (or is projected to cause) an estimated savings or
cost reduction in a given fiscal year(s), enter those fiscal year dollar amounts as a negative value.

Continuing with the three remaining grids on the Budgetary Impacts of Recently Enacted
Legislation > Strategy Related Details screen (as shown in the previous example), use the drop-
down menu boxes to select the desired measure name, then enter the fiscal year data for each
applicable strategy related performance measure (Outputs, Efficiency, Explanatory), and click Save.
The data you enter here should apply on/y to the selected Expanded or New Initiative.

CFDA/ALNS

Click the Supporting Information>Budgetary Impacts of Recently Enacted Legislation—>
CFDA menu/submenus (as shown in the following graphic) if any of the MOFs enteted on the
Budgetary Impacts of Recently Enacted Legislation > Strategy Related Details screen are
federally funded MOFs.
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Supporting Information

'\\ i f b) ,-f Budgetary Impacts of Recently Enacted Legrslatmﬂ
O

=3 % 1 ." Contract Details
AYF | =
&éﬂf’é’ o Strategy Related Details
o= 7 CFDAs )

Select an initiative from the drop-down menu box for Expanded or New Initiative, click on the
desired GOS from the Strategy drop-down box, select the federally funded MOF from the MOFs
drop-down box, click on the applicable CFDA/AILNs number from the CFDA drop-down box (as
shown in the following example), and enter dollars for each fiscal year. Click on Add Multiple
CFDA/ALNs or Add MOFs to select additional CFDA/ALNs or MOFs to include for your
selected initiative and strategy. Then click Save. The data you enter here should apply on/y to the
selected Expanded or New Initiative.

Legislative Appropriation Request
¢ Budgetary Impacts of Recently Enacted Legislation > CFDA/ALNs

Bottom

Expanded

or NEW|1—D5:€DBSE for Collecting Certain Information V‘
Initiative:

Strategy: [ L-AFPELLATE COURT OFERATIONS 1-APPELLATE COURT OPERATIONS 1-AFPELLATE CCURT CPERATIONS v]

MOF5j|555 - Federal Funds v‘

Add Multiple CFDA/ALNS
Add MOFs

[ CFDA Exp 2023 \ Bud 2024 [ Est 2025 \ Est 2026 [ Est 2027

Enter data below.

000.000.001. - Compiroller Misc Claims Fed Fnd Pym v |
. - Comptroller Misc Claims Fed Fnd Pym . 50 50| 50| 50 50
000.000.002. - Single Retention (Bonus) Payment
000.000.003. - Salary Adjustments
L. 000.301.001. - Information and Referral

000.000.001. - Comptroller Misc. Claims Fed Fnd Pymnts |

Deleting Data — Save any unsaved data first and then click the red %’ to the left of the CFDA/ALN
to delete a row of data, as shown below. Click OK in the confirmation window.

Expanded
0[NEW|17Da:abase for Collecting Certain Information v‘
Initiative:
Stra[egy:ll—_E-_PEZLL.Z_ZZ COURT OPERATIONS 1-APPELLATE COURT OPERATIONS 1-ZPPELLATE CCURT CPERRTIONS v‘
MOFs: [555 - Federal Funds v]

Add Multiple CEDA/ALNS

Add MOFs
CFDA/ALN Exp 2023 Bud 2024 Est 2025 Est 2026 Est 2027
3¢ 000.000.001. - Comptroller Misc Claims Fed Fnd Pym $333333 $350,000 $400.000 §400,000 $400,000
Delete [0.002. - Single Retention (Bonus) Payment hd ‘
CFDAJ/ALN Totals: $333,333) $350,000] $400,000] $400,000) $400,000]
|

Are you sure you want to delete Row# 17

m Cancel
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OUTCOMES

If you entered an Expanded or New Initiative Name that impacts your agency’s outcome measures,
click the Supporting Information=>Budgetary Impacts of Recently Enacted Legislation—>
Outcomes menu/submenus, as shown in the following graphic.

Supporting Information

7 \\ L O 4 Budgetary Impacts of Recently Enacted Legislation |Descriptions
=¥ if ‘%\, - L& IT Components

Contract Details
Strategy Related Details

CFDAs

Outcomes k‘

Select an initiative from the drop-down menu box for Expanded or New Initiative and click on the
desired objective from the Objective drop-down menu box. Use the drop-down menu box under
Outcome Measure to select the desired outcome performance measure name (example shown
below). Enter the fiscal year data for each applicable performance measure, and click Save. The data
you enter here should apply on/y to the selected Expanded or New Initiative.

Legislative Appropriation Request i

O Budgetary Impacts of Recently Enacted Legislation > Outcomes

Expanded or
New Initiative:

ObjEC[I\lE ‘L-APPELI@CE COURT OPERATIONS 1-APPELLATE COURT OPERATIONS vl

[1-Database for Collecting Certain Information v|

Qutcomes: &

[ Outcome Measure Exp 2023 Bud 2024 Est 2025 Est 2026 Est 2027

Enter data below.

[ 1-DISPOSITION RATE | | | | |

2-AVERAGE TIME PENDING -ALL MATTER!

2-AVERAGE TIME PENDING - ALL MATTERS Top

CHANGING AGENCY STATUS TO COMPLETE

You must change the Status for your agency from INCOMPLETE to COMPLETE to submit
your LAR. Although you can generate and print ABEST reports when your agency’s Status is set to
INCOMPLETE or COMPLETE, you should print the final copies affer changing the Status to
COMPLETE. Click the Status menu, select the COMPLETE radio button (as shown below) and
click Save.

News Legislative Appropriation Request
Status
' Status

Strategy
Rider

OINCOMPLETE @ COMPLETE
Measures

S

Summary of Requests
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If you have no closing edits, the Status will change to COMPLETE when you click Save.

IMPORTANT

If you have imbalances or other problems with the LAR, they will display on the Status screen as closing edits. You

@ cannot change the agency Status to COMPLETE until you clear the closing edits. Refer to the CLOSING EDITS AND
WARNINGS section of these instructions to resolve any issues. Change your agency’s Status to COMPLETE when you
have cleared all the closing edits.

After you change the Status to COMPLETE, your LBB analyst and the Office of the Governor can
view the LAR. Call your LBB analyst if you need to make LLAR revisions after you have set the Status
to COMPLETE, and the LBB analyst can have the agency’s Status changed to INCOMPLETE to
enable you to make any needed revisions. You must change the Status back to COMPLETE after
making any LAR revisions.

CLOSING EDITS AND WARNINGS

Closing edits will display on your agency’s Status menu if required LAR data is not entered or is
entered incorrectly. The closing edits provide important information (e.g., fiscal year, OOE, MOF,
strategy, etc.) about each closing edit issue. Click the hyperlink displayed above each section, as shown
in the below examples. A hyperlink will direct you to the screen location in question.

Legisfative Appropriation Request |
O Status |
® INCOMPLETE O COMPLETE
| Cancel |
Bottom
Base Recon Status must be Complete 5
Base Recon = Status
Base Recon Status
Incomplete
Measure Definition Status must be Complete 5
Measure Definitions = Status
Measure Definitions Status
Incomplete
MOF Summary - Strategy MOF/Rider Difference 5
Summary Requests > MOFs
Strategy = Budgeting k
Rider = Amounts
MOF Exp 2023 Est 2024 Bud 2025 Req 2026 Req 2027
1 ($696,460,565) ($1,298,676,271) ($1,026,724,844) ($2,540,085,649) ($1,440,299,701)
($11,000,000) ($12,000,000) ($13,000,000), ($11,400,000) ($11,125,000)
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IMPORTANT

The closing edit hyperlinks (as shown in the previous examples) will take you to the screen location affected, but will
not take you to the specific item in question.

A Your agency will need to ensure that its total LAR GR/GR-D request for the upcoming biennium is within the agency’s
limits (targets) for General Revenue Funds and General Revenue-Dedicated Funds. ABEST DOES PROVIDE A LAR
CLOSING EDIT FOR THAT ISSUE.

Also, your agency’s limits (targets) display on the ABEST report titted General Revenue (GR) & General Revenue
Dedicated (GR-D) Baseline that can be found on the Reports menu under Budget Requests reports (shown below).

Legislative Appropriation Request

@ Reports

~LAR to PDF

=-Budget Requests

-Budget Overview - Biennial Amounts

-2.A. Summary of Base Request by Strategy

-2.B. Summary of Base Request by Method of Finance
--2.C. Summary of Base Request by Object of Expense
--2.0. Summary of Base Request Objective Outcomes
--2.E. Summary of Exceptional ltems Request

--2.F. Summary of Total Request by Strategy

--2.G. Summary of Total Request Objective Outcomes
--3.A. Strategy Request

--4.A. Exceptional Item Request Schedule

-4.B. Exceptional Items Strategy Allocation Schedule
--4.C. Exceptional Items Strategy Request

gGeneral Revenue (GR) & General Revenue Dedicated (GR-D) BaselinelN

Resolve the items listed on the Status screen. The closing edit will disappear from the Status screen
once the issue is resolved. Refer to the following table for resolutions to closing edits. Your agency
Status cannot be changed to COMPLETE until you correct all etrors/closing edits.

RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT RESOLUTION
Base Recon Status The agency’s Base Reconciliation Status must be set to COMPLETE. From the available drop-down
must be Complete menu boxes in the user profile selection area, select 88TH LEGISLATIVE REGULAR SESSION,

Base Reconciliation, S01 — AGENCY SUBMISSION, and your agency. Click Save Selections to
update your user profile. Select the Status menu, click the COMPLETE radio button and click Save.

Budgetary Impacts: Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted Legislation
Missing IT and IT Components submenus. Select the appropriate Expanded or New Initiative from the drop-
Components down menu box. Enter data in the appropriate fields and click Save.

Budgetary Impacts: This closing edit appears if an Expanded or New Initiative in the Supporting

Missing Strategy Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions

Related Details: menu/submenus has been selected (“Y”) to have cost/savings and no OOE/MOF data has been
Cost/Savings entered. Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted
(OOEs/MOFs) Legislation and Strategy Related Details submenus. Select the appropriate Expanded or New

Initiative and Strategy from the drop-down menu box. Enter OOE/MOF data and click Save. If the
Expanded or New Initiative has no cost/savings impact, click the appropriate Expanded or New
Initiative in the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Descriptions menu/submenus and change the “Y” to “N”.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

Budgetary Impacts:
Missing Contract
Details

Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted Legislation
and Contract Details submenus. Select the appropriate Expanded or New Initiative from the drop-
down menu box. Enter data in the appropriate fields and click Save.

Budgetary Impacts:
Missing Strategy
Related Details: FTEs

This closing edit appears if an Expanded or New Initiative in the Supporting
Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions
menu/submenus has been indicated (“Y”) to have an impact on FTEs and FTE data has not been
entered. Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted
Legislation and Strategy Related Details submenus. Select the appropriate Expanded or New
Initiative and Strategy from the drop-down menu box. Enter FTE data and click Save. If the
Expanded or New Initiative has no FTE impact, click the appropriate Expanded or New Initiative in
the Supporting Information>Budgetary Impacts of Recently Enacted Legislation=>Descriptions
menu/submenus and change the “Y” to “N”.

Budgetary Impacts:
Strategy Related
Details: Costs/Savings
(OOEs/MOFs) data not
in agreement

This closing edit appears if an Expanded or New Initiative in the Supporting
Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions
menu/submenus has been indicated (“N”) to have no cost/savings but OOE/MOF data has been
entered. If the Expanded or New Initiative has cost/savings impact, click the appropriate Expanded
or New Initiative in the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Descriptions menu/submenus and change the “N” to “Y”. If the Expanded or New
Initiative does not have cost/savings, click the Supporting Information menu, then Budgetary
Impacts of Recently Enacted Legislation and Strategy Related Details submenus. Select the
appropriate Expanded or New Initiative and Strategy from the drop-down box. Delete the OOE/MOF
data and click Save.

Budgetary Impacts:
Missing Strategy
Related Details: FTEs
data not in agreement

This closing edit appears if an Expanded or New Initiative in the Supporting
Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions
menu/submenus has been indicated (“N”) to have no impact on FTEs but FTE data has been entered.
If the Expanded or New Initiative has an impact on FTEs, click the appropriate Expanded or New
Initiative in the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Descriptions menu/submenus and change the “N” to “Y”. If the Expanded or New
Initiative does not have an impact on FTEs, click the Supporting Information menu, then
Budgetary Impacts of Recently Enacted Legislation and Strategy Related Details submenus.
Select the appropriate Expanded or New Initiative and Strategy from the drop-down box. Delete the
FTE data and click Save.

Budgetary Impacts:
OOE / MOF Difference

This closing edit appears when the OOEs and MOFs are not in balance for an Expanded or New
Initiative. Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted
Legislation and Strategy Related Details submenus. Select the Expanded or New Initiative and
the Strategy listed in the closing edit. The OOE / MOF Difference row on the screen will show the
imbalance. Make the adjustments to the OOE and/or MOF on the appropriate grids and click Save.

Budgetary Impacts: IT
Costs > Budget
Impacts: Strategy
Related Details: OOEs

This closing edit appears when an Estimated IT Cost is greater than the total for the OOEs for an
Expanded or New Initiative. Click the Supporting Information menu, then Budgetary Impacts of
Recently Enacted Legislation and IT Components submenus. Select the Expanded or New
Initiative and the Strategy listed in the closing edit. The OOE Difference row on the screen will show
the imbalance. Make the adjustments to the OOE on the appropriate grid and click Save.

Budgetary Impacts: IT
FTEs > Budget
Impacts: Strategy
Related Details: FTEs

This closing edit appears when a FTEs Related to IT amount is greater than the total for the FTEs for
an Expanded or New Initiative. Click the Supporting Information menu, then Budgetary Impacts
of Recently Enacted Legislation and IT Components submenus. Select the Expanded or New
Initiative and the Strategy listed in the closing edit. The FTE Difference row on the screen will show
the imbalance. Make the adjustments to the FTE on the appropriate grid and click Save.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

Capital Projects: Rider
Allocation OOEs =
Rider Allocation MOFs
— Capital and/or
Informational

This edit appears when there is a difference between OOE and MOF rider allocation amounts in rider
capital budget projects for each year. This closing edit lists OOE and MOF differences by project. To
clear this edit, click the Capital Budgets menu and the Rider Allocation submenu. Select the project
listed in the closing edit. Adjust the OOE and MOF data so that the OOE / MOF Difference row for the
project shows a zero for each year (Capital and/or Informational data).

Capital Projects: Rider
Financing = Rider
Strategy Allocation
MOFs — Capital and/or
Informational

This edit appears when there is a difference between rider capital projects financing and capital rider
allocations (MOF) for each year. To clear this edit, click the Capital Projects menu and the Rider
Financing submenu. The closing edit displays the project number and if the project is Capital or
Informational. Select the project and review the data; revise if necessary and click Save. If the edit
has not cleared, click the Capital Projects menu and the Rider Allocation submenu. Select the
project and review the MOF data; revise if necessary and click Save. The MOF amounts should
balance for both menu items by project and year.

Capital Projects:
Financing = Strategy
Allocation MOFs —
Capital and/or
Informational

This edit appears when there is a difference between capital projects financing and capital allocations
(MOF) for each year. To clear this edit, click the Capital Projects menu and the Financing submenu.
The closing edit displays the project number and if the project is Capital or Informational. Select the
project and review the data; revise if necessary and click Save. If the edit has not cleared, click the
Capital Projects menu and the Allocation submenu. Select the project and review the MOF data;
revise if necessary and click Save. The MOF amounts should balance for both menu items by project
and year.

Capital Projects:
Strategy Allocation
OOEs = Strategy
Allocation MOFs —
Capital and/or
Informational

This edit appears when there is a difference between OOE and MOF strategy allocation amounts in
capital budget projects for each year. This closing edit lists OOE and MOF differences by project and
strategy. To clear this edit, click the Capital Budgets menu and the Strategy Allocation submenu.
Select the project listed in the closing edit. Adjust the OOE and MOF data so that the OOE / MOF
Difference row for the project shows a zero for each year (Capital and/or Informational data).

Capital Rider OOE
Allocation Difference

This edit appears when there is a difference between rider OOE amounts in capital budget projects
and the total OOE amount for each year. To balance, for the OOE listed in the closing edit, either
increase the amount on the rider menu (click the Rider menu and the Amounts submenu) or
decrease the amount in capital projects for riders allocated to this OOE (click the Capital Budgets
menu and the Rider Allocation submenu). The total OOEs from the Capital Projects> Rider
Allocation menu/submenu must be less than or equal to the total OOEs from the Rider>Amounts
menu/submenu.

Capital Rider MOF
Allocation Difference

This edit appears when there is a difference between rider MOF amounts in capital budget projects
and the total MOF amount for each year. To balance, for the MOF listed in the closing edit, either
increase the amount on the rider menu (click the Rider menu and the Amounts submenu) or
decrease the amount in capital projects for riders allocated to this MOF (click the Capital Budgets
menu and the Rider Allocation submenu). The total MOFs from the Capital Projects> Rider
Allocation menu/submenu must be less than or equal to the total MOFs from the Rider>Amounts
menu/submenu.

Capital Strategy
Request — Capital
Budget Project =
Difference (OOE
Difference must be >=

$0)

This edit appears when there is a difference between strategy-level OOE amounts in capital budget
projects and OOE amounts in strategies. To balance, for the strategy and OOE listed in the closing
edit, either increase the amount on the strategy menu (click the Strategy menu and the Budgeting
submenu) or decrease the amount in capital projects allocated to this strategy and OOE (click the
Capital Projects menu and the Strategy Allocation submenu). The total OOEs from the Capital
Projects—> Strategy Allocation menu/submenu must be less than or equal to the total OOEs from the
Strategy->Budgeting menu/submenu.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

Capital Strategy
Request — Capital
Budget Project (MOF
Difference must be >=

$0)

This edit appears when there is a difference between strategy-level MOF amounts in capital budget
projects and MOF amounts in strategies. To balance, for the strategy and MOF listed in the closing
edit, either increase the amount on the strategy menu (click the Strategy menu and the Budgeting
submenu) or decrease the amount in capital projects allocated to this strategy and MOF (click the
Capital Projects menu and the Strategy Allocation submenu). The total MOFs from the Capital
Projects—> Strategy Allocation menu/submenu must be less than or equal to the total MOFs from the
Strategy->Budgeting menu/submenu.

Committee Expense
MOF Summary
Difference

This edit appears when there is a difference in expenses and MOFs for advisory committees. Click the
Supporting Information menu and the Advisory Committee Meetings/Strategies/Expenses/MOFs
submenu. Select the committee code of the committee listed in the closing edit. The Expense/MOF
Difference will show an imbalance. Expenses and MOFs must balance. Make the adjustments to the
appropriate grids and click Save.

Exceptional ltem IT
Component needs
supporting data

Click the Exceptional ltems menu and the IT Component Details submenu. Select the appropriate
Exceptional Item from the drop-down menu box. Enter data in the appropriate fields and click Save.

If the selected Exceptional Item includes Sub Requests, then click on the Exceptional Items menu
and the submenus for Sub Requests and Sub Request IT Component Details, and then enter data
in the appropriate fields and click Save.

Exceptional ltems
Anticipated Out-year
Costs and Contracting
cost more than
$50,000 needs
supporting data

Click the Exceptional Items menu and the Anticipated Out-year Costs/Contracting Details
submenu. Select the appropriate Exceptional Item from the drop-down menu box. Enter data in the
appropriate fields and click Save.

If the selected Exceptional Item includes Sub Requests, then click on the Exceptional Items menu
and the submenus for Sub Requests and Sub Request Anticipated Out-year Costs/Contracting
Details, and then enter data in the appropriate fields and click Save.

Exceptional Item OOE/
MOF Difference

This closing edit appears when the OOEs and MOFs are not in balance for an Exceptional Item and
strategy. Click the Exceptional Items menu and the Strategy Related Detail submenu. Select the
Exceptional Iltem and the strategy listed in the closing edit. The OOE / MOF Difference row on the
screen will show the imbalance. Make the adjustments to the OOE and/or MOF on the appropriate
grids and click Save.

Exceptional ltems
Request Description
missing Sub Request
data

Click the Exceptional Items menu and the Request Descriptions submenu. Click on the down arrow
located in the far right column of the grid. Enter data in all the fields in the Enter Sub Requests: grid.
Then click Save.

FF Supporting/
Tracking Schedules do
not match — Check
State Fiscal Year
Federal Funds

This closing edit appears when a Federal Funds Tracking Schedule is filled out for a CFDA, and the
total on that tracking schedule does not equal the total Federal Funds on the Federal Funds
Supporting Schedule. To clear the edit, update the Federal Funds Supporting Schedule so that
the last 5 years of the employee benefits payments matches the 5 years on the Federal Funds
Tracking Schedule’s “Employee Benefits Payments” grid.

Expenditures

FTE Summary — This edit appears when the summary of FTEs and the FTEs entered for strategies are out of balance.
Strategy FTE/Rider Clearing this edit may mean checking multiple screens. First, click the Summary of Request menu
Difference and the FTEs submenu. The FTE Summary Totals and FTE Strategy Totals must be the same. The

FTE Summary Totals row includes data for the current years that you entered and the historical data
entered during Base Reconciliation. Check the data for the current years for accuracy and revise if
necessary. The totals for each should be the same. To revise historical data, call your LBB analyst to
have ABEST reopened for Base Reconciliation. Make the changes and close the Base Reconciliation
status in ABEST. The FTE Strategy Totals are rolled up from the FTEs you entered for each strategy
under the Strategy menu, Check the FTEs for each strategy listed in the closing edit for errors and
make revisions.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

General Revenue &
General Revenue
Dedicated baseline
targets have not been
set

Your agency’s GR and GR-D baseline targets (limits) are typically entered into ABEST by LBB staff
before you start working on your agency’s LAR. If this message appears in the closing edits, contact
your LBB analyst and advise them of the closing edit. Your LBB analyst will contact LBB Application
Support to get the issue rectified.

The total LAR
requested amounts
entered for GR and
GR-D cannot exceed
the total GR/GR-D
baseline target

After your agency’s GR and GR-D baseline targets (limits) are entered into ABEST by LBB staff, if this
message appears in the closing edits, that means the agency’s total appropriations request (entered
into ABEST) for the upcoming biennium has exceeded the agency’s total GR/GR-D baseline targets
(limits). To clear the edit, review your agency’s requested amounts for each strategy and rider
appropriation and make necessary revisions to ensure the agency’s total appropriations request does
not exceed the agency’s total GR/GR-D baseline targets (limits).

Measure Definition
Status must be
Complete

The agency’s Strategic Plan/Measures Definitions Status must be set to COMPLETE. From the
available drop-down menu boxes in the user profile selection area, select 88TH LEGISLATIVE
REGULAR SESSION, Strategic Plan/Measures Definitions, S01 — AGENCY SUBMISSION, and
your agency. Click Save Selections to update your user profile. Select the Status menu, click the
COMPLETE radio button and click Save.

Measures Outcome
Missing Amounts

This edit appears when no actual or projected amounts have been entered for key and non-key
outcome measures. Click on the Measures menu and the Outcomes submenu. Enter missing
amounts and click Save.

Measures Outputs
Missing Amounts

This edit appears when no actual or projected amounts have been entered for key and non-key output
measures. Click on the Measures menu and the Strategy Related submenu. Enter missing amounts
and click Save.

Missing Advisory
Committee Strategies

This edit appears when no strategies have been selected for an advisory committee. Click on the
Supporting Information menu and the Advisory Committee -
Meetings/Strategies/Expenses/MOFs submenu. Click on the Strategies hyperlink at the top of the
screen. Select a strategy on the grid and click Save.

MOF Summary —
Strategy MOF/Rider
Difference

This closing edit appears when the MOF Summary Totals and the rolled-up totals for MOFs for
strategies and appropriation riders do not match. The out-of-balance MOFs are listed by code.
Clearing this edit may mean checking multiple screens. Click the Summary of Requests menu and
the MOFs submenu. The MOF Summary Totals and the MOF Strategy & Rider Totals rows should
have the same values for each year. The MOF Summary Totals row rolls up data entered for the
selected MOF during Base Reconciliation as well as data entered on this screen for the current years.
The MOF Strategy & Rider Totals include data from the strategies for the historical years and
strategies plus appropriation riders for the baseline years. Thus, the imbalance may be due to
incorrect current MOF data, incorrect Base Reconciliation MOF data, and/or incorrect MOF data for
any strategy or rider. Start with an MOF code listed in the closing edit. To clear incorrect MOF data for
strategies, click the Strategy menu and the Budgeting submenu. Check the MOF data for each
strategy and revise if needed. If you are still unsure where the imbalance is, first check the data you
entered on the Summary of Requests > MOFs screen for the current years and revise if needed. To
revise historical data, call your agency’s LBB analyst to have ABEST reopened for Base
Reconciliation. Make the changes and close Base Reconciliation in ABEST (set agency Status to
COMPLETE). If you have appropriation rider requests, click the Rider menu and the Amounts
submenu to check the MOF data for each appropriation rider. Revise if needed.

MOF/TOF Capital
Project Strategy
Allocation Difference

This edit appears if the financing for a capital project does not equal the strategy allocation. OOEs and
MOFs must balance. To clear this edit, click the Capital Projects menu and the Financing submenu.
The closing edit displays the project number and if the project is Capital or Informational. Select the
project and review the MOF data; revise if necessary and click Save. If the edit has not cleared, click
the Strategy Allocation submenu. Select the project and review the OOE data; revise if necessary
and click Save. OOEs and MOFs should be in balance.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

MOF/TOF Capital
Project Strategy
Allocation Difference
Table

This edit appears if your agency’s total project financing for either capital or informational items does
not equal the strategy allocation total. Click on the Capital Projects menu and the Financing
submenu. Select the project listed on the closing edit screen (Status menu). Review your source data,
calculations, and data entry. In addition, click on the Capital Projects menu and the Strategy
Allocation submenu. Select the project listed on the closing edit screen (Status menu). Review your
source data, calculations, and data entry. The totals on the Financing and Strategy Allocation
screens must equal.

OOE / MOF Difference
Table

Edits are listed by OOE/MOF differences and strategy. Click the Strategy menu and the Budgeting
submenu. Select the strategy listed on the closing edit screen (Status menu) and scroll to the bottom.
The OOE/MOF Balance row displays differences by year. The difference totals must display zero for
each year. Review your agency’s MOF and OOE source data, calculations, and data entry. Repeat for
each strategy listed on the closing edit screen.

Rider Difference

This appears if the OOEs and MOFs for the appropriation riders are not balanced. To clear, click the
Rider menu and the Amounts submenu. Select a rider listed in the closing edit. Adjust OOE and MOF
data so that the OOE / MOF Difference row shows a zero for every year.

Strategy Biennial
Difference (SBC) must
be $0 AND
Explanation(s) must
exist

Click the Strategy menu and the Budgeting submenu. Enter Amounts and Explanations in the SBC
grid and click Save. The Difference column in the Calculations grid must equal zero and you must
have at least one entry in the Explanations grid (even if your agency’s biennial difference is zero)
before you can set your agency’s Status to COMPLETE.

Strategy FTE
Exceptional ltem FTE
Difference

This closing edit appears when the values for FTEs for Exceptional Iltems do not match the values for
FTEs for strategies for Exceptional Items. Click the Exceptional ltems menu and the Strategy
Related Detail submenu. Select an Exceptional Item and the strategy listed in the closing edit. The
values entered for Full-Time-Equivalents must match the values entered for FTEs for that strategy in
the Exceptional years on the Strategy—>FTEs menu/submenu.

Strategy MOF
Exceptional ltem MOF
Difference

This edit appears when the values for MOFs for Exceptional Items do not match the values for MOFs
for strategies for Exceptional Items. Click the Exceptional Items menu and the Strategy Related
Detail submenu. Select an Exceptional Item and the strategy listed in the closing edit. The values
entered for the MOF listed in the closing edit on this screen must match the values entered for the
MOF in the Exceptional Item years on the Strategy->Budgeting menu/submenu.

Strategy OOE
Exceptional ltem OOE
Difference

This closing edit shows an imbalance in values for OOEs for Exceptional Items and for strategies.
Click the Exceptional Items menu and the Strategy Related Detail submenu. Select an Exceptional
Iltem and the strategy listed in the closing edit. The values entered for the OOE listed in the closing
edit on this screen must match the values entered for the OOE in the Exceptional Item years on the
Strategy->Budgeting menu/submenu. Make the adjustments on these screens to balance
Exceptional ltem OOEs.

ABEST will also display warnings on the Status/closing edits screen.

Review the following table for possible ABEST warnings that may display on the Status/closing edits
screen. If you have entered the required LAR data, ignore the warning because it is not a closing edit
and will not prevent you from submitting the LAR.

Note that Biennial Operating Plan (BOP) warnings for the LAR display as closing edits in the
Biennial Operating Plan user profile selection of ABEST.
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ABEST WARNINGS

CFDA/ALNS:

Amounts greater than $5,000,000 require checking additional Federal Funds and General Revenue

BOP (Closing Edits for BOP and Warnings for LAR):

Life Cycle Replacement Data is Required

Estimated/Actual Project Cost Cannot be Zero (Project Information Screen)

Project ID Cannot be Zero

Daily Operations Categories / MOF/TOF Difference

("COLUMN_HDR4") Total must be equal to DCC Base Control Total or Explained on Project Information Screen

Life Cycle - Life Cycle Detail Summary = Difference ( Difference Must be Equal to Zero )

Operating & Maintenance Expenses OOE / MOF Difference

MOF/TOF DCC Projects and nonDCC Projects Difference (DCC {Category 30000} Must be Less Than or Equal to nonDCC)

MOF TOF Capital Detail - DCC Related Costs Detail = Difference (Difference Must be > or = to Zero)

Project Strategy Allocation / MOF/TOF Difference

DCC Projects Require Dollars in all 4 Years

Strategy Request - Strategy Allocation = Difference (Difference Must be Greater than or Equal to Zero)

Capital Project Financing by Project ID - Project Financing by Project ID

Strategy Allocation Projects (non DCC) - DCC Projects = Difference (Difference Must be Greater Than or Equal to Zero)

Capital Strategy Allocation - Strategy Allocation

Missing Business Case or Statewide Impact Analysis for 5005, 9000, 9500 Projects Over $5 Million

Missing Business Case, Workbook or Statewide Impact Analysis for non-6000 and 7000 projects over $5 Million

BOP has not yet been completed

GENERATING REPORTS
ABEST can produce several reports based on the LAR data you submit.

You can generate these reports at any time when your agency’s Status is set to INCOMPLETE or
COMPLETE. However, before printing the final copy of your reports, it is advisable that you complete
all your ABEST data entry and change your Status to COMPLETE.

To assist in navigating the Reports menu, review the following table titled: SECTION LAYOUT
FOR REPORTS AND MENUS/SUBMENUS TO ACCESS REPORTS.
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SECTION LAYOUT FOR REPORTS AND MENUS/SUBMENUS TO ACCESS REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE

ABEST REPORT MENU/SUBMENU

LAR Report

Administrator’'s Statement

Reports/Supporting Information

Mission Statement

Reports/Supporting Information

Strategy Justification

Reports/Supporting Information

Strategy External/Internal Factors

Reports/Supporting Information

Budget Overview — Biennial Amounts

Reports/Budget Requests

2.A. Summary of Base Request by Strategy

Reports/Budget Requests

2.B. Summary of Base Request by Method of Finance

Reports/Budget Requests

2.C. Summary of Base Request by Object of Expense

Reports/Budget Requests

Summaries of Request

2.C.1. Operating Costs Detail — Base Request*

Reports/Supporting Information

2.D. Summary of Base Request Objective Outcomes

Reports/Budget Requests

2.E. Summary of Exceptional Iltems Request

Reports/Budget Requests

2.F.  Summary of Total Request by Strategy

Reports/Budget Requests

2.G. Summary of Total Request Objective Outcomes

Reports/Budget Requests

3.A. Strategy Request

Reports/Budget Requests

3.C. Rider Appropriations and Unexpended Balances Request

Reports/Riders

General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline

Reports/Budget Requests

Request for Exceptional Items

4.A. Exceptional Item Request Schedule

Reports/Budget Requests

4.B. Exceptional ltems Strategy Allocation Schedule

Reports/Budget Requests

4.C. Exceptional ltems Strategy Request

Reports/Budget Requests

Exceptional Item Request Schedule with Sub Requests

Reports/Budget Requests

Capital Budget Supporting Schedules**

5.A. Capital Budget Project Schedule

Reports/Capital Budget

5.B. Capital Budget Project Information

Reports/Capital Budget

5.C. Capital Budget Allocation to Strategies (Baseline)

Reports/Capital Budget

5.D. Capital Budget Operating and Maintenance Expenses

Reports/Capital Budget

5.E. Capital Budget Project - OOE and MOF Detail by Strategy

Reports/Capital Budget

Capital Budget Project Schedule - Exceptional

Reports/Capital Budget

Capital Budget Allocation to Strategies by Project - Exceptional

Reports/Capital Budget
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SECTION LAYOUT FOR REPORTS AND MENUS/SUBMENUS TO ACCESS REPORTS

Supporting Schedules

6.A. Historically Underutilized Business Supporting Schedule Reports/Supporting Information

*kk

6.C. Federal Funds Supporting Schedule Reports/Federal Funds

6.D. Federal Funds Tracking Schedule*** Reports/Federal Funds

6.E. Estimated Revenue Collections Supporting Schedule**** Reports/Supporting Information

6.F.a. Advisory Committee Supporting Schedule — Part A Reports/Supporting Information

6.F.b. Advisory Committee Supporting Schedule — Part B Reports/Supporting Information

6.K. Part A Budgetary Impacts Related to Recently Enacted State Legislation Reports/Supporting Information
Schedule***** Reports/Supporting Information

6.K. Part B Summary of Costs Related to Recently Enacted State Legislation*****

*applies only to appellate courts and judicial branch agencies

*applies only to appellate courts and judicial branch agencies

**reports not required for appellate courts or institutions of higher education

***report not required for institutions of higher education

****report not required for institutions of higher education unless requested by staff of the LBB or Governor’s Office

*kkkk

report only required if specifically requested by staff of the LBB or Governor’s Office

GENERATING A SINGLE REPORT

ABEST lists the reports in submenus/categories on the screen. To generate and view an ABEST
report, select the Reports menu, then click the plus sign (+) to the left of a submenu/category (as
shown below), and select a report name.

Status
O Reports
Strategy
B ~LAR to PDF
Measures ’;ﬁ--Budget Requests
+-Riders

Summary of Requests i:A-CapitaI Budget

Exempt Positions ?i‘-F:ederal Funds

-6.C. Federal Funds Supporting Schedule
i -6.D. Federal Funds Tracking Schedule
Capital Projects is—-Supporting Information

Exceptional ltems

Supporting Information

Reports

A preview of the report you selected displays. Use the arrow keys at the top to navigate through multi-
page reports. To use the search feature within the report, click on the binoculars icon (as shown in
the following example) at the top of the screen after entering your search text.
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‘ Return |

Lgﬂ__—

"j |2 | 1/2 | | i] ‘Main Repart V| ‘techno\ogy | iy ‘ 100% V| (bh::tl

b

6.C. Federal Funds Supporting Schedule 4/4/2022 2:00:40PM

To print the selected report, click the printer icon below the Return button, as shown below. A Print
Options window will display, select the desired options, and print. If you click your internet browser’s
printer icon, the report will not print.

| Retum |
@S Te P 1/2 L ﬂ‘mainRepcrtV‘ | |&h‘1ou%\f‘ =8
@ Print the Report - Google Chrome = [u] ®
A Not secure | 10.27.200.225/aspnet_client/System Web/2_0_50727/CrystalReportWebFormViewerd/html/crystalexportdialo... @&

CFDA NUMBER' STRATEGY

00.000.001
5

00.301.001
3

-1 .2 INFORMATION TECHNOL!

-2 - 1 REGULATORY SERVICES

Comptroller Misc Claims Fed Fnd

TOTAL, ALL STRATEGIES
ADDL FED FNDS FOR EMPL BEN
TOTAL, FEDERAL FUNDS

ADDL GR FOR EMPL BENEFITS

Information and Referral

TOTAL, ALL STRATEGIES
ADDL FED FNDS FOR EMPL BEN.

TOTAL, FEDERAL FUNDS

Print Options
Enter the page range that you want to Print.
Al
O Pages
From: 1 To: 1
To Print:

1. In the next dialog that appears, select the "Open this file" option and click the OK
button.

2. Click the printer icon on the Acrobat Reader Menu rather than the print button on
your internet browser.

ADDL GR FOR EMPL BENEFITS

s il

Eod

i

il

To export the selected report, click the leftmost Export icon immediately below the Return button.
An Export Options window will display, as shown below.

TOTAL, ALL STRATEGIES
ADDL FED FNDS FOR EMPL BENEFITS
TOTAL, FEDERAL FUNDS

ADDL GR FOR EMPL BENEFITS

| Return |
@ S Te bW 12 LY [main report v| | | 88 (1006 v] 8
@ Export the Report - Google Chrome = O X
Export
A Not secure | 10.27.200.225/aspnet_client/System_Web/2_0_50727/CrystalReportWebFormViewerd/html/crystalex.. &
CFDA NUMBER' STRATEGY _
00.000.001 Comptroller Misc Claims Fed Fnd Pym Expoﬂ 0 Dtl()ﬂ S 7
3 -1 -2 INFORMATION TECHNOLOGY Please select an Export format from the list.
TOTAL, ALL STRATEGIES [Formats: v| 0
ADDL FED FND$ FOR EMPL BENEFITS Enter the page range that you want to Export.
TOTAL, FEDERAL FUNDS All 0
ADDL GR FOR EMPL BENEFITS )
O Pages
00.301.001 Information and Referral
3 -2 -1 REGULATORY SERVICES From: 1 To: 1
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Select the appropriate export format from the drop-down list (as shown in the below example) and

click OK. The report will download into the selected/appropriate application. Save your file to a

directory/file location on your computet.

e —————————————————————
Export Options

Please select an Export format from the list.

Formats: v

Formats:
Enter the page range tH Crystal Reports (RPT)

@ All Acrobat Format (PDF)
MS Word

O Pages MS Excel 97-2000
MS Excel 97-2000 (Data Only)

From: 1 To: | Rich Text Format

| oK |

Click Return (as shown below) to go back to the Reports screen.

Return

||}h‘1on%~f| =

I‘Jip j_'j P M 1/2 | |L£]‘MaimReportV‘

6.C. Federal Funds Supporting Schedule 4/4/2022 2:15:21PM

LAR TO PDF GENERATOR

The LAR to PDF generator allows you to combine reports from ABEST along with additional PDF
documents (provided by the agency) to create a single PDF file. The LAR to PDF generator may be
helpful in creating the agency’s LAR bound copies and the agency’s electronic submission of its LAR
into the LBB’s Document Submissions application. Refer to the Detailed Instructions for
guidance on all assembly and distribution requirements, as well as the next section on SUBMITTING
AND POSTING THE LEGISLATIVE APPROPRIATIONS REQUEST.

To open the LAR to PDF generator application, click the LAR to PDF menu option, as shown
below. You can also click the LAR to PDF hyperlink from the Reports screen.

News Legislative Appropriation Request
Status 2
@ Reports
Strategy
Base Reductions
Rider 1:—--Buclget Requests
#-Riders
easures #-Capital Budget
Summary of Requests f—--FederaI Funds

. +-Supporting Information
Exempt Positions

Exceptional ltems
Capital Projects

Supporting Information

Reports

LAR to PDF
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The LAR to PDF generator application opens and lists LAR reports routinely used from ABEST on
the left side of the screen. Additional reports are available to include in your agency’s PDF on the
right side of the screen, as shown below. You can include additional reports and/or insert additional
files from your agency.

Legistative Appropriation Request 0
© LAR to PDF
[ Create PDF Insert additional PDF
| Choose File | No file chesen
Additional reports available to include in LAR
Administrator's Statement k Agency Goal/Objective/Strategy
| Budget Overview - Biennial Amounts Agency Goal/Objective/Strategy with Codes
2 A. Summary of Base Request by Strategy Agency Objective Qutcome
2.8. Summary of Base Request by Method of Finance Agency Strategy Related Measure
2.C. Summary of Base Request by Object of Expense Capital Budget Allocation to Strategies by Project - Exceptional
2D. Summary of Base Request Objective Outcomes Capital Budget Project Schedule - Exceptional
2 E Summary of Exceptional Items Request General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
2 F. Summary of Total Request by Strategy Mission Statement
2.G. Summary of Total Request Objective Outcomes Objective Outcome Definitions.
3 A Strategy Request Strategy External/lnternal Factors
2.C.1. Operating Costs Detail ~ Base Request Strategy Justification
3.C. Rider Appropriations and Unexpended Balances Request Strategy-Related Measures Definitions
4 A Exceptional ltem Request Schedule
4 B. Exceptional ltems Strategy Allocation Schedule
4.C. Exceptional ltems Strategy Request
5A. Capital Budget Project Schedule
5B. Capital Budget Project Information <
5.C. Capital Budget Allocation to Strategies (Baseline)
5.D. Capital Budget Operating and Maintenance Expenses
5 E. Capital Budget Project-O0OE and MOF Detail by Strategy
6 A Historically Underutilized Business Supporting Schedule -

Appending Additional ABEST Reports — To add an additional ABEST report to the LAR PDF, you
must specify the placement for the additional item by selecting a report on the left side of the screen.
The selected additional item will be placed after the report you select. Select the ABEST report item
you want to add from the right side of the screen and click the left double arrow.

O LAR to PDF 0
Create PDF | Insert additional PDF
Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR
| Administrator's Statement Agency Goal/Objective/Strategy
Budget Overview - Biennial Amounts Agency GoallObjective/Strategy with Codes
2 A Summary of Base Request by Strategy Agency Objective Outcome
2B. Summary of Base Request by Method of Finance Agency Strategy Related Measure
2.C. Summary of Base Request by Object of Expense Capital Budget Allocation to Strategies by Project - Exceptional
2. Summary of Base Request Objective Outcomes > Capital Budget Project Schedule - Exceptional
2E. Summary of Exceptional Items Request General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
2 F. Summary of Total Request by Strategy Mission Statement
2.G. Summary of Total Request Objective Outcomes Objective Outcome Definitions
3A Strategy Request Strategy Extemal/lnternal Factors
2.C.1. Operating Costs Detail ~ Base Request Strategy Justification
3.C. Rider Appropniations and Unexpended Balances Request Strategy-Related Measures Definitions
4 A Exceptional Item Request Schedule
4 B. Exceptional Items Strategy Allocation Schedule
4.C. Exceptional ltems Strategy Request
5.A Capital Budget Project Schedule
5.B. Capital Budget Project Information E
5.C. Capital Budget Allocation to Strategies (Baseline) Click to put the ABEST report you selected in the right list back the left ist
5D Capital Budget Operating and Maintenance Expenses
5.E. Capital Budget Project-OOE and MOF Detail by Strategy
6.A Historically Underutilized Business Supporting Schedule -

Removing ABEST Reports — To remove ABEST reports from the LAR PDF list, click the report on
the left side of the screen and click the right double arrow to move the ABEST report to the right
side of the screen, as shown below. The right side of the screen lists the ABEST reports you want to
exclude from your LAR PDF.
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¥ LAR to PDF v

Create PDF | Insert additional PDF

Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR
Agency Goal/Objective/Strategy
Agency Goal/Objective/Strategy with Codes
Agency Objective Qutcome
Agency Strategy Related Measure
Capital Budget Allocation to Strategies by Project - Exceptional
Capital Budget Project Schedule - Exceptional

Administrator's Statement

Mission Statement

Budget Overview - Biennial Amounts

2 A Summary of Base Request by Strategy

2.B. Summary of Base Request by Method of Finance
2.C. Summary of Base Request by Object of Expense
2D. Summary of Base Request Objective Outcomes
2 E. Summary of Exceptional Items Request

2 F. Summary of Total Request by Strategy

2.G. Summary of Total Request Objective Outcomes
3 A Strategy Request

v

<+, i (GR-D) Baseline

Click to take off the ABEST report you selected from the

Strategy Extemal/lnternal Factors
Strategy Justification
Strategy-Related Measures Definitions

Appending PDF Files From Your Agency — Specify the placement for the additional agency PDF file
by selecting a report from the reports list on the left side of the screen. Your selected agency file (on
the right side of the screen) will be inserted after the report you select on the left side of the screen.
Click Choose File (on the right side of the screen) to select the agency PDF file you want to insert
from your computer’s files.

U LAR to PDF v
Create PDF Insert additional PDF
@ No file chosen
List of documents to include in the final PDF Addmom. L
Adminisirator's Statement ‘Agency GoallObjective/Strategy
Mission Statement Aency Goal/Qoiective/Stratsoy with Codes

Select the desired PDF report from your agency files (example shown below).

& This PC EAdministrator's Statement -- Supplemental Pages.pdf = Adobe Acrobat Document v

B Nacbtan = v

File name: |Admini5trator'5 Statement -- Supplemental Pages.pdf ~ | All Files (*.%) b

IMPORTANT

You can only insert PDFs files. If your selected file is not a PDF, convert the file first, then select it through the Choose
File button on the LAR to PDF screen.

Click the Open button, as shown below.

& This PC '@ Adrministrator's Statement -- Supplemental Pages.pdf  Adobe Acrobat Document v

B Neclton & = v

EINEL A dministrator's Statement -- Supplemental Pages.pdf v| All Files (%) ~

Open k|v Cancel

Your selected agency PDF document displays in the file window to the right of the Choose File
button, as shown below.

O LAR to PDF o
Create PDF | Insert additional PDF
Choose File P. ministrator's State
List of documents to include in the final PDF AdditionaReports available to include in LAR
/Administrator's Statement ‘ Agency Goal/Objective/Sirategy
Mission Statement Agency Gcal-’Ob\actwe‘Slrateﬂt with Codes
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Click the left double arrow (as shown in the below example) to append your agency’s LAR PDF file.

Create PDF Insert additional PDF
Choose File | Administrator's State..plemental Pages.pdf
List of dacuments to include in the final PDF Additional reports available to include in LAR
|Administrator’s Statement Agency Goal/Objective/Strategy
| Mission Statement Agency GoallObjective/Strategy with Codes
2 A Summary of Base Request by Strategy Agency Objective Outcome
2B. Summary of Base Regquest by Method of Finance Agency Sirategy Related Measure
2.C. Summary of Base Request by Object of Expense Budget Overview - Biennial Amounts
2.D. Summary of Base Request Objective Outcomes |i Capital Budget Allocation to Strategies by Project - Exceptional
2 E Summary of Exceptional ltems Request Capital Budget Project Schedule - Exceptional
2 F. Summary of Total Request by Strategy General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
2.G. Summary of Total Request Objective Outcomes Objective Outcome Definitions.
3.A. Strategy Request Strategy Extealinternal Factors
2.C 1. Operating Costs Detail ~ Base Request Strategy Justification
3.C. Rider Appropnations and Unexpended Balances Request Strategy-Related Measures Definitions
4.A. Exceptional ltem Request Schedule
4 B. Exceptional ltems Strategy Allocation Schedule
4.C. Exceptional Items Strategy Request
5A Capital Budget Project Schedule
5B Capital Budget Project Information [L_(i,
5.C. Capital Budget Allocation to Strategies (Baseline) Click to put the ABEST report you selected in the right list back the left list.
L £ N _Canital Rudnst Onerating and Maintenancs Fynences

The selected file moves from the right side of the screen to the left side of the screen and displays in
the specified location on the agency’s LAR PDF report list, as shown below.

|CIeLPDF\ Insert additional PDF
| Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR
[Administrator'’s Statement Agency Goal/ Objective/Strategy
Administrator's Statement - Supplemental Pages.pdf Agency Goal/Objective/Strategy with Codes
Mission Statement Agency Objective Outcome
2 A. Summary of Base Request by Strategy Anency Strateav Related Measure

IMPORTANT

If a PDF report is inserted/placed in the wrong order, remove the file and re-add it in the correct order. Refer to the
Removing PDF Files section of these instruction (shown below).

Removing PDF Files — To remove a PDF file from the agency’s LAR PDF report list, select the file
from the list on the left side of the screen and click the right double arrow (as shown below).

6.

¢ LARto PDF
[ Create POF | Insert additional PDF
\ Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR
A mnslralors tatement Agency Goal/Objective/Strategy
I Administrator's Statement — Supplemental Pages pdf Agency Goal/Objective/Strategy with Codes
Mission Statement Agency Objective Outcome
2 A. Summary of Base Request by Strategy Agency Strategy Related Measure
2.B. Summary of Base Request by Method of Finance Budget Overview - Biennial Amounts

2.0. Summary of Base Request Objective Outcomes Capital Budget Project Schedule - Exceptional

2.C. Summary of Base Request by Object of Expense | »i Capital Budget Allocation to Strategies by Project - Exceptional
2.E. Summary of Exceptional ltems Request ‘General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline

| Create PDF Insert additional PDF
[ Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR

Agency Goal/Objective/Strategy
| Agency Goal/Objective/Strategy with Codes

Administrator's Statement
Mission Statement

Creating The LAR PDF — Review the reports/files on the screen to ensute that the left side of the
screen includes all the documents/files you wish to include in your agency’s LAR PDF and the right
side of the screen displays all the ABEST reports you wish to exclude from your agency’s LAR PDF.
Click Create PDF, as shown in the following example.
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U LAR to PDF

When click this button, system will create a large PDF file that includes ABEST LAR reports and, if any, your PDF files inserted. Then system pops up a
List of documents to incl] download dialog for you.
[Administrator's Statement [] [Agency GoallObjective/Strateqy

Create PDF I Insert additional PDF

Click Save on the File Download screen to store the PDF file on your computer, as shown below.

File Download =]
Do you want to open or save this file?

EII{L MName: LAR_PDF_out.pdf
|| Type: Adobe Acrobat Document, 1.79MB
From: 10.27.200.225

Open ] Lhy?ave ] [ Cancel

Click another menu option to move away from the LAR to PDF screen or click the back button on
your internet browser to return to the Reports menu.

SUBMITTING AND POSTING THE LEGISLATIVE APPROPRIATIONS REQUEST

The agency’s LAR is submitted electronically, both through ABEST and as a PDF document. Refer
to the Detailed Instructions for guidance on all assembly and distribution requirements. The request
submitted in ABEST is the agency’s official submission. Agencies are also required to submit their
PDF document electronically to the LBB through the DOCUMENT SUBMISSIONS application.

IMPORTANT

To access the DOCUMENT SUBMISSIONS application, from the LBB website (www.Ibb.texas.gov), click AGENCIES

@ PORTAL, then under the AGENCY INSTRUCTIONS AND APPLICATIONS heading click on DOCUMENT
SUBMISSIONS. For additional information on the application, refer to the help menu on the logon screen in
DOCUMENT SUBMISSIONS.

As part of the submitted LAR PDF document, an agency must submit a certification of the content
of the dual submissions and assurance that the ABEST electronic submission and the submitted PDF
document are one and the same. If there is a discrepancy between the ABEST submission and the
PDF document, the ABEST submission will be presumed correct. The certification form is available
at www.lbb.texas.gov. 2 AGENCIES PORTAL - AGENCY INSTRUCTIONS AND
APPLICATIONS - INSTRUCTIONS: BUDGET SUBMISSIONS & OTHER
REPORTING -> Budget Submissions -> Legislative Appropriations Request (LAR)

Instructions = General Instructions = Certificate of Dual Submission. If an office is headed by
an elected official, the first assistant may sign for the elected official.

In addition, agencies are required to post completed LARs on their websites.

IMPORTANT

When posting a LAR to your agency’s website, create a searchable PDF when possible. Scanned documents are not
accessible for the blind or visually impaired who rely on screen readers to retrieve the content from a website.
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TROUBLESHOOTING ISSUES AND TIPS
Review the following table regarding calls previously made to the LBB Help Desk on various ABEST

[LAR issues.

TROUBLESHOOTING ISSUES AND TIPS

PROBLEM

RESOLUTION

How do | print my agency’s submitted LAR
reports from the previous session?

Log into ABEST and change your user profile to Session: 88-R, LAR, S01, and
click Save Selections. Click the Reports menu to generate/view/print reports.

| have logged into ABEST, but | cannot do
anything on my agency’s LAR.

You must change the agency Status from EMPTY to INCOMPLETE before
you can begin data entry. Refer to the CHANGING THE AGENCY’S STATUS
TO INCOMPLETE section of these ABEST instructions.

The application is not responding when | click
on some items.

You must use Google Chrome for ABEST data entry. Other browsers will not
work consistently in ABEST.

What is the deadline for my agency to submit
our agency’s LAR?

The schedule is online at www.Ibb.texas.gov. Click AGENCIES PORTAL, and
under DATA ENTRY APPLICATIONS select INSTRUCTIONS and click
Legislative Appropriations Request (LAR) Instructions. Then click the LAR
Submission Schedule.

| want to get data from ABEST into a
spreadsheet so | can sort the data the way |
want to. How can | do that?

Refer to the GENERATING REPORTS section of these ABEST instructions.

My agency starts early dividing our LAR data
entry among various agency staff members.
We need to know character limits for the
ABEST data entry fields.

These ABEST instructions identify character limits for data entry fields
throughout the text. In addition, you may view character limits on the ABEST
LAR screens — some will display in expanded multi-line text boxes and others
will display in a window that pops up when character limits are exceeded for a
non-expandable text box.

ABEST is acting erratic.

Sometimes ABEST behaves in a strange manner right before it times out.
Close your internet browser window, then reopen it and log back into ABEST. If
the problem is still occurring, send an email to WebAppSupport@Ilbb.texas.gov
or call the LBB Help Desk at 512-463-3167.

There are missing strategies in my capital
budget.

Enter the strategy budgeting data under the Strategy menu before entering the
capital budget data.

Regarding capital budget data entry, when |
try to enter Project Strategy Allocation data |
get the message, “All requested OOE funds
have been allocated to the project.” What do |
need to do?

Enter the data under the Strategy menu before entering the data under the
Capital Projects—> Strategy Allocation menu.
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TROUBLESHOOTING ISSUES AND TIPS

PROBLEM

RESOLUTION

Where do | need to enter Exceptional ltems in
ABEST?

Enter Exceptional Items from the menu/submenu options listed below:
1) Strategy->Budgeting

2) Strategy>FTEs (if FTEs are applicable)

3) Exceptional Items>Request Descriptions

4) Exceptional tems>Request Strategy Related Details

5) Measures—>Outcomes, Measures-> Strategy Related, and
Measures—>Impact on Outcomes (if measures are affected).

| cannot find my Exceptional ltem values on
the ABEST reports.

Verify that all Exceptional ltem data has been entered in the correct places
because Exceptional Items reports will not print the Exceptional Item data if
that data has not been entered correctly. Also, refer to the ABEST DATA
ENTRY MENUS AND SUBMENUS FOR ABEST REPORTS table

in these ABEST instructions.

The Exceptional ltem report is not calculating
my data correctly.

When entering dollar amounts, FTEs, and output measures, the data should be
incremental, indicating only the quantity associated with the Exceptional Item.
For example, if the base amount is 100 and the Exceptional Item increases it to
110, enter 10.

Consider the data as cumulative when entering values for outcomes, efficiency
and explanatory measures. You should account for the base amount. For
example, if the base is $248 and the Exceptional ltem increases it to $260,
enter $260.

The CFDA/ALN number that | need does not
display in ABEST. How do | request a new
CFDA/ALN number be added into ABEST?

IMPORTANT: All MOFs for specific federal
grant award funding refer to a unique 5-digit
identifier. Prior to May 2018, the unique 5-digit
identifiers were called Catalog of Federal
Domestic Assistance numbers (CFDAs). The
federal Catalog of Federal Domestic
Assistance website (CFDA.gov) transitioned
to SAM.gov in May 2018. As part of this
change, the term “CFDA number” was
replaced by the term “Assistance Listing
Number” (ALN), though the unique 5-digit
identifier remains the same. Although the term
CFDA has been phased out at the federal
level, some state and federal guidance may
reference CFDAs instead of ALNs. These
instructions use the term “CFDA/ALN.”

First, make sure you are using the correct CFDA/ALN format on the drop-down
list, which uses leading zeroes. For example, if you are looking for 16-59-2,
search for 016-059-002. If a CFDA/ALN number cannot be found in ABEST,
please send an email to CEDA@Ibb.texas.gov and provide the following
information:

. Contact Information (name and phone number of requestor);

e  Agency code and agency name;

. CFDA/ALN number;

. Program name for the CFDA/ALN number you are requesting; and

e  Notice of grant award or other documentation that demonstrates you have
received Federal Funds along with its intended use. For example, a sub-
recipient who is under contract with a primary recipient of a grant award
will need to provide a copy of the contract or agreement that they received
from the primary recipient.
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TROUBLESHOOTING ISSUES AND TIPS

PROBLEM RESOLUTION

I changed my agency’s LAR Status to Refer to the Submitting and Posting The Legislative Appropriations
COMPLETE. How do | submit my agency’s

LAR to the LBB?

Request section of these ABEST instructions.

I changed my agency’s LAR Status to Call your agency’s LBB analyst who will contact LBB Application Support to
COMPLETE, but now | need to revise have ABEST reopened. After modifying your agency’s LAR, send an email to
something. WebAppSupport@Ibb.texas.gov or contact the LBB Help Desk at 512-463-

3167 to have LBB DOCUMENT SUBMISSIONS reopened. Submit your
revisions to LBB DOCUMENT SUBMISSIONS.
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