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DOCUMENT CONVENTIONS

This document uses the following symbolic conventions:

A Caution: This symbol warns you of the possible loss of data.

@ Important: This symbol indicates information you need to know.

@ Tip: This symbol indicates information that may be useful.
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GETTING STARTED

The agency submissions portion of the Automated Budget and Evaluation System of Texas (ABEST)
is a web-based application. The Legislative Budget Board (LBB) uses ABEST to track agency requests
for appropriations through the stages of the legislative appropriations process and agency performance
through the biennial budget cycle.

Before state agencies, appellate courts, and institutions of higher education (all are referred to as
“agencies” in these ABEST instructions) can begin entering data for the Legislative Appropriations
Request (LAR) for the 90th Legislative Regular Session (90-R), the agency’s Base Reconciliation (Stage
SBR) must be completed in ABEST. Your agency’s assigned LBB analyst will notify you when to begin
entering LAR data into ABEST.

Actual expenditures for fiscal year 2025, estimated expenditures for fiscal year 2026, and budgeted
expenditures for fiscal year 2027 are pre-loaded in ABEST on the LAR Summary of Requests menu
(submenus for MOFs and FTEs). These figures were data entered into ABEST during the Base
Reconciliation phase for 90-R.

Your agency may have modified its strategic plan for 90-R, and your agency may have started or
completed the process of defining the agency’s measures in ABEST for 90-R. The LAR data entry
screens for 90-R will reflect those changes in the agency’s budget structure (goals, objectives, strategies,
and measures).

IMPORTANT

You can simultaneously work in ABEST on the agency’s Strategic Plan/Measure Definitions business process as well
as the LAR business process for the upcoming biennium. However, you will not be able to set the agency’s LAR Status
in ABEST to COMPLETE until the agency’s performance measure definitions for 90-R are completed in ABEST.

If you have a question about what data to enter for the LAR, read the 2028-29 Legislative
Appropriations Request Detailed Instructions. Those Detailed Instructions can be found on the LBB
website (www.lbb.texas.gov) by clicking AGENCIES PORTAL, and under AGENCY
INSTRUCTIONS AND  APPLICATIONS, «click INSTRUCTIONS: BUDGET
SUBMISSIONS & OTHER REPORTING. Then select Legislative Appropriations Request
(LAR) Instructions.

If you do not find the answer to your question(s), contact your agency’s assigned LBB analyst. Visit

the LBB website at www.lbb.texas.gov to determine the LBB analyst assigned to your agency. Select
ABOUT LBB->Staff->Analyst Assignments from the home page. You will find the LBB analyst’s

name assigned to your agency listed in the document.

If you have a problem with the ABEST application that you cannot resolve using these ABEST data
entry instructions, send an email to WebAppSupport@lbb.texas.gov or call the LBB Help Desk at
512-463-3167 (refer to the HELP and HELP DESK CONTACT INFORMATION sections of these

instructions for more details).
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The recommended approach and resources for entering the LAR data into ABEST are:

o Read the 2028-29 Legislative Appropriations Request Detailed Instructions (hereafter called
the Detailed Instructions) for information about LAR data, submission requirements, and
deadlines. Also, if you are reporting for an institution of higher education (IHE), appellate
court, or judicial branch agency, you have additional, supplemental policy instructions and
examples on the LBB’s webpage.

o Familiarize yourself with these ABEST Instructions for all data entry. Also, IHEs, appellate
courts, and judicial branch agencies have additional, supplemental ABEST data entry
instructions on the LBB’s webpage.

» Change your agency’s LAR Status from EMPTY to INCOMPLETE, and enter the data in
the order listed in these ABEST instructions. Specifically, enter strategy requests before
capital budget requests and supporting information. The order is important because ABEST
automatically rolls some entered data into other data entry screens/grids.

o  Clear any closing edits, change the agency’s LAR Status to COMPLETE, and submit and
print reports.

ACCESSING ABEST

The following steps should be completed to request a user ID and password for ABEST. If you have
forgotten your user ID or password, refer to the LOGGING IN section of these instructions.

To request a user ID, click AGENCIES PORTAL from the LBB website (www.lbb.texas.gov). Under
AGENCY INSTRUCTIONS AND APPLICATIONS, click FOR NEW USERS AND LOG ON
INFORMATION, then click Request Agency Logon.

LEGISLATIVE

BUDGET BOARD

HOME BUDGET REVIEWS CONTRACTS ABOUT LBB AGENCIES PORTAL

AGENCIES PORTAL

AGENCY INSTRUCTIQZ;@I_S AND APPLICATIONS

FOR NEW USERS AND LOG ON INFORMATION

If you need additional assistance, send an email request to WebAppSupport@lbb.texas.gov or call
the ABEST Help Desk at 512-463-3167.
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LOGGING IN
Google Chrome can be used for ABEST data entry. Other browsers (e.g., Firefox, Safari, Microsoft

Edge, etc.) will not work consistently and can create problems in the application. The recommended
screen resolution is 1280 x 1024. From the LBB website (www.lbb.texas.gov), click AGENCIES
PORTAL. Under AGENCY INSTRUCTIONS AND APPLICATIONS, click ABEST.

HOME BUDGET REVIEWS CONTRACTS ABOUT LBB AGENCIES PORTAL

AGENCY INSTRUCTIOZ;@I_S AND APPLICATIONS

ABEST Document Fiscal Notes State Budget
Submissions System By Program

IMPORTANT ‘

@ If you already have a user ID and have forgotten the user ID or password, or if your user ID or password does not

work, do one of the following:

e Under AGENCIES PORTAL->AGENCY INSTRUCTIONS AND APPLICATIONS on the LBB’s website
(www.lbb.texas.gov), click on FOR NEW USERS AND LOG ON INFORMATION, then click on Agency
Account Maintenance.

e Send an email to WebAppSupport@lbb.texas.gov or call the LBB Help Desk at 512-463-3167.

Enter your username and password and click Login, as shown in the following example.

Automated Budget and Evaluation System of Texas (ABEST)

(& Login

Username: | |
Password: | |
Login Help

Forgot Username Forgot Password Request Logon
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@ You can also request ABEST access by clicking the Request Logon hyperlink shown in the previous example.

PROFILE SELECTION AND CONFIRMATION

Upon successtully logging into ABEST, two rows of information with drop-down menu boxes will
appear near the top of the screen. The first row is the “user profile confirmation bar” and the second
row is the “user profile selection bar.” Options selected on the “user profile selection bar” determine
the menu layout for a particular business process in ABEST (e.g., Operating Budget, Base
Reconciliation, Strategic Plan/Measure Definitions, etc.). The user needs to set their profile by
selecting the correct session, business process, stage and agency using the drop-down menu boxes and
by saving these selections. The saved selections will appear in the “user profile confirmation bar.”

IMPORTANT

Before you can set your user profile for LAR data entry, you must first complete your agency’s Base Reconciliation in
ABEST and have it approved by the LBB. Your agency’s assigned LBB analyst will notify you when LAR data entry is
available for your agency.

To set your user profile for the business process addressed in these ABEST Instructions, complete the
following steps. From the available drop-down menu boxes, select 90TH LEGISLATIVE
REGULAR SESSION, Legislative Appropriation Request, S01 — AGENCY SUBMISSION, and

your agency. Click Save Selections to update your profile, as shown in the below example.

f** DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton [Logout| [ Help || Contact Us |
90TH LEGISLATIVE REGULAR SESSION Base Reconciliation $01 - AGENCY SUBMISSION 304 - Comptroller of Public Acco  ESELTEele ]! N,
90TH LEGISLATIVE REGULAR SESSION v |[Base Reconciliation ~|[ 501 - AGENCY SUBMISSION v | 304 - Comptroller of Public Accounts v|

- Business Process not selected. ..

News Base Reconciliation
Status Base Reconc Strategic Plan/Measure Definitions .
MOFs O News Legislative Appropriation Request 0

The options you selected on your “user profile selection bar” will display on the “user profile
confirmation bar”. The agency Status associated with these settings is also included on that bar, as

shown in the below example (designated as EMPTY).

[** DEV *** Automated Budget and Evaluation System of Texas (ABEST) Weicome, jnewton [Logout| | Help || Contact Us |

90TH LEGISLATIVE REGULAR SESSION Legislative Appropriation Reques $01 - AGENCY SUBMISSION 304 - Comptroller of Public Acco
[ 90TH LEGISLATIVE REGULAR SESSION v | Legislative Appropriation Request v | S01 - AGENCY SUBMISSION v [ 304 - Comptroller of Public Accounts v |

IMPORTANT

Many of the screenshot examples used throughout these ABEST Instructions include a notation (***DEV***) in the upper
left corner of the graphic. This notation (***DEV***) will not appear on your ABEST screens because it only displays in
the test version of ABEST which was used to create the screenshot examples.
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The agency Status is explained in the following “IMPORTANT” box and in more detail later in the
CHANGING AGENCY STATUS TO INCOMPLETE section of these instructions.

IMPORTANT ‘

Before you enter data into ABEST, verify that you are in the correct session, business process, and agency. Note that

@ you will not be able to access the menus if the agency’s Status is set to RESTRICTED or LOCKED (Status is located
at the right top portion of the “user profile confirmation bar”). The LBB uses these specific statuses to indicate that work
is in progress. Other agencies will appear in your agency drop-down menu box when their Status is set to COMPLETE
in ABEST. If the current profile settings (they appear on the same row as the agency Status) are not correct, click in the
drop-down menu boxes to select the appropriate settings and click Save Selections.

NEWS SCREEN

The ABEST News screen (shown in the following example) provides important information and often
conveys details about upcoming deadlines. ABEST may direct you to this screen if this is your first
time to log in or if the News screen has been updated.

News
Status Legislative Appropriation Request 0
0 News
Ik
HELP

You can view this user instructions manual online or get help based on your screen location. Click the
Help button to view the entire user manual, as shown below.

“* DEV *** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton |Logout| | Help || Contact Us |

IMPORTANT

@ If you are not logged into ABEST or have timed out of ABEST and you click the Help button, an overview of ABEST will
display instead of the user manual. To view the user manual, log into ABEST and click the Help button again.

Click the Help icon 9 (shown below) to get detailed information about the screen you are using.
The user manual opens and links to the information based on your screen location. The Help icon
9 is available on every ABEST screen.

News
Status Legislative Appropriation Request

Strategy 0 News k—‘
Rider Click here for help

HELP DESK CONTACT INFORMATION

Contact the LBB Help Desk by clicking on Contact Us, as shown in the following example.
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[~ DEV ** Automated Budget and Evaluation System of Texas (ABEST) Welcome, jnewton [Logout] [ Help /[ Contact Us*

After clicking on the Contact Us button, the window in the following example will display. Enter
your message and click Send Email.

% Contact Us

Phone Numbers
Helpdesk: (512) 463-3167
Main: (312) 463-1200
Fax: (512) 473-2902

Email
It is our goal to respond to you within 1 business day,
regardles: of whether you make contact by phone or email.

Your Email: |enter your email address here |

Your Phone: [j|—|.!#.‘«‘.f# |Ext. |

Subject: ABEST Help Reguest from Agency #XYZ |

Enter your message here...

Specify the ABEST business process you are working in
(e.g., Actual Performance Measures; Operating Budget;
USAS Reconciliation, Legislative Appropriation
Message: Reguest; Strategic Plan/Measure Definitions; etc.).

Please do not call the ABEST Helpdesk and send an
email simultaneously for assistance. Using both
options at the same time makes it hard for our team to
determine who has been helped. Thank you.

p

| Send Email || cancel |

The LBB Help Desk will respond to email inquiries as soon as possible; however, it can take as long as
the end of the next business day in some cases. You can also contact the LBB by sending an email to

WebAppSupport@lbb.texas.gov or calling the Help Desk at 512-463-3167.

CHANGING AGENCY STATUS TO INCOMPLETE

After your agency’s Base Reconciliation is completed in ABEST and you have selected the appropriate

profile settings, you can start entering the LAR data into ABEST. To begin data entry, complete the
following steps.

Click the Status menu, as shown below.

News Legislative Appropriation Request

@ Status o

Select the INCOMPLETE radio button and click Save, as shown in the following example.

Ree Legislative Appropriation Request
Status 3
& Status
Strategy
Rider

® EMPTY (RINCOMPLETE
Measures i
Save ||| Cancel
Summary of Reguests —| [ Cancel |
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IMPORTANT
ABEST will not allow you to enter data until you set the agency Status to INCOMPLETE. As you enter data, closing
edits will appear on the Status screen. You must clear the edits before you can change your agency Status to
COMPLETE and submit your LAR electronically. Refer to the CHANGING AGENCY STATUS TO COMPLETE section of
these instructions. Although the LAR submission is electronic, you will use the Reports menu to print hard copies of the

®

LAR reports.

CAUTION

When your agency’s LBB analyst approves the agency’s Base Reconciliation submission, your agency will receive an
email indicating the agency’s limits (targets) for General Revenue Funds and General Revenue-Dedicated Funds
requests for the upcoming biennium. If your agency does not receive an email, contact your agency’s assigned LBB
analyst. You can begin work on the LAR in ABEST but cannot complete the LAR until these limits (targets) are entered

into ABEST by the LBB staff.

Your agency will need to ensure that its total LAR GR/GR-D request for the upcoming biennium is within the agency’s

limits (targets) for General Revenue Funds and General Revenue-Dedicated Funds. ABEST DOES PROVIDE A LAR

CLOSING EDIT FOR THIS ISSUE. Your agency'’s limits (targets) display on the ABEST report titled General Revenue
(GR) & General Revenue Dedicated (GR-D) Baseline that can be found on the Reports menu under Budget

Requests reports.

DATA ENTRY CONSIDERATIONS

Refer to the following reference table for information on various data entry considerations.

DATA ENTRY REFERENCE

TEXT LIMITATIONS

ENTERING DATA

SAVING DATA

You may copy text from
a word processing
application and paste it
into ABEST, but you
should review it and
correct formatting
problems if necessary.
Bulleted lists may not
copy properly. Avoid
outline styles that
combine numbers and
bullets.

Numeric fields allow 12
digits maximum. Enter
only whole dollar
amounts, not decimal
places. You do not need
to enter commas in
numeric fields.

Click in the data cell and enter the data.

Press the Tab key to move across to the
next cell.

At the end of a row, manually click the
cursor in a cell on a new row to enter more
data.

You can expand some multi-line text fields
by double clicking in the field. Use the
Enter key to start a new line of text in a
multi-line text field. Click the cursor outside
the field or press the Tab key to move out
of the field. Save your work by clicking
Save. Each expandable multi-line text field
provides a character counter and identifies
the character limit for that field.

In any active data entry cell for numbers,
use the built-in calculator by double-clicking
in it. After making a calculation and clicking
the “=” button, click Send to Grid. The
calculated number transfers to the cell.

Save data by pressing
Enter on your keyboard
or by clicking Save on the
screen.

Use the gray section to
add new information to a
corresponding grid and
click Save.

JULY 2026
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IF THE EXPLORER STATUS BAR

COLOR CONVENTIONS DOES NOT APPEAR NAVIGATION

e Unsaved numbers . Open the Tools menu in Internet Explorer e  To move to the top of a
appear blue in color. and choose Internet options. Click the long screen, click the Top
Saved numbers are Security tab and select Trusted Sites. hyperlink at the bottom of
black. Click the Sites button and enter: the screen.

*.Ibb.texas.gov.

e Grayed out data cells e  To move to the bottom of
are “read only” and a long screen, click the
cannot be changed on Bottom hyperlink.

the grid you are working
on. Those cells were
entered previously by
your agency on a
different grid or by
LBB/ABEST.

DATA ENTRY CAUTIONS AND IMPORTANT INFORMATION

CAUTION

You will lose data if ABEST is inactive for 30 minutes or more. Always click “Save” if you leave your computer for more
than a few minutes. If ABEST becomes inactive, you must close and reopen your internet browser and log back in. Any
unsaved data must be re-entered.

CAUTION

A If an ABEST screen has multiple grids for data entry and each individual grid has its own respective “Save” button, you
will lose data if you move to another grid without saving first. Save your work frequently by clicking “Save”. Any unsaved
data must be re-entered.

CAUTION

A If an ABEST screen has multiple grids for data entry and the screen only has one “Save” button for that screen, ABEST
allows you to click “Save” one time on that screen with multiple grids. You can click “Save” after entering data for each
grid on the screen or you can enter data for all the grids and click “Save” one time. Use the method that works best for
you to ensure that your data is saved before moving on to another menu or screen.

The ABEST LAR reports are listed in the following table along with the corresponding ABEST data

entry menus and submenus.

ABEST DATA ENTRY MENUS AND SUBMENUS FOR ABEST REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE ABEST DATA ENTRY MENU/SUBMENU
LAR Report
Administrator’s Statement Supporting Information/Administrative Statement
Mission Statement Supporting Information/Mission
Strategy Justification Supporting Information/Strategy Justification
Strategy External/Internal Factors Supporting Information/Strategy External/Internal Factors
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ABEST DATA ENTRY MENUS AND SUBMENUS FOR ABEST REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE

ABEST DATA ENTRY MENU/SUBMENU

Summaries of Request

Budget Overview — Biennial Amounts

Strategy/Budgeting;

Strategy/CFDA/ALNS;

Strategy/FTEs;

Exceptional ltems/Request Strategy Related Detail

2.A. Summary of Base Request by Strategy

Strategy/Budgeting;
Strategy/FTEs

2.B. Summary of Base Request by Method of Finance

Summary of Requests/MOFs;
Summary of Requests/FTEs

2.C. Summary of Base Request by Object of Expense

Strategy/Budgeting

2.C.1.0perating Costs Detail — Base Request*

Supporting Information/Operating Costs Detail

2.D. Summary of Base Request Objective Outcomes

Measures/Outcomes

2.E. Summary of Exceptional Items Request

Exceptional ltems/Request Descriptions;
Exceptional ltems/Request Strategy Related Details

2.F. Summary of Total Request by Strategy

Strategy/Budgeting;
Exceptional ltems/Request Strategy Related Details

2.G. Summary of Total Request Objective Outcomes

Measures/Outcomes;
Measures/Impact on Outcomes

3.A. Strategy Request

(Note: The “Service Categories” information that is
reflected on the 3.A. Strategy Request report is entered
into ABEST by state agencies during the statewide
“Finalizing Budget Structures and Defining Measures”
phase of the ABEST Strategic Plan process.)

Strategy/Budgeting;

Strategy/CFDA/ALNS;

Strategy/FTEs;

Measures/Outcomes;

Measures/Strategy Related;

Supporting Information/Strategy Justifications

3.C. Rider Appropriations and Unexpended Balances
Request

Rider/Descriptions;
Rider/Amounts

Request for Exceptional Items

4.A. Exceptional Item Request Schedule

Exceptional ltems/Request Descriptions;
Exceptional ltems/Request Strategy Related Details

4.B. Exceptional ltems Strategy Allocation Schedule

Exceptional ltems/Request Strategy Related Details

4.C. Exceptional ltems Strategy Request

Strategy/Budgeting;
Strategy/FTEs;
Exceptional ltems/Request Strategy Related Details

Exceptional ltem Request Schedule with Sub Requests

Exceptional ltems/Sub Request Strategy Related Details;
Exceptional ltems/Sub Request Anticipated Out-year
Costs/Contracting Details

JULY 2026
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ABEST DATA ENTRY MENUS AND SUBMENUS FOR ABEST REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE

ABEST DATA ENTRY MENU/SUBMENU

Capital Budget Supporting Schedules**

5.A. Capital Budget Project Schedule

Capital Projects/Financing;
Capital Projects/Strategy Allocation;
Capital Projects/Rider Financing

5.B. Capital Budget Project Information

Capital Projects/Information

5.C. Capital Budget Allocation to Strategies (Baseline)

Capital Projects/Strategy Allocation;
Capital Projects/Rider Allocation

5.D. Capital Budget Operating and Maintenance Expenses

Capital Projects/Operating & Maintenance

5.E. Capital Budget Project - OOE and MOF Detail by
Strategy

Capital Projects/Strategy Allocation;
Capital Projects/Rider Allocation

Capital Budget Project Schedule - Exceptional

Capital Projects/Financing;
Capital Projects/Strategy Allocation

Capital Budget Allocation to Strategies by Project -
Exceptional

Capital Projects/Strategy Allocation

Supporting Schedules

6.A. Historically Underutilized Business Supporting Sched

Supporting Information/Historically Underutilized Business

*kk

6.C. Federal Funds Supporting Schedule

Supporting Information/Federal Funds/Supporting Schedule

6.D. Federal Funds Tracking Schedule***

Supporting Information/Federal Funds/Tracking Schedule

6.E. Estimated Revenue Collections Supporting
Schedule****

Supporting Information/Estimated Revenue Collections
Schedule

6.F.a. Advisory Committee Supporting Schedule — Part A
6.F.b. Advisory Committee Supporting Schedule — Part B

Supporting Information/Advisory Committee;
Supporting Information/Advisory Committee -
Meetings/Strategies/Expenses/MOFs

6.H. Estimated Total of Agency Funds Outside the GAA
Schedule

Supporting Information/Estimated Total of Agency Funds
Outside the GAA

6.K. Part ABudgetary Impacts Related to Recently Enacted
State Legislation Schedule*****

6.K. Part B Summary of Costs Related to Recently Enacted
State Legislation™****

Supporting Information/Budgetary Impacts Related to
Recently Enacted State Legislation (BIRRESL) /Descriptions;

Supporting Information/BIRRESL/IT Components;

Supporting Information/BIRRESL/Contract Details;

Supporting Information/BIRRESL/Strategy Related Details;

Supporting Information/BIRRESL/CFDAs/ALNS;

Supporting Information/BIRRESL/Outcomes

***report not required for institutions of higher education

*kkk

*kkkk

*report applies only to appellate courts and judicial branch agencies

**report not required for appellate courts or institutions of higher education

report not required for institutions of higher education unless requested by staff of the LBB or Governor’s Office

report only required if specifically requested by staff of the LBB or Governor’s Office
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ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

STRATEGY DETAIL

Begin the LAR process by entering the total funding requested for each strategy. Enter data for each

strategy listed in the agency’s LBB-approved budget structure, which includes full-time-equivalent
(FTEs) positions, objects of expense (OOEs), and methods of finance (MOFs).

All MOFs for specific federal grant award funding refer to a unique 5-digit identifier. Prior to May
2018, the unique 5-digit identifiers were called Catalog of Federal Domestic Assistance numbers
(CFDAs). The federal Catalog of Federal Domestic Assistance website (CFDA.gov) transitioned to
SAM.gov in May 2018. As part of this change, the term “CFDA number” was replaced by the term
“Assistance Listing Number” (ALN), though the unique 5-digit identifier remains the same. Although
the term CFDA has been phased out at the federal level, some state and federal guidance may reference
CFDA:s instead of ALNSs. These instructions use the term “CFDA/ALNs.”

The OOE and MOF data for each strategy must balance; you cannot complete the LAR until each
strategy has its financing (MOFs) and expenditures (OOEs) balanced. Also, you will enter applicable
OOEs, MOFs, and FTEs information on other ABEST screens later in the LAR data entry process.

To avoid repetition of these instructions, hyperlink section references (denoted in blue, underlined

text) will refer you to these initial data entry procedures under the Strategy menu. You must use the
relevant ABEST submenu depending on where you are in the data entry process, but the basic steps
are identical.

BUDGETING

Click the Strategy menu and Budgeting submenu (as shown below) to enter the OOEs, MOFs and
applicable CFDAs/ALNSs for each strategy.

News Legislative Appropration Request
Status
Strategy Budgeting

OBJECT OF EXPENSE (OOEs)

The agency’s first Goal, Objective, and Strategy (GOS) loads into the Strategy drop-down menu box.
To change the GOS, select a different Strategy from the drop-down menu box.

Legislative Appropnration Request @

@ Strategy > Budgeting '
OOE MOF SBC Bottom

Strategy: [ 3-REGULLTORY SERVICES 1-PROVIDE LEW ENFORCEMENT SZRVICES 2-CRIME RZCORDS SERVICES v*
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After you select a GOS, you can add multiple OOEs to the OOE:s grid or you can add each OOE

separately along with the corresponding fiscal year dollar amounts.

Adding Multiple OOEs — Click the Add Multiple OOEs hyperlink to add multiple OOEs for the
selected GOS (Strategy).

L egislative Appropriation Request

@ Strategy > Budgeting

OOE MOF SBC Bottom

Strategy: |5—RE-:—'_T:.’—.'IC-R':' SERVICES 1-PROVIDE 1AW ENFCRCEMENT SERVICES Z2-CRIME RECORDS SERVICES v|

Add Multiple OCEs k

[oOEs:

(5]

Select the appropriate OOEs for the selected strategy and click Save (example shown below).

[Click SAVE or CANCEL to return to previous screen.

Select OOEs:

R

1001-SALARIES AND WAGES
1002-OTHER PERSCONNEL COSTS
[ 11005-FACUITY SALARIES

The selected OOEs display in the OOEs grid, as shown in the below example. Enter the dollar

amounts for each fiscal year and click Save.

Legislative Appropriation Request _
© Strategy > Budgeting '
OE MOF SBC Bottom
Strategy:|3—REGUlATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V|
Add Multiple OOEs
(OOEs: [ES
OOE Expended Estimated Budgeted Requested Requested | Exceptional | Exceptional
2025 2026 2027 2028 2029 2028 2029
1001 - SALARIES AND
ihees \ $7,468,035 \ $9,396,782 | $10,065,249|| $16,856,9?5H $15,262,704|| $0H $0|
1002 - OTHER
e mes \ 444556 477888 | 611222 499000 | 515000| $0) $0|
1005-FACULTY SALARIE v]| \ | I | I I |
OOE Strategy Totals:| $7,791,995 $9,630,248/ $10,341,064 $17,195,341] $15,592,279 $0 $0
@l Cancel |
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Adding A Single OOE — Use the gray section to add a single OOE. As shown in the following example,
select an OOE from the drop-down menu box, enter the dollar amounts associated with each fiscal

year and click Save. The system will not save the data unless you have entered at least one fiscal year
amount for each selected OOE.

Legislative Appropriation Request

0 Strategy > Budgeting '
OE MOF SBC Bottom
Stralegy:‘3—REGULATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V‘
Add Multiple OOEs
IOOEs: €3
OOE Expended Estimated Budgeted Requested Requested | Exceptional | Exceptional
2025 2026 2027 2028 2029 2028 2029
® L et | $7468035) $9,306,782| $10,085249| $16856975| $15,262,704| $0| $0
WAGES
1002 - OTHER
% |ocRoONNEL COSTS | $444.555|  $477.888||  $511,222||  $499,000]( 515000} $0| $0
2005-TRAVEL 55555 56666 || 57777 57777 || 57777 \
1005-FACULTY SALARIES 74,6700 $10,576,471| $17,355,975| $15,777,704 $0 $0
1010-PROFESSIONAL SALARIES |]
|| 1015-PROFESSIONAL SALARIES
2001-PROFESSIONAL FEES AND SERVICES

@ Click in the drop-down menu box and hover the cursor over individual OOE names to show details (as shown in the
below example) related to the OOEs listed in the drop-down menu box.

1005-FACULTY SALARII v |
1005-FACULTY SALARIES

Repeat the previous steps to add as many OOEs as needed to the OOEs grid.

Revising OOE Data — Select the GOS from the Strategy drop-down menu box, revise any dollar
amounts associated with the OOE and click Save. As you save the data, notice that the OOE total
fields update at the bottom of the grid.

3 2005 - TRAVEL | §55555|  $55555)  $95585)  $55555)  §55,555) $0|| 0]

1005-FACULTY SALARII v | l | |
OOE Strategy Totals: JJ§145,979,059 JJ$146,554,165 JJ[$143,385,903 143,854,515 [JJ$143,854,515 $0 $0

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 13
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IMPORTANT

@ You cannot modify the selected OOE code once the item has been saved. To change the OOE code, delete the existing

row and re-add the information.

Deleting OOE Data — Save any unsaved data first and then click the red %’ to the left of the OOE to
delete a row of data, as shown in the following example. Click OK in the pop-up window to confirm.

Strategy > Budgeting ]
OE MOF SBC Bottom
Strategy:|3—REG'J:ATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V|
Add Multiple OOEs
OOEs: €S
OOE Expended Estimated Budgeted Requested Requested | Exceptional | Exceptional
2025 2026 2027 2028 2029 2028 2029
1001 - SALARIES AND
R |\ VAGES | $7468035| $9,396,782| $10.065249) $16,856975| $15.262,704|| $0]| 50|
1002 - OTHER
PERSONNEL COSTS | $444555|  §477,883 | $511,222)| $499,000]| §515,000])| $0|| $0|
2005 - TRAVEL $55,555 $56,666 $57,777 $57,777 $57,777 $0 )
| 1005-FACULTY SALARIE v
OOE Strategy Totals: $7,968,145  $9,931,336| $10,634,248| $17,413,752| $15,835,481 $0 $0
Are you sure you want to delete Row# 27
m Cancel

Review the following navigation options (hyperlinks). These options will help you navigate easily
within the application and are helpful when you have a large amount of data displayed on the screen.

NAVIGATION OPTIONS REFERENCE

OOE Hyperlink directs you to the top portion of the screen and displays the OOEs you
have entered for the selected strategy.

MOF Hyperlink directs you to the middle portion of the screen and displays the MOFs you
have entered for the selected strategy.

SBC Hyperlink directs you to the bottom portion of the screen and displays the Strategy
Biennial Change (SBC) data you have entered for the selected strategy.

Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.

Double Arrow Use this toggle switch (Double Arrow) to collapse or expand a particular grid. It will
(top right of each grid)  enable you to view the details above or below a particular grid (as shown in the
following example).
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Add Multiple OOEs

0OQEs: i

1 ck to Hide or View OOE Values

METHODS OF FINANCE (MOFs)

Scroll down to the MOFs grid or click the MOF hyperlink at the top of the screen, as shown below.
The hyperlink will take you to the MOFs grid near the middle of the screen.

¢ Strategy > Budgeting

Strategyi|3—3}::—::._3.:CR':' SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES Z-CRIME RECORDS ¥ERVICES V|

Add Multiple OOEs

)

‘OOES:

Add Multiple MOFs

[MOFs: &

For the selected strategy, you can add multiple MOFs to the MOFs grid or you can add each MOF

separately along with the corresponding dollar amounts.

Adding Multiple MOFs — Click the Add Multiple MOFs hyperlink (shown below) to add multiple
MOF:s for the selected strategy.

Add Multiple MOFs

»

‘MOFSI

Select the appropriate MOFs and click Save, as shown in the following example.

|Click SAVE or CANCEL to return to previous screen.

Select MOFs:

1-General Revenue Fund

[JJ) 2-Available School Fund

[ 3-Tech & Instr Materials Fund
[J4-UT Pan Am Special Mineral Fund
[ 5-Confederate Pension Fund

-State Highway Fund
[C] } State Highway Fund No. 006 |:und

The selected MOFs display in the MOFs grid, as shown in the following example. Enter the dollar

amounts for each fiscal year and click Save.
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Add Multiple MOFs

MOFs: 3
MOF Expended Estimated Budgeted Requested | Requested | Exceptional | Exceptional

2025 2026 2027 2028 2029 2028 2029
3¢ | |1 - General Revenue Fund | $9,658,342||  $9.408,120| $10,819,740| $47,640,599| $25,065,962 || so]| $0
3¢ | |6 - State Highway Fund $11,000,000||| $12,000,000|| $13,000,000|| $13,000,000( $13,000,000 $0 $0

For all federally funded MOFs, select the applicable federally funded MOF(s) from the MOFs list
and click Save. ABEST will save the selected federally funded MOF(s) and add zero dollar amounts

for each fiscal year.

Add Multiple MOFs
MOFs: €3
Expended Estimated Requested Requested | Exceptional | Exceptional
MoF 2025 2026  [Budgeted 2027 500q 2029 2028 2029
3| |1-General Revenue Fund || 9,658,342  $9.408,120| $10,819,740)| $47640599| $25065962 $of| $0
%| [6-State Highway Fund || $11,000,000 $12,000,000 $13,000,000]| $13,000,000| $13,000,000 $o]| $0
3¢ | < |555 - Federal Funds $0] $0 $0 $0 $0 $0 $0

Refer to the CEDA/ALN; section of these instructions on how to enter federally funded dollar amounts
by CFDA/ALNs numbers.

IMPORTANT

®

All MOFs for specific federal grant award funding refer to a unique 5-digit identifier. Prior to May 2018, the unique 5-digit
identifiers were called Catalog of Federal Domestic Assistance numbers (CFDAs). The federal Catalog of Federal
Domestic Assistance website (CFDA.gov) transitioned to SAM.gov in May 2018. As part of this change, the term “CFDA
number” was replaced by the term “Assistance Listing Number” (ALN), though the unique 5-digit identifier remains the
same. Although the term CFDA has been phased out at the federal level, some state and federal guidance may
reference CFDAs instead of ALNs. These instructions use the term “CFDA/ALNSs.”

Adding A Single MOF — Use the gray section to add a single MOF (as shown below). Select an MOF
from the drop-down menu box, enter the dollar amounts associated with each fiscal year, and click

Save. The system will not save the data unless you have entered at least one fiscal year amount for the

selected MOF.
MOFs: [ES
Expended Estimated Requested Requested | Exceptional | Exceptional
e 2025 2026 Budgeted 2027] 5,58 2029 2028 2029

3| |1-General Revenue Fund ||  $9.658342||  $9,408,120|| $10,819,740|| 547,640,599 525,065,962 $0| | $0

3| |6-State Highway Fund || $11,000,000] $12,000,000| $13,000,000| $13,000,000]| §13,000,000]| $0/ | $0

3¢ | < [555 - Federal Funds $0) $0 30| 30| $0 $0 $0
666-Appropriated Receip v 999999 7000000 | 1500000 || 2200000 2200000]|| o] o
666-Appropriated Receip “11,408,120)  $23,819,740  §$60,640,509  $38,065,962 $0 $0
679-Artificial Reef Acct 666-Appropriated Receipts ‘
682-Tx Israel Exchg Acct k [

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 16




ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

@ Click in the drop-down menu box and hover the cursor over individual MOF names to show details related to the MOFs
listed in the drop-down menu box.

Repeat the previous steps to add as many MOFs as needed to the MOFs grid.

Revising MOF Data — Select the GOS from the Strategy drop-down menu box, revise any dollar
amounts associated with the MOF and click Save. As you save the data, you will see that the MOF
Strategy Totals fields update at the bottom of the MOFs grid.

IMPORTANT

@ You cannot modify the selected MOF code once the MOF item is saved. To change the MOF code, delete the existing
MOF row and re-add the information.

Deleting MOF Data — Save any unsaved data first and then click the red % to the left of the MOF to
delete a row of data, as shown in the following example. Click OK in the pop-up window to confirm.

| |1-General Revenue Fund || $3046668]| $9.140769)|  $9.010954]| $15.172375] $14329,360 50 50
%| [6- State Highway Fund $11,000000]| $12.000.000]] $13.000000] $13,000000]] $13000,000 50 50
3¢ | |555 - Federal Funds $0 $0 $0 $0 $0 $0 $0
% giiéi’;tpspmp”ate‘j | $999.999|[ s1,000000][ $15.000000 2,000,000 52,000,000 s0] s0
| R ... wailable School Fund v I | | i | | |

| | MOF Strategy Totals]| _$15,046,667] $22,140,769] _$37,010,954 $30,172,375] _$29,329,360 $0) $0

Are you sure you want to delete Row# 47

IMPORTANT ‘

After completing your data entry for all OOEs and MOFs, review the OOE/MOF Difference for each strategy (as shown

@ in the below example). This total must be zero for each fiscal year listed. You cannot set your agency’s LAR Status to
COMPLETE until each strategy has its financing (MOFs) and expenditures (OOEs) in balance. Note the imbalance for
the OOE/MOF Difference in the example shown below. Any differences will appear as a closing edit and will prevent
you from submitting the LAR. You can clear these edits by examining the amounts you entered for the OOEs and MOFs.
You can also clear the closing edits at the end of the LAR data entry process. Refer to the Closing Edits and Warnings
section of these instructions for details.

Add Multiple MOFs

(e

‘MOFS:

| OOE/MOF Difference:  ($7,842,165) ($14,298,342) ($12,800,538) (620,360.214) ($17,953,713) $0 $0|
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STRATEGY BIENNIAL CHANGE (SBC)

This section requires agencies to report detailed information describing the increase or decrease
between the agency’s 202627 base spending amounts as compared to the 2028-29 baseline funding
request for each strategy. Refer to the Detailed Instructionsfor further guidance.

Scroll down to the Strategy Biennial Change (SBC) grid or click the SBC hyperlink at the top of the
screen, as shown below. The hyperlink will take you to the Strategy Biennial Change (SBC) grid at

the bottom of the screen.

¢ Strategy > Budgeting b4

©

OE MOF SBC Bottom

Strategy:|373EC—U:@aT0R‘i SERVICES 1-PROVIDE LA&W ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES k v‘

The details displayed in the top portion of the Strategy Biennial Change (SBC) grid (shown in the

following examples) are calculations based on the information entered in the MOFs grid.

OQE MOF SBC Bottom
Strategy: ‘ 3-REGULATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V|
Add Multiple OOEs
OOEs: ¥
Add Multiple MOFs
MOFs: €S
Expended Estimated Requested Requested Exceptional | Exceptional
MOF 2025 2026  |oudgeted 2027 TTo08 2029 2028 2029
® 1 - General Revenue Fund $9,658,342 $9,408,120| $10,819,740 || $47640599|| $25,065,962 $0 $0
3| |6 - State Highway Fund $11,000,000 | $12,000,000|  $13,000,000|| $13,000,000(| $13,000,000 $0 $0
¢ | . |555 - Federal Funds $0, $0 $0 $0 $0 $0 $0
666 - Appropriated
*® pEm— \ $999,998| [  $1,000,000||  $1,500,000|[  $2,200,000||  $2,200,000])| $0] | $0|
| 2-Available School Fund | \ 4—51 | \
MOF Strategy Totals: $21,658,341 $25,319,7400  $62,840,599 $40,265,962 $0 $0
OOE /| MOF Difference: ($13,690,196) I$‘M6’,784) ($14,685,492) [$45,W7) ($24,430,481) 50 $0|
Strategy Biennial Change (SBC): K [E3
Calculations (includes Rider opriations amounts
ral 1al Tola®All Funds Biennial Total Incremental Difference
Base Spending (Est 2026 + Bud 2027) aseline Request (BL 2028 + BL 2029) Change Changes (must be $0)
847,727,860 $103,106,561 $55,378,701 $0 $55,378,701

IMPORTANT

@ Calculations used in the Strategy Biennial Change (SBC) grid include rider appropriation amounts that are applicable
(if any) to the selected strategy.
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In the Strategy Biennial Change (SBC) grid, enter an Amount and the corresponding
Explanation(s) of Amount, and click Save. The character limit is 200 for the Explanation(s) of
Amount text field, and a warning displays on the screen when entered data exceeds the field limit.

Strategy Biennial Change (SBC): =&

Calculations (includes Rider Appropriations amounts):

Strategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2026 + Bud 2027) Baseline Request (BL 2028 + BL 2029) Change Changes (must be $0)
$47,727,860 | $103,106,561 $55,378,701 $0 $55,378,701
Explanation(s):
[| [seq| Amount | Explanation(s) of Amount (must specify MOFs and FTEs)

1 nter data below.

*$0 Total Incremental Changes *

\ \ [Sove | cancal

Each entered biennial dollar Amount (incremental increases or decreases in All Funds) should

represent an item or issue that contributes to and helps explain the total All Funds Biennial Change
dollar amount (example shown below). Each of the corresponding Explanation(s) of Amount must
identify the specific MOFs that make up the All Funds Amount and any related FTEs that are

increased or decreased.

Strategy Biennial Change (SBC): [ES
Calculations (includes Rider Appropriations amounts):
Stirategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2026 + Bud 2027) Baseline Request (BL 2028 + BL 2029) Change Changes (must be $0)
$47,727,860 H $103,108,561 $55,378,701 $52,578,701 $2,800,000
Explanation(s):
Seq Amount Explanation(s) of Amount (must specify MOFs and FTEs)
$52,578,701 of the $55,378,701 net Biennial Change is due to reason XYZ. GR Fund @081 increased
*® | $52,578,701 | by $52,578,701 from FY2026-27 to FY2828-29. Related GR-funded FTEs increased by 12 due to ...

| $2 800 OOO| £2,800,000 of the $55,378,761 net Biennial Change is due to reasen ABC. The $2,800, 000
—— consists of a $1,008,800 Fund 886 increase and a $1,808,808 Appropriated Receipts increase. L“

$52,578,701| Total Incremental Changes

IMPORTANT ‘

In the Strategy Biennial Change (SBC) grid, the calculations for the Total Incremental Changes and Difference

@ (must be $0) fields will update each time you enter items and click Save. For each of the agency’s strategies, the
Difference (must be $0) field must ultimately equal zero and you must have at least one entry in the Explanation(s) of
Amount field before you can set your agency Status to COMPLETE. If your Biennial Change field is zero for a given
strategy and there are no changes in need of explanation, then enter a comment such as: “No change requested from
the Base Spending amount to the Baseline Request amount.” If your agency’s Biennial Change field is a net zero for a
given strategy, you could have a situation where the need for an explanation does exist, such as offsetting MOF swaps
are requested or other offsetting budget actions are anticipated.

To delete a row of entered Explanation(s) data in the Strategy Biennial Change (SBC) grid, save any
unsaved data first and then click the red ‘%’ in the leftmost column (shown in the following example).

Click OK in the pop-up window to confirm.
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'Strategy Biennial Change (SBC): €3

ICalculations (includes Rider Appropriations amounts):

Strategy Biennial Total - All Funds Biennial Total Incremental Difference
Base Spending (Est 2026 + Bud 2027) Baseline Request (BL 2028 + BL 2029) Change Changes (must be $0)
$47,727 860 H $103,106,561 $55,378,701 $55,378,701 $0

Explanation(s):

Seq Amount Explanation(s) of Amount (must specify MOFs and FTEs)

” 1 ‘ ‘ $52 578 701 $52,578,701 of the $55,378,701 net Biennial Change is due to reason XYZ. GR Fund 801 increased
o5 ‘ i : by 452,578,701 from FY2026-27 to FY2828-29. Related GR-funded FTEs increased by 12 due to ...
Delete h $2.800,000 $2,800,000 of the $55,378,701 net Biennial Change is due to reason ABC. The $2,800,000
R ? ! consists of a $1,000,000 Fund ©86 increase and a $1,800,000 Appropriated Receipts increase.

$55,378,701| Total Incremental Changes

Are you sure you want to delete Row# 17

@ cancel

To change the sequencing of the entered items, you can either change the numbers in the Seq column

or click on the up/down arrows in the second column (example shown below), and click Save.

Explanation(s):
Seq Amount Explanation(s) of Amount (must specify MOFs and FTEs)
% 1 | $52 578,701 ‘ $52,578,701 of the $55,378,781 net Biennial Change is due to reason XYZ. GR Fund 881 increased
R ! ! by $52,578,701 from FY2026-27 to FY2028-29. Related GR-funded FTEs increased by 12 due to ...
|t |2 | $2 800000‘ $2,800,000 of the $55,378,701 net Biennial Change is due to reason ABC. The $2,800,000
! ! consists of a $1,000,000 Fund 906 increase and a $1,800,000 Appropriated Receipts increase.

$55,378,701 Total Incremental Changes

iy

CATALOG OF FEDERAL DOMESTIC ASSISTANCE/ASSISTANCE LISTING NUMBERS (CFDA/ALNs)

IMPORTANT ‘

All MOFs for specific federal grant award funding refer to a unique 5-digit identifier. Prior to May 2018, the unique 5-digit

@ identifiers were called Catalog of Federal Domestic Assistance numbers (CFDAs). The federal Catalog of Federal
Domestic Assistance website (CFDA.gov) transitioned to SAM.gov in May 2018. As part of this change, the term “CFDA
number” was replaced by the term “Assistance Listing Number” (ALN), though the unique 5-digit identifier remains the
same. Although the term CFDA has been phased out at the federal level, some state and federal guidance may
reference CFDAs instead of ALNs. These instructions use the term “CFDA/ALNs.”

Federally funded MOFs can be added from the Strategy>Budgeting submenu or from the
Strategy=> CFDA/ALNs submenu. Select the option that works best for you.

o  Use the Strategy->Budgeting submenu if you want to add CFDA/ALNs while you add
federally funded MOFs. Refer to the BUDGETING SUBMENU section of these

instructions for details.

o  Use the Strategy> CFDA/ALNSs submenu if you want to navigate directly to the Strategy >
CFDA/ALNS data entry screen to add your federally funded MOFs and CFDA/ALNs. Refer
to the CEDA/ALNs SUBMENU section of these instructions for details.

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 20



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

TIP

You can navigate to the Strategy > CFDA/ALNs data entry screen by clicking the Strategy->Budgeting submenu and
then the magnifying glass 5 displayed to the left of a federally funded MOF or you can go directly to the Strategy >
CFDA/ALNSs data entry screen by clicking the Strategy-> CFDA/ALNs submenu.

IMPORTANT

® If a specific CFDA/ALNs number cannot be found in ABEST, send an email to CEDA@Ibb.texas.gov and provide the
following information:

e  Contact Information (name and phone number of requestor);

e  Agency code and agency name;

e  CFDA/ALNs number;

. Program name for the CFDA/ALNs number you are requesting; and

. Notice of grant award or other documentation that demonstrates you have received Federal Funds along with
its intended use. For example, a sub-recipient who is under contract with a primary recipient of a grant award
will need to provide a copy of the contract or agreement that they received from the primary recipient.

BUDGETING SUBMENU

Use the Strategy=>Budgeting menu/submenu if you want to add federally funded MOFs along with

your other MOFs. Complete the steps mentioned previously in the METHODS OF FINANCE
(MOFs) section to add your federally funded MOFs.

To enter dollar amounts at the CFDA/ALNS level, click the magnifying glass ™~ located to the left of
a federally funded MOF code. You will be directed to the Strategy > CFDA/ALNSs screen.

Legislative Appropriation Request

Strategy > Budgeting e

OE MOF SBC Bottom

Strategy:|3—REGU:ATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES V|

Add Multiple OOEs

OOEs:

[«

Add Multiple MOFs

MOFs: 3
Expended Estimated Requested Requested | Exceptional | Exceptional
MoF 2025 2026  |Pudoeted 2027 5008 2029 2028 2029
$¢ | < |555 - Federal Funds $0 $0 $0 $0 $0 $0 $0
[ 1-General Revenue Func v || I | I | I | |
MOF Strategy Totals: $0 $0 $0 $0 $0 $0| $0
1

At the top of the Strategy > CFDA/ALN:Ss screen, you will see the Strategy and federally funded MOF

code that you selected are loaded in the drop-down menu boxes, as shown in the following example.
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Legislative Appropriation Request

@ Strategy > CFDA/ALNs

Bottom

St[a[egy1‘3*REGU:ATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATCRY SERVICES

v]

MOFSI‘SSS - Faderal Fundsk

v]

Adding Multiple CFDA/ALNs — Click the Add Multiple CFDA/ALNSs hyperlink to add multiple

CFDA/ALN:Ss for the selected Strategy and MOF, as shown below.

0 Strategy > CFDA/ALNs

Bottom

Stfalegy:|3—REGUZATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATCRY SERVICES A

MOFS:|555 - Federal Funds

b

Add Multiple CEDAJALN
Add MOFs k

Select the appropriate CFDA/ALNSs and click Save, as shown below.

Click SAVE or CANCEL to return to previous screen.

Select CFDA/ALNs:

[J 000.000.001. - Comptroller Misc Claims Fed Fnd Pym
Il © 000.000.002. - Single Retention (Bonus) Payment
[J 000.000.003. - Salary Adjustments

F*ooo_sm .001. - Information and Referral

(¢ 000.301.001. - Information and Referral

meloyer

@ The nine-digit CFDA/ALNSs codes display leading zeroes. For example, to add CFDA/ALNs 16-922, select 016-922-000
from the CFDA/ALNS listing.

The selected CFDA/ALNs display in the grid, as shown in the below example. Enter the dollar

amounts for each fiscal year and click Save.

CFDA/ALN Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2023 2024 2025 2026 2027 2026 2027
000.301.001. - Information
% Referral | i 1) 22222 33333 33333 0l 0
1000.000.001. - Comproll v || [l I Il I | | |
CFDAJ/ALN Strategy
Totals: $0 $0 $0 $0 $0 $0 $0
| Savei Cancel
JULY 2026
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Adding A Single CFDA/ALNs — Use the gray section to add a CFDA/ALN:Ss for the strategy and MOF
listed. Select the CFDA/ALNSs from the drop-down list (as shown below), enter the dollar amounts
associated with each fiscal year and click Save. The system will not save the data unless you have
entered at least one fiscal year amount for the selected CFDA/ALNS.

Add Multiple CFDA/ALNS

Add MOFs
CFDA/ALN Expended Estimated Budgeted Requested Requested | Exceptional | Exceptional
2025 2026 2027 2028 2029 2028 2029
»® ggg";g}é?g} - Information \ $0|| s1,111)[ 22,222 $33,333| $33,333| $0] | $0]
000.000.001. - Comptroll| | Il I | \ I I |

000.000.001. - Comptroller Misc Claims Fed Fnd Pym
000.000.002. - Single Retention (Bonus) Payment

a
$22,222) $33,333 $33,333 $0 $0

000.000.003. - Salary Adjustments

‘ 000.000.002. - Single Retention {Bonus) Payment
L—— 000.304.001. - SS State Match Employer .

Toj
000.304.002. - SS State Match Employee -op

Repeat the previous steps to add as many CFDA/ALNS as needed.

To add additional federally funded MOFs from the Strategy > CFDA/ALNS screen, click Add MOFs

(as shown below).

Legislative Appropriation Request

q
@ Strategy > CFDA/ALNs '

Botiom

2-PROVIDE REGULATOQRY SERVICES 1-REGULATQRY SERVICES V|

v]

Add Multiple CFDA/ALNs
Add MOFs K

Select the appropriate MOFs and click Save, as shown in the following example.

Click SAVE or CANCEL to return to previous screen.

Select MOFs:

%ﬁZ-Federﬁl Disaster Fund
02-Air Control Board Acct

The selected MOFs load into the MOFs drop-down menu box for the selected Strategy, as shown in
the following example.
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Legislative Appropriation Request

@ Strategy > CFDA/ALNs

Bottom
Strategy:|3—REC—'::@-.'::RY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES v|
2
555 — A=ral unds
Add Multipi>2> — F2ezal Funds
Add MOFs

Select the Strategy=>Budgeting menu/submenu to return to the OOE and MOF detail by strategy
on the Strategy > Budgeting screen.

Then select the desired Strategy. The CFDA/ALNSs detail rolls up for the corresponding MOF and
the CFDA/ALNs amounts are not editable from the MOFs grid, as shown in the following example.

Legislative Appropriation Request

Strategy > Budgeting '
OCE MOF SBC Bottom
Stralegy:|3*3EG’JZATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATCORY SERVICES V|
Add Multiple OOEs
OOEs: ¥

Add Multiple MOFs

MOFs: E3
Expended Estimated Requested Requested | Exceptional | Exceptional
MoF 2025 2026 |Pudgeted 20271 o 2029 2028 2029
PN 02 - Federal Disaster Fund 50 $0] 50 50) 50] $0) 50
3¢ | - [555 - Federal Funds $0 $11,111 $22,222 $33,333 $33,333 $0 $0
| 1-General Revenue Funcv || Ny | ‘ I | I | ‘
MOF Strategy Totals: $0 $11,111 $22,222 $33,333 $33,333 $0) $0

Revising CFDA/ALNs Data — Click the magnifying glass ~ next to the federally funded MOF
(example below) to update the CFDA/ALNSs entries for the corresponding MOF. Select the
appropriate CFDA/ALN:S, revise any dollar amounts associated with the CFDA/ALNSs and click Save.

Add Multiple MOFs
MOFs: (€S
Expended Estimated Requested Requested Exceptional | Exceptional
MOF 2025 2026 |oudgeted 20271 T o008 2029 2028 2029
3¢ | |92 - Federal Disaster Fund $0 $0 $0 $0 $0, $0 $0
3¢ | |555 - Federal Funds $0 $11,111 $22,222 $33,333 $33,333] $0 $0
1-General Revenue Func v | | | | ‘ | ‘ | ‘ | | | |
MOF Strategy Totals: $0 $11,111 $22,222 $33,333 $33,333 $0 $0
|d
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IMPORTANT

@ You cannot modify the selected CFDA/ALNs code once the item is saved. To modify this field, delete the applicable
existing CFDA/ALNSs row of data (as described below) and re-add the information.

Deleting CFDA/ALNs Data — Save any unsaved data first and then click the magnifying glass ™~ next
to the federally funded MOF which will direct you to the CFDA/ALNSs grid. As shown below, click
the red ¥’ to the left of the CFDA/ALN:S to delete a row of data. Then click OK to confirm your

request.

Legislative Appropriation Request

Strategy > CFDA/ALNs
Bottom
Stralegy: | 3-REGULATORY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES V|
MOFs: | 555 - Federal Funds v|

Add Multiple CFDA/ALNs

Add MOFs
CFDA/ALN Expended Estimated Budgeted Requested Requested Exceptional | Exceptional
2025 2026 2027 2028 2029 2028 2029

000.000.002. - Single
Retention (Bonus) \ $0||| so $0] | $5,000| | $5,000 | $0] | s0|
Payment

3¢ (00901 007, - Information | sof[ st s22222f[ $33333  $33333)] 50] 50|
[ 000.000.001. - Comptroll v | | [l Il I I | I |

CFDA/ALN Strategy) $0 $11,111 $22,222 $38,333 $38,333 $0 $0
Totals:

Top

Are you sure you want to delete Row# 17

m cancel

CFDA/ALNS SUBMENU
Use the Strategy> CFDA/ALNs menu/submenu to add federally funded MOFs and CFDA/ALNS.

Status Legislative Appropriation Request
Strategy Budgeting

Rider CFDA/ALNs

Measures

The agency’s first GOS loads into the Strategy drop-down menu box. The MOFs drop-down box
will be empty unless a federally funded MOF was added previously during your data entry on the
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drop-down menu box. To add a new MOF, click Add MOFs, as shown below.

Legislative Appropriation Request

) Strategy > CFDA/ALNs

Strategy>Budgeting menu/submenu. To change the GOS, select a different item from the Strategy

Strategy:|5—gez}::3 SERVICES AND SUPECRT
MOFs: |

1-PROVIDE ADMINISTRATION AND SUPFORT

Add MOFs k

2-INFORMATION TECENOLOGY W |

Select the appropriate MOFs and click Save, as shown below.

Click SAVE or CANCEL to return to previous screen.

|Select MOFs:

Ly

V192-Federal Disaster Fund
[C1102-Air Control Board Acct

[1118-Fed Pub Library Serv Fd

The selected MOFs load into the MOFs drop-down menu box for the selected Strategy.
@ Strategy > CFDA/ALNs

Bottom
Strategy:|5—_2u:-3}::'_" SERVICES RND SUPFCRT 1-PROVIDE ADMINISTEATION AND SUFFORT 2-INFORMATION TECENOLOGY V|
MOFs:|22 - Federal Disaster Fund
92 - Federal Disaster Fund
Add Multiple CEDA/ALNs
Add MOFs

choose the CFDA/ALNS associated with the selected strategy and MOF.
) Strategy > CFDA/ALNs

Select a MOF from the MOFs drop-down menu box, then click Add Multiple CFDA/ALNS to

Bottom
Strategy:|5—AGE}::E SERVICES AND SUPFPCRT 1-PROVIDE ADMINISTRATION AND SUPPORT 2-INFORMATION TECHNOLOGY V|
MOFS:|92 — Federal Disaster Fun v|
Add Multiple CFDAJALN
Add MOFs k

Select the appropriate CFDA/ALNSs and click Save, as shown in the following example.

JULY 2026
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Click SAVE or CANCEL to return to previous screen.

Select CFDA/ALNs:

%00_000_001_ - Comptroller Misc Claims Fed Fnd Pym
['%00.000.002. - Single Retention (Bonus) Payment

@ The nine-digit CFDA/ALNSs codes display leading zeroes. For example, to add CFDA/ALNs 16-555, select 016-555-000
from the CFDA/ALNsS listing.

The selected CFDA/ALNSs load into the CFDA/ALs grid. Enter the dollar amounts for each fiscal
year and click Save (example shown below).

Legislative Appropriation Request
Strategy > CFDA/ALNs
Bottom
Stralegy: ‘ S-AGENCY SERVICES AND SUFFCRT 1-PROVIDE ADMINISTRATION AND SUPPORT 2-INFORMATION TECHNOLOGY V|
MOFS:‘ 92 - Federal Disaster Fund v|
Add Multiple CEDA/AL Ns
Add MOFs
CFDA/ALN Expended Estimated Budgeted Requested Requested Exceptional Exceptional
2025 2026 2027 2028 2029 2028 2029
Enter data below.
000.000.001. - Comptroll v ||| of 2222|| 2222|| 3333 3333 of| o
CFDA/ALN Strategy
Totals: $0 $0 $0 $0 $0 $0 $0
[Sovel
Top

Add, delete, and revise individual CFDA/ALNES, just as you did earlier for the strategy. Refer to the
strategy OOEs and MOFs sections of these instructions for data entry details.

FULL-TIME-EQUIVALENTS (FTES)

Click the Strategy menu and FTEs submenu to enter the FTEs for each strategy, as shown below.

Status Legislative Appropriation Request
Rider
Measures
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Enter the FTE numbers associated with each GOS, and click Save (shown below). As you save the
data, the FTE Strategy Totals at the bottom of the FTEs grid will update.

Strategy > FTEs

Bottom
FTEs: A

Expended | Estimated | Budgeted | Requested | Requested | Exceptional | Exceptional

R 2025 2026 2027 2028 2029 2028 2029

1.1.1 - INTELLIGENCE 1386 139.2 162.0 2215 2215 0 0
1.1.2 - INTEROPERABILITY | savep| cance |
1.2.1 - CRIMINAL INVESTIGATIONS

After you enter the OOE, MOF, CFDA, and FTE data for each strategy and the OOEs and MOFs
are in balance for each strategy, your work on the Strategy menu is complete.

RIDER APPROPRIATIONS DETAIL

The ABEST rider portion of the LAR should include appropriations historically made to your agency
by riders (including appropriation riders in your agency bill pattern, in applicable end-of-article special
provisions, and in Article IX, General Provisions). It should also include new rider appropriations
requests for the upcoming biennium (all new rider appropriations requests in ABEST should begin
with code 701).

Rider appropriations detail data entry should only request appropriations in addition to the amounts
included in the strategies. No riders should be included on the ABEST Rider screens that only direct
your agency to spend funds already appropriated in strategies or for Exceptional Items. Since rider
appropriations are included in strategies for history years, the rider detail you add for those history
fiscal years is informational only (i.e., will not result in double-counting the dollar amounts included
in the strategies). Refer to the Detailed Instructionsfor PART 3.C. RIDER APPROPRIATIONS AND
UNEXPENDED BALANCES REQUEST for more information.

Rider appropriations detail is not copied forward in ABEST from the 89" legislative session to the 90"
legislative session. All appropriation rider descriptions/amounts must be entered for the upcoming
biennium.

RIDER APPROPRIATIONS DESCRIPTIONS

Click the Rider menu and Descriptions submenu (shown below) to create the rider appropriations.

Status

O Rider > Descriptions

Strategy
Rider

Measures
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Adding Rider Appropriations Descriptions — Enter in the grid the Code, Seq (Sequence), Short Name,
Full Name, GOS, Rider Type, Location, Description, and click Save (shown in below example).

Legislative Appropriation Request
© Rider > Descriptions i
Bottom
| Code | Seq | ShortName | FullName | GOS | RiderType | Location | Description
Enter data below.
m3 |1 1552t mame |ruis wame . [8:1--INDIRECT ADMINISTRA v | [wESTMATEL V| 735 757 [E520%
Save Cancel

Enter the rider detail (as shown in the previous example) based on the criteria listed in the following

table labeled Rider Appropriations Detail Criteria.

RIDER APPROPRIATIONS DETAIL CRITERIA

Code Enter the rider number found in the current appropriations bill for existing
appropriation riders. Begin with code 701 for new appropriation riders.

Seq (Sequence) Enter the sequence number associated with the appropriation rider. You may have
more than one GOS that is affected by a given appropriation rider. Use the same
rider code, but increase the sequence number by one for each GOS added.

Short Name Double click in the field to enter the Short Name for the appropriation rider. The
character limit is 35 (a character counter is provided in the text field).

Full Name Double click in the field to enter the Full Name for the appropriation rider. The
character limit is 70 (a character counter is provided in the text field).

GOS Click in the drop-down menu box to select the goal, objective and strategy
associated with the appropriation rider.

Rider Type Click in the drop-down menu box to select the appropriate Rider Type (e.g.,
Estimated, Sum Certain, or Unexpended Balance).

Location Double click in the field to enter the location in the current appropriations bill. The
character limit is 70 (a character counter is provided in the field). For a new
appropriation rider request, type in the text field: “New rider requested.”

Description Double click in the field to enter a description of the appropriation rider. The
character limit is 2,000 (a character counter is provided in the text field).
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You can expand some multi-line text fields by double clicking in the field. Use your keyboard’s Enter key to start a new
line of text in a multi-line text field. Within a multi-line field, click OK or Cancel to move out of the field. Save your work

by clicking Save. Each expandable multi-line text field provides a character counter and identifies the character limit for
that field.

Repeat the previous steps to add additional appropriation riders.

IMPORTANT

wyn

row of rider data by clicking on the red “x” to the left of the Code and click OK to confirm your deletion request (as
shown in the following example), then re-add the rider description information. If you delete a rider description, all the
data associated with the rider (including all entered dollar amounts) is deleted.

@ You cannot modify the Code or Seq from the Rider > Descriptions screen. To modify these fields, delete the existing

Legislative Appropriation Request 0
& Rider > Descriptions i
>
o Are you sure you want to delete Rowé 22 Bottom
Code | Seq | ShortName || | Rider Type Location Description
= Rider's E oK Cancel GAL,V-23, Update
® 5 3 1 Short Name ' |E fiN V] || M-ESTIMATE v Rider 3 rider for
New Rider New Rider New rider New rider
xl\ A 701 1 Short Name Full Name 6'1'2-|NFRASTRUCTUFV| S-SUM CER'IV‘ requested to do XYZ...
| | | 1.1.1-HEALTH AND SA | [ M-ESTIMATE V|
Top
Save [ Careel

Add, delete, and revise appropriation rider entries, just as you did earlier for the strategy. Refer to the
strategy MOFs section of these instructions for data entry details.

RIDER AMOUNTS

Click the Rider menu and the Amounts submenu (shown below) to enter the dollar amounts
associated with each rider appropriations description.

Rider Descriptions

Measures Amounts Seq Short Naf
rr——

@ You can also move to the rider amounts by clicking on the magnifying glass 5, on the Rider > Descriptions grid.
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The agency’s first appropriation rider displays in the Rider drop-down menu box. To change the rider,
select a different Rider from the drop-down menu box, as shown below.

Legislative Appropriation Request 9

' Rider > Amounts

OOE MOF Bottom
Rider:

Add the OOEs and MOFs for each appropriation rider, just as you did earlier for the strategy. Refer

to the strategy OOEs and MOF sections of these instructions for data entry details.

Legislative Appropriation Request

Rider > Amounts

Rider:‘?ﬂl.l - New Rider short Name v|

Add Multiple OOEs

OOEs: &
| OOE | Expended2025 | Estimated2026 | Budgeted 2027 | Requested2028 | Requested 2029
Enter data below.
| 1001-SALARIES AND WAC v | | alf| af| of| 123500 | 144000|
OOE Strategy Totals: $0 $0 $0 $0 $0
Add Multiple MOEs
MOFs: €3
] MOF | Expended2025 | Estimated 2026 | Budgeted 2027 | Requested 2028 | Requested 2029
Enter data below.
1-General Revenue Fund | | of| ol ol 123500 | 144000
MOF Strategy Totals: $0 $0 $0 $0 $0
OOE / MOF Difference: $0 $0 $0 $0 $0]
OOE MOF Top
[savg) Ganca|

IMPORTANT

zero for each fiscal year listed. You cannot complete the LAR until each rider appropriation has its financing (MOFs) and
expenditures (OOEs) in balance.

@ Review the OOE/MOF Difference for each rider appropriation (as shown in the following example). This total should be
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Add Multiple OOEs
QOEs: 3
OQE Expended 2025 Estimated 2026 Budgeted 2027 Requested 2028 Requested 2029
1001 - SALARIES AND
3¢ acES | $0] | 50 | 50| | $123,500| | $144,000]
1002-OTHER PERSONNEL v| | | | | | |
OOE Strategy Totals! $0 $0 $0 $123,500 $144,000
Add Multiple MOFs
MOFs: €S
MOF Expended 2025 Estimated 2026 Budgeted 2027 Requested 2028 Requested 2029
#¢ | 1 - General Revenue Fund $0 $0 %0 $123,500 $144,000
2-Available School Fund v
MOF Strategy Totals: $0 $0 $0 $123,500 $144,000
<ooa 1 MOF Difference: ) $0 $0 $0 $0 $0]
OE MOF Top

To enter dollar amounts at the CFDA/ALNSs level for a rider appropriation, enter data on the
Rider > CFDA/ALN:Ss screen just as you did on the Strategy > CFDA/ALNSs screen.

PERFORMANCE MEASURES

The LAR process requires your agency to project its performance using outcome, output, explanatory,
and efficiency measures from the agency’s updated strategic plan. Your agency has begun or completed
entry of the performance measure definitions in ABEST as part of the strategic planning process for
90-R. Now you will enter values for the measures approved for your agency for 90-R. The data entry
is for actual performance in fiscal year 2025, expected performance for fiscal year 2026, and projected
performance for fiscal years 2027, 2028, and 2029.

IMPORTANT

For the LAR, you must enter values for all measures, both key and non-key. Key measures are those referenced in the
General Appropriations Act (GAA). Non-key performance measures are not referenced in the GAA, but are reported on
in the agency’s operating budget and LAR.

The Detailed Instructions indicate that historical data must be maintained and available for any performance measures

@ that are changed during the strategic planning and budgeting structure process to allow for comparison of performance
between fiscal years. For an approved new measure for the upcoming 2028—29 biennium, an agency may have to
report a historical value for what would have occurred if the measure had existed in the previous fiscal year(s). Obtain
further direction, as needed, from your agency’s assigned LBB analyst.
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OUTCOME MEASURES

Click the Measures menu and the Qutcomes submenu, as shown below.

Measures QOutcomes A

Summary of Requests EpiCl)ATE R

The agency’s first goal and objective (GO) displays in the Goal/Objective drop-down menu box. To
change the GO, select a different GO from the drop-down menu box, as shown in the below example.

Legislative Appropriation Request

' Measures > Qutcomes

Bottom

Goal/Objective: | 1-FROTECT TEXZS 1-PROVIDE INTELLIGENCE v|

1-FROTECT TEXAS 1-PROVIDE INTELLIGENCE

1-PROTECT 2-CONDUCT INVESTIGATIONS

1-FROTECT TEXAS 3-PROVIDE FUBLIC SAFETY

-3 E TEXAS BORDER 1-SECURE TX FROM TRANSNATIONAL CRIME

3-REGULATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES

3-REGULATORY SERVICES 2-PROVIDE REGULATCRY SERVICES .

4-DRIVER LICENSE SERVICES 1-PROVIDE DRIVER LICENSE SERVICES

5-LGENCY SERVICES AND SUFEORT 1-PROVIDE RDMINISTRATION ZND SUPPORT

Adding Outcome Amounts — Enter the amounts for each fiscal year listed (as shown in the following
example) and click Save. The system will not save the data unless you have entered at least one fiscal
year amount for the outcome listed. Repeat for each outcome.

Legislative Appropriation Request

Measures > Outcomes '
Bottom
Goal/Objective: | 1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS v
Outcomes: =
Seq Description % Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
1 |Annual Texas Index Crime Rate [N| 2450 2662 2824| 2811 2811
5 Number of High Threat N | ‘ ‘ |
Criminals Arrested

IMPORTANT

@ Refer to the EXCEPTIONAL ITEMS IMPACT ON OUTCOMES section of these instructions to enter data for Exceptional
Items that relate to outcomes.
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Revising Outcome Amounts — Select the GO from the Goal/Objective drop-down menu box. Revise
any fiscal year amounts associated with the selected outcome and click Save.

OUTPUT, EXPLANATORY, AND EFFICIENCY MEASURES

Click the Measures menu and the Strategy Related submenu, as shown below.

Measures Outcomes

Summary of Requests RiEICh\AGIEICD) S

Exempt Positions Impact on Qutcomes

The agency’s first GOS displays in the Strategy drop-down menu box. To change the GOS, select a

different Strategy from the drop-down menu box, as shown in the below example.

' Measures > Strategy Related L
Bottom
SUaEgyjl—PRCTECC TEXAS 1-PROVIDE INTELLIGENCE 1-INTELLIGENCE v|
1-PROTECT TEXAS 1-PROVIDE INTELLIGENCE 1-INTELLIGENCE
1-FROTECT TEXLS 1-BROVI I LIGENCE 2-INTEROPERABILITY AND COMMUNICATIONS
1-PROTECT TEXAS 2-CON. I GATIONS 1-CRIMINAL INVESTIGATIONS
1-PROTECT TEXAS 2-CON IB TIGATIONS 2-TE¥AS RLNGERS
1-PROTECT TEXAS 3-PROVIDE PUBLIC SAFETY 1-TEXAS EIGHWAY PATROL
1-PROTECT TEXAS 3-PROVIDE PUBLIC SAFETY 2-LIRCRAFT OPERATIONS
1-PROTECT TEXAS 3-PROVIDE PUBLIC SAFETY 3-5ECURITY PROGRRMS
1-PROTECT TEXAS 3-PROVILDE PUBLIC SAFETY 4-STRATEWIDE EMERGENCY RESPONSE
2-3ECURE THE TEXAS BORDER 1-5ECURE TX FROM TRANSNATIONAL CRIME 1-DRUG AND HUMAN TRAFFICKING
1-SECURE TX FROM TRANSNATIONAL CRIME 2-ROUTINE OPERATICONS
2-3ECURE THE TEXLS BORDER 1-S5ECURE TX FROM TRANSNATICNAL CRIME 3-EXTRAORDINARY OPERATIONS

Review the following navigation options (hyperlinks). These options will help you navigate easily
within the application and are helpful when you have a large amount of data displayed on the screen.

NAVIGATION OPTIONS REFERENCE

Outputs Hyperlink (shown in the following example) directs you to the top portion of the
screen (first grid) and displays the output measures for the selected strategy.

Efficiency Hyperlink directs you to the middle portion of the screen (second grid) and
displays the efficiency measures for the selected strategy.

Explanatory Hyperlink directs you to the bottom portion of the screen (third grid) and displays
the explanatory measures for the selected strategy.

Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.
Double Arrow Use this toggle switch (Double Arrow) to collapse or expand a particular grid. It
(top right of each grid) will enable you to view the details above or below a particular grid.
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In these instructions, output measures are used as the primary example of working with strategy related
measures. Working with explanatory and efficiency measures is a similar process. In the example
below, notice that the grids for outputs and explanatory measures include columns for entering values
for Exceptional Items (Excp) for fiscal years 2028 and 2029. Also note in the below example that this
selected strategy does not have any efficiency measures.

Legislative Appropriation Request

Measures > Strategy Related

Outputs Explanatory Bottom
2-ROUTINE OPERATIONS

Strategy:‘Z—SECURE THE TEXAS BORDER 1-SECURE TX FRCM TRANSNATICNAL CRIME

Outputs: €3

v]

Seq
1

Description %| Exp2025 | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029
Number of Tactical Marine Unit | '| '| ‘l '| '| ‘l

Patrol Hours ] ] ! ] ] !

Total Number of Weapons | | | | | |

2 |Seized by LEAs in the Border |N \
Region

Total Dollar Value of Currency
3 |Seized by LEAs in the Border |N \

=

Region | | \ |
4 »
There are no Efficiency Measures associated with this Strategy.
Explanatory: €3
Seq Description %| Exp2025 | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029
1 |Number of Cameras Deployed |N | | |

4 »

. Qutputs Explanatory Top

[Save ] Gance

When entering values in the Exceptional Items columns (Excp) for output measures, the data should
be incremental, indicating only the quantity associated with the impact made by the Exceptional Item
(for example, if the base measurement amount is 100 and the Exceptional Item increases it to 110,
enter 10).

For efficiency and explanatory measures, consider the data as cumulative when entering values in the
Exceptional Items columns. In those cases, you should consider the base measurement and how that
amount is affected by the Exceptional Item (for example, if the base measurement amount is $248 and
the Exceptional Item increases it to $260, enter $260).

Adding Output Amounts — In the Outputs grid, enter the amounts for each fiscal year listed and click
Save, as shown in the following example. The system will not save the data unless you have entered at
least one fiscal year amount for the output listed. Repeat the steps for each strategy and all applicable
measure types (output, efficiency, and explanatory).
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Legislative Appropriation Request

Measures > Strategy Related

Outputs Explanatory Bottom
Strategy:|2—SECURE THE TEXAS BORDER 1-SECURE TX FROM TRANSNATIONAL CRIME 2-ROUTINE OPERATIONS v‘
Outputs: &
Seq Description %| Exp2025 | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029
]

" = . | | | | |
1 Number of Tactical Marine Unit N 4977| 89”' 8921| 8957| 8951| 0| 0
| | | | |

Patrol Hours ]

Total Number of Weapons \ \ \ | | |
2 |Seized by LEAs in the Border [N | | | | | %@
Region | | | | |

)

Revising Output Amounts — Select the GOS from the Strategy drop-down menu box. Revise any
amounts associated with the selected output and click Save.

EXCEPTIONAL ITEMS IMPACT ON OUTCOMES

ABEST allows you to describe how the Exceptional Item dollars (that are requested in the LAR at the
strategy level) will affect the agency’s outcomes. Click the Measures menu and the Impact on
Outcomes submenu, as shown below.

— oucomes |
Summary of Requests Eugiils MG

Exempt Positions Impact on Outcomes
s

The agency’s first GO that has an outcome measure will display in the Strategy drop-down menu box.

Exceptional Items

All strategies related to a given GO that has an outcome measure will be included in the drop-down
menu box. To change the GO, select a different Strategy from the drop-menu down box.

Legislative Appropriation Request

& Measures > Impact on Outcomes o
Bottom
Enunegy: 1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS 1-CRIMINAL INVESTIGATIONS V|
|Seq| 1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS 1-CRIMINAL INVESTIGATIONS
1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS 2-TEXAS RANGERS
Enter da

3-REGULATCRY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 1-CRIME LABORATORY SERVICES

3-REGULATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES

3-REGULATORY SERVICES Goal: 3-REGULATORY SERVICES; Objective: 1-PROVIDE LAW ENFORCEMENT SERVICES; Strategy: 2-CRIME RECORDS SERVICI

3-REGULATCRY SERVICES 2-PROVIDE REGULATORY SERVICES 1-REGULATORY SERVICES
4-DRIVER LICENSE SERVICES 1-PROVIDE DRIVER LICENSE SERVICES 1-DRIVER LICENSE SERVICES
5-AGENCY SERVICES AND SUPPORT 1-PROVIDE ADMINISTRATION AND SUPPORT 1-HEADQUARTERS ADMINISTRATICN
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Adding Outcome Data — After selecting the desired Strategy from the drop-down menu box, select
the appropriate outcome from the drop-down list that is located under Description (as shown below),
and hover the cursor over the Description short name to display the full outcome name. Enter the
amounts for each fiscal year listed, and click Save. The system will not save the data unless you have
entered at least one fiscal year amount for the selected outcome.

Legislative Appropriation Request 0

& Measures > Impact on Outcomes

Bottom

|5trategy:|3—REG'J:ATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V”

|Seq] Description | Excp 2028 | Excp 2029

Enter data below.

| Jlo1-BLOOD ALCOHOL PROCESSED 30 DAYS ~ |
01 - BLOOD ALCOHOL PROCESSED 30 DAYS
02 - DRUG EVIDENCE PROCESSED 30 DAYS
03 - DNA EVIDENCE PROCESSED 90 DAYS Top
04 - CRIME LAB CASES BACKLOGGED | 3-Percentage of DNA Evidence Processed within 90 Days

05 - SEXUAL ASSAULT CASES BACKLOGGED
06 - UCR - AGENCIES ACTIVELY REPORTING
07 - TIMELY INCIDENT-BASED REPORTING

08 - DRUG TOXICOLOGY CASES BACKLOGGED

IMPORTANT

request. For example, if a base level funding request is projected to result in an outcome measure of 95% and the
related Exceptional ltem (if funded) increases that outcome measure to 100%, then enter 100% for the applicable fiscal
year.

@ The Exceptional ltems data for outcomes should be the cumulative effect, taking into account the base level strategy

The outcome Description (full name) will display on the screen after the data is saved (as shown in
the below example).

Legislative Appropriation Request 0'
) Measures > Impact on Outcomes '
Bottom
‘Strategy: | 3-REGULATORY SERVICES 1-PROVIDE LAW ENFORCEMENT SERVICES 2-CRIME RECORDS SERVICES V”
Seq Description Excp 2028 Excp 2029
$| 3 |Percentage of DNA Evidence Processed within 90 Days | 98.0000| | 98.0000
01 - BLOOD ALCOHOL PROCESSED 30 DAYS vl | | |
Top
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Repeat the previous steps for each strategy and outcome that would be impacted by your agency’s
requested Exceptional Items.

Revising Outcome Amounts — Select the GO from the Strategy drop-down menu box. Revise any
amounts associated with the selected outcome and click Save.

SUMMARY OF REQUESTS

The MOF Summary your agency entered into ABEST Base Reconciliation-Stage SBR has been copied
forward to your agency’s ABEST LAR-Stage 01 and those numbers will be reflected on the LAR
Summary of Requests > MOFs menu/submenu. For your agency’s LAR, you will need to review the
historical data for Expended 2025, Estimated 2026, and Budgeted 2027 (that was previously entered
by your agency during the Base Reconciliation-Stage SBR phase), and enter data for the baseline
request years (BL 2028 and BL 2029).

METHOD OF FINANCE (MOFS)

Click the Summary of Requests menu and the MOFs submenu, as shown below.

Summary of Requests [l le -
Exempt Positions m

The Summary of Requests > MOFs screen displays. The first MOF code used in your agency’s Base

Reconciliation displays on the screen in the Existing MOFs grid, as shown below.

Legislative Appropriation Request _
‘@|

@ Summary of Requests > MOFs

Existing MOFs Available MOFs Bottom
Existing MOFs: [z

MOFs: [1 - General Revenue Fund v]

Reviewing/Revising Historical Data — For the listed MOF, review the historical data for Expended
(Exp) 2025, Estimated (Est) 2026, and Budgeted (Bud) 2027 that was previously entered by your
agency during the Base Reconciliation-Stage SBR phase. Contact your agency’s assigned LBB analyst
if you need to make any changes to the historical dollar amounts or appropriation types (Appr. Type).
To make the changes, first update your user profile selection. As shown in the following example, from
the drop-down menu boxes, select 90TH LEGISLATIVE REGULAR SESSION, Base
Reconciliation, SO1-AGENCY SUBMISSION, and your agency. Click Save Selections to update

your user profile.
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f** DEV *** Automated Budget and Evaluation System of Texas (ABEST)

90TH LEGISLATIVE REGULAR SESSION Legislative Appropriation Reques S01 - AGENCY SUBMISSION 405 - Department of Public Safet Status: INCOMPLETE
90TH LEGISLATIVE REGULAR SESSION VH Legislative Appropriation Regquest V\ 501 - AGENCY SUBMISSION v |405 - Department of Public Safety V\
- Business Process not selected...

News

Legislative Ap Base Reconciliation )
Status Strategic Plan/Measure Definitions 0

oIVIeasuL_H. fon Reauest > :
Strategy egislative Appropriation Reques

Biennial Operating Plan

Didar

If you have a question about data entry when revising your historical data for the LAR, read the
applicable Base Reconciliation Instructions by going to the LBB website (www.lbb.texas.gov), then
click AGENCIES PORTAL, and under AGENCY INSTRUCTIONS AND APPLICATIONS
click INSTRUCTIONS: BUDGET SUBMISSIONS & OTHER REPORTING and click Base

Reconciliation Instructions (as shown in the following example).

HOME > AGENCIES PORTAL > INSTRUCTIONS: BUDGET SUBMISSIONS

Budget Submissions

Strategic Plan Instructions

Base Reconciliation Instruction \

Legislative Appropriations Request (LAR) Instructions

Adding Appropriation Types for Existing MOFs — On the LAR Summary of Requests > MOFs screen,
use the gray section at the bottom of the Existing MOFs grid to add additional appropriation types
(Appr. Type) for the selected MOF. Click in the drop-down menu box and hover the cursor over the
Appr. Type abbreviations to show the full names listed in the drop-down menu box (as shown in the
below example). Enter data in the appropriate fields, and click Save.

Legislative Appropriation Request 0
L7
&) Summary of Requests > MOFs )

Existing MOFs Available MOFs Bottom

Existing MOFs: &
MOFs: ‘l - General Rewvenue Fund v‘
Appr. Type Dse‘;’:m'gn Comments | Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029

Regular AlFY2026-27 A
1 RA Appropriations v |expenditures $16,222,000] $16,500,000 $23,000,000 | $0‘ $0|
v| Projected A ‘
RI viart. Ix, sec. Al oists are & 8700 8700|
8.13, License w|—————"r
BA 2 5“'1'.‘0".::3 $16,222,000  $16,500,0000  $23,000,000 $0 $0

|GV BASE ADJUSTMENT
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TIP

In the Existing MOFs grid, you can expand the Summary Description and Comments fields by double clicking in the
cell. The character limits are 150 and 2,500 respectively. Use your keyboard’s Enter key to start a new line of text in the
text field. Within the text field, click OK or Cancel to move out of the text field. Save your work by clicking Save. Each of
those text fields provides a character counter and identifies the character limit.

IMPORTANT ‘

Some appropriation types (Appr. Type) have a drop-down list of standard descriptions. Select a standard description or

@ enter a unique description. To enter a unique description, double click in the white space above the drop-down menu
box and begin typing. If a standard description applies to the selected appropriation type, use it rather than entering your
own description. Using a standard description helps LBB analysts gather information on the impact across all agencies
of certain provisions in the General Appropriations Act and other legislation.

Revising or Deleting BL 2028 and BL 2029 Data — You can modify your entries for the fields labeled
Summary Description, Comments, BL 2028, and BL 2029, but you cannot modify the Appr. Type
field from the Existing MOFs grid. To change an Appr. Type, delete the existing row of data by
clicking on the red “x” to the left of the Appr. Type (shown in the following example) and click OK
to confirm your deletion request, then re-add the new appropriation type information. If you delete
an Appr. Type, data associated with that row (including all entered dollar amounts) is deleted. Also,
you cannot delete a row of information in the Existing MOFs grid if it contains historical data (Exp
2025, Est 2026, or Bud 2027 - refer to the Reviewing/Revising Historical Data section of these
instructions for guidance).

|
& Summary of Requests > MOFs i
Existing MOFs Available MOFs Bottom
Existing MOFs: e
MOFs: |l - General Revenue Fund v‘
Summary
Appr. Type Description Comments Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
Regular & 1FY2026-27 a
1 RA Appropriation w|expenditure w $16,222,000 0L $23’000‘000| $0| $0‘
- I
Art. IX, Sec. *|Projected a
2 RI 8.13, License w|receipts v $0 $0 $0| $8’?00|| $8’?00‘
Delete | v |
v | || |
sl 5“’{.'0";3 $16,222,000  $16,500,000]  $23,000,000 $8,700 $8,700

Adding New MOFs for BL 2028 and BL 2029 Requests — Click the Available MOFs hyperlink at the
top of the screen (as shown below) or scroll down to the Available MOFs grid.

© Summary of Requests > MOFs

Existing MOFs ENENENWNOIE Botiom
’Existi ng MOFs: E !z‘

[Available MOFs: |
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The MOF drop-down list in the Available MOFs grid includes all the MOFs that have not been used
in your agency’s Summary of Request. Select a MOF, Appr. Type, and Summary Description from
each of the drop-down lists. Enter Comments and the dollar amounts for each baseline request year
and click Save (as shown below).

O Summary of Requests > MOFs 9

Existing MOFs Available MOFs Bottom
Existing MOFs: ¥

|Available MOFs:
MOF

Appr. Summary
Type | Description

V|| ~

New federal

|555 - Federal v||RI v|art. 1x, Sec. gl‘{”;nteé::a v | 144000 144000
13.01, Federal 4

Cancel

Existing MOFs Available MOFs Top

Comments Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029

TIP

In the Available MOFs grid, you can expand the Summary Description and Comments fields by double clicking in the

@ cell. The character limits are 150 and 2,500 respectively. Use your keyboard’s Enter key to start a new line of text in the
text field. Within the text field, click OK or Cancel to move out of the text field. Save your work by clicking Save. Each of
those text fields provides a character counter and identifies the character limit.

IMPORTANT

Some appropriation types (Appr. Type) have a drop-down list of standard descriptions. Select a standard description or

@ enter a unique description. To enter a unique description, double click in the white space above the drop-down menu
box and begin typing. If a standard description applies to the selected appropriation type, use it rather than entering your
own description. Using a standard description helps LBB analysts gather information on the impact across all agencies
of certain provisions in the General Appropriations Act and other legislation.

IMPORTANT

@ Each MOF you add has its own data entry screen with appropriation types and descriptions. You may add as many
appropriation types and descriptions as needed for each MOF.

Review and revise (as needed) the data for each MOF listed in the Existing MOFs grid drop-down

menu box (as shown below).

Existing MOFs: &
Yol 1 - ceneral revenue Fond ]
6 - State Highway Fund %

116 - Law Officer Stds & Ed Ac
444 - Interagency Contracts - CJG
501 - Motorcycle Education Acct
555 - Federal Funds

1 666 - Appropriated Receipts

777 - Interagency Contracts

2 780 - Bond Proceed-Gen Obligat
5010 - Sexual Assault Prog Acct
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As you move to and from the Existing MOFs grid and Available MOFs grid, keep in mind the
following navigation options (hyperlinks) that will help you navigate easily within the application and
are helpful when you have a large amount of data displayed on the screen.

NAVIGATION OPTIONS REFERENCE

Available MOFs Hyperlink directs you to the Available MOFs grid. Use this grid
to add new MOFs to your agency’s summary of request.

Existing MOFs Hyperlink directs you to the Existing MOFs grid. Use this grid to
add new appropriation types (Appr. Type) to an existing MOF in
your agency’s summary of request. Click in the Appr. Type
drop-down menu box and hover the cursor over the Appr. Type
abbreviations to show the full names listed in the drop-down
menu box.

Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.

As you enter data in the Existing MOFs grid, notice that the MOF Summary Totals update (shown
in the below example). The MOF Strategy & Rider Totals include data from the strategies for the
historical years (Exp 2025, Est 2026, and Bud 2027) and strategies plus riders for the baseline request
years (BL 2028 and BL 2029).

Legislative Appropriation Request 9

©' Summary of Requests > MOFs

Existing MOFs Available MOFs Bottom

Existing MOFs: 12
MOFs: | 1 - General Revenue Fund v‘
Appr. Type Di‘;';‘r'i‘;?gn Comments | Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
Regular AFY2026-27 &
1 RA Appropriation v |expenditure 9| $16:222,000  $16500,000 $23,000,000 $o‘ 80,
- I
Art. IX, Sec. #|Projected &
%2 RI 8.13, License w|receipts v $0 $o $0 $B,T00‘| $8,T00‘
v]
I |
_— ey
lQ'OF S“To":;:g $16,222,000  $16,500,000  $23,000,000 $8,700 $8,700
e —
MOF Strategy & Rider Totals:| $1,334,430,355] $2,092,881,110] $1,652,723,663] $2,706,499,016] $1,773,093,857|

IMPORTANT

@ The MOF Summary Totals and the MOF Strategy & Rider Totals must match for each fiscal year to balance. A
difference other than zero for any fiscal year results in a closing edit.
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FULL-TIME-EQUIVALENTS (FTES)
To enter a summary of FTE data for the LAR, click the Summary Requests menu and the FTEs

submenu, as shown below.

Measures

Summary of Requests O
Exempt Positions FTEs S

Exceptional Items

Revising FTEs — On the Summary of Requests > FTEs screen, review the historical data that was
entered by your agency during the Base Reconciliation phase. Also, enter the FTE amounts for each
baseline (BL) request year (as shown in the below example) and click Save.

Legislative Appropriation Request
© Summary of Requests > FTEs

FTEs Fed Funded FTEs Bottom

FTEs: €3
Summary
Appr. Type e Comments Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
Regular A |Add comments
1 RA Appropriations w||here. 123.5 1 g Ol 0
2 Ra |Regulor 2||pdd any 0 1365 1305 0|| 0
Appropriations w||comments here. ’ i |
Tl — |
B vlReguar |y coments g0 152.5 152.5
Appropriations w
FTE Summary|
Totals: 123.5 136.5 139.5 0 0
FTE Strategy Totals!] 10,177.7] 10,358.9] 11,713.2] 13,296.2] 13,744.7
Difference:| (10,054.2) (10,2224 (11,573.7)] (13,206.2)] (13,744.7)
| Cancel |

A

IMPORTANT

You cannot delete data for the historical fiscal years that was entered by your agency during the Base Reconciliation
phase. To modify the data for the historical fiscal years, refer to the Reviewing/Revising Historical Data section of these
instructions.

You cannot modify the appropriation type (Appr. Type) from the Summary of Requests > FTEs screen. To change an
appropriation type (for baseline [BL] request years only and does not include historical years data), delete the existing
row and re-add the new appropriation type.

Adding Appropriation Types for FTEs Summary — Use the gray section at the bottom of the FTEs grid
to add additional appropriation types (Appr. Type). Click in the (Appr. Type) drop-down menu box
and hover the cursor over the Appr. Type abbreviations to show the full names listed in the drop-
down menu box. Enter data (shown in the following example) in the appropriate fields and click Save.
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Legislative Appropriation Request
©) Summary of Requests > FTEs

FTEs Fed Funded FTEs Bottom

FTEs: [E3
Appr. Type Di';g’:’p‘:gn Comments Exp 2025 Est2026 | Bud 2027 BL 2028 BL 2029
1 RA iegular‘. ] 4 |lAdd comments 1935 0 0 0 0
ppropriations w||here. ‘
I
2 RA Regular ~ ~ £/jAdd any 0 136.5 1395 0| 0
Appropriations w||comments here. |
]
Regular 4&llany comments go
%3 RA Appropriations w||here ... s L e 1525" 1525
V] |
N deral &
RI VAt X, sec. Aot 235 235
6.10 (i), FTEs w
12 FUEETIIE 1235 1365 1305 1525 152.5
Totals:
RA
RE FTE Strategy Totals:]  10177.7]  10,358.9] 11,7132 132962 13,7447
Difference] (10,054.2)] (10,222.9) (11,573.7)] (13,143.7) (13,592.2)
RIDER APPROPRIATION
TR

IMPORTANT

@ To balance, the FTE Summary Totals and the FTE Strategy Totals should display identical numbers for each fiscal
year. A difference other than zero for any fiscal year results in a closing edit for the LAR.

Deleting Appropriation Types — Save any unsaved data first, and then click the red ‘%’ to the left of the
Appr. Type (example shown below) to delete an Appr. Type. Click OK in the confirmation window.

Legislative Appropriation Request
L
© Summary of Requests > FTEs
FTEs Fed Funded FTEs Bottom
FTEs: €3
Summary
Appr. Type Description Comments Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
1 RA iegular. ] AllAdd comments 1235 0 O| 0 0
ppropriations w||here. |
]
2 Ra |Resular - ZjjAdd any 0 1365 1305 | 0| 0
Appropriations w||comments here. |
%3 RA Regular‘_ . 4llany comments go 0 0 O| 152 5|| 1525
Appropriations w||here ... |
|
Art. IX, Sec. #||New federal #

4 A 6.10 (i), FTEs w||grant for XYZ w 4 g 0| 23 5|| 235
Delete | v — |
R |

FTE Summary
Totals: 123.5 136.5 139.5 176) 176
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Enter the Number (#) Of 100% Federally Funded FTEs in the bottom grid and click Save, as shown

in the below example.

Legislative Appropriation Request
L
@ Summary of Requests > FTEs

FTEs Fed Funded FTEs Bottom

(3
1¥

|FTEs:
# Of 100% Federally Funded FTEs:
Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029 Excp 2028 Excp 2029

2.3 3.4 45 6.9 6.5 0 0

ED

IMPORTANT

@ The number (#) of 100% Federally Funded FTEs should be a subset of the total FTEs reported on the FTEs grid (not
in addition to the number reported on the FTEs grid).

EXEMPT POSITIONS
Exempt positions from the previous session have been copied forward in ABEST. Click the Exempt

Positions menu, as shown below.

Summary of Requests

| Exempt Positions A

Exceptional ltems

IMPORTANT

@ Any changes to exempt positions should be addressed in the LAR’s Administrator’s Statement. Refer to the
Administrator’s Statement section of these instructions for details.

Revising Exempt Positions — Review the data copied forward to the Exempt Positions screen, make

any necessary changes (as shown below), and click Save.

Legislative Appropriation Request 6
Exempt Positions '

Bottom

2028 2029

seq| MO | ey Name | Description [U™ | K&Y| Sal | sgp5gar {2025 gpggal (2026 2g27sa | 2927|2028 Req Sal| Req |2029 Req Sal| Req
Name Pos|Pos| Grp Pos Pos Pos Pos Pos

s |[1 |Pirector |Pirector |Director fyy sioo| [ sroo| 1| swrooo] 1) sissooo| 1 sissoo0] 1]
\ || | | | |

I Cancel
Top
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Adding New Exempt Positions — Use the gray section at the bottom of the Exempt Positions grid to
add exempt positions, as shown in the following example. You may use up to 35 characters for the
Short Name, 200 characters for the Full Name, and 2000 characters for the Description fields.

You can expand the multi-line text fields by double clicking in the field. Use your keyboard’s Enter key to start a new line
of text in a multi-line text field. Within a multi-line field, click OK or Cancel to move out of the field. Save your work by
clicking Save. Each expandable multi-line text field provides a character counter and identifies the character limit.

Legislative Appropriation Request

Exempt Positions ;
Bottom
2028 2029
seq| "™ | FullName | Description |U™|KeY| Sal | 509555 | 2025 spogsal | 2926 | gp27sal | 2027 2028 Req sal| Req |2020 Req Sal| Req
Name Pos|Pos| Grp Pos Pos Pos Pos Pos
Director |Director Director
*® N J[v s177,000| 1| $177,000 1 $177,000) 1] $189,000] 1] $185,000] 1|
Asst. Assistant | New { H ‘ H ‘ ‘ ‘
Inspector |Inspector positionKEdit Text x
New position does b(VZ for this agency, and it was
authorized by HB9993, 89th Legislature. Top

Character Count = 89; MAX = 2000

OK Cancel

Enter whether the new position is unlimited (Unl Pos) and key (Key Pos) in the agency (you can only
enter N for “no” or Y for “yes” for these two fields). Select the salary group (Sal Grp) from the drop-
down menu box, enter the requested salary (Sal) amounts and number of positions (Pos) being
requested for each fiscal year (as shown in the below example), and click Save.

Legislative Appropriation Request

» (7]
Exempt Positions
Bottom
Short Unl|Key| Sal 2025 2026 2027 2028 2029
Seq N Full Name | Description Y 2025 sal 2026 Sal 2027 Sal 2028 Req Sal | Req | 2029 Req Sal| Req
ame Pos|Pos| Grp Pos Pos Pos Pos Pos
% Di"““’r Director |Director I\ly Jev|  srooo| 1] stz 1] swrooo| 1| stesooo| 1| siesooo] 1]
7 'y
?;z;éctar ?Z;Zgﬁ gﬁ?mon vy s vl || [ | EE I I
@l Cancel_|
N
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Resequencing Positions — To resequence the exempt positions, either click the N arrows (as shown
below) or change the numbers in the sequence (Seq) field.

Legislative Appropriation Request ;
Exempt Positions 0
Bottom
Short Unl|Key| Sal 2025 2026 2027 20 2z
Seq N Full Name | Description Y 2025 sal 2026 Sal 2027 sal 2028 Req Sal| Req (2029 Req Sal| Req
ame Pos|Pos| Grp Pos Pos Pos Pos Pos
s | |Pirector |Director fDirector iy e o) sirroo| 1| stzoo0] 1] sirreof 1| stesoo0] 1| sisseon] 1
= - "
j R Sl e [ of o sl o w| o smw| o smw] o
HE \ | | || ||
Top

Repeat the previous steps to add additional exempt positions.

Deleting Exempt Positions — Save any unsaved data first, and then click the red %’ in the leftmost
column (shown below). Click OK in the confirmation window.

Legislative Appropriation Request ;
Exempt Positions 0
Bottom
2028 2029
seq| SM | FyiName |Description UM KSY| Sal | ogo5aa | 2025 aoppca (2028 ogo7sal | 2027|9028 Req Sal| Req |2029 Req Sal| Req
Name Pos|Pos| Grp Pos Pos Pos Pos Pos
Asst. Assistant [N A
* 11 I;:pectcr I;:;:cigr p:gitiun ;‘ Y ‘| 50 OH $0‘ O‘ $O| OH $123’000H 1‘ $123‘OOO‘ 1|
/x T[5 | pirector [Director [Director "Iy Tre o™ sar7000] 1| st77000 1|  st7rooo| 1] sieso00) 1 siesoo0| ]
| e | | | L | | ||
Top
Are you sure you want to delete Row# 17
Cancel

EXCEPTIONAL ITEMS

Agencies may request funding above the base level in their LARs. These requests are referred to as
“Exceptional Items.” Each Exceptional Item request should identify the enhanced services or increased
effectiveness of agency operations that would result from receiving the request.
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IMPORTANT

For institutions of higher education (IHEs), IHEs must also complete ABEST data entry for LAR HE-Schedule 9 for every
requested Exceptional Item that is an IHE non-formula support item. Refer to the additional, supplemental ABEST data
entry instructions for IHEs on the LBB’s webpage.

IMPORTANT

Agencies that typically provide SUB REQUESTS within an Exceptional Item request now may do so in ABEST. A SUB
REQUEST is the smallest actionable piece of an Exceptional ltem. If utilized, SUB REQUESTS should be entered in
priority order. Contact your agency’s assigned LBB analyst with any questions on SUB REQUESTS.

EXCEPTIONAL ITEMS REQUEST DESCRIPTIONS

Click the Exceptional Items menu and the Request Descriptions submenu, as shown below.

! Exempt Positions
| Exceptional Iltems Request Descriptions
. Capital Projects Request IT Component Details

AT TeTg dla [ M i =T i =11 (o1 8 Request Anticipated Out-year Costs/Contracting Details
Reports Request Strategy Related Details

LAR to PDF Request CFDAJALNs

As shown below, add each Exceptional Item by entering a Short Name, Full Name, Justification,
and an explanation of related external or internal factors (Ext or Int Factors). Select “Y” (Yes) or “N”
(No) for “Is there an IT component?”, “Anticipated Out-year Costs?”, “Will this item likely
involve contracts > $50,0002”, and “Is this item required to be broken down into Sub Requests?”
(each of the four questions apply to all aspects of each Exceptional Item), and click Save.

Legislative Appropriation Request

Exceptional ltems > Request Descriptions -
Boitom
L S Extor Int Istherean IT | Anticipated Out- | Will this item likely involve Is this item required to be broken
H P"°"“" IR || GUILEE ‘ o ‘ Factors ‘ component? | _year Costs? ‘ contracts > $50,0007 ‘ down into Sub Requests?
Enter data below.
Info Tech Information Agency Needs  |External
Request Technology funds to X¥Z  |factors are ~
N

Top

Saveg | Cancel
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IMPORTANT

A pop-up dialog box will display indicating additional data entry requirements if “Y” is selected on any of the four
questions that have drop-down menu boxes. If a dialog box displays, click OK and refer to the /T Component Details or
Anticipated Out-year Costs/Contracting Details sections of these instructions for details on the additional data entry.

You may use up to 35 characters for the Short Name, 210 characters for the Full Name, and 2000
characters for the Justification and Ext or Int Factors text fields.

You can expand the multi-line text fields by double clicking in the field. Use your keyboard’s Enter key to start a new line
of text in a multi-line text field. Within a multi-line field, click OK or Cancel to move out of the field. Save your work by
clicking Save. Each expandable multi-line text field provides a character counter and identifies the character limit.

ABEST will automatically enter a Priority for each Exceptional Item added. To resequence the
priority, click the N arrows (as shown below).

Legislative Appropriation Request

Exceptional ltems > Request Descriptions

Bottom

ExtorInt IsthereanIT | Anticipated Out- |Will this item likely involve|Is this item required to be broken

Priorityl ShortName | FullName | Justfication | cooior” | component? | yearCosts? | contracts>$500007 |  downinto Sub Requests?

Info Tech Informatio * [Agency needs External
v v v v
* M L Request n Technolo = |funds to XYZ ... |factors are +
* Fel and Misd |Felony and *|[New law passed |Internal .
v v v v
LI e rine Unit  |Misdemeano v [requiring ... factors are * Vf

*MC"E Up
i ENE K K

Clicking on the magnifying glass ™ (see below example) to the left of the Priority field on the
Exceptional Items > Request Descriptions screen will take you to the Exceptional Items > Request
Strategy Related Details screen. The Exceptional Items > Request Strategy Related Details screen
(example shown below) is where you will enter related data on MOFs, OOEs, FTEs, and impact on
performance measures. More details on the Exceptional Items > Request Strategy Related Details
screen will be provided later in these instructions.

Legislative Appropriation Request

Exceptional ltems > Request Descriptions

Bottom

Extornt Istherean|T | Anticipated Out- |Will this item likely invalve Is this item required to be broken

aii) mrabun | ALLEE B Factors component? year Costs? contracts > $50,0007 down into Sub Requests?

Fel and Misd |Felony and *[New law passed |Internal 3
v v v v
* + 1 Crime Unit  |Misdemeano v |requiring ... [factors are v Vj
I Show Strategy Related |, Informatio |a d
- gency needs External v v v v
LI Request n Technelo +|funds to XYZ ... |factors are -
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& Exceptional ltems > Request Strategy Related Details

OOEs MOFs FTEs Quicomes Qutputs Efficiency Explanatory Bottom

Excp_ Item: | 1-Fel and Misd Crime Unit v|
Strategy: | 1-PROMOTE EFFIC. IR POLICIES/SYSTEMS  1-PLZN] TEWIDE PLANNING -v|
Add Muttiple OOES
‘OOES: &
Add Muttiple MOFs
‘MOFS: 5
\ OOE  MOF Difference: $0 $0|

[

‘FTES:

[

‘Impact on Outcomes:

[

‘Outputs:

[

‘Efficien cy:

[

‘Explanatory 3

O0QEs MOFs FTEs Quicomes Qutputs Efficiency Explanatory Top

The Exceptional Items > Request Descriptions screen will display a down-arrow (see below example)

&
Show Sub Requests

when you select “Y” (Yes) for the question: “Is this item required to be broken down into Sub
Requests?” (see the far right column in the following example).

Legislative Appropriation Request 0
Exceptional ltems > Request Descriptions ]
Bottom
o o Ext or Int IsthereanIT | Anticipated Out- (Will this item likely invelve (Is this item required to be broken
Priority) ShortName | FullName | Justification | “cooorc” | comoonent? | yearCosts? | contracts>$50,0007 | downinto Sub Requests?
Fel and Misd [Felony and New law passed |[Internal
* e ! Crime Unit  |Misdemzano v |requiring ... factors are ~
T Info Tech Informatio * |Agency needs External Show Sub Requists
®(5) 2 Request n Technolo ¥ [funds to XYZ ... |factors are ~ |
| Cancel ‘

If Sub Requests data is required for your agency, click on the down-arrow (shown in the above example
and in the following examples) to enable the Enter Sub Requests: grid to display for the Selected
Exceptional Item. Enter data in all the required fields and click Save.
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Legislative Appropriation Request g
Exceptional ltems > Request Descriptions i
Bottom
o FSrr Extor Int Istherean IT | Anticipated Out- |Will this item likely involve |Is this item required to be broken
[t HmuiEre | AN SLBTREED Factors component? year Costs? contracts > $50,0007 down into Sub Requests?
Fel and Misd |Felony and Mew law passed |Internal b,
* M ! Crime Unit Misdemeano v |requiring ... factors are ~» 1
T Info Tech Informatio Agency needs External Show Sub Requdsts
®%||2 Request n Technolo - |funds to XYZ ... [factors are = ‘
Selected Exceptional Item: 1 - Fel and Misd Crime Unit
Enter Sub Requests:
i e Is therean IT Anticipated Out-year Will this item likely involve
Priority Short Name Full Name Justification Ext or Int Factors component? Costs? contracts > $50,0007
Fel Crime Unit  |Felony Crime New law passed External factors
2 S (@ Component Unit Component requiring ... are ...
Misd Crime Unit |Misdemeanor Because of the Internal factors
® T () Component Crime Unit creation of Fel ~are ...

Additional data entry will be required for each Sub Request on various other Sub Request screens,
which will be discussed later in these instructions.

EXCEPTIONAL ITEMS REQUEST IT COMPONENT DETAILS

You are required to enter IT Component Details if you answered “Y” (Yes) to “Is there an IT
component?” on the Exceptional Items > Request Descriptions screen. Skip this section if “N” (No)
was selected for every Exceptional Item regarding the IT component question. To enter IT
Component Details, click the Exceptional Items menu and the Request IT Component Details
submenu as shown on the following example.

Request Descriptions

Exceptional Items

Capital Projects Request IT Component Details

L]l i s R i a1y i =1 (118 Request Anticipated QOut-year Costs/Contracting Details

Select an Exceptional Item from the drop-down menu box, as shown below.

L egisfative Appropriation Request g

¢ Exceptional ltems > Request IT Component Details

Bottom

Exceptional Iltems list with IT Component:
[Z-Info Tech Reguest

7
R
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On the Exceptional Items > Request I'T Component Details screen, enter data in the grid labeled
Exceptional Items IT Component. The data needed for each text field is explained generally in the
example below, and refer to the Detailed Instructions for additional information.

Legislative Appropriation Request

0 Exceptional Items > IT Component Details

Bottom
Exceptional ltems list with IT Component:
|2—::1f::::ati3:1 Technology ABC Reguest w
Exceptional ltems IT Component: 12]
E(e:;s I=aching |enter tracking key generated by SPECTRIM for Prionitization of Cybersecurity and Legacy Systems project. (character limit is 30) |

Plegse describe the IT project related to the exceptional item and provide detailed cost breagkdown of the
IT component to include the Method of Finance and totaling to the Estimated IT Cost for fiscal years 2826

Description of |, o 230.

IT Component :

Is IT
component
v
New or Current New
Project ?
Stotus: for current IT projects, describe the status of the project, including: amounts appropricted,
expended or allocated and allocation of FTE positions in both the 2824-25 and 2826-27 biennia; how funding
Status: was expended; and any detail on changes in cost, schedule, or scope since the project was initigted.
Analyze the project cost factors related to the project’s anticipated payback, benefit or gain.
Outcomes:
Describe the program or system related performance objective and the measures that will gouge the
project’'s success,
Outputs:

Type of Project
?

Please explain the alternative solution if this Information Techneolegy component is not funded? Can the
project be scaled down if partial funding is received? Indicate how the project can be scolable by cost

oA e and/or duration (i.e. implemented in multiple years).

Analysis:

On the Exceptional Items > Request IT Component Details screen (shown in following example),
enter data in the three grids labeled Estimated I'T Cost, Scalability, and FTE’s, and click Save. Refer
to the Detailed Instructions for additional information. If the data entry fields on the three grids are
grayed out for any particular Exceptional Item, that means that selected Exceptional Item includes
Sub Requests data, and the data entry for that Exceptional Item will be done on the Exceptional Item
> Sub Request Anticipated Out-year Costs/Contracting Details screen (discussed later in these
instructions).
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Legislative Appropriation Request

Exceptional Iltems > Request IT Component Details '
Bottom
Exceptional Items list with IT Component:
| 1-Information Technology ABC Regquest v|
Exceptional Items IT Component: ¥
Estimated IT Cost: [
2026 2027 2028 2029 2030 2031 2032 T°g‘f'£:;’; c';'fe
11171)| 22222 33333 44444 55555 66666 | 77777 550000
Scalability: E3
2026 2027 2028 2029 2030 2031 2032 T°$':;’;; c';'fe
FTE’s: €3
2026 2027 2028 | 2029 | 2030 2031 2032
(S| [Dofte | Gancel

Top

A If an ABEST screen has multiple grids for data entry and the screen only has one “Save” button for that screen, ABEST
allows you to click “Save” one time on that screen with multiple grids. You can click “Save” after entering data for all the
grids and click “Save” one time.

EXCEPTIONAL ITEMS REQUEST ANTICIPATED OUT-YEAR COSTS/CONTRACTING DETAILS

Enter details here if you answered “Y” (Yes) to “Anticipated Out-year Costs?” and/or “Will this item
likely involve contracts > $50,000?” on the Exceptional Items > Request Descriptions screen (both
questions apply to all aspects of each Exceptional Item). Skip this section if “N” (No) was selected for
every Exceptional Item regarding the two questions. To enter details, select the Exceptional Items
menu and the Request Anticipated Out-year Costs/Contracting Details submenu (example below).

| Exceptional Items Request Descriptions

Capital Projects Request IT Component Details

AT T <L gl R i =Ty =1ile1 18| Request Anticipated Qut-year Costs/Contracting Details
Reports Request Strategy Related Details
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Select an Exceptional Item from the drop-down menu box, as shown below.

Legislative Appropriation Request

Exceptional Iltems > Request Anticipated Out-year Costs/Contract Details

Exceptional Items list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:

1-Information Technology ABC Request

2-Fel and Misd Crime Unit Information Technology ABC Request

Enter data in the Anticipated Out-year Costs grid (example shown below), and click Save. The
character limit is unlimited for the text field. If the data entry fields for the MOF Amounts (All
Funds) grid is grayed out for any particular Exceptional Item, that means that selected Exceptional
Item includes Sub Requests data, and the data entry for that Exceptional Item will be done on the
Exceptional Item > Sub Request Anticipated Out-year Costs/Contracting Details screen (discussed

later in these instructions).

Legislative Appropriation Request

O Exceptional Items > Request Anticipated Out-year Costs/Contract Details

Bottom

Exceptianal Items list with Anticipated Out-year Costs ar Contracts valued at $50,000 or abave selected:

|1—Infor:ﬂation Technology ABC Reguest

[

|/Anticipated Out-year Costs:

Describe anticipated out-year costs here ...

Description of Anticipated

Out.year Costs - The character Limit for this text field is unlimited.

IMOF Amounts (All Funds):
2030 2031 2032

| $911,111] || $922,222|| $933,333]

You must save your entries before adding new MOFs

Add Multiple MOFs

‘MDF Amounts (GR Only):

[«

After saving your MOF Amounts (All Funds) entries, if the All Funds amounts include any General
Revenue Funds, then click on the hyperlink for Add Multiple MOFs just above the MOF Amounts
(GR Only) grid, as shown in the following example.
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Legislative Appropriation Request
) Exceptional Items > Request Anticipated Out-year Costs/Contract Details '
Bottom
Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
|1—Infor:ﬂati0n Technology ABC Reguest v‘
Anticipated Out-year Costs: 2
Describe anticipated out-year costs here ...
Description of Anticipated The character limit for this text field is unlimited.
Qut-year Costs :
MOF Amounts (All Funds):
2030 2031 2032
$911,111| $922,222| | $933,333|
Add Multiple MOFs ‘
MOF Amounts (GR Only): 2
[ ] MOF \ 2030 | 2031 | 2032
No records to display.
[ ] MOF Totals:] 8] 80| $0

If you click on the hyperlink for Add Multiple MOFs that is just above the MOF Amounts (GR
Only) grid, a Select MOFs screen will display (example shown below) with all the available General
Revenue MOFs that were entered on the Strategy Related Details screen. Select all the General
Revenue MOFs that are included within the MOF Amounts (All Funds) totals for the Anticipated
Out-year Costs, and click Save.

Click SAVE or CANCEL to return to previous screen.

Select MOFs:

1-General Revenue Fund
[B@)o-Available School Fund

| Savy| | Cancel
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The selected General Revenue MOFs will display in the MOF Amounts (GR Only) grid, as shown

below.

Legislative Appropriation Request 0

© Exceptional ltems > Request Anticipated Out-year Costs/Contract Details

Bottom

Exceptional Items list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:

‘1—Infor:nation Technology ABC Regquest v

>

|Anticipated Out-year Costs:

Describe anticipated out-year costs here ...

Description of Anticipated
Qut-year Costs :

The character limit for this text field is unlimited.

IMOF Amounts (All Funds):
2030 2031 2032

$911,111] | $922,222] || $933,333)

Add Multiple MOFs

IMOF Amounts (GR Only): &

e ——
~ MOF ~~_ 2030 2031 2032

1 - General Revenue Fund \ $0 $0 $0
2 - Available School Fund ] $0 S0 $0

B ~_—~~ __ MOF Totals: $0 $0 $0

e ——————

P
VEIERN

Enter the applicable GR Only dollar amounts in the grid (example shown below), and click Save.

Add Multiple MOFs
MOF Amounts (GR Only): (2
MOF 2030 | 2031 2032
% | |1 - General Revenue Fund 3333 4444| 5666
#¢ | 2 - Available School Fund 1111 2222| 3333
MOF Totals: $0 $0 $0

Next, enter data in the Contracting grid (as shown in the following example), and click Save. The
character limit is unlimited for the text field.

IMPORTANT

Descriptions screen, the Contracting grid will not appear on the Exceptional Items > Anticipated Out-year
Costs/Contract Details screen.

@ If you answered “N” (No) to “Will this item likely involve contracts > $50,000?” on the Exceptional Items >
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Legislative Appropriation Request )
' Exceptional ltems > Request Anticipated Out-year Costs/Contract Details )
Bottom
Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected
[1-Informaticn Technology ABC Request -
[Anticipated Out-year Costs: £S5
Describe anticipated out-year costs here ...
gﬁi(;{égiogo‘;ft?hndpaied The character limit for this text field is unlimited.
MOF Amounts (All Funds):
2030 2031 2032
[ $911,111] 5922 222| $933 333|
Add Multiple MOFs
[MOF Amounts (GR Only): E3
MOF 2030 2031 2032
| |1 - General Revenue Fund $3,333 $4 444 $5,555
3¢ | |2 - Available School Fund $1,111 $2,222 $3,333
MOF Totals: $4,444 $6,666 $8,888
Contracting: Z]
Approximate Percentage of
Exceptional ltem : 9.0%
I Describe the type of contract and the duration here ...
Contract Description The character limit for this text field is unlimited.
Top

EXCEPTIONAL ITEMS REQUEST STRATEGY RELATED DETAILS

The Exceptional Items > Request Strategy Related Details screen allow you to:
o identify how an Exceptional Item’s funding is allocated among strategies; and
 indicate how an Exceptional Item affects agency performance measures.

To begin entering strategy related details for each of your Exceptional Items, click the Exceptional
Items menu and the Request Strategy Related Details submenu, as shown below.

Exceptional Items

Capital Projects

Reports
LAR to PDF

ATl s Wy = 1g = i1} Request Anticipated Out-year Costs/Contracting Details

Request Descriptions

Request IT Component Details

Request Strategy Related Details

Request CFDAJALNs
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IMPACT ON STRATEGY RELATED FUNDING AND FTES
The agency’s first Exceptional Item (Excp. Item) and first GOS (Strategy) load into the drop-down

menu boxes at the top of the screen. To change these, select an existing Exceptional Item from the
first drop-down menu box (Excp. Item), and select a GOS (Strategy) from the second drop-down

menu box.
Legislative Appropriation Request ;
Exceptional Items > Request Strategy Related Details ]
OOEs MOFs FTEs Outcomes Outputs Efficiency Explanatory Bottom
Excp. Item:| 1-Information Technology ABC Reguest v|
Strategy: [ S-AGENCY SERVICES AND SUPPORT 1-PROVIDE ADMINISTRATION AND SUPPORT  2-INFORMATION TECHNOLOG w,
1-PROTECT TEXAS 1-PROVIDE INTELLIGENCE 1-INTELLIGENCE A
Add Multiple | 1-proTECT TEXAS 1-PROVIDE INTELLIGENCE 2- INTEROPERABILITY |

Enter the Exceptional Item information for each affected strategy by either clicking on the applicable
hyperlink (OOEs, MOFs, or FTEs) at the top of the screen, or you can scroll down to the grids for
OOEs, MOFs, and FTEs (see below example).

Exceptional ltems > Request Strategy Related Details

OOEs MOFs FTEs OQulcomes Outputs Efficiency Explanatory Bottom

EXGp. Item: ‘ 1-Information Techneology ABC Reguest v|

Stl’ategy:‘5—AGENCY SERVICES AND SUPPORT 1-PROVIDE ADMINISTRATICN AND SUPPORT 2-INFORMATION TECHNOLOG'V|

Add Multiple OOEs

OOEs: [E3

| OOE | 2028 \ 2029

Enter data below.

‘ 1001-SALARIES AND WAGES v| |
OOE Totals: $0 $0

Add Multiple MOFs

MOFs: &
1 MOF | 2028 | 2029
Enter data below.
| 1-General Revenue Fund v | [N |
MOF Totals: $0 $0
| OOE / MOF Difference: $0 $0|
FTEs: 3
| FTE 2028 2029
Enter data below.
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Enter the OOEs, MOFs, and FTEs data for the Exceptional Item, just as you did earlier for the
strategy. Refer to the strategy OOEs, MOFs, CFDA/ALNs, and FTEs sections of these instructions for
data entry details. The data you enter here should apply only to a specific Exceptional Item. If the data
entry blue hyperlinks for Add Multiple OOEs and Add Multiple MOFs are not available on the
Exceptional Items > Request Strategy Related Details screen for any particular Exceptional Item,
that means that selected Exceptional Item includes Sub Requests data, and the data entry for that
Exceptional Item will be done on the Exceptional Item > Sub Request Strategy Related Details
screen (discussed later in these instructions).

IMPORTANT

@ Entered dollar amounts and FTEs should be incremental, reflecting quantities associated with the Exceptional Item only.

Funding for an Exceptional Item may link to one or multiple strategies.

IMPORTANT

Strategy allocations and the FTEs associated with an Exceptional Iltem (Exceptional ltem amounts that were entered

@ under the Strategy->Budgeting menu/submenu) must equal the dollar amounts and FTEs requested for the
Exceptional Item under the Exceptional ltems—> Request Strategy Related Details menu/submenu. If these amounts
are not balanced, closing edits appear on the agency’s Status screen.

IMPACT ON STRATEGY RELATED PERFORMANCE MEASURES

Enter the Exceptional Item information for each affected measure by either clicking on the applicable
measure hyperlink at the top or bottom of the screen (shown in the following example), or you can
scroll down to the grids for Impact on Outcomes, Outputs, Efficiency, and Explanatory. The
entered values identify how the Exceptional Item would affect measures if the Exceptional Item request

is funded.

o]

@ Exceptional Items > Request Strategy Related Details

Excp. Item: [1-Information Technology ABC Request ~|

Strategy: [ lL-FPROTECT TEXAS 1-FROVIDE INTELLIGENCE 1-INTELLIGENCE ~]

Add Multiple OOEs

|00Es:

[«

Add Multiple MOFs

MOFs:

| OOE / MOF Difference: ($9.,999) ($9,999)|
|F TEs:

[

[¢]

(@

|Impact on Outcomes:

[«

|Outpu13:

/ |Efﬁ ciency:

[«

[«

|Exp|anatory:
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Review, as needed, the outcomes and strategy level data you previously entered under the Measures
menu. The measures related data you enter on the Exceptional Items > Request Strategy Related

Details screen should apply only to a specific Exceptional Item.

The value entered for an Exceptional Item’s impact on output measures should be incremental,
indicating only the quantity associated with the Exceptional Item. For example, if the base
measurement amount is 100 and the Exceptional Item increases it to 110, enter 10 (as shown in the

below example).

Qutputs:

| Output Measure | 2028 | 2029
Enter data below.
| 1-ARRESTS FOR DRUG VIOLATIONS v | 10) | 10

The value entered for an Exceptional Item’s impact on efficiency, explanatory, and outcome measures

should be the cumulative effect, which takes the base measurement amount into account. For example,
if the base is 248 and the Exceptional Item increases it to 260, enter 260 (as shown in the following

example).

Impact on Outcomes:

»

| Outcome Measure | 2028 | 2029

Enter data below.

| 1-ANNUAL TEXAS INDEX CRIME RATE v 1 260| |

260

To delete any performance measures data, save any unsaved data first, and then click the red %’ in the

leftmost column (shown below). Click OK in the confirmation window.

Outputs:

Qutput Measure 2028 2029
1-ARRESTS FOR DRUG VIOLATIONS | 10] | 10
Delete NN TRAFFICKING INVESTIGATIONS v | |

Are you sure you want to delete Row# 17

m Cancel
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EXCEPTIONAL ITEMS REQUEST CFDA/ALNS
To enter details for each of your agency’s Exceptional Items, click the Exceptional Items menu and
the Request CFDA/ALN’s submenu, as shown in the following example.

| Exceptional ltems Request Descriptions

Capital Projects Request IT Component Details
A1) lelgdla s M g1 =14y = 1413 ) Request Anticipated Out-year Costs/Contracting Details

Reports Request Strategy Related Details

LAR to PDF Request CFDA/ALNs

Select the desired Exceptional Item (Excp. Item) and applicable Strategy, and click on the Add MOFs
hyperlink. Select the applicable MOFs and click Save.

Legislative Appropriation Request

& Exceptional Items > Request CFDA/ALNs

v]

Excp.

P ‘2—Infc Tech Reguest
[tem: =
Strategy: |1-PROMOTE EFFIC. IR FOLICIES/SYSTEMS

MOFs:

1-STATEWIDE PLANNING _EL\':V|

1-PLANNING AND ALIGNMENT

v]

Add MOFs
No Federakunds Available

The selected MOFs will display in the MOFs drop-down menu, as shown in the below example.

L egislative Appropriation Request
] i\
& Exceptional ltems > Request CFDA/ALNs

E:I(':ﬂp |2—:n:‘: Tech Reguest Vl
Strategy: |1—P33‘:‘JOTE EFFIC. IR POLICIES/SYSTEMS 1-FLANNING AND ALIGNMENT 1-5TATEWIDE PLENNING F—sI\"IVl
MOFs:  [355 - Federal Euna:lsk -
Add MOFs

Add Multiple CEFDA/AL NS

CFDAJ/ALN 2026 2027

Enter data below.

Enter the MOFs and CFDA/ALNSs data for the Exceptional Item, just as you did earlier for the
strategy. Refer to the strategy MOFs and CEDA/ALN: sections of these ABEST instructions for data

entry details. The data you enter here should apply only to a specific Exceptional Item.
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EXCEPTIONAL ITEMS CAPITAL BUDGET SUPPLEMENTAL DOCUMENT

To enter capital budget details for all of your agency’s Exceptional Items that include capital budget
items (one document for all applicable Exceptional Items), click the Exceptional Items menu and the
Capital Budget Supplemental Document submenu, as shown in the following example.

P ST st Aricpted oty CoCanssing e
weors
amto o7

Exceptional ltems

Capital Budget Supplemental Document

-',"'i“-\\ = ()/. Y Sub Requests

The Capital Budget Supplemental Document screen will display, as shown below.

Legislative Appropriation Request 9

& Exceptional ltems > Capital Budget Supplemental Document

Bottom

[] Document Name Supplemental Document Description \ Uploaded Date

No records to display.

Upload Supplemental [E3
No file chosen
Supplemental Document Description:* (50 chars)| |

(Only PDF, Excel, or Word files can be uploaded) Cancel

Click on the Choose File button, select your file/document (only PDF, Excel, or Word files) from
your agency’s local network, and click Save.

Legisfative Appropriation Request @

Exceptional Items > Capital Budget Supplemental Document

Bottom

I Document Name Supplemental Document Description Uploaded Date

No records to display.

Upload Supplemental 2

Choose File | DPS' Exception.._udget Details pdf
Supplemental Document Description:* (50 chars) | |

(Only PDF, Excel, or Word files can be uploaded)
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Add text for the Supplemental Document Description of the file you uploaded, and click Save, as
shown below. The text field has a 50 characters limit.
Legislative Appropriation Request _
Exceptional ltems > Capital Budget Supplemental Document ©
Bottom

\ | Document Name Supplemental Document Description

Uploaded Date

No records to display.

Upload Supplemental

| Choose File | DPS' Exception...udget Details pdf

[

Supplemental Document Description:™ (50 chars) | add "Description” text here & 50 characters limit ‘

N

(Only PDF, Excel, or Word files can be uploaded)

- Cancel |
Top

To delete the uploaded document from ABEST, click the red %’ that is in the far-left column (example

shown below).

Legislative Appropriation Request

Exceptional ltems > Capital Budget Supplemental Document

Supplemental Document

Document Name Description

Uploaded Date

DPS' Exceptional Items Capital Budget Details Budget Details J

DPS' Exceptional Ttems CapitalApr 17 2026 10-10AM

'S

| Cancel |

Top

To view or print the uploaded document, click the magnifying glass
Document Name (example shown below).

\ located to the left of the

Legislative Appropriation Request
Exceptional Iltems > Capital Budget Supplemental Document

Bottom

Supplemental Document
Description

Document Name

Uploaded Date

DPS' Exceptional Items Capital Budget Detail: Budget Details A

DPS' Exceptional Ttems CapitallApr 17 2026 10-25AM

‘ Gancel |
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EXCEPTIONAL ITEMS SUB REQUESTS

Agencies that typically provide Sub Requests within an Exceptional Item request now may do so in
ABEST. A Sub Request is the smallest actionable piece of an Exceptional Item. If utilized, Sub
Requests should be entered in priority order. Contact your agency’s assigned LBB analyst with any
questions on Sub Requests.

On the Exceptional Items > Request Descriptions screen, when you select “Y” (Yes) for the question:
“Is this item required to be broken down into Sub Requests?” (see the two far right columns in the
below example), a down-arrow will display.

Show Sub Requests

Legislative Appropriation Request

Exceptional ltems > Request Descriptions '
Bottom
o S Ext or Int Istherean|T | Anticipated Out- |Will this item likely involve|ls this item required to be broken
Priorty ShortName | FullName | Justfication | core | componemt? | yearCosts? | coniracts>$50,0007 | down into Sub Requests?

Fel and Misd |Felony and = [New law passed |Internal A
» 4 1 Crime Unit  [Misdemeano v |requiring ... factors are + “
T Info Tech Informatic |[Agency needs External Show Sub Requt

ARE Request n Technelo v |funds to XYZ ... |factors are v ‘

\ Cancel |

Top

v

If Sub Requests data is required for your agency, on the Exceptional Items > Request Descriptions
screen click on the down-arrow (as shown in the below example) to enable the Enter Sub Requests:
grid to display for the Selected Exceptional Item. Enter data in all the required fields as needed and
click Save.

X
Show 5ub Requests
| I |

Character limits for each text field are noted in blue text in the following example.
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Legislative Appropriation Request 0
Exceptional ltems > Request Descriptions i
Bottom
i e Extorint Isthere anIT | Anticipated Out- |Will this item likely involve |Is this item required to be broken
e e e e B ey Factors component? year Costs? contracts > $50,0002 down into Sub Requests?
2 Fel and Misd |Felony and Mew law passed |Internal I
* H L Crime Unit  |Misdemeano ~|requiring ... factors are - ¥
|t Info Tech Informatio “ |Agency needs External
® S 2 Request n Technolo ~|funds to XYZ ... |factors are =
Selected Exceptional Item: 1 - Fel and Misd Crime Unit
Enter Sub Requests:
L e Is there an IT Anticipated Qut-year Will this item likely involve
Priority| ~ Short Name Full Name Justification Ext or Int Factors component? Costs? contracts > $50,0007
> Fel Crime Unit  |Felony Crime New law passed External factors
* e (@) Component Unit Component |requiring ... are ...
Misd Crime Unit |Misdemeanor Because of the Internal factors
®| AT 0) Component Crime Unit v |lcreation of Fel ~|are ...
Character Limit |Character limit |Character limit is |Character Limit
is 35 here. is 218 here. 2,860 here. is 2,008 here.
Y k
L)
Top

EXCEPTIONAL ITEMS SUB REQUESTS DESCRIPTIONS

The data your agency entered on the Exceptional Items > Request Descriptions screen will display
on the Exceptional Items > Sub Request Descriptions screen. To access the Exceptional Items >
Sub Request Descriptions screen, click on the Exceptional Items menu and the Sub Requests/Sub
Request Descriptions submenus, as shown below.

spparng ot LT T T
o
v oror

Capital Budget Supplemental Docume

Exceptional Items

Sub Request Descriptions

Sub Request IT Component Details

Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

Sub Request Strategy Related CFDA/ALNs

The Exceptional Items > Sub Request Descriptions screen will display as shown in the following
example. If additional Sub Request items need to be added for a selected Exceptional Item, you may
enter that data on this screen.
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Legislative Appropriation Request 9
Exceptional ltems > Sub Request Descriptions ]
Bottom
Excp_ |temj‘ 1-Fel and Misd Crime Unit v|
Alpha S Is there an IT Anticipated Out-year Will this item likely involve
Priority Short Name Full Name Justification Ext or Int Factors component? Costs? contracts > $50,0007
Fel Crime Unit |Felony Crime New law passed External factors
* 2 @ Camponent Unit Component |requiring ... are ...
T Misd Crime Unit |Misdemeanor Because of the Internal factors
®I5p Component Crime Unit v |creation of Fel ~+(are ...

EXCEPTIONAL ITEMS SUB REQUEST IT COMPONENT DETAILS

To begin entering Sub Request IT Component Details for any of your agency’s Exceptional Items,
click the Exceptional Items menu and the submenus for Sub Requests and Sub Request IT
Component Details, as shown below.

Ty
Sub Requests Sub Request Descriptions

Sub Request IT Component Details

On the Exceptional Items > Sub Request IT Component Details screen, select the desired
Exceptional Item and Sub Request from the drop-down menus (example shown below).

0 Exceptional Items > Sub Request IT Component Details Y

Bottom

Exceptional Items list with IT Component:
|1—Fel and Misd Crime Unit

Sub Request:

{a)-Fel Crime Unit Component
{a) -Fel Crime Unit Component
(b)-Mizd Crime Unit Compcnent

EXGEPIIDHZ'I ems 11 COmponent: &1

IMPORTANT

If you answered “N” (No) to “Is there an IT component?” for a selected Sub Request item on the Exceptional Items >
Sub Request Descriptions screen, the IT Components Details grid will not display for that selected Sub Request item
on the Exceptional Items > Sub Request IT Components Details screen.

Enter data on the four grids (Exceptional Items IT Component:, Estimated IT Cost:, Scalability:,
and FTEs:) just as your agency did previously on the Exceptional Items > Request IT Component
Details screen, and then click Save. The dollar amounts entered on this Exceptional Items > Sub
Request IT Component Details screen will roll up to the amounts displayed on the Exceptional
Items > Request I'T Component Details screen, as shown in the following examples.
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© Exceptional Items > Sub Request IT Component Details )
Bottom
Exceptional Items list with IT Component
|2—Fel and Misd Crime Unit v|
Sub Request:
| (a}-Fel Crime Unit Component v|
‘Exoeptional Items IT Component: =
Estimated IT Cost: 2]
Total Over Life
2026 2027 2028 2029 2030 2031 2032 of Project
m ol o 222222| 222222| 333333 333333 444444 2500000
Scalability: 2]
- Total Over Life
2026 2027 2028 2029 2030 2031 2032 of Project
m ol off 111111 111111 || 166666|| 166666 222222| 1250000
FTE’s: [E3
[ 2026 \ 2027 2028 | 2029 | 2030 | 2031 | 2032 | |
[ ol of 6.5 6.5 7.0 7.0 75
Save | | Delete || Cancel
t Top
0 Exceptional Items > Request IT Component Details
Bottom
Exceptional Items list with IT Component:
‘E—Fel and Misd Crime Unit v|
Exceptional ltems IT Component: 63
Estimated IT Cost: 2]
Total Over Life
2026 2027 2028 2029 2030 2031 2032 s
$0 $0 $222 222 $222 222 $333,333 $333,333 $444 444 $2,500,000
Scalability: [#]
Total Over Life
2026 2027 2028 2029 2030 2031 2032 s
$0 $0 $111,111 $111,111 $166,666 $166,666 $222 222 $1,250,000
FTE's: ey
2026 2027 2028 2029 2030 2031 2032
0.0 0.0 85 65 70 7.0 75
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To make changes to the dollar amounts displayed on the Exceptional Items > Request IT
Component Details screen for any selected Exceptional Item that includes Sub Request data, you will
have to make those dollar amount changes on the related Exceptional Items > Sub Request IT
Component Details screen.

EXCEPTIONAL ITEMS SUB REQUEST ANTICIPATED OUT-YEAR COSTS/CONTRACTING DETAILS

To begin entering Sub Request Anticipated Out-year Costs/Contracting Details for any of your
agency’s Exceptional Items, click the Exceptional Items menu and the submenus for Sub Requests
and Sub Request Anticipated Out-year Costs/Contracting Details, as shown below.

- 0000000000000 ]
Sub Requests Sub Request Descriptions

Sub Request IT Component Details

Sub Request Anticipated Out-year Costs/Contracting Defails

Sub Request Strategy Related Details ’

Sub Request Strategy Related CFDA/ALNS

On the Exceptional Items > Sub Request Anticipated Out-year Costs/Contract Details screen,
select the desired Exceptional Item and Sub Request from the drop-down menu boxes. Enter data in
the Anticipated Out-year Costs grid (example shown below), and click Save. The character limit is
unlimited for the text fields.

Legisfative Appropriation Request

& Exceptional ltems > Sub Request Anticipated Out-year Costs/Contract Details )
Bottom

Exceptional ltems list with Anticipated Out-year Costs or Confracts valued at $50,000 or above selected:

|2—F‘el and Misd Crime Unit v|

Sub Request:

| (a)-Fel Crime Unit Component v|

|Anticipated Out-year Costs: [

Describe the anticipated out-year costs ...
8ﬁi€é‘;tiogog];?hﬂdpated The character Limit for this text field is unliimited.

MOF Amounts (All Funds):
[ 2030 J[ 2031 J[ 2032 J

§ T23,.456| | $234, 56?' $345,678

Add Multiple MOFs

[«

MOF Amounts (GR Only):
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After saving your MOF Amounts (All Funds) entries, if the All Funds amounts include any General
Revenue Funds, then click on the hyperlink for Add Multiple MOFs that is just above the MOF

Amounts (GR Only) grid, as shown in the following example.

L egislative Appropniation Request J
o Exceptional Iltems > Sub Request Anticipated Out-year Costs/Contract Details

Bottom

Exceptional Items list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected
| 2-Fel and Misd Crime Unit

Sub Request:

| (a)-Fel Crime Unit Component

)

|Anticipated Out-year Costs:

Describe the anticipated out-year costs ...

Description of Anticipated
QOut-year Costs :

The character limit for this text field is unlimited.

MOF Amounts (All Funds):
[ 2030 J[ 2031 JL 2032 j

$123,456] [ $234,567 | [ $345,678|

Add Multiple MOFs <

MOF Amounts (GR Only):
[ 1] MOF | 2030 | 2031 | 2032

»

No records to display.

[ ] MOF Totals] $0] $0[ $0

If you click on the hyperlink for Add Multiple MOFs that is just above the MOF Amounts (GR
Only) grid, a Select MOFs screen will display (example shown below) with all the available General
Revenue MOFs that were entered on the Strategy Related Details screen. Select all the General
Revenue MOFs that are included within the MOF Amounts (All Funds) totals for the Sub Request

Anticipated Out-year Costs, and click Save.

Click SAVE or CANCEL to return to previous screen.

Select MOFs:

1-General Revenue Fund
[@)2-Available School Fund

- Cancel |
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The selected General Revenue MOFs will display in the MOF Amounts (GR Only) grid, as shown

in the below example.

Legislative Appropriation Request )
. - : L 7]
O Exceptional Items > Sub Request Anticipated Out-year Costs/Contract Details '
Bottom
Exceptional Items list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
|2—Fel and Misd Crime Unit v|
Sub Request:
|{a]*3‘el Crime Unit Component v|
IAnticipated Out-year Costs: 1]
Describe the anticipated out-year costs ...
gﬁi‘;{é?li,o&g?wdpated The character limit for this text field is unlimited.
IMOF Amounts (All Funds):
2030 2031 2032
[ $123 456 $234,567| $345,678|
Add Multiple MOFs
IMOF Amounts (GR Only): £
eeee——
L~ MOF = 2030 2031 2032
% | |1 - General Revenue Fund \ $0 30 $0
2 - Available School Fund P $0 50 $0
MOF Totals: $0| $0 $0

Enter the applicable GR Only dollar amounts in the grid (example shown below), and click Save.

Add Multiple MOFs

MOF Amounts (GR Only): A
MOF 2030 2031 2032

% ||1- General Revenue Fund 3333| 4444 5955

% | |2 - Available School Fund 1111] 2022 3333

MOF Totals: $0 $0 $0

\

The dollar amounts for Sub Request MOF Amounts (All Funds) and MOF Amounts (GR Only)
for fiscal years 2030, 2031, and 2032 that are entered on the Exceptional Items > Sub Request
Anticipated Out-year Costs/Contract Details screen will roll up to the amounts displayed on the

Exceptional Items > Request Anticipated Out-year Costs/Contract Details screen, as shown in the
following examples.
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Legislative Appropriafion Request _
. - : ©
¢ Exceptional ltems > Sub Request Anticipated Out-year Costs/Contract Details '
Bottom
Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
[2-Fel and Misd crime Unit v
Sub Request
| (a)-Fel Crime Unit Component v‘
IAnticipated Out-year Costs: E3
Describe the anticipated out-year costs ...
Description of Anticipated . . . . .
Out-year Costs The character limit for this text field is unlimited.
IMOF Amounts (All Funds):
2030 I 2031 [ 2032
[ { 5123,458| (5234567 ( 5345678
S~——"
Add Multiple MOFs
IMOF Amounts (GR Only): [ES
MOF 2030 2031 2032
$¢ | |1 - General Revenue Fund $3,333 $4 444 $5,555
3| |2 - Available School Fund $1,111 $2.222 $3,333]
MOF Totals: $4,444| $6,666) $8,888]
|
© Exceptional Items > Request Anticipated Out-year Costs/Contract Details '
Bottom
Exceptional ltems list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
‘ 2-Fel and Misd Crime Unit ~
IAnticipated Out-year Costs: [ES
Description of Anticipated
Qut-year Costs
MOF Amounts (All Funds):
2030 e 2031 2032 | —
( s123.457 ( $234,568 ( 33455679
s —
MOF Amounts (GR Only): [ES
2030 | 2031 2032
MOF Totals: $4,444) $6,666] $8,888|
|

To make changes to the dollar amounts displayed on the Exceptional Items > Request Anticipated

Out-year Costs/Contract Details screen for any selected Exceptional Item that includes Sub Request

data, you will have to make those dollar amount changes on the related Exceptional Items > Sub

Request Anticipated Out-year Costs/Contract Details screen.
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Next, enter data in the Contracting grid (as shown in the following example), and click Save. The
character limit is unlimited for the text field.

IMPORTANT

If you answered “N” (No) to “Will this item likely involve contracts > $50,000?” on the Exceptional Items > Sub
Request Descriptions screen, the Contracting grid will not appear on the Exceptional Items > Sub Request
Anticipated Out-year Costs/Contract Details screen.

L egislative Appropriation Request

Exceptional ltems > Sub Request Anticipated Out-year Costs/Contract Details o

Bottom

Exceptional Items list with Anticipated Out-year Costs or Contracts valued at $50,000 or above selected:
| Z-Fel and Misd Crime Unit

Sub Request:

| (a)-Fel Crime Unit Component

lAnticipated Out-year Costs: ES

Describe the anticipated out-year costs ...

Description of Anticipated

The character limit for this text field is unlimited.
Out-year Costs :

IMOF Amounts (All Funds):
2030 2031 2032
$123,456| $234,567| $345,678]

Add Multiple MOFs

IMOF Amounts (GR Only):

MOF 2030 2031 2032
% | |1 - General Revenue Fund $3,333 54,444 $5,555
3¢ (|2 - Available School Fund $1,111 52,222 $3,333
MOF Totals: $4,444) $6,666 $8,888
IContracting: [E3

Approximate Percentage of
Exceptional liem : 7.0%

Describe the type of contract and the duration ...

Contract Description The character limit for this text field is unlimited.

Top

EXCEPTIONAL ITEMS SUB REQUEST STRATEGY RELATED DETAILS

To enter Sub Request Strategy Related Details for any of your agency’s Exceptional Items, click the

Exceptional Items menu and Sub Requests > Sub Request Strategy Related Details submenus, as
shown in the following example.
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- 0000000000000
Sub Requests Sub Request Descriptions

Sub Request IT Component Details

Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

On the Exceptional Items > Sub Request Strategy Related Details screen, select the desired
Exceptional Item, Sub Request, and Strategy from the drop-down menu boxes. Enter related data
on MOFs, OOEs, and FTEs, just as you did earlier for the strategy. Refer to the strategy OOEs, MOFs,
CEDAJALNs, and F1E;s sections of these instructions for data entry details.

Legislative Appropriation Request (’l
0 Exceptional Items > Sub Request Strategy Related Details '

OOEs MOFs FTEs Bottom

Excp. Item |2—E‘el and Misd Crime Unit vl

SUbl (a)-Fel Crime Unit Component v|
Request

Slrﬁtegy. |5*3‘—,GENCY SERVICES AND SUFPPORT 1-PROVIDE ADMINISTRATICN AND SUPPORT 3-FINANCIAL MANAGEMENT V|

Add Multiple OOEs

OOEs: (£

[ OOE [ 2028 [ 2029

Enter data below.

[ 1001-SALARIES AND WAGES | | $1,222,333] | $1,222,333
OOE Totals: $0 0|

Add Multiple MOFs

MOFs: [E5

1 MOF [ 2028 [ 2029

Enter data below.

| 1-General Revenue Fund v| | $1,222,333| | $1,222,333
MOF Totals: %0 50|
| OOE / MOF Difference: $0 $0]
FTEs: =
[ FIE | 2028 [ 2029

Enter data below.

| | 29.5] 295

] Cancel

OOEs MOFs % Top

The dollar and FTE amounts that are entered on the Exceptional Items > Sub Request Strategy
Related Details Request screen will roll up to the amounts displayed on the Exceptional Items >
Request Strategy Related Details Request screen, as shown in the following example.
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Legislative Appropriation Request

@ Exceptional ltems > Request Strategy Related Details

Excp. Iltem: |2—Fel and Misd Crime Unit v |

Strategy: |5—_"—_GENC':' SERVICES RND SUFFCRT 1-PROVIDE ADMINISTRATION AND SUPPORT 3-FINANCIAL MANAGEMENT W |

OOEs: ey
OOE 2028 2029

1001 - SALARIES AND WAGES $1,222 333 $1,222 333

OOE Totals: $1,222,333 $1,222,333

MOFs: ey
MOF 2028 2029

1 - General Revenue Fund $1,222 333 $1,222 333

MOF Totals:| $1,222 333 $1,222 333

OOE / MOF Difference: $0 $0

FTEs: 7]
FTE 2028 2029

Full-Time Equivalents 295 295

‘Impact on Outcomes:

‘Outputs:

ﬁciency:

‘Explanatory:

;;_‘
x‘
;_;_‘
-*-1

IMPORTANT

No performance measures data is entered on the Exceptional ltems > Sub Request Strategy Related Details screen.
An Exceptional ltem’s impact on performance measures is only entered on the Exceptional ltems > Request Strategy
Related Details screen.

To make changes to the dollar amounts displayed on the Exceptional Items > Sub Request Strategy
Related Details screen for any selected Exceptional Item that includes Sub Request data, you will have
to make those dollar amount changes on the related Exceptional Items > Sub Request Strategy
Related Details screen.

EXCEPTIONAL ITEMS SUB REQUEST STRATEGY RELATED CFDA/ALNS

To begin entering Sub Request Strategy Related CFDA/ALNs data for any of your agency’s
Exceptional Items, click the Exceptional Items menu and the submenus for Sub Request and Sub

Request Strategy Related CFDA/ALN:S, as shown in the following example.
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-]
Sub Requests Sub Request Descriptions

Sub Request IT Component Details
Sub Request Anticipated Out-year Costs/Contracting Details

Sub Request Strategy Related Details

Sub Request Strategy Related CFDA/ALNSs |-,

On the Exceptional Items > Sub Request CFDA/ALNSs screen, select the desired Exceptional Item,
Sub Request, and Strategy from the drop-down menu boxes.

Enter the MOFs and CFDA/ALNSs data, just as you did earlier for the strategy. Refer to the strategy
MOFs and CEDA/ALNS sections of these ABEST instructions for data entry details.

Legislative Appropriation Request :
) Exceptional Iltems > Sub Request CFDA/ALNs )
Excp. ltem:[2-Fel and Misd Crime Unit ~|
Requzl;:]| (a)-Fel Crime Unit Component v|
Strategy: |5—?—‘_GENCY SERVICES AND SUPPCRT 1-PRCVIDE ADMINISTRATICMN AND SUPPORT 3-FINANCIAT MANAGEMENT v|
MOFs |555 — Federal Funds v|
Add MOFs
Add Multiple CEDA/ALNS
| CFDA | 2028 | 2029
Enter data below.
000.000.001. - Comptroller Misc Claims Fed Fnd Pym + | $99,999‘ | $99,999
000.000.001. - Comptroller Misc Claims Fed Fnd Pym o !als: $0 $0
000.000.002. - Single Retention (Bonus) Payment 000.000.001. - Comptroller Misc. Claims Fed Fnd Pymnts | Cancel

The dollar amounts that are entered on the Exceptional Items > Sub Request CFDA/ALNSs screen
will roll up to the amounts displayed on the Exceptional Items > Request CFDA/ALNSs screen and
on the Exceptional Items > Request Strategy Related Details screen (see following examples).

Legisfative Appropriation Request

© Exceptional Items > Sub Request CFDA/ALNs

Excp. ltem:[2-Fel and Misd Crime Unit v
ReqUSEl;i” (a)-Fel Crime Unit Component v|
Strategy: | 5-2GENCY SERVICES AND SUEPORT 1-FROVIDE RDMINISTRATION AND SUPPORT  3-FINANCIAL MANAGEMENT v |

MOFs: |555 - Federal Funds v|
Add MOFs
Add Multiple CEDAJALNs
CFDA/ALN 2028 2029
3¢ (000.000.001. - Comptroller Misc Claims Fed Fnd Pym $99,999 $99,999
——————————————————————————— —————————————————————— .
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Legislative Appropriation Request

0 Exceptional Items > Request CFDA/ALNs '
E;(ﬁ’]p |2—E‘el and Misd Crime Unit v|
Strategy: |5—AG3NCY SERVICES AND SUFPFORT 1-PRCVIDE ACMINISTRATICN AND SUFPFPORT 3-FINENCIAL MANAGEMENT V|
MOFs:  [555 - Federal Funds v
CFDA/ALN 2028 2029
000.000.001. - Comptroller Misc Claims Fed Fnd Pym $99,999 $99,999
CFDA/ALN Totals: $99,999 $99,999

Legislative Appropriation Request

O Exceptional Items > Request Strategy Related Details

OOEs MOFs FTEs Outcomes Outputs Efficiency Explanatory Bottom

Excp. ltem:[2-Fel and Misd Crime Unit v

Strategy |5—_1_GENC‘_’ SERVICES RND SUFPPCRT 1-PROVIDE ADMINISTRATICN AND SUEBPORT 3-FINANCIAL MANAGEMENT V|
OOEs: v
MOFs: 2

MOF 2028 2029
1 - General Revenue Fund $1,222,333 $1,222, 333
< |555 - Federal Funds $99,999 $99,099
MOF Totals: $1,322,332 $1,322,332

To make changes to the dollar amounts displayed on the Exceptional Items > Request CFDA/ALNs
screen or Exceptional Items > Request Strategy Related Details screen for any selected Exceptional
Item that includes Sub Request data, you will have to make those dollar amount changes on the related

Exceptional Items > Sub Request CFDA/ALNS screen.

CAPITAL BUDGETS

For agencies required to enter data for the Capital Budget Project Schedule (refer to the Detailed
Instructions for guidance), enter data on the Strategy—>Budgeting menu/submenu before entering
capital budget data; otherwise, the Capital Projects > Strategy Allocation screen will not have any
strategies listed. Review the illustration on the next page and adhere to the listed rules when entering
data. You can avoid closing edits for your capital budget by complying with the following information.
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ILLUSTRATION: Rules for Working with Capital Projects in ABEST:

r-r—F—"""~"="=""=""=""=""=""="""="¥"="""=""”"=""=""/—V¥/7V&-¥-¥=¥7=7="=== 1
| Rule 1: Each OOE and MOF instrategy | | Strategy Recommendations:
1 recommendations must have at least I Code  Strategy 2028 2029
| enough money to equal the sum of all :
| projects allocated to that strategy/OOE and | | OOE 1002 01-01-01 £100.000 $100,000
! MOF combination. It's okay to have more. | 2009 25,000 25,000
———————————————————————————— - 3000 £100,000 £100,000
Proj. Project Name Project Category
Seq. MOF 1 75,000 75,000
1 Computer 5003 Acquisition of 666 150,000 150,000
Network Information Technology
a . O0OE 5000 02-01-01 $150,000 $115,000
P R S BaparRehab MOF 1 150,000 150,000

Step 2: Capital Project Financing <_——— 1 Step 3: Capital Project Strategy Allocation

Capital Projects Financing:
Project 1 —Computer Network (ID 1234)

Capital Projects Strategy Allocations:

Project 1 —Computer Network (ID 1234)

Capital MOF/TOF Capital Allocations
MOF TOF 2028 1029 Strategy 0O0E 2028 2029
1 CA—Current Approp.  $120,000  $120,000 01-01-01 1002 $100.000  $100.000
01-01-01 3000 £73.000 73,000
666 CA—Current Approp. 130,000  130.000 02-01-01 3000 £75.000 73.000
Total ASE;DDEI $25[]+._000 Total W‘ 45'[1*!:00[] ASCJI*:DDEI
Informational MOF/TOF Strategy MOF 2028 1029
MOF TOF 2028 2029 01-01-01 1 £435,000 £73.000
1 CA—Current Approp. 23.000 25.000 01-01-01 666 130,000 73,000
Total 25000 525,000 02-01-01 1 £75.000 £75.000
4 4 Total $250,000  $230,000
! Rule 2: For each project, the total in Capital | ;T_::::;mml g]é;:];atuns 2028 2029
: Prﬂ_] ects Sﬁatﬂgf Allocation (OOE} must Eq].lﬂ_l the : 01-01-10 2000 $2:_-.C|GU $23_C":}U
1 total in Caplta.l P[Djﬂctﬁ Fmaﬂcmg ﬂ'\-‘[OF} for : Total 23.000 25.000
| capital and informational costs. | Rule 2 4 4
e Strategy MOF 2028 2029
01-01-01 1 £25.000 £25.000
Capital Projects Financing: Total 35 000 25 000
Project 2—Roof Repairs ) )
Capital MOF/TOF Capital Projects Strategy Allocations:
MOF TOF 2028 1029 Praject 2—Roof Repairs
1 GO—Gen. Obligation
Bonds $£50.000 550.000 Capital Allocations
Total $350,000  $30,000 Strategy 0O0E 2028 2029
01-01-01 3000 23,000 23,000
;\ 02-01-01 3000 23.000 23.000
Total £30,000 £30,000
| Rule 3: For each project, the MOF total in Capital Strategy MOF 2028 2029
| Projects Financing (MOF) must equal the total in | 01-01-01 1 23,000 23,000
! Capital Projects Strategy Allocation (MOF) for ! 02-01-01 1 23.000 23.000
! capital and informational costs. ! .\Tﬂtal Rule 3 $5%'DGU $5C"T='DGU
b I
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TIP

@ If you encounter a closing edit(s) for your capital budget, possible resolutions to the capital budget problem(s) are
described on pages 137-138 of this ABEST instructions manual.

IMPORTANT ‘

@ Information entered into the Capital Budgets section for LARs must also align to corresponding information entered into
the agency’s Biennial Operating Plan (BOP).

PROJECTS LIST

Click the Capital Projects menu and the Projects List submenu to create a capital project, as shown
below.

Exceptional ltems

Capital Projects Projects List )
Supporting Information (/=T

ONGOING CAPITAL PROJECTS

ABEST defines an “ongoing” capital project as a project your agency has used in the past.

Adding Ongoing Projects — To add an ongoing capital project, click the Add Ongoing Projects
hyperlink as shown below.

Legislative Appropriation Request

' Capital Projects > Projects List

Add Ongoing Projects  Add New Project Bottom

§ g

ICapitaI Projects:

The screen lists all Ongoing Capital Projects for your agency. Review the ongoing projects for
accuracy, select the appropriate projects (as shown in the below example), and click Save.

IICIicI-( SAVE or CANCEL to return to previous screen.

Select Ongoing Capital Projects:

[J Helicopter (4)
1,400 Vehicles

moo Additional Troopers (Equip)
Y00 Additional Troopers (IT)
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The selected ongoing projects display on the Capital Projects grid, as shown in the following example.

Legislative Appropriation Request

€ Capital Projects > Projects List

Add Ongoing Projects ~ Add New Project Bottom
Capital Projects: 2]
Seq Short Name Full Name
® . 3 1,400 Vehicles 1,400 Vehicles & Related Equipment

16@ Additional Troopers (Eguip) 18@ Additional Troopers (Equipment)
*

IMPORTANT

The sequence (Seq) field links projects in your agency’s Biennial Operating Plan (BOP) submission to capital budget
projects in categories 5005, 7000, 8000, 9000, and 9500. The BOP submission compares to the capital budget request
using the Seq to link projects.

You cannot modify the project Short Name or Full Name from the Capital Projects > Projects List screen. To edit the
project names, click on the magnifying glass < for the desired project (see below example). The icon directs you to
the Capital Projects > Projects Detail screen where you can update these fields.

O Capital Projects > Projects List

Add Ongoing Projects ~ Add New Project Bottom

B

Capital Projects:

Seq Short Name Full Name
x \k i 1,400 Vehicles 1,400 Vehicles & Related Equipment
® ~ [T 100 Additional Troopers (Equip) 100 Additional Troopers (Equipment)

Review the navigation options (hyperlinks) below.

NAVIGATION OPTIONS REFERENCE

Double Arrow Use this toggle switch (Double Arrow) to collapse/expand a particular grid. It
(top right of Capital Projects grid)  will enable you to view the details above/below a particular grid.

Add Ongoing Projects Hyperlink allows you to add multiple ongoing projects that your agency has
used in the past.
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Add New Project Hyperlink allows you to add new projects that your agency has requested for
the first time. The link directs you to the Capital Projects > Projects Detail
screen. You can also access this Capital Projects > Projects Detail screen
by clicking the magnifying glass on Capital Projects > Projects List screen
or by clicking the Capital Projects = Projects Detail menu/submenu.

Magnifying glass Icon directs you to the Capital Projects > Projects Detail screen.
T'L Click on the up or down arrow to resequence your agency’s capital projects.
Top and Bottom Hyperlink positions the cursor at the top or bottom of the screen.

NEW CAPITAL PROJECTS

ABEST defines a capital project as zew when an agency requests funding for the first time.

Adding New Projects — T'o add a new capital project from the Capital Projects > Projects List screen,
click the Add New Project hyperlink, as shown below. The hyperlink will direct you to the Capital
Projects > Projects Detail screen. For more information, refer to the Projects Detail section of these
instructions.

Legislative Appropriation Request

© Capital Projects > Projects List

Add Ongoing Projects ~ Add New, Project Bottom
—
’Capital Projects: £

You can add a new project by clicking the Add New Project hyperlink on the Capital Projects > Projects List screen
or you can click the Capital Projects menu and the Capital Projects Detail submenu. Either option will direct you to
the Capital Projects > Projects Detail screen.

Repeat the previous steps to add as many projects as necessary.

RESEQUENCING AND DELETING PROJECTS

You can resequence or delete capital projects from the Capital Projects grid. ABEST lists projects in
the order they are added.

Resequencing Projects — As shown in the following example, click the ™~N arrows to resequence the

capital projects. Sequence 2 moves to sequence 1 by clicking the up T arrow.
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Legislative Appropriation Request

¢ Capital Projects > Projects List

Add Ongoing Projects ~ Add New Project Bottom
Capital Projects: (]
Seq Short Name Full Name
Building Programs New Construction-— Building Programs New Construction— ~
S 4 1 . R
Multiple Buildings - H. B. 1, GAR v
T 1 2 ] Multiuze Training Facility Multiuse Training Facility
x
[

Deleting Projects — Delete a project by clicking the red %’ in the leftmost position on the Capital
Projects list grid. Click OK to confirm your request.

' Capital Projects > Projects List

Add Ongoing Projects ~ Add New Project Bottom
Capital Projects: =
Seq Short Name Full Name
x® . 3 1,400 Vehicles 1,400 Vehicles & Related Equipment

x De'ete‘ - 100 Additional Troopers (Equip) 108 Additional Troopers (Equipment)

PROJECTS DETAIL

To access the Capital Projects > Projects Detail screen, click the Capital Projects menu and the
Projects Detail submenu, as shown below. You will also be directed to the Capital Projects >
Projects Detail screen if you clicked on the Add New Project hyperlink while on the Capital
Projects > Projects List screen.

Capital Projects Projects List

Supporting Information g/l cRelo =T 1 '8

When you click the Capital Projects menu and the Projects Detail submenu, the Capital Projects >

Projects Detail screen appears, as shown below. The first capital project displays in the Capital Project
drop-down menu box. To select a different project, click the Capital Project drop-down menu box.

) ) ) . LY
« Capital Projects > Projects Detail '
Add Ongoing Projects ~ Add New Project Bottom
Capital Project: |]_ - Building Programs New Construction- ng
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If you were directed to the Capital Projects > Projects Detail screen after clicking on the Add New
Project hyperlink located on the Capital Projects > Projects List screen, you will see the following
screen.

Legisiative Appropriation Request

o

« Capital Projects > Projects Detail

Add Ongoing Projects Bottom

PCLS Tracking |
Key:

For each Capital Project (on cither of the Capital Projects > Projects Detail screens previously
described), enter the project detail, and click Save. The character limits for each text field are noted in
the below example, and a warning displays when entered data exceeds the field limit. Refer to the
Detailed Instructions for further guidance on the information required for each data field.

PCLS Trackin —— . - - -
Key: 9 |Character)‘:m.'t is 30 for this field. ~ Also, enter "N/A" if there is no PCLS Tracking Key Number.
Short Name: |Charac!er limit is 35 for this field.
Full Name: Character limit is 210 for this field.
Category: |Select a Capital Category v
General Character limit is 2,000 for this field.
Justification:
See Detailed Instructions for further guidanece on information reguired for this text field.
Exceptional Character limit is 2,000 for this field.
Justification:
See Detailed Instructions for further guidance on information reguired for this text field.
Operating Character limit is 2,000 for this field.
Maintenance
Justification: See Detailed Instructions for further guidance on information reguired for this text field.
Also, see the Capital Projects Operating and Maintenance Expenses section of these ABEST
Instructions.
Top
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INFORMATION

You will enter descriptive information about each capital project on the Capital Projects >
Information screen. Refer to the Derailed Instructions for guidance on the information required for
each input field. Click the Capital Projects menu and the Information submenu, as shown in the
following example.

Exceptional ltems
Capital Projects Projects List
Supporting Information QS =1

Reports Information k

Near the top of the Capital Projects > Information screen are hyperlinks (shown in the following
example) that will help you navigate easily within the application and are helpful when you have a
large amount of data displayed on the screen. You can also scroll down to each grid for Descriptions,

Additional Capital Expenditure Amounts Required, Estimated/Actual Debt Obligation

Payments, or Revenue Generation/Cost Savings.

Legislative Appropriation Request i

¢ Capital Projects > Information

Descriptions Expenditures Payments Revenue Generation Bottom

N

1 - Building Programs New Constructicn-— V|

The agency’s first project displays in the capital project drop-down menu box. To change the project,
select a different capital project from the drop-down menu box, as shown in the below example.

Legislative Appropriation Request _

¢ Capital Projects > Information

Descriptions Expenditures Payments Revenue Generation Bottom

Descriptions: 5_3.1

IMPORTANT

Enter data in the grids for Descriptions, Additional Capital Expenditure Amounts Required, and Estimated/Actual

@ Debt Obligation Payments before clicking the Save button. Data will not be saved, and error messages will display if
information is not entered for these three grids. Also, if applicable to the selected project, enter data in the fourth grid
which is labeled Revenue Generation/Cost Savings. ABEST data entry instructions on these four grids are provided in
the next sections of these instructions.
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DESCRIPTIONS

For the selected capital project, enter information in the Descriptions grid for the Average Unit Cost,
Estimated Completion Date, General Information, Explanation, Location, Beneficiaries, and
Frequency of Use/External Factors. The character limit for each input text field is noted in the
following example, and a warning displays when entered data exceeds the text field limit.

)

Descriptions:

s

Average Unit Cost:

Character limit is 70. See Detailed Instructions for further guidance.

Estimated Completion Date: Character limit is 35.

General Information | Explanation || Location | Beneficiaries | Frequency of Use / External Factors

Character limit for the General Information tab is 2000.

Character limit for the Explanation tab is 500.

Character limit for the Location tab is 210.

Character limit for the Beneficiaries tab is 210.

Character limit for the Frequency of Use/External Factors tab is 500.

See the Detailed Instructions for further guidance con the informaticn required for sach tab.

ADDITIONAL EXPENDITURES

For the selected capital project, enter information in the second grid labeled Additional Capital
Expenditure Amounts Required. Select a type of financing (TOF) from the drop-down menu box

(as shown below) and enter data in the remaining fields.

If the proposed type of financing is the Master Lease Purchase Program (ML), lease-purchase (LP:
Non-MLPP), general obligation bonds (GO) or revenue bonds (RB), enter expenditures amounts and
applicable text (character limit is 70 for each text field, and double click in the text box to bring up a
character counter). If a text field is not applicable, enter N/A, and refer to the Detailed Instructions
for additional guidance.

Legislative Appropriation Request )
Capital Projects > Information

Descriptions Expenditures Payments Revenue Generation Bottom

|l - Building Programs New Construction v|

Descriptions: ¥

33

IAdditional Capital Expenditure Amounts Required:

TOF | Projected Useful Life ES‘F',':‘;:’C‘: actual | Financing/L ease Period 2030 2031
vy CHARACTER LIMIT is CHARACTER LIMIT is 78
o v|| 70 for this field ‘| §11,000,000\ 0 " 1: ciera. 52,000,000 | $2.000,000

[

GENERAL OBLIGATION BONDS 'B
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ESTIMATED/ACTUAL DEBT OBLIGATION PAYMENTS

For the selected capital project, enter information in the third grid labeled Estimated/Actual Debt
Obligation Payments, as shown below. Enter the data in the appropriate fields and click Save, and
refer to the Detailed Instructions for additional guidance.

Legislative Appropriation Request

Capital Projects > Information

Descriptions Expenditures Payments Revenue Generation Bottom

[1 - Building Programs New Construction v|
‘Descriptions: ¥‘
’Additional Capital Expenditure Amounts Required: \‘5‘
Estimated/Actual Debt Obligation Payments: [&
| 2028 2029 2030 Il 2031 Total Over Project Life
] $1,750,000 $1,750,000 $2,000, oool | $2,000,000 $11,000,000

REVENUE GENERATION/COST SAVINGS

For the selected capital project, enter information (if applicable) in the fourth grid labeled Revenue
Generation/Cost Savings. Select an MOF and Savings option (Revenue Generation or Cost
Savings) from the drop-down menu boxes, enter data for the Average Annual Amount, and click
Save. Refer to the Detailed Instructions for additional guidance.

Capital Projects > Information L

Descriptions Expenditures Payments Revenue Generation Bottom

1 - Building Programs New Construction v|

&

‘Descriptions:

(&

’Additional Capital Expenditure Amounts Required:

‘Estimated.‘Actual Debt Obligation Payments:

(&

Revenue Generation / Cost Savings:

>

| MOF | Savings Average Annual Amount

Enter data below.

['666 - Appropriated Receipts ~ | $1,250,500

- - ltures Payments Revenue Generation Top

After entering data in all four grids (including all tabs on the Descriptions grid) for each capital
project, your work on the Capital Projects > Information screen is complete.
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FINANCING

Click the Capital Projects menu and the Financing submenu to add MOFs and TOFs for each capital
project. You will need to enter the required data here before moving to the Strategy Allocation
submenu.

Supporting Information )2 A e =1

Reports

e Strategy Allocation

The Capital Projects > Financing screen displays two grids (Capital and Informational) for data
entry. The Capital grid refers to expenses you would normally include in the capital budget, and the
Informational grid refers to non-capital costs associated with the project. Refer to the Derailed
Instructions for additional guidance.

Near the top of the Capital Projects > Financing screen are three hyperlinks (Capital, Informational,
and Bottom) that will help you navigate easily within the application and are helpful when you have
a large amount of data displayed on the screen. You can also scroll down to the Capital or
Informational grids.

The agency’s first capital project loads into the Capital Project drop-down menu box. To change the
project, select a different Capital Project from the drop-down menu box, as shown below.

L egislative Appropriation Request

L7

© Capital Projects > Financing

Capital Informational Bottom

Capital Proje(;tj|l - Building Preograms New Construction— V%

Add Multiple MOFs - Capital

Adding Single or Multiple MOFs — After you have selected a capital project, click the Add Multiple
MOFs - Capital hyperlink to add single or multiple MOFs and types of financing (TOFs) to the
project. Select the appropriate MOF/TOF combinations (example shown below) and click Save.

Click SAVE or CANCEL to return to previous screen.

Select Capital MOFs:

[11 - General Revenue Fund - CA - CURRENT APPROPRIATIONS
VI 1 - General Revenue Fund : GO - GENERAL OBLIGATION BONDS
[11 - General Revenue Fund : LP - LEASE PURCHASE (NON-MLPP)
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The selected item(s) load into the Capital grid on the Capital Projects > Financing screen. Enter the
dollar amounts for each fiscal year, and click Save, as shown in the following example.

L egislative Appropriation Request

Capital Projects > Financing

Capital Informational Bottom

Capital Proiect:| 1 - Building Programs New Constructicn v|

Add Multiple MOFs - Capital

Capital: -
MOF TOF | Est2026 | Bud2027 | BL2028 | BL2029 Excp2028 | Excp 2029
1- General \ T i
%! 1 |Revenue Fund GO 50) $0|  $250,000] $250,000] $100,000]| $100,000]
MOF TOF
0 0 0 0 0 o
Capital Totals: $ ‘ $ $ $ $ $

IMPORTANT

® If you have Exceptional ltems associated with a capital project, enter the Exceptional Item (Excp) amounts on the
Capital Projects > Financing screen, as shown in the above example.

Entering Informational Expenses — To enter the informational expenses on the Capital Projects >
Financing screen, click in the second grid or click the Informational hyperlink. Add the data just like
you did for the capital expenses in the Capital grid.

L egisiative Appropriation Request

Capital Projects > Financing

Capital Informational Bottom

Capital Proiect:|1 - Building Programs New Construction v|

Add Multiple MOFs - Capital

‘Capital: 3

Add Multiple MOFs - Informational

)

Informational:

[ MOF | TOF | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 |  Excp2029

Enter data below.

Capital Informational Top

As you save the data, the MOF TOF Capital Totals fields at the bottom of each grid (Capital and
Informational) will update (as shown in the following example).
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Legisiative Appropriation Request

Capital Projects > Financing

Capital Informational Bottom

Capital Project;|1 - Building Programs New Construction v|

Add Multiple MOFs - Capital

Capital: &
MOF TOF Est2026 | Bud2027 | BL2028 | BL2029 Excp 2028 Excp 2029
x| 1 gzé\fiiﬂir?:'und CA $0:| :BD:| $75‘000:| $75,000 $0|| $0
x| 2 ;(;f;ﬁﬂir?'und GO $0|| :BD:I $250 ooo‘l $250,000 $100,000] $100,000
C"_ - It:?rzt: ?; $0 $0 $325,000 $325,000 $100,000 $100,000
e —

Repeat the previous steps to add as many MOFs/TOFs as needed. You may add more than one TOF
for each MOF.

Revising MOF Data — Select the project from the Capital Project drop-down menu box. Revise any
dollar amounts associated with the MOF and TOF, and click Save.

IMPORTANT

@ You cannot modify the MOF or TOF fields. To change the MOF or TOF, delete the existing row and re-enter the data

with the appropriate codes.

Deleting MOF Data — Save any unsaved data first and then click the red %’ in the leftmost column on
the screen, as shown below.

Legisiative Appropriation Request

Capital Projects > Financing

Capital Informational Bottom

Capltal Project:| 1 - Building Programs New Construction v|

Add Multiple MOFs - Capital

Capital: [&]
MOF TOF Est2026 | Bud2027 | BL2028 | BL 2029 Excp 2028 Excp 2029

1 |[hoeneral CA $0:| $0:| $?5,000:| $75,000] s0|| 50|

i Delete eﬁ’l‘lee'aF'un y GO $0I| $0:| $250,000I| $250,000|| $100,000]] $100,000]

Capit:?rf’; ?; $0 $0 $325,000 $325,000 $100,000 $100,000
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Click OK in the confirmation window.

Are you sure you want to delete Row# 17

IMPORTANT

@ To minimize closing edits, the MOF/TOF Totals must equal the Capital > Strategy Allocation for each project (Capital
and Informational).

STRATEGY ALLOCATION

As shown in the following example, click the Capital Projects menu and the Strategy Allocation
submenu to assign the strategies, OOEs, and MOFs for each capital project.

Capital Projects Projects List

Supporting Information (-] 5= =1

Strategy Allocation

Reports
LAR to PDF

Operating & Maintenance

o _— )} Operating & Maintenance - CFDAJALNs

Mg Rider Financing

®: Rider Allocation

Near the top of the Capital Projects > Strategy Allocation screen are hyperlinks that will help you
navigate easily within the application and are helpful when you have a large amount of data displayed
on the screen. You can also scroll down to each grid for Capital OOE, Capital MOF, Informational
OOQE, or Informational MOF.

Legisiafive Appropriation Request
) Capital Projects > Strategy Allocation

ital OOE Capital MOF Informational OOE Informational MOF Botton

Capital iject;|1 - Building Programa New Construction v| k

The agency’s first capital project loads into the Capital Project drop-down menu box. To change the
project, select a different Capital Project from the drop-down menu box, as shown in the following

example.
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Legislative Appropration Request

Capital Projects > Strategy Allocation

Capital OOE Capital MOF |nformational OOE Informational MOF Bottom

Capital Project:

Building Programs New Construction

1 - Building Programs New Construction

Add Multiple Cap ,

- Driver License Cffice - Eaty

Capital OOE: 3 - Equine Facility

| | GOS | 4 - Crime Lab Construction & Renovation
S5 - Crion software
Enter data belo\
& - Williamson County Training Academy
| | | 7 - Rustin Headgquarters Perimeter Fence
8 - Pecos Facility Conversion
% - Crime Lab Generators

Add Multiple Cap .

0 - El Paso Regional Office

Capital MOF: 11 - Northwest Regional HQ Canopy

| | GOSs | 12 - Wil Co Water Treatment Fac

13 - Enhance Canine facility

/ [Enter data beloy
14 - Crime Toxicology Lab

| | | 15 - CVE Modular Building Lease

16 - Deferred Maintenance
Capil 17 - statewide Sec Enhance ]
18 - Comm Towsrs Repair & Replace

Add Multiple Info
1% - DM - Generator System Maintenance
Informational O

20 - Drawbridge Egquipment v
[] Gos | OOE [ Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp2029 |
Enter data below.
[ [ Informational OOE Totals] $0] $0] $0] $0] $0] $0

After selecting a Capital Project, enter the strategies (GOS), OOEs, and MOFs by capital project.
The Capital Projects > Strategy Allocation data entry screen allows you to add OOEs and MOFs,

just as you did earlier for the strategy. Refer to the strategy OOEs and MOFs sections of these
instructions for data entry details.

IMPORTANT

@ If you have Exceptional Iltems associated with a capital project, enter the Exceptional Item (Excp) amounts on the
Capital Projects > Strategy Allocation screen.

Select a GOS and an OOE or MOF code by clicking on the hyperlinks for Add Multiple Capital
OOEs, Add Multiple Capital MOFs, Add Multiple Informational OOEs, or Add Multiple
Informational MOFs. You cannot use capital OOE 5000 for Informational grid data.
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L egislative Appropriation Request

Capital Projects > Strategy Allocation

Capital QOE Capital MOF Informational OOE Informational MOF Bottom

Capital Project:| 1 - Building Programs New Construction v|

Add Multiple Capital OOEs

3|

Capital OOE:

[ ] cos | OOE | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029

Enter data below.

[ | Capital OOE Totals] $0] 50| $0] $0] 0] $0

Add Multiple Capital MCOFs

)

Capital MOF:

[ ] cos | MOF | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029

Enter data below.

[ | Capital MOF Totals:] 0] 50| $0] $0] 0] $0

| Capital OOE / MOF Difference’] 80| $0] 30| $0] $0] $0|

Add Multiple Informational OOES

>

Informational OOE:

[ ] cos | OOE | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029

Enter data below.

[ | Informational OOE Totals| 0] $0] $0] s0] $0] $0

Add Multiple Informational MOFs

3|

Informational MOF:

[] cos | MOF | Est2026 | Bud2027 | BL2028 | BL2029 | Excp2028 | Excp 2029

Enter data below.

[ | Informational MOF Totals:] 0] ) $0] s0] $0] $0

[ Informaticnal OOE / MOF Difference] $0] $0| $0] $0f $0| $0|

Select the appropriate combination of GOS and OOE/MOF for each grid and click Save.

Click SAVE or CANCEL to return to previous screen.

|Select Capital MOFs:

3. 1.2 - CRIME RECORDS SERVICES: 1 - General Revenue Fund
4312 - CRIME RECORDS SERVICES: & - State Highway Fund
[J3.1.2 - CRIME RECORDS SERVICES: 555 - Federal Funds
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IMPORTANT

@ You cannot use capital OOE 5000 for Informational grid data.

Enter the dollar amounts associated with each selected GOS and OOE/MOF code and click Save, as

shown in the below example.

Legisiative Appropriation Request |
. : : L
¢ Capital Projects > Strategy Allocation ]
Capital OOE Capital MOF Informational OOE Informational MOF Bottom
Capi[al ijem;| 1 - Building Programs New Constructicn " |
Add Multiple Capital O0Es
Capital OOE: [E5
GOS OOE Est2026 | Bud2027 | BL 2028 BL2029 | Excp 2028 | Excp 2029
31.1-CRIME
3¢| 1 |LABORATORY D A eEaES | 50 50[ $10,000,000] $10,000,000 50| 50]
SERVICES | | | |
Add Multiple Capital MOFs
Capital MOF: [E3
GOS MOF Est2026 | Bud2027 | BL2028 | BL2029 [ Excp2028 | Excp 2029
3.1.1- CRIME 1 - General [ | |
3| 1 |LABORATORY Revenue Fund | 50| S0 $6.000,000] $6,000,000 50| 50]
SERVICES | | |
311-CRIME : | | |
3¢| 2 |LABORATORY 506 _Appropriated | 50] $0[  $4.000,000] $4,000.000 50 50|
SERVICES P | | |
| Capital OOE | MOF Difference: s0[ s0[ $0] S0] $0] $0|
Add Multiple Informational OOEs
Informational OOE: [E3
GOS OOE Est2026 | Bud 2027 | BL 2028 BL 2029 | Excp 2028 | Excp 2029
3.1.1- CRIME
3¢ | 1 |LABORATORY 2005 - TRAVEL [ 0 50 $50,000 550,000 30 30
SERVICES
Informational
e $0 $0 $50,000 $50,000 $0 $0
Add Multiple Informational MOFs
Informational MOF: [
GOS MOF Est2026 | Bud2027 | BL2028 | BL2029 | Excp 2028 | Excp 2029
311-CRIME =z = | I I |
3¢ | 1 |LABORATORY L e 50 50 $50,000 $50,000] $0 50
SERVICES un
Informational
e $0 $0 $50,000 $50,000 $0 $0
[ Informational OOE | MOF Difference?] SO] S0] $0] 0] $0] 0|
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IMPORTANT

Only those strategies for which you have entered OOE/MOF amounts in the Strategy-> Budgeting menu/submenu can
@ be selected for display on the Capital Projects > Strategy Allocation data entry screen. To allocate a capital project to

a strategy that does not appear here, return to the Strategy—>Budgeting menu/submenu, select the strategy, add the

desired OOE(s) or MOF(s), and enter the data. Then return to this Capital Projects > Strategy Allocation screen.

You have completed the Capital Projects=>Strategy Allocation menu/submenu once you have
entered the informational and capital costs by strategy, OOE, and MOF for each project. To minimize
closing edits, review the edit checks listed in the following table.

Rule 1 - There must be enough money in your agency’s strategies (Strategy->Budgeting menu/submenu)
to cover the sum of all strategy allocations to all projects (Capital Budgets—>Strategy Allocations
menu/submenu and Capital Budgets—>Financing menu/submenu).

Rule 2 - For each project, the total in Capital Projects Strategy Allocation (OOE) must equal the total in
Capital Projects Financing (MOF) for capital and informational costs.

Rule 3 - For each project, the MOF total in Capital Projects > Financing (MOF) must equal the total in
Capital Projects > Strategy Allocation (MOF) for capital and informational costs.

CAPITAL PROJECT OPERATING AND MAINTENANCE EXPENSES

You must identify costs necessary to operate or maintain an asset or facility after it is in service. Click
the Capital Projects menu and the Operating & Maintenance submenu, as shown below.

Capital Projects Projects List
Supporting Information g CiZ= g0 =T

Reports
LAR to PDF
Strategy Allocation
RS-0

The Capital Projects > Operating & Maintenance data entry screen allows you to add OOEs, MOFs,
CFDAs and FTEs, just as you did earlier for the strategy. Refer to the strategy OOEs, MOFs,
CEDAJALNs, and F1E;s sections of these instructions for data entry details.

Legislative Appropriation Request )

¢ Capital Projects > Operating & Maintenance

[

@ Click the Capital Projects menu and the Projects Detail submenu to add or revise the Operating Maintenance

Justification if needed.
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RIDER FINANCING AND RIDER ALLOCATIONS

As shown in the following example, click on the Capital Projects menu and the submenus for Rider
Financing and Rider Allocation to access the data entry screens for Capital Projects > Rider
Financing and Capital Projects > Rider Allocation.

Supporting Information R Z=cg ==
Repors omation

Strategy Allocation

WA  Operating & Maintenance

Operating & Maintenance - CFDAs

J\f% Rider Financing

¥ Rider Allocation ®

The process for adding rider financing and rider allocations data for capital projects is similar to the
details explained on the Capital Projects>Financing menu/submenu and Capital Projects=>
Strategy Allocation menu/submenu.

SUPPORTING INFORMATION

Agencies are required to enter LAR supporting information in addition to the information previously
discussed. Refer to the Detailed Instructions to identify the supporting information that is required
for your agency (e.g., state agencies, appellate courts, or institutions/agencies of higher education).

Typically, the LAR menus and submenus listed for your agency in ABEST are an indication of the supporting information
that is required for your agency. Because there can be exceptions, contact your agency’s assigned LBB analyst if you
have any questions.

ADMINISTRATOR’S STATEMENT

Click the Supporting Information menu and Administrative Statement submenu.

Capital Projects

Supporting Information Pt pTHTE iR T T S
Reports

LAR to PDF Strategy Justifications

Historically Underutilized Business (HUB)

= A B Federal Funds Supporting Schedule
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Your agency’s Administrator’s Statement for 89-R has been copied forward to 90-R. Review the
information, make any necessary changes, and click Save. You may enter up to 30,000 characters in
the text field, and a warning displays when entered data exceeds the field limit. Click View Report to
view/print the Administrator’s Statement. The report is also available on the Reports menu.

Legislative Appropriation Request

¢ Supporting Information > Administrative Statement

Agency Administrator's Statement

Established in 1963 by the 58th Texas Legislature, the Texas Commission on Enforcement was created to
conduct studies and make recommendations to the Governor and the Legislature for the establishment of a
state agency to oversee XYZ. The agency has evolved into a contemporary regulatory agency with five key
functicns:

Establishing minimum standards for certain functions:

Overseeing basic training and continuing education requirements to maintain an active license:;
Taking enforcement action against licenses in the event of criminal or administrative viclations;
Auditing agencies for compliance with hiring standards and providing technical assistance; and
Approving the creation of new enforcement agencies that meet minimum standards.

[N

The agency's mission statement says that the agency is to “ensure that the people of Texas are served by
highly trained and ethical” enforcement perscnnel. The agency carries cut this mission through a
coordinated series of responsibilities prior to licensure, and while licensed.

“ Save |H Clear || Cancel || View Report |
= Ly

IMPORTANT

Formatting is not an option in the text field on the Supporting Information > Administrative Statement screen.
Agencies may supplement the ABEST-entered Administrative Statement with a supplemental PDF that includes charts
and figures (and other formatting), not to exceed four (4) pages. Refer to the LAR to PDF Generator section of these

instructions for further details on how to add a supplemental PDF.

MISSION STATEMENT

Click the Supporting Information menu and the Mission submenu, as shown below.

Supporting Information QLIS 01N

Reports Strategy Justifications

The agency’s Mission Statement for 89-R has been copied forward to 90-R. Review the information,
make any necessary changes, and click Save. You may enter up to 2,000 characters in the Mission
Statement text field, and a warning displays when entered data exceeds the field limit. Click View
Report to view/print the Mission Statement. The report is also available on the Reports menu.

' Supporting Information > Mission

The Department of Public Safety's mission is to serve the people of the State of Texas by enforcing the
laws protecting the public safety, by promoting the public safety, and by providing for the prevention and
detection of crime.

” Save ‘H Clear H Cancel || View Report|
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STRATEGY JUSTIFICATIONS

Each strategy must have a justification and external/internal factors assigned to it. The justification
and external/internal factors are located on the same input screen. Click the Supporting Information
menu and the Strategy Justifications submenu, as shown below.

Supporting Information BlElC BT UILELHBLER'S
Reports Historically Underutilized Business (HUB)

The agency’s first Strategy (GOS) displays in the Strategy drop-down menu box. To change the GOS,

select a different Strategy from the drop-down menu box, as shown below.

Legislative Appropriation Request

© Supporting Information > Strategy Justifications 9

Justification External/lnternal Factors Bottom

Enter the Justification General and External/Internal Factors in the appropriate grids (as shown in
the below example) and click Save. The character limit is 1,600 for each grid field, and a warning
displays when entered data exceeds the field limit. Repeat the previous steps for each Strategy listed
in the Strategy drop-down menu box.

Strateqy' |3-ENHANCE PUBLIC SAFEPTY  1-TMPROVE HIGHWAY SAFETY IN TEXAS 1 TRAFFIC ENFORCEMENT v

WJustification General: [A]

The enabling statute is Chapter 411, Government Code.

The Highway Patrol troopers and supervisors are responsible for patrolling Texas roadways to enhance the
safety of the motoring public and encourage veoluntary ceompliance with all laws through high visibility
patrol and traffic enforcement on the state’s roadways. By concentrating enforcement efforts in areas with
high traffic crash rates as well as targeting those viclations which directly contribute to crashes, the
Department strives to reduce the number of fatal traffic crashes and the number and severity of all traffiec
crashes. The Highway Patrcl Service educates its personnel in all aspects of criminal interdiction to

External/lnternal Factors: ey

Thers are over 337,000 roadway miles in Texas, with nearly two-thirds in rural areas. The sheer size of the
state of Texas has tremendous impact on the Department’s organization, activities, and strategies. The
Department works extremely close with rural sheriff’s offices, police departments, and county court
systems. In many cases, Department perscnnel are provided office space and dispatched by local agenciles.

HISTORICALLY UNDERUTILIZED BUSINESSES (HUBS)

You will report Historically Underutilized Business (HUB) data for fiscal years 2024-25. Refer to the
Detailed Instructions for more information.

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 96



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

Click the Supporting Information menu and the Historically Underutilized Business (HUB)

submenu.

G T s R g LT il Historically Underutilized Business (HUB) a
Reports Federal Funds Supporting Schedule

GOALS

Click in the first grid labeled Goals. Note that the Goals grid has additional tabs, which require data
entry (shown below). The character limit for each tab is 1,200 characters, and a warning displays when
entered data exceeds the field limit. Enter data for each tab and click Save.

Legislative Appropriation Request :
& Supporting Information > Historically Underutilized Business (HUB) i
Goals Procurement Table Bottom
Goals: ES
Attainment | Applicability | Factors Affecting Attainment | Good-Faith Efforts to Increase HUB Participation
Enter "Attainment" information here.
Then enter information for the other tabs (Applicability, Factors Affecting Attainment, Good-Faith Efforts to Increase
HUE Participation).
SEVB&[ Cancel |
T

PROCUREMENT

Scroll down to the second grid labeled Procurement Table.

Adding HUB Categories — Use the gray section to add new HUB categories (example shown below).
Select a Procurement Category from the drop-down menu box, enter your agency’s expenditures for
the fiscal years indicated, and click Save.

Notice that some fields cannot be edited (see following example). The Statewide HUB Goals % field
contains the established statewide percentage that your agency should have tried to reach or exceed.
As you save the data, ABEST calculates the percentage of total expenditures your agency spent on

HUBs (Actual % FY2024 and Actual % FY2025).

Procurement Table:

>

Procurement | Statewide A‘I;_EJNBCY A%EJNBCY HUB Total A?_IEUNBCY A?_EJNBCY HUB Total
Code HUB - o, |EXpenditures|Expenditures A o |EXpenditures|Expenditures
Category | Goalg o, |ACtUAl %|GOAL % ™"y o404 | Fy 2024 |RCHUAI% GOAL %™ ey 9405 | Fy 2025
° | FY 2024 | FY 2024 FY 2025 | FY 2025
Building
®| 2 |Construction 2110 2386|| 22.3| $3444,555|| $14555,666| 24.81)  225| $3,666,777| | $14,777,888
Heavy Constructio V\ | | ‘ | ‘ ‘ ‘ ‘ ‘ |
e $3,444,555 $14,555,666 $3,666,777| $14,777,888
Expenditures:
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Deleting HUB Categories — Save any unsaved data first and then click the red %’ to the left of the
Code. Click OK in the confirmation window, as shown below.

Procurement Table: (3
procurement | Statewide AGENCYACEICY|  yg Tota | AGENCYACHCY g Total
Code| HUB o o, |IEXpenditures|Expenditures o o, |EXpenditures Expenditures
Category | goqls v, [ACIUAl %I GOAL % ™"byogo4 | Fy 2024 |ACtHAl %I GOAL % ™ by 5095 | Fy 2025
° | FY 2024 | FY 2024 FY 2025 | FY 2025
i 2 g”"d'"g : 21.10|  2366|| 223 $3,444,555| $14555666) 24.81| 225| $3,666,777|| $14,777,888)
onstruction
_}De\me eavy Constructio v | I | | ‘ | Il |

Are you sure you want to delete Row# 17

FEDERAL FUNDS SUPPORTING SCHEDULE

IMPORTANT

All agencies are required to submit a Federal Funds Tracking Schedule for any grant award that equaled or exceeded
$5.0 million or upon request by the LBB or Office of the Governor. Please note the $5.0 million threshold refers
specifically to the award and not the final expended amount. Refer to the Detailed Instructions for additional details.

For any federal award that requires a state expenditure to fulfill a maintenance of effort (MOE) or federal match
requirement, please record the minimum required MOE and/or federal match requirement amount for each federal fiscal
year. Refer to the Detailed Instructions for additional details.

The CFDA/ALNSs detail you entered on the Strategy menu populates some of the Federal Funds
Supporting Schedule. For any Federal Funds reported in the Federal Funds Tracking Schedule, you
must identify amounts for the related employee benefits (federal and related state general revenue) for

each CFDA/ALNSs program from which you received Federal Funds.

The employee benefits costs include Federal Funds and related state General Revenue Funds used as
a match and/or maintenance of effort for employee benefits. Refer to the Derailed Instructions for
further guidance.

IMPORTANT

If your agency expended/budgeted more than $5.0 million in Federal Funds in FY2025, FY2026, or FY2027, ABEST will
@ display a “warning” on the closing edits screen to enter benefits data for Federal Funds (and related General Revenue

Funds) on the Supporting Information > Federal Funds Supporting Schedule screen. If you have entered the

required benefits data, you can ignore the “warning” because it is not a closing edit that will prevent LAR submission.

Click the Support Information menu and the Federal Funds Supporting Schedule submenu, as
shown below. The Supporting Information > Federal Funds Supporting Schedule screen will appear
and display two grids for data entry (one labeled Fed Funds Info, one labeled Supporting Schedule).

Supporting Information =G EIETRTCRAN Jelol g DRI EL TN
Reports Federal Funds Tracking Schedule
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@ Typically, the LAR menus and submenus listed for your agency in ABEST are an indication of the supporting information

that is required for your agency. Because there can be exceptions, contact your LBB analyst if you have any questions.

FEDERAL FUNDS INFORMATION

On the Supporting Information > Federal Funds Supporting Schedule screen, click in the first grid
labeled Fed Funds Info. The grid has two tabs that require data entry, as shown in the below example.

On the first tab, enter the Assumptions/Methodologies you used to project federal funding for fiscal
years 2028-29 (the character limit is 2,000, and a warning displays when entered data exceeds the
field limit). One set of assumptions and methodologies will cover all CFDA/ALNSs.

Click on the second tab labeled PotentialLoss. Enter projected losses in federal funding for fiscal years
2028-29 (character limit is 2,000) and click Save. One entry will cover all CFDA/ALNS.

0 Supporting Information > Federal Funds Supporting Schedule

Fed Funds Info Supporting Schedule Bottom

T
E3

Fed Funds Info:

Assumptions/Methodologies | Potentialloss

Enter the Assumptions/Methodologies your agency used to project federal funding on the first tab
(character 1imit of 2,000). One set of assumptions and methodologies will cover all CFDAs.

Click on the second tab labeled Potentialloss. Enter projected losses in federal funding (character limit

of 2,000) and click Save. One entry will cover all CEDAs.
Cancel

SUPPORTING SCHEDULE

Scroll down to the second grid labeled Supporting Schedule. A list of the CFDA/ALNs you previously
entered on the Strategy—>Budgeting menu/submenu appear in the CFDA/ALNs drop-down menu
box just above the Supporting Schedule grid. Select a CFDA/ALNSs from the drop-down menu box.

© Supporting Information > Federal Funds Supporting Schedule

Fed Funds Info Supporting Schedule Bottom

<

Fed Funds Info:

CFDA:| 000.000.001 - Comptroller Misc Claimz Fed Fnd Pym v|
= 000.000.001 - Comptreocller Misc Claims Fed Fnd P
Supportin _"""0 """ e i ; . =
000.301.001 - Information and Referral

016.740.000 - Victim Notification System

5.1.2 - INFORMATION TECHNOLOGY

$3.333

2 Statewide Automated Victim Information Notification (SAVIN) System |.333
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The Supporting Schedule grid displays the strategies you identified previously that relate to the
selected CFDA/ALNS. Enter the Additional Federal Funds for Employee Benefits (not included in
the strategy amounts). Then scroll down and enter Additional General Revenue for Employee
Benefits used as a match and/or maintenance of effort for employee benefits, and click Save (as shown
in the following example). Refer to the Detailed Instructions for further guidance on the information
required.

Legislative Appropriation Request ]
@ Supporting Information > Federal Funds Supporting Schedule
Fed Funds Info Supporting Schedule Bottom
Fed Funds Info: ¥
CFDNALN:‘ 000.000.001 - Comptroller Misc Claims Fed Fnd Pym v|
Supporting Schedule: [ES
Strategy Expended 2025 | Estimated 2026 | Budgeted 2027 | Requested 2028 | Requested 2029
5.1.2 - INFORMATION TECHNOLOGY $0 $2,222 $2,222 $3,333 $3,333
Strategy Totals: $0) $2,222 $2,222 $3,333 $3,333
Expended Estimated Budgeted Requested Requested
2025 2026 2027 2028 2029
Additional Federal Funds for Employee Benefits | O‘ 111 | 111 | 222‘ 222
Total Federal Funds $0 $2,222 $2,222 $3,333 $3,333
Expended Estimated Budgeted Requested Requested
2025 2026 2027 2028 2029
Additional General Revenue for Employee Benefits | 0 333| 333| 444‘ 444
Cancel_\

Repeat the previous steps for each CFDA/ALNSs listed in the drop-down menu box on the Supporting
Information > Federal Funds Supporting Schedule screen.

FEDERAL FUNDS TRACKING SCHEDULE

All agencies in receipt of Federal Funds for any grant award that equaled or exceeded $5.0 million, or
upon request of the LBB or Office of the Governor, are required to submit the Federal Funds Tracking
Schedule.

Because the federal and state fiscal years do not begin on the same date, the LBB and Office of the
Governor need specific data to track Federal Funds efficiently. Enter data in ABEST for specific
CFDA/ALNSs and tie it to the state’s fiscal year. For the fiscal years 2028-29 LAR, you must supply
CFDA/ALNSs data through state fiscal year 2029 on the Federal Funds Tracking Schedule. Include
data for all historical federal fiscal years in which awarded Federal Funds are still remaining at the
agency and that are available for expenditure by the agency. Refer to the Detailed Instructions for
further guidance.

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 100



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

Click the Supporting Information menu and the Federal Funds Tracking Schedule submenu.

Supporting Information JEGEETNSTHT ST RTH EL T RS

Reports Estimated Revenue Collections Schedule

Select a CFDA/ALNSs from the drop-down list on the Supporting Information > Federal Funds
Tracking Schedule screen, as shown in the following example.

Legislative Appropriation Request
.'|

O Supporting Information > Federal Funds Tracking Schedule

v

CFDA: | 000.000.001 - Comptroller Misc Claims Fed Fnd Pym

TRACKING NOTES

Click in the first grid labeled Tracking Notes. Use the Tracking Notes text field to describe any
adjustments made to the reported data for the selected CFDA/ALNS, and click Save. Refer to the

Detailed Instructions for further guidance. The character limit for the Tracking Notes field is 2,000,

and a warning displays when entered data exceeds the field limit.

Legislative Appropriation Request

0 Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom
v

CFDA:[000.000.001 - Comptroller Misc Claims Fed Fnd Fym

»]

Tracking Notes: k

Enter information in this text field as required and explained in the Detailed Instructions.

The character limit for this text field is 2,808, and a warning displays when entered data exceeds the field limit.

MAINTENANCE OF EFFORT REQUIREMENTS

Click in the second grid labeled Maintenance of Effort Requirements, as shown in the following
example. Enter the information as required and explained in the Detailed Instructions. The character

limit for the Maintenance of Effort Requirements field is 2,000, and a warning displays when entered

data exceeds the field limit.
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Legisfative Appropriation Request

© Supporting Information > Federal Funds Tracking Schedule

Tracking Notes lMaintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Botfom

CFDA: | 000.000.001 - Comptroller Misc Claims Fed Fnd Pym v|

Tracking Notes: ¥

|

Maintenance of Effort Requirements:k

Enter information in this text field as required and explained in the Detailed Instructions.

The character limit for this text field is 2,88@, and a warning displays when entered data exceeds the field limit.

FEDERAL MATCH

Click in the third grid labeled Federal Match Requirements. Enter the information as required and
explained in the Detailed Instructions. The character limit for the Federal Match Requirements field
is 2,000, and a warning displays when entered data exceeds the field limit.

Legisfative Appropriation Request

© Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom

01000.000.001 - Comptroller Misc Claims Fed Fnd Pym v|

‘Tracking Notes: :;s_‘

[

‘Maintenance of Effort Requirements:

)

Federal Match Requirements: k

Enter information in this text field as required and explained in the Detailed Instructions.

The character limit for this text field is 2,888, and a warning displays when entered data exceeds the field limit.

TRACKING SCHEDULE

Click in the fourth grid labeled Tracking Schedule. Review the following Tracking Schedule Criteria
table for data entry guidance.

Tracking Schedule Criteria

Award Amount Enter the total amount of Federal Funds awarded for the selected CFDA/ALNSs for each federal
fiscal year (FFY).

Expended SFY Enter the dollars actually expended for the selected CFDA/ALNSs for the state fiscal years (SFY).

Estimated SFY Enter the estimated expenditures for the selected CFDA/ALNSs for the state fiscal years (SFY).
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Budgeted SFY Enter the amount budgeted for the selected CFDA/ALNSs for the state fiscal year (SFY).

Requested SFY Enter the amount requested for the selected CFDA/ALNSs for the state fiscal year (SFY).

Remainder The Remainder column displays the difference between the Award Amount and the total of all
the SFY columns for each federal fiscal year (FFY).

Adding Data — Use the drop-down menu box in the gray section of the Tracking Schedule grid to
select the FFY (Federal Fiscal Year) in which the Award Amount was made, enter the dollar amounts
associated with each state fiscal year (SFY), and click Save. An example is shown below.

Legislative Appropriation Request

@' Supporting Information > Federal Funds Tracking Schedule

Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom

CFDA:‘C‘OO.C‘OD.OOI - Comptroller Misc Claims Fed Fnd Pym v

‘Tracking Notes:

[«

[«

‘Maintenance of Effort Requirements:

‘Federal Match Requirements:

[«

Tracking Schedule: =
FFY Award Expended | Expended | Expended | Estimated | Budgeted | Requested | Requested Remainder
Amount | SFY2023 | SFY2024 | SFY2025 | SFY2026 | SFY2027 | SFY2028 | SFY 2029
3¢| 2019 || $5,000,000| $1,000,000]) $0|| s $0| $0|| $0|| s0| $4,000,000
| 2020 || $10,000,000] $2,000,000] $2,000,000]| 50| $0| $0|| 50/ $0| $6,000,000
3¢| 2021 || $15,000,000| $3,000,000| $3,000,000| $3,000,000] $0| $0|| $0|| s0| $6,000,000
| 2022 || $1,000,000] 5200000 $200,000|  $200,000]  $200,000|  $200,000]| 50/ 50 $0
3| 2023 || $2,000000(  $10,000 $398,000) 539,000  $398,000|  $398,000|  $398,000| $0 $0
2| 2024 || $3,000,000]| 50/ $0||  $600,000|  $600,000|  $600,000 |  $600,000  $600,000 $0
3| 2025 || $4,000,000]| s0|| 0|  s22,000| $795600)  $795600 | §795600|  $795600 $795,600
| 2026 || $5,000,000]| so|| $0]| $0|  s11,000] $997,800|| $997,800|  $997,800 $1,995,600
3¢ | 2027 || $6,000,000]| s0|| $0]| 50| $0/|  $600,000| $1,200,000| $1,200,000 | $3,000,000
%| 2028 || $7,000,000] s/ $0|| $0| $0| $0|| 700,000 $1,400,000] $4,900,000
3| 2029 || $8,000,000] $o|| $0]| $0| $0) $0| $0||  $800,000| $7,200,000
| || | | | | | |
Totals:| $66,000,000 $6,210,000 $5,598,000 $4,220,000( $2,004,600 $3,591,400 $4,691,400| $5,793,400/$33,891,200

IMPORTANT ‘

The Remainder column displays the difference between the Award Amount and the total of all the SFY columns for

@ each federal fiscal year (FFY). If a dollar amount appears in the Remainder column for any given FFY (as shown in the
previous example), an explanation on each amount should be provided in the Tracking Notes text field if that amount is
anything other than carry forward award balance (an example explanation that applies to the above example:
“Regarding the $4.0 million in FFY 2019 that displays in the Remainder column, $3.0 million of it was expended by the
agency in state fiscal years 202022 and $1.0 million of it was never issued by the federal government.”).

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 103



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

Revising Data — Click in the appropriate fields to modify the data and click Save.

IMPORTANT

@ You cannot modify the FFY field. To change the FFY, delete the existing row and re-add the desired year.

Deleting Data — Save any unsaved data first, and then click the red ¥’ to the left of the FFY (as
shown below) to delete a row of data. Click OK in the confirmation window.

Tracking Schedule: £
FEY Award Expended | Expended | Expended | Estimated | Budgeted | Requested | Requested |, .. ..
Amount | SFY2023 | SFY2024 | SFY2025 | SFY2026 | SFY2027 | SFY2028 | SFY 2029
2019 | $5,000,000] $1,000,000] $0|| $0 || $0 || so|| so| $0| $4,000,000
eee | $10,000,000(| $2,000,000(| $2,000,000 | 50/ 50 50| $0| $0| $6,000,000
2027 || $15000,000 $3,000,000 $3,000,000|| $3,000,000 0 0 0 0] $6,000,000
® § $ $ $ § $ $ $0| §

Are you sure you want to delete Row# 17

EMPLOYEE BENEFITS PAYMENTS

Click the fifth grid labeled Employee Benefits Payments (as shown in the below example). Enter
only the Federal Funds benefit amounts for state fiscal years (SFY) 2023 and 2024 and click Save.

. . . k|
01 Supporting Information > Federal Funds Tracking Schedule
Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Bottom
CFDA:‘ 000.000.001 - Comptroller Misc Claims Fed Fnd Pym v‘
Tracking Notes: ¥
Maintenance of Effort Requirements: ¥
Federal Match Requirements: ¥
Tracking Schedule: &3
Employee Benefits Payments: &3
Expended SFY Expended SFY |Expended SFY|Estimated SFY Budgeted SFY Requested SFY | Requested SFY Total
2023 2024 2025 2026 2027 2028 2029
100| 0| $0 $111 $111 $222 $222 $666
Tracking Notes Maintenance of Effort Requirements Federal Match Requirements Tracking Schedule Employee Benefits Top
oo
Repeat the previous steps for each of the agency’s CFDA/ALN:Ss, as needed.
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ESTIMATED REVENUE COLLECTIONS SUPPORTING SCHEDULE

The following agencies are required to enter data for the Supporting Information > Estimated

Revenue Collections Supporting Schedule.
o Article II — Health and Human Services and Article VIII — Regulatory;
 agencies with an “Appropriations Limited to Revenue Collections” rider;

« agencies collecting revenues that are reported in the agency’s Summary of Base Request by
Method of Finance schedule (including riders); and

 agencies instructed by the LBB or the Office of the Governor.

If your agency needs to submit this schedule, refer to the Detailed Instructions for data requirement
details.

IMPORTANT

Agencies affected by Article IX, Section 13.10, Definition, Appropriation, Reporting and Audit of Earned Federal Funds,
of the 2026—27 General Appropriations Act should read the Detailed Instructions about reporting earned Federal
Funds on this schedule.

Click the Supporting Information menu and the Estimated Revenue Collections Schedule
submenu, as shown below.

SNl GE G BT Estimated Revenue Collections Schedule h
Reports Advisory Committee

REVENUES

You can add multiple MOFs to the Revenues grid or you can add each MOF separately along with
the corresponding dollar amounts.

Adding Multiple MOFs — Click the Add Multiple Funds/Accounts hyperlink (as shown in the
following example) to add multiple MOFs for your agency’s Estimated Revenue Collections
Supporting Schedule.

Legislative Appropriation Request

o

O Supporting Information > Estimated Revenue Collections Schedule

Available Fund/Account Bottom

Add Multiple Funds/Accounts

L3
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Select all the appropriate MOFs for your agency’s Estimated Revenue Collections Supporting
Schedule (example shown below), and click Save.

IClicl't SAVE or CANCEL to return to previous screen.

Select MOFs:

General Revenue Fund
I_h Available School Fund
(] 3 - Tech & Instr Materials Fund

All the MOFs you select and save will load into the Fund/Account drop-down menu box (example
shown below). When you click on a MOF from the Fund/Account drop-down menu box, it will
display in the Revenues and Fund/Account grids.

Legislative Appropriation Request

© Supporting Information > Estimated Revenue Collections Schedule

Deductions Available Fund/Account Bottom

1 - General Revenue Fund

Fund/Account:
Add Multiple [9fi 1 - General Revenue Fund

Add Multiple Revenue Codes

Revenues: &
Contact:
Assumption:
4
Fund/Account Act 2025 Exp 2026 Est 2027 Est 2028 Est 2029
3¢ |1 - General Revenue Fund | $0| $0| $0| $0| $0
Enter data below.
|3001—Fed Receipts Matched-Transport Pgm v+ H | ‘ | |
Subtotal Revenue: $0 $0 $0 $0 $0
Total Available] $0] $0] $0] $0] $0)
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When you click on a MOF from the Fund/Account drop-down menu box, it will display in the
Revenues and Fund/Account grids (as shown in the below example). Once the MOF is displayed,
the remaining data fields can be completed or revised for that selected MOF. Enter the name of the
agency’s Contact person for the selected Fund/Account (the character limit for the Contact field is

35, and a warning displays when entered data exceeds the field limit). Complete all fields and click
Save.

Legislative Appropriation Request

© Supporting Information > Estimated Revenue Collections Schedule ©

Deductions Available Fund/Account Bottom

Fund/Account; |1 - General Revenue Fund
Add Multiple Funds/Accounts

v]

Add Multiple Revenue Codes

Revenues: £
Contact: |Jane Doe (CHARACTER LIMIT is 35)

Assumption:

List and explain assumptions used in estimating revenue collections for each Fund/Account.
Refer to the Detailed Instructions for further guidance on the required information.

The CHARACTER LIMIT for this text field is 2,008.

Fund/Account Act 2025 Exp 2026 Est 2027 Est 2028 Est 2029
% |1 - General Revenue Fund | 22333 33444| 44555 | 55666 55666
Enter data below.
3001-Fed Receipts Matched-Transport Pgm ~ v|| | | |
Subtotal Revenue: $0 S0 $0 $0 $0
Total Available] $0) $0] $q] $q] $0)

|| Savepl| Cancel

IMPORTANT

@ For each selected Fund/Account MOF, the entered dollars should represent the unencumbered beginning balances for

each fiscal year.

Revenue Codes — For the selected MOF, enter its applicable revenue codes and the corresponding
fiscal year amounts, as shown in the following example. Then click Save.
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Legislative Appropriation Request

@ Supporting Information > Estimated Revenue Collections Schedule

Deductions Available Fund/Account Bottom

Fund/Account: |1 - General Revenue Fund v|
Add Multiple Funds/Accounts

Add Multiple Revenue Codes

Revenues: 2]
Contact Jane Doe (CHARACTER LIMIT is 35)
Assumption: List and explain assumptions used in estimating revenue collections for each Fund/Account.
Refer to the Detailed Instructions for further guidance on the required information.
The CHARACTER LIMIT for this text field is 2,000.
4
Fund/Account Act 2026 Exp 2026 Est 2027 Est 2028 Est 2029
¢ |1 - General Revenue Fund $22,333] $33,444 $44 555 | $55,666 | $55,666
Enter data below.
3004-Motor Vehicle Sales/Use Tax v 5555| 6666 7777 | 8888 6868
| | 3001-Fed Receipts Matched-Transport Pgm ~ ® $0 $0 $0 $0 $0
3002-Fed Rcpts Not Matched-Transport Pgm
l 3004-Motor Vehicle Sales/Use Tax 2] $22,333 $33,444] $44,555] $55,666] $55,666
3005-Motor Vehicle Rental Tax 3004-Motor Vehicle Sales/Use Tax : |

3007-Gasoline Tax |

IMPORTANT

@ Estimated revenue code amounts may exceed amounts budgeted and/or appropriated, and should represent collections
rather than appropriated amounts.

Repeat the previous steps to add all the revenue codes for each MOF listed in the Fund/Account
drop-down menu box.

DEDUCTIONS

Click the Deductions hyperlink (as shown below) to add deductions data for the selected MOF, or
scroll down to the Deductions grid.

Legislative Appropriation Request )

© Supporting Information > Estimated Revenue Collections Schedule

Available Fund/Account Bottom

Fund/Account |1 - Gensral Revenus Fund v|
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If there is Deductions data for a selected MOF, enter a Description(s) and the amounts for each fiscal
year (as shown below), and click Save. The Description text you choose to enter is optional (refer to
the Detailed Instructions for examples) and the character limit for the Description field is 70 (a
warning displays when entered data exceeds the field limit). Enter the deductions as positive numbers
(the entered dollar amounts will display as negative deductions on the generated ABEST report).

Legislative Appropriation Request ]
: : : : Lz
© Supporting Information > Estimated Revenue Collections Schedule '

Deductions Available Fund/Account Bottom

Fund/Account: |1 - General Revenue Fund v|
Add Multiple Funds/Accounts

Add Multiple Revenue Codes

[

‘Revenues:

|

Deductions:

[[ Description | Act 2025 | Exp 2026 \ Est 2027 | Est 2028 \ Est 2029

Enter data below.

| Transfers to Agency X | 2222| 3333| 4444 5585 5555
Total Deductions: $0 $0 $0 $0 50

| Savei Cancel_|

Repeat the previous steps to add all the deductions for each MOF listed in the MOFs drop-down

menu box.

Deleting Estimated Revenue Collections Schedule Data — Save any unsaved data first, and then click
the red %’ in the leftmost column of a grid to delete a row of data (as shown in the below example).
If you delete a MOF that has existing revenue codes and/or deductions, all of the revenue codes and
deductions associated with the MOF will be deleted. Click OK in the confirmation window.

j Fund/Account Act 2025 Exp 2026 Est 2027 Est 2028 Est 2029
1 - General Revenue Fund §22 333 §33 444 §44 555 $55,666 $55,666
): 3004 - Motor Veehicle Sales/Use Tax $5,555 $6,666 §7.777 $8,888 $8,808
| 3001-Fed Receipts Matched-Transport Pgm |
Subtotal Revenue: $5,555 $6,666) $7.777 §8,888 $8,888

Are you sure you want to delete MOF code #1 - General Revenue

Fund and all of its revenues and deductions?

Cancel
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Adding a Single MOF — To add an available single MOF, click the Available Fund/Account hyperlink

(as shown in the following example). The Available Fund/Account hyperlink directs you to

the

bottom portion of the screen where the MOFs that have not been used can be accessed. You can also

scroll down to the Available Fund/Account grid if you prefer.

Legislative Appropriation Request

0 Supporting Information > Estimated Revenue Collections Schedule

R

Fund/Account: ‘1 - General Revsnue Fund v|

Deductions LVENEWENEMB Tl Bottom

As shown in the below example, select a MOF from the Available Fund/Account drop-down menu
box and enter the name of the agency’s Contact person for the selected Fund/Account (the character
limit for the Contact field is 35, and a warning displays when entered data exceeds the field limit),
and click Save. You can enter the fiscal year dollar amounts at this time or later, but at a minimum,

the Contact name must be entered for the selected MOF to save.

' Supporting Information > Estimated Revenue Collections Schedule

Deductions  Available Fund/Account Bottom

FundiAccount: [1 - Generzl Rewenus Fund v |
Add Multiple Funds/Accounts

Add Multiple Revenue Codes

7]

Revenues: *

o

Deductions:

| Ending Fund/Acct Bal:| $25,666| $36,777| $47,888 $58,999| $58,999|

[3]

|Available FundiAccount:

FundiAccount Contact Act 2025 Exp 2026 Est 2027 Est 2028 Est 2029
2 - GR Dedicated — Rese Billy Bob || ” " " "
2 - Ewailsble Scheool Fum . ooz

Technology snd Instructional Materisls Fund No. 003

(]
I

The selected/saved MOF will load into the Fund/Account drop-down menu box, as shown below.

© Supporting Information > Estimated Revenue Collections Schedule

Deductions Awvailable Fund/Account Bottom

Fund/Account: ‘8 - Indirect Cost Recovery v
Add Mu\tiple Fupl - General Revenue Fund

Indirect Cost Recovery
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Revising Estimated Revenue Collections Schedule Data — Once MOFs are added, you can revise the
detail (e.g., contact person, assumption(s), fiscal year dollars, revenues/deductions) as needed.

ADVISORY COMMITTEES

Agencies must request authority to reimburse the expenses of advisory committee members. You must
also provide reasons why each committee should continue to exist and identify those that need to be
consolidated or abolished. Refer to the Detailed Instructionsfor a definition of an advisory committee

as well as guidance on the information requirements.

Click the Supporting Information menu and the Advisory Committee submenu to enter advisory

committees information for your agency (as shown below).

Supporting Information PXGETT s e 1111 CEWS
Reports Advisory Committee - Meetings/Strategies/Expenses/MOFs

Adding Multiple Ongoing Committees — Click the Add Multiple Ongoing Committees hyperlink.

Legislative Appropriation Request

& Supporting Information > Advisory Committee

Add Multiple Ongoing Committees Bottom

L

Select the appropriate ongoing committees (as shown in the following example) and click Save.

Click SAVE or CANCEL to return to previous screen.

Select Ongoing Committees:

[ Emmissions Advisory Board
The Training Advisory Board

The selected ongoing committees data loads in the Advisory Committees grid (example shown
below). Enter/revise the information as needed for each field (refer to the Derailed Instructions for

further guidance), and click Save.

& Supporting Information > Advisory Committee

Add Multiple Ongoing Commitiees Bottom

)

lAdvisory Committees:

Name Statutory # of New/Ongoin Date BesErTior Should be Date to be Abolish
Authorization | Membs. 9oING | created Abolished | Abolished | Reasons
The A|Tx.Occupat. A O ® Board was M| @ @]
®(= Trainin V| Code, Ssc. W " New Ongoing |Ug;0”1968 establishe W |No Yes NiA
@ O | ‘ (O ]
New Ongoing No Yes
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Reasons). Use your keyboard’s Enter key to start a new line of text in an expanded multi-line text field. Within a multi-
line text field, click OK or Cancel to move out of the field. Save your work by clicking Save. Each multi-line text field
provides a character counter and identifies the character limit for the selected field.

@ The text fields can be expanded by double clicking in the field (Name, Statutory Authorization, Description, Abolish

@ When you click in the fields for Date Created and Date to be Abolished, a calendar will pop-up and you can click on

the date to be entered.

Adding a Single Committee — To add an advisory committee that is not currently listed in the agency’s
Ongoing Committees list (click the Add Multiple Ongoing Committees hyperlink to view the list),
enter data into the gray section fields of the Advisory Committees grid (double click in the blank text
boxes), and click Save. The character limits for each text box are noted in the below example.

Legislative Appropriation Request 0

O Supporting Information > Advisory Committee

Add Multiple Ongoing Committees Bottom

[ >

IAdvisory Committees:

Statutory # of q Date . Should be | Date to be Abolish
LS Authorization | Membs. DN Created LS Abolished | Abolished Reasons
_, [[The A|Tx.0ccupat. A 0O ® Board was A(@® (O
¥ Nlrrainin V| Code,Sec. W EN&W Ongoing |09|'D1!1968 establishe W|No Yes ‘N’,A ‘
701imit A|40 limit ® O 20001imit e 0O 20001imi A
charact |characters ‘9 New Ongoing |1/01/2018 characters /|No Yes ‘MA ‘ characte w

Top

Revising Committees — Click in the appropriate fields on the Advisory Committees grid to modify the
information and click Save.

@ You can add or modify the related Advisory Committee - Meetings/Strategies/Expenses/MOFs details by clicking on
the magnifying glass 5 next to the Name field in the Advisory Committees grid.

Deleting Committees — Click the red ‘%’ in the leftmost position on the Advisory Committees grid, as
shown in the following example. Click OK in the confirmation window.
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IAdvisory Committees:

Name Statutory # of New/Ongoin Date Description Should be | Date to be Abolish
Authorization Membs. 998 | created P Abolished | Abolished Reasons
The A|Tx.0ccupat. A 0O @ Board was A|@® O
xS Trainin V| Code,Sec. W/ |11 |New Ongoing |09f01f1968 establishe V|No Yes NA
) ) = M [ = ~ [ I
T01limit A|40 limit & O 20001imit . o 20001imi A
’I‘X “Mlcharact W|characters |Q |NEW Ongoing |1|"U1f2018 characters No Yes NA characte W
| Message from webpage x (o) (J |
No Yes

o Are you sure you want to delete Row# 27

ADVISORY COMMITTEE DETAILS
Click the Supporting Information—>Advisory Committee - Meetings/Strategies/Expenses/MOFs

menu/submenu, as shown below.

Supporting Information .0 LI el 111 T Meetingsfstrategiest;tpensesfMOFs

The agency’s first advisory committee displays in the drop-down menu box. To change the committee,
select a different Advisory Committee from the drop-down menu box (example shown below).

Legislative Appropriation Request
L

Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom
~

Advisory Committee: |2 - The Training Advisory Board

Meetings: 1 - Emmissions Advisory Board

|2 - The Training Advisory Board
T ™ T

MEETINGS

Click in the first grid labeled Meetings, as shown in the following example. Enter the number of
meetings per fiscal year for each fiscal year listed and click Save.

Meetings Strategies Expenditures MOFs Bottom

v]

Advisory Committee: ‘2 - The Training BAdvisory Board

Meetings: [£3
Exp 2025 Est 2026 Bud 2027 | BL 2028 | BL 2029
Enter data below.
Meetings per Fiscal Year ‘ \ 4] 4H \ 4] | 4| 4|
| Cancel
A

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 113



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

STRATEGIES

Click in the second grid labeled Strategies. Select the strategy or strategies that relate to the committee
(example shown below), and click Save.

Legislative Appropriation Request

Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom

v]

Advisory Committee: ‘2 - The Training Advisory Board

s
S

Meetings:

Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
4 4l 4

Meetings per Fiscal Year 4 4|

[

Strategies:

[ select or deselect all

* P 1-PROTECT TEXAS 1-PROVIDE INTELLIGENCE 1-INTELLIGENCE

[ 1-PROTECT TEXAS 1-PROVIDE INTELLIGENCE 2-INTEROPERABILITY
[J1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS 1-CRIMINAL INVESTIGATIONS
[ 1-PROTECT TEXAS 2-CONDUCT INVESTIGATIONS 2-TEXAS RANGERS

IMPORTANT

@ The Advisory Committee Supporting Schedule ~ Part A report will not display data unless at least one strategy is
selected on the Strategies grid (example shown above).

DIRECT EXPENSES
Click the Expenditures hyperlink or scroll down to the third grid labeled Expenditures.

Legislative Appropriation Request

Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom

v

Advisory Committee: |2 - The Training Advisory Board

X\
A

=

‘Meetings:

Strategies:

‘Expenditures:v\
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Adding Multiple Direct Expenses — Click the Add Multiple Direct Expenses hyperlink to add multiple
categories for direct expenses, as shown below.

5

Expenditures:

Add Multiple Direct Expenses
ICommittee Members' Direct nses:

>

|Seq] Expense | Exp2025 Est 2026 Bud 2027 BL 2028 BL 2029

Enter data below.

$0 $0 $0 $0 $0

Select the appropriate expenses from the existing available categories (as shown below) and click Save.

Click SAVE or CANCEL to return to previous screen.

Select Expenses:

%OMI\-'HTTEE MEMBERS DIRECT EXPEMNSES

| Cancel |

The selected expense categories will load into the Expenditures grid. Enter the dollar amounts
associated with each fiscal year and click Save, as shown below.

Expenditures:

pos

Add Multiple Direct Expenses

ICommittee Members' Direct Expenses: X

Seq Expense Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
%1 | COMMITTEE MEMBERS DIRECT EXPE | 7777 | 8888 9000 | 9500 9500,
| | I | I | |
Total Direct Expenses: $0 $0 $0 $0 $0,

‘ SaVel Cancel_\

Adding a Single Direct Expense — To add a single direct expense that is not currently listed in the
agency’s existing expense categories list (click the Add Multiple Direct Expenses hyperlink to view
the existing list), enter data into the gray section fields at the bottom of the Committee Members’
Direct Expenses grid. Enter your sequence number (Seq) and the dollar amounts associated with each
fiscal year, and click Save (as shown in the following example). The character limit for the Expense
category/description field is 35, and a warning displays when entered data exceeds the field limit.
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Expenditures:

Add Multiple Direct Expenses

ICommittee Members' Direct Expenses: &

Seq Expense Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
%1 |COMMITTEE MEMBERS DIRECT EXPE $7.777|| $8,888 | $9,000] | $9,500| | $9,500|
o |Other Operating Costs 11l 2202 3333 4444 4444]
Total Direct Expenses: $7,777 $8,888 $9,000 $9,500 $9,500]

Cancel_|

IMPORTANT

A sequence number (Seq) must be unique within the grid, and once entered and saved, a sequence number may not be
changed for a given Expense. To change a sequence number for a specific Expense, click the red ‘x’ in the leftmost
column on the grid to delete the data row, click OK in the confirmation window, and re-enter the Expense information.

®

INDIRECT EXPENSES

As shown below, enter supporting expenditures (e.g., cost of agency staff, etc.) in the grid labeled
Committee Members’ Indirect Expenses (similar to data entry for direct expenses).

Legislative Appropriation Request
Supporting Information > Advisory Committee - Meetings/Strategies/Expenses/MOFs

Meetings Strategies Expenditures MOFs Bottom

Advisory Committee: |l - Emmissions Advisory Board v‘
‘Meetings: 5;‘
‘Strategies: i.ﬁ.‘
Expenditures: [E3

Add Multiple Direct Expenses
’Committee Members' Direct Expenses:

[«

Add Multiple Indirect Expenses

ICommittee Members' Indirect Expenses: &
|Seq] Other Expense | Exp2025 | Est2026 | Bud2027 | BL2028 |  BL2029

Enter data below.

1 [Agency Support Staff | | o750 || 6000 || 6000| 6000]

Time/Resources
| 50 50 50 %0 %0
[Total Direct + Indirect Expenses: \ $8,888 | $11,110 | $12,333 | $13,944 | $13,944 |
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The Total Direct + Indirect Expenses will display at the bottom of the Expenditures grid.

Expenditures: [ES
Add Multiple Direct Expenses
ICommittee Members' Direct Expenses: [ES
Seq Expense Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
%1 |COMMITTEE MEMBERS DIRECT EXPE | $7,777 || $8,888 | $9,000| | $9,500] | $9,500|
3¢2 | Other Operating Costs \ $1,111|| $2,222| | $3,333| | $4,444| | $4,444|
L | I | | I |
| $8,888] $11,110 $12,333 $13,944 $13,944
Add Multiple Indirect Expenses
Committee Members' Indirect Expenses: &
Seq Other Expense Exp 2025 Est 2026 Bud 2027 BL 2028 BL 2029
3¢/ 1 Agency Support Staff Time/Resources \ $5,555\ | $5,750 $6,000\ \ $6,000| | $6,0DD|
L | I il | |
| Total Other Expenses: $5,555) $5,750 $6,000 $6,000 $6,000)
[Total Direct + Indirect Expenses:‘\ \ $14,443 | $16,860 | $18,333 | $19,944 | $19,944 |

METHOD OF FINANCE (MOFS)

To enter MOF data related to the expenditures for the selected advisory committee, click the MOFs
hyperlink (at the top or bottom of the screen) or scroll down and click in the fourth grid labeled
MOFs. Click the Add Multiple MOFs hyperlink to add multiple MOF codes or use the gray section
(at the bottom of the MOFs grid) to add entries individually. An example is shown below.

Expenditures:

Add Multiple Direct Expenses

’Committee Members' Direct Expenses:

Add Multiple Indirect Expenses

ICommittee Members' Indirect Expenses:

[Total Direct + Indirect Expenses: |

$14,443 |

$16,860 |

$18,333 |

$19,944 |

$19,944 |

Add Multiple MOFs

MOFs:

¥

| MOFs |

Exp2025 |

Est2026 |

Bud 2027 |

BL2028 |

BL 2029

Enter data below.

1 - General Revenue Fund v |

14443 |

16860]

18333

19944

19944]

$0

$0

$0)

$0

$0

‘ SﬁVE‘i Cancel_|
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IMPORTANT

@ Review the Expenses/MOFs Difference for each advisory committee. The total for each fiscal year should be zero. You
cannot complete the LAR until each advisory committee has its expenses and MOFs in balance.

Repeat the previous steps for each advisory committee listed.

OPERATING COSTS DETAIL

Appellate courts and judicial branch agencies must enter Operating Costs Detail. Skip this section if
you are not an appellate court or judicial branch agency.

Typically, the LAR menus and submenus listed for your agency in ABEST are an indication of the supporting information
that is required for your agency. Because there can be exceptions, contact your agency’s assigned LBB analyst if you
have any questions.

Click the Supporting Information menu and Operating Costs Detail submenu (shown below).

Supporting Information [/ IR SN E]

The court’s/agency’s first GOS displays in the Select a Goal Objective Strategy drop-down menu
box. To change the GOS, select a different GOS from the drop-down menu box, as shown below.

Legislative Appropriation Request i |

0 Supporting Information > Operating Costs Detalil

Select a Goal Objective Strategy: \ 1-APPELLATE COURT OPERATIONS 1-APPELLATE COURT OFERATIONS v
Add Multiple Expense Items Bottom
[Operating Costs: i.@‘

Adding Multiple Expense Items — After the desired GOS is selected, click the Add Multiple Expense
Items hyperlink, as shown below.

Legislative Appropriation Request

¢ Supporting Information > Operating Costs Detalil

Select a Goal Objective Strategy: \ 1-ZPPELLATE COURT OFERATICNS 1-APPELLATE COURT OPERATIONS v|
Add Multiple Expense Items[\ Bottom
Operating Costs: = £
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Select the appropriate Expense Items (as shown below) and click Save.

Select Expense ltems:

|Click SAVE or CANCEL to return to previous screen.

¥ 1 - Consumable Supplies
V2 - Postage

The selected expense items load into the Operating Costs grid, as shown in the below example. Enter
the dollar amounts for each fiscal year and click Save.

Legislative Appropriation Request

Supporting Information > Operating Costs Detail ]
Select a Goal Objective Strategy: | 1-APPELLATE COURT OPERATIGNS 1-APPELLATE COURT CPERATIONS 1v|
Add Multiple Expense Items Bottom
Operating Costs: S

Type of Expense Exp 2025 Est 2026 Bud 2027 Req 2028 Req 2029

#¢| 1 - Consumable Supplies 1111 2222 3333 4444 4444
9 2 - Postage 333 444 555 7i7 7iv
oo v | | | I N |
Operating Costs Totals: $0 $0 $0 $0 $0
Top

- Cancel |

Adding Individual Expense Items — Use the gray section at the bottom of the Operating Costs grid to
add an individual expense. Select the Type of Expense from the drop-down menu box (as shown in
the following example), enter the dollar amounts associated with each fiscal year and click Save. The
system will not save the data unless you have entered at least one amount for the selected expense.

. . . . o
Supporting Information > Operating Costs Detail '
Select a Goal Objective Strategy: | 1-APPELLATE COURT OPERATIONS 1-APPELLATE CCURT CPERATIONS 1v|
Add Multiple Expense ltems Bottom
Operating Costs: R
Type of Expense Exp 2025 Est 2026 Bud 2027 Req 2028 Req 2029
#¢| 1 - Consumable Supplies $1,111 $2,222 $3,333 $4. 444 $4 444
#¢ 2 - Postage $333 $444 $555 s777 777
_ | | 5000 | 6000 7000 | 8000 | 8000|
5 - Westlaw/Lexis v|
3 - Telephone o $1,444 $2,666 $3,888 $5,221 $5,221
| 4-Travel ' [Save]| cancel|
5 - Wesllaw/Lexis Top
6 - Registrations/Training

JULY 2026
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Revising Expense Data — Select the GOS from the Select a Goal Objective Strategy drop-down menu
box, revise any dollar amounts associated with a Type of Expense, and click Save.

IMPORTANT

You cannot modify the selected Type of Expense name once the item has been saved. To change the Type of
Expense, delete the existing row and re-add the information.

®

Deleting Expense Data — Save any unsaved data first and then click the red ‘%’ to the left of the Type

of Expense, as shown below. Click OK in the pop-up window to confirm.

Legislative Appropriation Request
: : . : L
Supporting Information > Operating Costs Detail

Select a Goal Objective Strategy:| 1-2PPELLATE COURT OPERATIONS 1-APPELLATE COURT OPERATIONS 1v|

Add Multiple Expense Items Bottom
Operating Costs: =

\ Type of Expense Exp 2025 Est 2026 Bud 2027 Req 2028 Req 2029

1 - Consumable Supplies $1,111 $2,222 $3,333 $4 444 $4.444
ge $333 $444 $555 $777 §777
aw/Lexis $5,000 $6,000 $7,000 $8,000 $8,000
S Teiehons il | I I | |
Operating Costs Totals: $6,444 $8,666 $10,888 $13,221 $13,221

Are you sure you want to delete Row# 17

Appellate courts and judicial branch agencies should repeat the previous Operating Costs Detail steps
for each GOS, as needed.

ESTIMATED TOTAL OF AGENCY FUNDS OUTSIDE THE GAA

IMPORTANT

Prior to 90R, the LAR Part 6.H. Estimated Total of All Funds Outside the General Appropriations Act Bill Pattern
@ Schedule was an LBB spreadsheet template that agencies submitted to the LBB to identify revenue authorized by the
Texas Constitution, Texas statute, federal law, or court order that is deposited in funds or accounts within or outside the
state Treasury, is within the control of the agency or its oversight board or commission, and is not appropriated by the
Legislature in the General Appropriations Act (GAA). Total amounts identified in the LBB spreadsheet template were
used to calculate the percentage of estimated total funds contained in an agency’s bill pattern in the GAA. The
information that was gathered in that LBB spreadsheet template prior to 90R is to now be data entered into ABEST.

If your agency or its governing board or commission is authorized to collect and spend funds that are
deposited to accounts within or outside the state Treasury but are not appropriated by the Legislature
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in the GAA, then click the Supporting Information—>Estimated Total of Agency Funds Outside

the GAA menu/submenus (as shown below).

Supporting Information FaU gl iE G ERI G )1
Reports
LAR to PDF Strategy Justifications

Estimated Total of Agency Funds Qutside the GAA

Budgetary Impacts of Recently Enacted Legislation

Click in the first column labeled Fund Name and enter the name of the fund, account, endowment,
grant, or self-supporting enterprise as designated by the Texas Constitution, Texas statute, federal law,
or court order. Enter data in all the remaining columns related to that Fund Name, and click Save.
The Total columns will automatically populate based on the entered data (shown below). Refer to the
Detailed Instructions for further guidance and details as to what to enter for each field. The character
limit for each text field is 5,000, and a warning displays when entered data exceeds the text field limit.

Legislative Appropriation Request 0
Supporting Information > Estimated Total of Agency Funds Outside the GAA )
207 FY FY
Constitutional| Method of 2029 Estimated 2026 Estimated 2028
Fund Name Or Statutory | Calculation |Qutside| Beginning FY 2026 FY 2027 ; Beginning FY 2028 FY 2029 .
Creation and | and Revenue | GAA | Bal in R R 2027 Balance in Revenue Revenue 2029
Use of Funds | Assumption |Pattern 2026 2028
Total Total
Total
Enter data below.
enter FUND Tx. Gov't. calculation
nave here  lcode 12371 Imethod is. .. $987,654| 344,555 555,777 $1,000,000| $66,000 $66,000
Cancel
Constitutional| Method of | 2028-2029 | Estimated Estimated
EnalNane Or Statutory | Calculation Outside Beginning FY 2026 FY 2027 FY 2026 - | Beginning FY 2028 FY 2029 FY 2028 -
Creation and | and Revenue |GAA Pattern in R R 2027 Total in R 2029 Total
Use of Funds | Assumption Total 2026 2028
enter FUND Tx. Gov't. calculation
% here coie 19371 Ilnothod is. . | 1,132,000 | $987,654 $44,555| $55,777) $1,087,986 |  $1,000,000 $66,000]| $66,000| $1,132,000
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To delete a row of data, click the red ‘¥’ to the left of the Fund Name, as shown below. Click OK in

the pop-up window to confirm.

Legislative Appropriation Request

Supporting Information > Estimated Total of Agency Funds Outside the GAA ]
Constitutional| Method of | 2028-2029 | Estimated Estimated

Fund Name Or Statutory | Calculation Outside Beginning FY 2026 FY 2027 FY 2026 - | Beginning FY 2028 FY 2029 FY 2028 -
Creation and | and Revenue (GAA Pattern| Balance in Revenue Revenue 2027 Total | Balance in Revenue Revenue 2029 Total
Use of Funds | Assumption Total 2026 2028

enter FUND | Tx. Gov't, |Calculation | g4 435000 | soa7ese|  s4465| 855777 $1,087986 | s1000000|  seeovo  $65,000| $1,132,000

NAME here Code 123.71 |lmethod is... L ! ! ! e il ! ! T

Delete ‘ ‘ ‘ ‘ ‘ |

Are you sure you want to delete Row# 1?

BUDGETARY IMPACTS RELATED TO RECENTLY ENACTED STATE LEGISLATION SCHEDULE

The Budgetary Impacts Related to Recently Enacted State Legislation Schedule is a LAR
supporting schedule that is ONLY REQUIRED IF SPECIFICALLY REQUESTED by the LBB or
Governor’s Office. If requested by the LBB or Governor’s Office, the schedule applies to newly
implemented or expanded programs because of recently enacted state legislation by the Eighty-ninth
Legislature. Read the Detailed Instructions for information about the data required for this LAR
supporting schedule.

The data entered into ABEST on six different screens produces two reports: Schedule 6.K. Part A
and Schedule 6.K. Part B (for additional information refer to the GENERATING REPORTS section
of these instructions). The six ABEST data entry screens are accessed by clicking on the Supporting

Information menu, then the submenu items that are shown in the following examples.

Supporting Information

-~ ‘\;"t k. U_,f ] Budgetary Impacts of Recently Enacted Legislation

e S

DESCRIPTIONS

To access the first screen for data entry, click the Supporting Information=>Budgetary Impacts of
Recently Enacted Legislation—> Descriptions menu/submenus, as shown in the following example.

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 122



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

Supporting Information

0 / s Budgetary Impacts of Recently Enacted Legislation
N N

Four areas of information (shown below) must be entered for each expanded or new initiative that is
implemented because of recently enacted state legislation by the Eighty-ninth Legislature: Expanded

or New Initiative Name; State Budget by Program Name; Legal Authority; and Description/Key
Assumptions.

Legislative Appropriation Request

. . _ Edit Text x
@ Budgetary Impacts of Recently Enacted Legislation > Descriptions

Character limit is 2000 for this expandable
multi-line text field (Description/Eey
lAssumptions) . Bottom

Item # Expanded or New | State Budget by |Legal Authority (Session| Description/Key | |Enter description and key assumpticns hers. i likely involve

Initiative Name Program Name Law and Statute) Assumptions Refer to the Detailed Tnstructions for > $50,0007
further guidance on the informatien
requirements for this text fleld.

Enter data below.

Character | character |Character limit Zl
limit is 210. limit is 75. is 300.

Top
Character Count = 256; MAX = 2000

As shown in the previous example, you can expand the multi-line text fields by double clicking in the field. Use your

@ keyboard’s Enter key to start a new line of text in a multi-line text field. Within a multi-line field, click OK or Cancel to
move out of the field. Save your work by clicking Save. Each expandable multi-line text field provides a character
counter and identifies the character limit for that field.

After making the informational text entries, four questions (shown in the following example) need to

be answered with a yes (Y) or no (N) for each entered Expanded or New Initiative Name, and click
Save.

Legislafive Appropriation Request

© Budgetary Impacts of Recently Enacted Legislation > Descriptions -
Bottom
ltem # Expanded or New | State Budget by |Legal Authority (Session| Description/Key uAre_ther: thi Any impact | Is there an IT | Will this item likely involve
m Initiative Name Program Name Law and Statute) Assumptions oS sai::mf OIS | ¢ FTES? component? contracts > $50,000?
Enter data below.
Character Charactsr Charaster limit Character

IMPORTANT

@ All four questions to the right of the Description/Key Assumptions column relate to the entire initiative you enter in
Expanded or New Initiative Name.
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If you select yes (Y) for any of the four questions in the Descriptions grid, when you click Save a
caution window will display (shown below) that reminds you to enter the required supporting data
for the item(s) in which yes (Y) was selected. If the required supporting data is not provided on the
applicable submenu, a LAR closing edit will occur.

Legislative Appropriation Request :
© Budgetary Impacts of Recently Enacted Legislation > Descriptions i
Message from webpage
Bottom
— Expanded or New | State Budg ~ "o enered thefolloving seedions costl:ar:ir:hesr:o this | AnY impact| s there an IT | Will this item likely involve
Initiative Name Program N *“X Will this item likely involve contracts > $50,0007 to VES. it g,, to FTEs? | component? contracts > $50,0007
Is there an IT component? to Yes. CEN;
Are there cost/savings? to Yes.
Enter data below. Any Impacts to FTES? to Yes.
Please enter supporting data for your selections
Character Character
v v v v
limit is 210. limit is
-m

Deleting Data — Save any unsaved data first and then click the red % to the left of the magnifying glass

"\ to delete a row of data (as shown below). Click OK in the confirmation window.

Legislative Appropniation Request 0

¢ Budgetary Impacts of Recently Enacted Legislation > Descriptions

) Bottom
- Message from webpage — -
Legal Authority Will this item likely

Expanded or New | State Budget by . De ly impact| s thereanIT .
Foa >
ey Initiative Name | Program Name feedion Lavent) A » FTEs? component? |nvol;e contr:cts
Sta!ute) e Are you sure you want to delete Row# 17 50'000'
1 Character Character Character Char|
< v v v
ﬁ N limit is 210. limit is 75. V|limit is 300. limi|
Cancel
] I

@ You can navigate to the Budgetary Impacts of Recently Enacted Legislation > Strategy Related Details data entry
screen by clicking the magnifying glass = displayed to the left of the Item # on the Descriptions grid.

IT COMPONENTS

If you entered an Expanded or New Initiative Name that has an information technology (IT)
component, then click the Supporting Information—>Budgetary Impacts of Recently Enacted
Legislation>IT Components menu/submenus, as shown below.

Supporting Information

; \ \\ £ O / Budgetary Impacts of Recently Enacted Legislation
RN L3

L [ E W .
| el | Fai i '}\"".f-l. 3
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As shown in the following example, select the desired initiative from the drop-down menu box, and
enter information in the various text fields (character limit for each text field is unlimited). Then, for
the drop-down menu boxes titled Is IT component New or Current Project? and Type of Project?,
select the applicable category.

Legislative Appropriation Request

0 Budgetary Impacts of Recently Enacted Legislation > IT Components

Expanded or New Initiative list with IT Component:
|’_—Ea:a;caze for Collecting Certain Information

v]
Initiative Cost FTEs Bottom
Expanded or New Initiative with IT Component: 2]
The IT Component for this New Initiative consists of three areas:
g 1) Track-Kits;
Description of jj Ih L teeh o
IT Component : 2) Ehelp Tech Support costs; and
" |3) One agency FTE for @ help desk at £65,835 per fiscal year for solaries/wages plus 318,486 per fiscal
year for other personnel costs.
Is IT
component
v
Mew or Current
Project 7
Development  |Breakdown of development costs asseciated with the proposed IT Component are:
Cost and Other |1) Trock-Kits: $18,889 total cost per fiscal year, and each kit costs $1,80@ and;
Cost(Please 2) Ehelp Tech Support costs: £2,808 total cost per fiscal year for projected 28 hours ot 3186 per hour.
Provide a
breakdown):
Iype of Pm]em |'_L=.ta Management / Data Warshousing v
Ehelp Tech Support costs include the following software-related items ...
Proposed
Software :
Track-Kits costs include the following hardware-related items ...
Proposed
Hardware:

The remainder of the Budgetary Impacts of Recently Enacted Legislation > IT Components screen
is shown in the following example. For each fiscal year, enter the Estimated IT Cost dollars and the
number of FTEs Related to I'T. Regarding the dollar amount entered for Total Over Life of Project,

that amount must be equal to or exceed the sum of the fiscal years. Then click Save.
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Legislative Appropriation Request

' Budgetary Impacts of Recently Enacted Legislation > IT Components

Expanded or New Initiative list with IT Component:

|l—Database for Collecting Certain Information v|

Initiative Cost FTEs Bottom

Expanded or New Initiative with IT Component:

[

Estimated IT Cost: [
Exp 2025 Bud 2026 Est 2027 Est 2028 Est 2029 Lol Fﬂ:f; c';'fe i
| 94295 94295|| 95000 95000 500000
FTEs Related to IT: ®
Exp 2025 Bud 2026 Est 2027 Est 2028 Est 2029
0 1.0 1.0 1.0 1.0
” Save | | Delete H Canceal ‘
E—— :

Cost FTEs Top

IMPORTANT

If you click on the Delete button on the Budgetary Impacts of Recently Enacted Legislation > IT Components

@ screen as shown below, all of the IT Components information for the selected initiative will be deleted; and the answer
on the Budgetary Impacts of Recently Enacted Legislation > Descriptions screen for “Is there an IT component?”
will automatically be changed from “Y” (yes) to “N” (no).

.

** DEV *** Automated Budget and Evaluation ! Icome, jnewton [Logout| [Help |[ Contact Us
Are you sure you want to delete all of the [T Components information? | | ‘

89TH LEGISLATIVE REGULAR SESSION Legislative

[89TH LEGISLATIVE REGULAR SESSION v [ Legislative Cancel | HTexas v

News Legislative Appropriafion ke i
Status : . . @

U Budgetary Impacts of Recently Enacted Legislation > IT Components '
Strategy
Rider
e Expanded or New Initiative list with [T Component:

\l—Ea:abaze for Collecting Certain Information v|
Summary of Requests Inifiative Cost FIEs Botiom
Exempt Positions

‘Expanded or New Initiative with IT Component: "‘
Exceptional ltems
Capital Projects Estimated IT Cost: E‘
Supporting Information ‘FTEs Related to IT: v‘
Reports Initiative Cost FTEs Top
LAR to PDF [Save ][ Delete)[ Cancel]
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CONTRACT DETAILS

If you entered an Expanded or New Initiative Name that will likely require a contract (for any
purpose) that will exceed $50,000, you must provide information about the potential contract(s).
Click the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Contract Details menu/submenus, as shown below.

Supporting Information

2 Budgetary Impacts of Recently Enacted Legislation |Descriptions
N, R

IT Components

Contract Details k

Cuva

Strategy Related Details

For each initiative, enter in the box for Approximate Percentage of Expanded or New Initiative
Contracted in FYs 202627 the percentage of the total initiative cost estimated to be expended on
contracted goods or services. Also, provide information in the Contract Description box (character
limit is unlimited) as shown in the following example, and click Save.

Legislative Appropriation Request

@ Budgetary Impacts of Recently Enacted Legislation > Contract Details ©

Bottom

Expanded or New Initiative list with Contracts valued at $50,000 or above selected:

‘l—Database for Collecting Certain Information

Contracting: [E3

Approximate Percentage of

Expanded or New Initiative | 79.0%

Contracted in FYs 2026-27:

Please provide: 1) description of the goods/services to be procured by the|contract; 2) type of
contract to be awarded (consulting, professional, construction, MIS, etc.); 3) expected
Contract Description : duration of the anticipated contract; 4) anticipated method of procurement for the contact

(e.g., sole source, proprietary, RFP, etc.); and 5) explanation of why the service is being
contracted out.

o 55
Top

IMPORTANT

If you click on the Delete button on the Budgetary Impacts of Recently Enacted Legislation > Contract Details

@ screen as shown in the following example, a confirmation window will display. Before clicking on the OK button, ensure
that you do want all of the Contract Details information for the initiative to be deleted, and the answer on the
Descriptions screen for “Will this item likely involve contracts > $50,000?” will automatically be changed from “Y”
(yes) to “N” (no).
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Legislative Appropriation Request

© Budgetary Impacts of Recently Enacted Legislation > Contract Details o

Bottom

Expanded or New Initiative list with Contracts valued at $50,000 or above selected:
‘L—Da:ahase for Collecting Certain Information

Contracting:

[

Approximate Percentage of

Expanded or New Initiative

Contracted in FYs 2026-27:

This contract will be used to establish the database by XYzZ...

Contract Description :

Cancel

Are you sure you want to delete all of the Contract Details information?

“ Cance'

STRATEGY RELATED DETAILS

If you entered an Expanded or New Initiative Name that has a cost and/or savings, then click the

Supporting Information—>Budgetary Impacts of Recently Enacted Legislation—> Strategy Related
Details menu/submenus (as shown below).

Supporting Information

7 .\\L V@Y Budgetary Impacts of Recently Enacted Legislation
B, N Sl " components |

IT Components

oS
, =T
= iﬂk r Contract Details
AN |
&éj et Strategy Related Details

As shown in the following example, select an initiative from the drop-down menu box for Expanded
or New Initiative, click on the applicable GOS from the Strategy drop-down box, and enter
information in the different grids on the Budgetary Impacts of Recently Enacted Legislation >
Strategy Related Details screen. Add the OOEs, MOFs, CFDA/ALNs and FTEs data just as you did
carlier for the strategy. Refer to the strategy OOEs, MOFs, CFEDAs, and F1Es sections of these

instructions for data entry details. The data you enter here should apply only to the selected Expanded
or New Initiative.
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Legisfative Appropriation Request )
' Budgetary Impacts of Recently Enacted Legislation > Strategy Related Details 0
OOEs MOFs FTEs Oulpuls Efficiency Explanatory Botlom
N%f\?ﬁ\qggl?vg [{-Database Zor Collecting Certain Information v]
St[a[egy: \ 1-RPDELLATE COURT OPERATIONS 1-APPELLATE COURT OPERATIONS 1-APDPELLATE CQURT OPERATIONS v |
Add Multiple OOEs
OOEs: E3
I 00E I Exp 2025 I Bud 2026 I Est 2027 I Est 2028 I Est 2029
Enter data below.
| 1001-SALARIES AND WAGES v # Il | Il |
| 0O Totals:] 30] B B 50
'\ Add Multiple MOFs
" [MOFs: B
T MOF Exp 2025 Bud 2026 Est 2027 Est 2028 Est 2029
Enter data below.
1-General Revenue Fund Ml I [l Il Il |
MOF Totals:| 0] 50[ 50] 0] 50)
\ OOE / MOF Difference: 50 $0 $0 $0 5]
FTEs: A
[FTE] Exp 2025 [ Bud 2026 [ Est 2027 [ Est 2028 [ Est 2029
Enter data below.
[ 1 [ | | |
Qutputs: A]
[ Output Measure | Exp 2025 I Bud 2026 I Est 2027 | Est 2028 I Est 2020
Enter data below.
|[1-# CIVIL CASES DISPOSED ~ il I |l il
Efficiency: E3
[ Efficiency Measure Exp 2025 Bud 2026 Est 2027 Est 2028 Est 2029
No measures defined for this strategy.
Explanatory: A
[ Explanatory Measure [ Exp 2025 | Bud 2026 | Est2027 [ Est 2028 | Est 2029
Enter data below.
[-# CIVIL CASES FILED | I i | I ]

IMPORTANT

@ If you entered an Expanded or New Initiative Name that caused (or is projected to cause) an estimated savings or
cost reduction in a given fiscal year(s), enter those fiscal year dollar amounts as a negative value.

Continuing with the three remaining grids on the Budgetary Impacts of Recently Enacted
Legislation > Strategy Related Details screen (as shown in the previous example), use the drop-down
menu boxes to select the desired measure name, then enter the fiscal year data for each applicable
strategy related performance measure (Outputs, Efficiency, Explanatory), and click Save. The data
you enter here should apply only to the selected Expanded or New Initiative.
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CFDA/ALNS

Click the Supporting Information—>Budgetary Impacts of Recently Enacted Legislation> CFDA
menu/submenus (as shown in the following example) if any of the MOFs entered on the Budgetary
Impacts of Recently Enacted Legislation > Strategy Related Details screen are federally funded
MOFs.

Supporting Information
/

N Budgetary Impacts of Recently Enacted Legislation |Descriptions
> N\ L IT Components

Contract Details

Strategy Related Details
CFDAs k‘

Outcomes

Select an initiative from the drop-down menu box for Expanded or New Initiative, click on the
desired GOS from the Strategy drop-down box, select the federally funded MOF from the MOFs
drop-down box, click on the applicable CFDA/ALNs number from the CFDA drop-down box (as
shown in the following example), and enter dollars for each fiscal year. Click on Add Multiple
CFDA/ALNSs or Add MOFs to select additional CFDA/ALNs or MOFs to include for your selected
initiative and strategy. Then click Save. The data you enter here should apply only to the selected
Expanded or New Initiative.

Legisfative Appropriation Request @
¢ Budgetary Impacts of Recently Enacted Legislation > CFDA/ALNs '
Battom
Expanded
or New|l—Database for Collecting Certain Information v‘
Initiative:
Stra[egyj|l—_3_PP3LL7A.T3 COURT OPERATICHS 1-APPELIATE COQURT OPERATICNS 1-APPELLATE COURT OPERATIONS v‘
MOFs: [355 - Federal Funds v
Add Multiple CFDA/ALNS
Add MOFs
| CFDA | Exp 2025 | Bud20286 | Est2027 | Est2028 | Est 2029
Enter data below.
000.301.001. - Information and Referral | 123436 133333 140000 150000 150000}
11| 000.000.001. - Compiroller Misc: Claims Fed Fnd Pym A 50 $0 50 50 $0
000.000.002. - Single Retention (Bonus) Payment
000.000.003. - Salary Adjustments Top
5
000.301.001. - Information and Referral
000.304.001. - 38 State Match Employer 000.301.001. - Information and Referral
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Deleting Data — Save any unsaved data first and then click the red %’ to the left of the CFDA/ALN
to delete a row of data, as shown in the below example. Click OK in the confirmation window.

Legislative Appropriation Request 9
© Budgetary Impacts of Recently Enacted Legislation > CFDA/ALNs -
Bottom
Expanded
or New|1fDatabase for Collecting Certain Information v‘
Initiative:
Strategy: | 1-APPELIATE COURT CPERATIONS 1-APPELLATE COURT OPERATIONS 1-APPELLATE COURT OPERATIONS v
MOFs: [555 - Federal Funds v|
Add Multiple CFDA/ALNs
Add MOFs
CFDA/ALN Exp 2025 Bud 2026 Est 2027 Est 2028 Est 2029
3 (000.301.001. - Information and Referral $123,456 $133333 $140,000 §150,000 $150,000
Delet 01. - Comptroller Misc Claims Fed Fnd Pym V\
elete
CFDA/ALN Totals: $123,456/ $133,333 $140,000 $150,000 $150,000
Lop |

Are you sure you want to delete Row# 17

@ Cancel

OUTCOMES

If you entered an Expanded or New Initiative Name that impacts your agency’s outcome measures,
click the Supporting Information>Budgetary Impacts of Recently Enacted Legislation>

Outcomes menu/submenus, as shown in the following example.

Supporting Information

< '\\ VINOPEN Budgetary Impacts of Recently Enacted Legislation
9B, :

Strategy Related Details
CFDAs

Select an initiative from the drop-down menu box for Expanded or New Initiative and click on the
desired objective from the Objective drop-down menu box. Use the drop-down menu box under
Outcome Measure to select the desired outcome performance measure name, as shown in the
following example. Enter the fiscal year data for each applicable performance measure, and click Save.
The data you enter here should apply only to the selected Expanded or New Initiative.
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Legislative Appropriation Request

' Budgetary Impacts of Recently Enacted Legislation > Outcomes

Expanded or
New Initiative:

Objective: [ 1-APPELLATE COURT OPERATIONS 1-APPELIATE COURT OPERATIONS v]

‘lfDatabase for Collecting Certain Information v‘

Qutcomes: 3

\ Outcome Measure | Exp 2025 | Bud 2026 | Est2027 | Est2028 | Est2029

Enter data below.

1-CLEARANCE RATE
1-CLEARANCE RATE
2% OF CASES UNDER SUBMISSION <1YR
3% OF CASES PENDING <2 YRS

\ %| 100] 100 100] 100

L —
1-CLEARANCE RATE

CHANGING AGENCY STATUS TO COMPLETE

You must change the Status for your agency from INCOMPLETE to COMPLETE to submit your
LAR. Although you can generate and print ABEST reports when your agency’s Status is set to
INCOMPLETE or COMPLETE, you should print the final copies affer changing the Status to
COMPLETE. Click the Status menu, select the COMPLETE radio button (as shown below) and

click Save.

o Legislative Appropriation Request
Status
¢ Status
Strategy
Rider
OINCOMPLETE @) COMPLETE
Measures
S
Exempt Positions

If you have no closing edits, the Status will change to COMPLETE when you click Save.

IMPORTANT

If you have imbalances or other problems with the LAR, they will display on the Status screen as closing edits. You

@ cannot change the agency Status to COMPLETE until you clear the closing edits. Refer to the CLOSING EDITS AND
WARNINGS section of these instructions to resolve any issues. Change your agency’s Status to COMPLETE when you
have cleared all the closing edits.

After you change the Status to COMPLETE, your LBB analyst and the Office of the Governor can
view the LAR. Call your LBB analyst if you need to make LAR revisions after you have set the Status
to COMPLETE, and the LBB analyst can have the agency’s Status changed to INCOMPLETE to
enable you to make any needed revisions. You must change the Status back to COMPLETE after
making any LAR revisions.
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CLOSING EDITS AND WARNINGS

Closing edits will display on your agency’s Status menu if required LAR data is not entered or is
entered incorrectly. The closing edits provide important information (e.g., fiscal year, OOE, MOF,
strategy, etc.) about each closing edit issue. Click the hyperlink displayed above each section, as shown
in the following examples. A hyperlink will direct you to the screen location in question.

L egisiative Appropriation Request _
0 Status )
OLOCKED OEMPTY @ INCOMPLETE O RESTRICTED OBILL PRINT © COMPLETE
| Cancel |
Bottom
MOF Summary - Strategy MOF/Rider Difference 5
Summary Requests > MOFs
Strategy = Budgeting
Rider = Amounts
MOF Exp 2025 Est2026 | Req 2028 Req 2029
8001 $0 $0 $0 $999,999 $9,999,999
General Revenue & General Revenue Dedicated baseline targets have not yet been set. &
Please Contact your LBB Budget Analyst.
General Revenue General Revenue Dedicated
$0 $0
Strategy OOE Exceptional ltem OOE Difference 2]
Strategy > Budgeting
Exceptional ltems > Strategy Relate
Goal Objective Strat QOF Cogde=" Diff Req 2028 Diff Req 2029
1 1 1 1001 $6 $7
OOE / MOF Difference 5
Strategy = Budgeting
Goal | Obj | Strat Exp 2025 Est 2026 BT 202 Faed 028 Req 2029 Excp 2028 Excp 2029
1 1 1 $1 §2 $3 $4 $5 $6 37
IMPORTANT
@ The closing edit hyperlinks (as shown in the previous examples) will take you to the screen location affected, but will
not take you to the specific item in question.
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n Your agency will need to ensure that its total LAR GR/GR-D request for the upcoming biennium is within the agency’s
limits (targets) for General Revenue Funds and General Revenue-Dedicated Funds. ABEST DOES PROVIDE A LAR
CLOSING EDIT FOR THAT ISSUE.

Also, your agency’s limits (targets) display on the ABEST report titled General Revenue (GR) & General Revenue
Dedicated (GR-D) Baseline that can be found on the Reports menu under Budget Requests reports (shown below).

Legislative Appropriation Request

& Reports

~LAR to PDF

=-Budget Requests

--Budget Overview - Biennial Amounts

-2.A. Summary of Base Request by Strategy

--2.B. Summary of Base Request by Method of Finance
--2.C. Summary of Base Request by Object of Expense
--2.D. Summary of Base Request Objective Outcomes
--2.E. Summary of Exceptional Items Request

--2.F. Summary of Total Request by Strategy

--2.G. Summary of Total Request Objective Outcomes
--3.A. Strategy Request

--4_A. Exceptional Item Request Schedule

--4.B. Exceptional Items Strategy Allocation Schedule
--4.C. Exceptional Items Strategy Request

gGeneral Revenue (GR) & General Revenue Dedicated (GR-D) BaselinefN

Resolve the items listed on the Status screen. The closing edit will disappear from the Status screen
once the issue is resolved. Refer to the following table for resolutions to closing edits. Your agency
Status cannot be changed to COMPLETE until you correct all errors/closing edits.

RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT RESOLUTION
Base Recon Status The agency’s Base Reconciliation Status must be set to COMPLETE. From the available drop-down
must be Complete menu boxes in the user profile selection area, select 89TH LEGISLATIVE REGULAR SESSION,

Base Reconciliation, S01 — AGENCY SUBMISSION, and your agency. Click Save Selections to
update your user profile. Select the Status menu, click the COMPLETE radio button and click Save.

Budgetary Impacts: Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted Legislation
Missing IT and IT Components submenus. Select the appropriate Expanded or New Initiative from the drop-
Components down menu box. Enter data in the appropriate fields and click Save.

Budgetary Impacts: This closing edit appears if an Expanded or New Initiative in the Supporting

Missing Strategy Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions

Related Details: menu/submenus has been selected (“Y”) to have cost/savings and no OOE/MOF data has been
Cost/Savings entered. Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted
(OOEs/MOFs) Legislation and Strategy Related Details submenus. Select the appropriate Expanded or New

Initiative and Strategy from the drop-down menu box. Enter OOE/MOF data and click Save. If the
Expanded or New Initiative has no cost/savings impact, click the appropriate Expanded or New
Initiative in the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Descriptions menu/submenus and change the “Y” to “N”.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

Budgetary Impacts:
Missing Contract
Details

Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted Legislation
and Contract Details submenus. Select the appropriate Expanded or New Initiative from the drop-
down menu box. Enter data in the appropriate fields and click Save.

Budgetary Impacts:
Missing Strategy
Related Details: FTEs

This closing edit appears if an Expanded or New Initiative in the Supporting
Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions
menu/submenus has been indicated (“Y”) to have an impact on FTEs and FTE data has not been
entered. Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted
Legislation and Strategy Related Details submenus. Select the appropriate Expanded or New
Initiative and Strategy from the drop-down menu box. Enter FTE data and click Save. If the
Expanded or New Initiative has no FTE impact, click the appropriate Expanded or New Initiative in
the Supporting Information>Budgetary Impacts of Recently Enacted Legislation=>Descriptions
menu/submenus and change the “Y” to “N”.

Budgetary Impacts:
Strategy Related
Details: Costs/Savings
(OOEs/MOFs) data not
in agreement

This closing edit appears if an Expanded or New Initiative in the Supporting
Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions
menu/submenus has been indicated (“N”) to have no cost/savings but OOE/MOF data has been
entered. If the Expanded or New Initiative has cost/savings impact, click the appropriate Expanded
or New Initiative in the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Descriptions menu/submenus and change the “N” to “Y”. If the Expanded or New
Initiative does not have cost/savings, click the Supporting Information menu, then Budgetary
Impacts of Recently Enacted Legislation and Strategy Related Details submenus. Select the
appropriate Expanded or New Initiative and Strategy from the drop-down box. Delete the OOE/MOF
data and click Save.

Budgetary Impacts:
Missing Strategy
Related Details: FTEs
data not in agreement

This closing edit appears if an Expanded or New Initiative in the Supporting
Information>Budgetary Impacts of Recently Enacted Legislation>Descriptions
menu/submenus has been indicated (“N”) to have no impact on FTEs but FTE data has been entered.
If the Expanded or New Initiative has an impact on FTEs, click the appropriate Expanded or New
Initiative in the Supporting Information>Budgetary Impacts of Recently Enacted
Legislation>Descriptions menu/submenus and change the “N” to “Y”. If the Expanded or New
Initiative does not have an impact on FTEs, click the Supporting Information menu, then
Budgetary Impacts of Recently Enacted Legislation and Strategy Related Details submenus.
Select the appropriate Expanded or New Initiative and Strategy from the drop-down box. Delete the
FTE data and click Save.

Budgetary Impacts:
OOE / MOF Difference

This closing edit appears when the OOEs and MOFs are not in balance for an Expanded or New
Initiative. Click the Supporting Information menu, then Budgetary Impacts of Recently Enacted
Legislation and Strategy Related Details submenus. Select the Expanded or New Initiative and
the Strategy listed in the closing edit. The OOE / MOF Difference row on the screen will show the
imbalance. Make the adjustments to the OOE and/or MOF on the appropriate grids and click Save.

Budgetary Impacts: IT
Costs > Budget
Impacts: Strategy
Related Details: OOEs

This closing edit appears when an Estimated IT Cost is greater than the total for the OOEs for an
Expanded or New Initiative. Click the Supporting Information menu, then Budgetary Impacts of
Recently Enacted Legislation and IT Components submenus. Select the Expanded or New
Initiative and the Strategy listed in the closing edit. The OOE Difference row on the screen will show
the imbalance. Make the adjustments to the OOE on the appropriate grid and click Save.

Budgetary Impacts: IT
FTEs > Budget
Impacts: Strategy
Related Details: FTEs

This closing edit appears when a FTEs Related to IT amount is greater than the total for the FTEs for
an Expanded or New Initiative. Click the Supporting Information menu, then Budgetary Impacts
of Recently Enacted Legislation and IT Components submenus. Select the Expanded or New
Initiative and the Strategy listed in the closing edit. The FTE Difference row on the screen will show
the imbalance. Make the adjustments to the FTE on the appropriate grid and click Save.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

Capital Projects: Rider
Allocation OOEs =
Rider Allocation MOFs
— Capital and/or
Informational

This edit appears when there is a difference between OOE and MOF rider allocation amounts in rider
capital budget projects for each year. This closing edit lists OOE and MOF differences by project. To
clear this edit, click the Capital Budgets menu and the Rider Allocation submenu. Select the project
listed in the closing edit. Adjust the OOE and MOF data so that the OOE / MOF Difference row for the
project shows a zero for each year (Capital and/or Informational data).

Capital Projects: Rider
Financing = Rider
Strategy Allocation
MOFs — Capital and/or
Informational

This edit appears when there is a difference between rider capital projects financing and capital rider
allocations (MOF) for each year. To clear this edit, click the Capital Projects menu and the Rider
Financing submenu. The closing edit displays the project number and if the project is Capital or
Informational. Select the project and review the data; revise if necessary and click Save. If the edit
has not cleared, click the Capital Projects menu and the Rider Allocation submenu. Select the
project and review the MOF data; revise if necessary and click Save. The MOF amounts should
balance for both menu items by project and year.

Capital Projects:
Financing = Strategy
Allocation MOFs —
Capital and/or
Informational

This edit appears when there is a difference between capital projects financing and capital allocations
(MOF) for each year. To clear this edit, click the Capital Projects menu and the Financing submenu.
The closing edit displays the project number and if the project is Capital or Informational. Select the
project and review the data; revise if necessary and click Save. If the edit has not cleared, click the
Capital Projects menu and the Allocation submenu. Select the project and review the MOF data;
revise if necessary and click Save. The MOF amounts should balance for both menu items by project
and year.

Capital Projects:
Strategy Allocation
OOEs = Strategy
Allocation MOFs —
Capital and/or
Informational

This edit appears when there is a difference between OOE and MOF strategy allocation amounts in
capital budget projects for each year. This closing edit lists OOE and MOF differences by project and
strategy. To clear this edit, click the Capital Budgets menu and the Strategy Allocation submenu.
Select the project listed in the closing edit. Adjust the OOE and MOF data so that the OOE / MOF
Difference row for the project shows a zero for each year (Capital and/or Informational data).

Capital Rider OOE
Allocation Difference

This edit appears when there is a difference between rider OOE amounts in capital budget projects
and the total OOE amount for each year. To balance, for the OOE listed in the closing edit, either
increase the amount on the rider menu (click the Rider menu and the Amounts submenu) or
decrease the amount in capital projects for riders allocated to this OOE (click the Capital Budgets
menu and the Rider Allocation submenu). The total OOEs from the Capital Projects=>Rider
Allocation menu/submenu must be less than or equal to the total OOEs from the Rider->Amounts
menu/submenu.

Capital Rider MOF
Allocation Difference

This edit appears when there is a difference between rider MOF amounts in capital budget projects
and the total MOF amount for each year. To balance, for the MOF listed in the closing edit, either
increase the amount on the rider menu (click the Rider menu and the Amounts submenu) or
decrease the amount in capital projects for riders allocated to this MOF (click the Capital Budgets
menu and the Rider Allocation submenu). The total MOFs from the Capital Projects=> Rider
Allocation menu/submenu must be less than or equal to the total MOFs from the Rider>Amounts
menu/submenu.

Capital Strategy
Request — Capital
Budget Project =
Difference (OOE
Difference must be >=

$0)

This edit appears when there is a difference between strategy-level OOE amounts in capital budget
projects and OOE amounts in strategies. To balance, for the strategy and OOE listed in the closing
edit, either increase the amount on the strategy menu (click the Strategy menu and the Budgeting
submenu) or decrease the amount in capital projects allocated to this strategy and OOE (click the
Capital Projects menu and the Strategy Allocation submenu). The total OOEs from the Capital
Projects—>Strategy Allocation menu/submenu must be less than or equal to the total OOEs from the
Strategy->Budgeting menu/submenu.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

Capital Strategy
Request — Capital
Budget Project (MOF
Difference must be >=

$0)

This edit appears when there is a difference between strategy-level MOF amounts in capital budget
projects and MOF amounts in strategies. To balance, for the strategy and MOF listed in the closing
edit, either increase the amount on the strategy menu (click the Strategy menu and the Budgeting
submenu) or decrease the amount in capital projects allocated to this strategy and MOF (click the
Capital Projects menu and the Strategy Allocation submenu). The total MOFs from the Capital
Projects—> Strategy Allocation menu/submenu must be less than or equal to the total MOFs from the
Strategy->Budgeting menu/submenu.

Committee Expense
MOF Summary
Difference

This edit appears when there is a difference in expenses and MOFs for advisory committees. Click the
Supporting Information menu and the Advisory Committee Meetings/Strategies/Expenses/MOFs
submenu. Select the committee code of the committee listed in the closing edit. The Expense/MOF
Difference will show an imbalance. Expenses and MOFs must balance. Make the adjustments to the
appropriate grids and click Save.

Exceptional ltem IT
Component needs
supporting data

Click the Exceptional Items menu and the IT Component Details submenu. Select the appropriate
Exceptional Item from the drop-down menu box. Enter data in the appropriate fields and click Save.

If the selected Exceptional Item includes Sub Requests, then click on the Exceptional Items menu
and the submenus for Sub Requests and Sub Request IT Component Details, and then enter data
in the appropriate fields and click Save.

Exceptional Iltems
Anticipated Out-year
Costs and Contracting
cost more than
$50,000 needs
supporting data

Click the Exceptional Items menu and the Anticipated Out-year Costs/Contracting Details
submenu. Select the appropriate Exceptional Item from the drop-down menu box. Enter data in the
appropriate fields and click Save.

If the selected Exceptional Item includes Sub Requests, then click on the Exceptional Items menu
and the submenus for Sub Requests and Sub Request Anticipated Out-year Costs/Contracting
Details, and then enter data in the appropriate fields and click Save.

Exceptional ltems: GR
MOF Amount exceeds
All Funds MOF Amount

Click the Exceptional Items menu and the Anticipated Out-year Costs/Contracting Details
submenu. Select the appropriate Exceptional Item from the drop-down menu box. Ensure the fiscal
year totals for MOF Amounts (GR Only) do not exceed the fiscal year totals for MOF Amounts (All
Funds). Correct data as needed in the appropriate fields and click Save.

If the selected Exceptional Item includes Sub Requests, then click on the Exceptional Items menu
and the submenus for Sub Requests and Sub Request Anticipated Out-year Costs/Contracting
Details. Select the appropriate Exceptional Item Sub Request from the drop-down menu box.
Ensure the fiscal year totals for MOF Amounts (GR Only) do not exceed the fiscal year totals for
MOF Amounts (All Funds). Correct data as needed in the appropriate fields and click Save.

Exceptional Item OOE/
MOF Difference

This closing edit appears when the OOEs and MOFs are not in balance for an Exceptional Item and
strategy. Click the Exceptional Items menu and the Strategy Related Detail submenu. Select the
Exceptional Iltem and the strategy listed in the closing edit. The OOE / MOF Difference row on the
screen will show the imbalance. Make the adjustments to the OOE and/or MOF on the appropriate
grids and click Save.

If the selected Exceptional Item includes Sub Requests, then click on the Exceptional Items menu
and the submenus for Sub Requests and Sub Request Strategy Related Detail. Select the
appropriate Exceptional Item Sub Request from the drop-down menu box. The OOE / MOF
Difference row on the screen will show the imbalance. Correct data as needed in the appropriate
fields and click Save.

Exceptional Iltems
Request Description
missing Sub Request
data

Click the Exceptional Items menu and the Request Descriptions submenu. Click on the down arrow
located in the far right column of the grid. Enter data in all the fields in the Enter Sub Requests: grid.
Then click Save.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

FF Supporting/
Tracking Schedules do
not match — Check
State Fiscal Year
Federal Funds

This closing edit appears when a Federal Funds Tracking Schedule is filled out for a CFDA/ALN,
and the total on that tracking schedule does not equal the total Federal Funds on the Federal Funds
Supporting Schedule. To clear the edit, update the Federal Funds Supporting Schedule so that the
last 5 years of the employee benefits payments matches the 5 years on the Federal Funds Tracking
Schedule’s “Employee Benefits Payments” grid.

Expenditures

FTE Summary — This edit appears when the summary of FTEs and the FTEs entered for strategies are out of balance.
Strategy FTE/Rider Clearing this edit may mean checking multiple screens. First, click the Summary of Request menu
Difference and the FTEs submenu. The FTE Summary Totals and FTE Strategy Totals must be the same. The

FTE Summary Totals row includes data for the current years that you entered and the historical data
entered during Base Reconciliation. Check the data for the current years for accuracy and revise if
necessary. The totals for each should be the same. To revise historical data, call your LBB analyst to
have ABEST reopened for Base Reconciliation. Make the changes and close the Base Reconciliation
status in ABEST. The FTE Strategy Totals are rolled up from the FTEs you entered for each strategy
under the Strategy menu, Check the FTEs for each strategy listed in the closing edit for errors and
make revisions.

General Revenue &
General Revenue
Dedicated baseline
targets have not been
set

Your agency’s GR and GR-D baseline targets (limits) are typically entered into ABEST by LBB staff
before you start working on your agency’s LAR. If this message appears in the closing edits, contact
your LBB analyst and advise them of the closing edit. Your LBB analyst will contact LBB Application
Support to get the issue rectified.

The total LAR
requested amounts
entered for GR and
GR-D cannot exceed
the total GR/GR-D
baseline target

After your agency’s GR and GR-D baseline targets (limits) are entered into ABEST by LBB staff, if this
message appears in the closing edits, that means the agency’s total appropriations request (entered
into ABEST) for the upcoming biennium has exceeded the agency’s total GR/GR-D baseline targets
(limits). To clear the edit, review your agency’s requested amounts for each strategy and rider
appropriation and make necessary revisions to ensure the agency’s total appropriations request does
not exceed the agency’s total GR/GR-D baseline targets (limits).

Measure Definition
Status must be
Complete

The agency’s Strategic Plan/Measures Definitions Status must be set to COMPLETE. From the
available drop-down menu boxes in the user profile selection area, select 88TH LEGISLATIVE
REGULAR SESSION, Strategic Plan/Measures Definitions, S01 - AGENCY SUBMISSION, and
your agency. Click Save Selections to update your user profile. Select the Status menu, click the
COMPLETE radio button and click Save.

Measures Outcome
Missing Amounts

This edit appears when no actual or projected amounts have been entered for key and non-key
outcome measures. Click on the Measures menu and the Outcomes submenu. Enter missing
amounts and click Save.

Measures Outputs
Missing Amounts

This edit appears when no actual or projected amounts have been entered for key and non-key output
measures. Click on the Measures menu and the Strategy Related submenu. Enter missing amounts
and click Save.

Missing Advisory
Committee Strategies

This edit appears when no strategies have been selected for an advisory committee. Click on the
Supporting Information menu and the Advisory Committee -
Meetings/Strategies/Expenses/MOFs submenu. Click on the Strategies hyperlink at the top of the
screen. Select a strategy on the grid and click Save.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT

RESOLUTION

MOF Summary —
Strategy MOF/Rider
Difference

This closing edit appears when the MOF Summary Totals and the rolled-up totals for MOFs for
strategies and appropriation riders do not match. The out-of-balance MOFs are listed by code.
Clearing this edit may mean checking multiple screens. Click the Summary of Requests menu and
the MOFs submenu. The MOF Summary Totals and the MOF Strategy & Rider Totals rows should
have the same values for each year. The MOF Summary Totals row rolls up data entered for the
selected MOF during Base Reconciliation as well as data entered on this screen for the current years.
The MOF Strategy & Rider Totals include data from the strategies for the historical years and
strategies plus appropriation riders for the baseline years. Thus, the imbalance may be due to
incorrect current MOF data, incorrect Base Reconciliation MOF data, and/or incorrect MOF data for
any strategy or rider. Start with an MOF code listed in the closing edit. To clear incorrect MOF data for
strategies, click the Strategy menu and the Budgeting submenu. Check the MOF data for each
strategy and revise if needed. If you are still unsure where the imbalance is, first check the data you
entered on the Summary of Requests > MOFs screen for the current years and revise if needed. To
revise historical data, call your agency’s LBB analyst to have ABEST reopened for Base
Reconciliation. Make the changes and close Base Reconciliation in ABEST (set agency Status to
COMPLETE). If you have appropriation rider requests, click the Rider menu and the Amounts
submenu to check the MOF data for each appropriation rider. Revise if needed.

MOF/TOF Capital
Project Strategy
Allocation Difference

This edit appears if the financing for a capital project does not equal the strategy allocation. OOEs and
MOFs must balance. To clear this edit, click the Capital Projects menu and the Financing submenu.
The closing edit displays the project number and if the project is Capital or Informational. Select the
project and review the MOF data; revise if necessary and click Save. If the edit has not cleared, click
the Strategy Allocation submenu. Select the project and review the OOE data; revise if necessary
and click Save. OOEs and MOFs should be in balance.

MOF/TOF Capital
Project Strategy
Allocation Difference
Table

This edit appears if your agency’s total project financing for either capital or informational items does
not equal the strategy allocation total. Click on the Capital Projects menu and the Financing
submenu. Select the project listed on the closing edit screen (Status menu). Review your source data,
calculations, and data entry. In addition, click on the Capital Projects menu and the Strategy
Allocation submenu. Select the project listed on the closing edit screen (Status menu). Review your
source data, calculations, and data entry. The totals on the Financing and Strategy Allocation
screens must equal.

OOE / MOF Difference
Table

Edits are listed by OOE/MOF differences and strategy. Click the Strategy menu and the Budgeting
submenu. Select the strategy listed on the closing edit screen (Status menu) and scroll to the bottom.
The OOE/MOF Balance row displays differences by year. The difference totals must display zero for
each year. Review your agency’s MOF and OOE source data, calculations, and data entry. Repeat for
each strategy listed on the closing edit screen.

Rider Difference

This appears if the OOEs and MOFs for the appropriation riders are not balanced. To clear, click the
Rider menu and the Amounts submenu. Select a rider listed in the closing edit. Adjust OOE and MOF
data so that the OOE / MOF Difference row shows a zero for every year.

Strategy Biennial
Difference (SBC) must
be $0 AND
Explanation(s) must
exist

Click the Strategy menu and the Budgeting submenu. Enter Amounts and Explanations in the SBC
grid and click Save. The Difference column in the Calculations grid must equal zero and you must
have at least one entry in the Explanations grid (even if your agency’s biennial difference is zero)
before you can set your agency’s Status to COMPLETE.

Strategy FTE
Exceptional ltem FTE
Difference

This closing edit appears when the values for FTEs for Exceptional Iltems do not match the values for
FTEs for strategies for Exceptional Items. Click the Exceptional ltems menu and the Strategy
Related Detail submenu. Select an Exceptional Item and the strategy listed in the closing edit. The
values entered for Full-Time-Equivalents must match the values entered for FTEs for that strategy in
the Exceptional years on the Strategy—>FTEs menu/submenu.
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RESOLUTIONS FOR CLOSING EDITS

CLOSING EDIT RESOLUTION

Strategy MOF This edit appears when the values for MOFs for Exceptional Items do not match the values for MOFs
Exceptional Iltem MOF | for strategies for Exceptional ltems. Click the Exceptional ltems menu and the Strategy Related
Difference Detail submenu. Select an Exceptional Item and the strategy listed in the closing edit. The values

entered for the MOF listed in the closing edit on this screen must match the values entered for the
MOF in the Exceptional Item years on the Strategy->Budgeting menu/submenu.

Strategy OOE This closing edit shows an imbalance in values for OOEs for Exceptional ltems and for strategies.
Exceptional ltem OOE Click the Exceptional Items menu and the Strategy Related Detail submenu. Select an Exceptional
Difference Iltem and the strategy listed in the closing edit. The values entered for the OOE listed in the closing

edit on this screen must match the values entered for the OOE in the Exceptional Item years on the
Strategy->Budgeting menu/submenu. Make the adjustments on these screens to balance
Exceptional Iltem OOEs.

ABEST will also display warnings on the Status/closing edits screen. Review the following table for
possible ABEST warnings that may display on the Status/closing edits screen. If you have entered the
required LAR data, ignore the warning because it is not a closing edit and will not prevent you from
submitting the LAR. Note that Biennial Operating Plan (BOP) warnings for the LAR display as
closing edits in the Biennial Operating Plan user profile selection of ABEST.

ABEST WARNINGS

CFDA/ALNS:

Amounts greater than $5,000,000 require checking additional Federal Funds and General Revenue

EXCEPTIONAL ITEMS REQUESTS:

A Request has IT Component set to Yes. Create at least one Sub-Request with an IT Component.

BOP (Closing Edits for BOP and Warnings for LAR):

Life Cycle Replacement Data is Required

Estimated/Actual Project Cost Cannot be Zero (Project Information Screen)

Project ID Cannot be Zero

Daily Operations Categories / MOF/TOF Difference

("COLUMN_HDR4") Total must be equal to DCC Base Control Total or Explained on Project Information Screen

Life Cycle - Life Cycle Detail Summary = Difference ( Difference Must be Equal to Zero )

Operating & Maintenance Expenses OOE / MOF Difference

MOF/TOF DCC Projects and nonDCC Projects Difference (DCC {Category 30000} Must be Less Than or Equal to nonDCC)

MOF TOF Capital Detail - DCC Related Costs Detail = Difference (Difference Must be > or = to Zero)

Project Strategy Allocation / MOF/TOF Difference

DCC Projects Require Dollars in all 4 Years

Strategy Request - Strategy Allocation = Difference (Difference Must be Greater than or Equal to Zero)
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ABEST WARNINGS

Capital Project Financing by Project ID - Project Financing by Project ID

Strategy Allocation Projects (non DCC) - DCC Projects = Difference (Difference Must be Greater Than or Equal to Zero)

Capital Strategy Allocation - Strategy Allocation

Missing Business Case or Statewide Impact Analysis for 5005, 9000, 9500 Projects Over $5 Million

Missing Business Case, Workbook or Statewide Impact Analysis for non-6000 and 7000 projects over $5 Million

BOP has not yet been completed

GENERATING REPORTS

ABEST can produce several reports based on the LAR data you submit. You can generate these reports
at any time when your agency’s Status is set to INCOMPLETE or COMPLETE. However, before
printing the final copy of your reports, it is advisable that you complete all your ABEST data entry
and change your Status to COMPLETE. To assist in navigating the Reports menu, review the
following table titled: SECTION LAYOUT FOR REPORTS AND MENUS/SUBMENUS TO
ACCESS REPORTS.

SECTION LAYOUT FOR REPORTS AND MENUS/SUBMENUS TO ACCESS REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE ABEST REPORT MENU/SUBMENU

LAR Report

Administrator’s Statement Reports/Supporting Information
Mission Statement Reports/Supporting Information
Strategy Justification Reports/Supporting Information
Strategy External/Internal Factors Reports/Supporting Information
Budget Overview — Biennial Amounts Reports/Budget Requests

2.A. Summary of Base Request by Strategy Reports/Budget Requests

2.B. Summary of Base Request by Method of Finance Reports/Budget Requests

2.C. Summary of Base Request by Object of Expense Reports/Budget Requests

Summaries of Request

2.C.1. Operating Costs Detail — Base Request* Reports/Supporting Information
2.D. Summary of Base Request Objective Outcomes Reports/Budget Requests
2.E. Summary of Exceptional ltems Request Reports/Budget Requests
2.F.  Summary of Total Request by Strategy Reports/Budget Requests
2.G. Summary of Total Request Objective Outcomes Reports/Budget Requests
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SECTION LAYOUT FOR REPORTS AND MENUS/SUBMENUS TO ACCESS REPORTS

ABEST REPORTS BY TYPE AND PART NUMBER/TITLE

ABEST REPORT MENU/SUBMENU

3.A. Strategy Request

Reports/Budget Requests

3.C. Rider Appropriations and Unexpended Balances Request

Reports/Riders

General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline

Reports/Budget Requests

Request for Exceptional Iltems

4.A. Exceptional ltem Request Schedule

Reports/Budget Requests

4.B. Exceptional ltems Strategy Allocation Schedule

Reports/Budget Requests

4.C. Exceptional ltems Strategy Request

Reports/Budget Requests

Exceptional Item Request Schedule with Sub Requests

Reports/Budget Requests

Capital Budget Supporting Schedules**

5.A. Capital Budget Project Schedule

Reports/Capital Budget

5.B. Capital Budget Project Information

Reports/Capital Budget

5.C. Capital Budget Allocation to Strategies (Baseline)

Reports/Capital Budget

5.D. Capital Budget Operating and Maintenance Expenses

Reports/Capital Budget

5.E. Capital Budget Project - OOE and MOF Detail by Strategy

Reports/Capital Budget

Capital Budget Project Schedule - Exceptional

Reports/Capital Budget

Capital Budget Allocation to Strategies by Project - Exceptional

Reports/Capital Budget

3.C. Rider Appropriations and Unexpended Balances Request

Reports/Riders

General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline

Reports/Budget Requests

Supporting Schedules

6.A. Historically Underutilized Business Supporting Schedule Reports/Supporting Information

6.C. Federal Funds Supporting Schedule*** Reports/Federal Funds

6.D. Federal Funds Tracking Schedule*** Reports/Federal Funds

6.E. Estimated Revenue Collections Supporting Schedule**** Reports/Supporting Information

6.F.a. Advisory Committee Supporting Schedule — Part A
6.F.b. Advisory Committee Supporting Schedule — Part B

Reports/Supporting Information
Reports/Supporting Information

6.H. Estimated Total of Agency Funds Outside the GAA Reports/Supporting Information

6.K. Part ABudgetary Impacts Related to Recently Enacted State Legislation
Schedule****
6.K. Part B Summary of Costs Related to Recently Enacted State Legislation*****

Reports/Supporting Information
Reports/Supporting Information

JULY 2026 LEGISLATIVE BUDGET BOARD ID: 9420 142



ABEST INSTRUCTIONS FOR LEGISLATIVE APPROPRIATIONS REQUEST 2028-29 BIENNIUM

SECTION LAYOUT FOR REPORTS AND MENUS/SUBMENUS TO ACCESS REPORTS

Endnotes Related To Specific ABEST Reports

*applies only to appellate courts and judicial branch agencies

**reports not required for appellate courts or institutions of higher education

***report not required for institutions of higher education

****report not required for institutions of higher education unless requested by staff of the LBB or Governor’s Office

*****report only required if specifically requested by staff of the LBB or Governor’s Office

GENERATING A SINGLE REPORT

ABEST lists the reports in submenus/categories on the screen. To generate and view an ABEST report,
select the Reports menu, then click the plus sign (+) to the left of a submenu/category (as shown
below), and select a report name.

_ 0 Reports

Strategy

Rider ~LAR to PDF

Measures §~=—-Budget Requests
-%--Riders

Summary of Requests -%--Capital Budget

Exempt Positions -;%-Federal Funds

GC Federal Funds Supporting Schedule
: +-6.D. Federal Funds Tracking Schedule
Capital Projects #-Supporting Information

Exceptional ltems

Supporting Information

Reports

A preview of the report you selected will display. Use the arrow keys at the top to navigate through
multi-page reports. To use the search feature within the report, click on the binoculars icon (as shown
in the following example) at the top of the screen after entering your search text.

ﬁﬂ = uﬂ b oM 1/2 ‘ ‘»ﬂ |Main Reportv‘ |techno|ogy ‘ i |100°/u V| A o
6.C. Federal Funds Supporting Schedule 4/4/2022 2:00:40PM

To print the selected report, click the printer icon below the Return button, as shown in the following
example. A Print Options window will display, select the desired options, and print. If you click your
internet browser’s printer icon, the report will not print.
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‘ Return |

= b oM 1/2 ‘ |ﬂ ‘MainRepcrtV‘ | |@h |100%V| R

@ Print the Report - Google Chrome — O %

A Not secure | 10.27.200.225/aspnet_client/System_Weh/2_0_50727/CrystalReportWebFormViewerd/html/crystalexportdialo... &

CFDA NUMBER' STRATEGY _

00.000.001 Comptreller Misc Claims Fed Fnd Print O ptions
5 -1 .2 INFORMATION TECHNOL!

Enter the page range that you want to Print.
TOTAL, ALL STRATEGIES

All

ADDL FED FNDS FOR EMPL BEN

TOTAL, FEDERAL FUNDS O Pages I
ADDL GR FOR EMPL BENEFITS From: 1 To: 1

00.301.001 Information and Referral
3 -2 .1 REGULATORY SERVICES | T0 Print:

1. In the next dialog that appears, select the "Open this file" option and click the OK i
button.

2. Click the printer icon on the Acrobat Reader Menu rather than the print button on H
your internet browser.
ADDL GR FOR EMPL BENEFITS S0 U >0

TOTAL, ALL STRATEGIES

ADDL FED FNDS FOR EMPL BEN,

TOTAL, FEDERAL FUNDS

U U

To export the selected report, click the leftmost Export icon immediately below the Return button.
An Export Options window will display, as shown below.

| Return |
.ﬁ; & T 1/2 \—/L::]|MainReportV‘ | |lﬂl|100%v| =y
@ Export the Report - Google Chrome _ - -

A Not secure | 10.27.200.225/aspnet_client/System_Web/2_0_50727/CrystalReportWebFormViewerd/html/crystalex.. &

CFDA NUMBER' STRATEGY _

00.000.001 Comptroller Misc Claims Fed Fnd Pym Export Options I
5 -1 -2 INFORMATION TECHNOLOGY

og
-
>

—-

Please select an Export format from the list.

TOTAL, ALL STRATEGIES | Formats v
ADDLFED FNDS FOR EMPL BENEFITS Enter the page range that you want to Export.
TOTAL, FEDERALFUNDS Al B
ADDL GR FOR EMPL BENEFITS P
O Pages
00.301.001 Information and Referral . .
3 -2 -1 REGULATORY SERVICES From: 1 To: 1

TOTAL, ALL STRATEGIES

ADDL FED ENDS FOR EMPL BENEFITS

TOTAL, FEDERAL FUNDS

ADDL GR FOR EMPL BENEFITS

Select the appropriate export format from the drop-down list (as shown in the following example) and
click OK. The report will download into the selected/appropriate application. Save your file to a
directory/file location on your computer.
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Export Options

Please select an Export format from the list.

Formats: ~

Enter the page range tH
@ All
O Pages

From: 1

MS Excel 97-2000
MS Excel 97-2000 (Data Only)

- | Rich Text Format

Formats:
Crystal Reports (RPT)
Acrobat Format (PDF)
MS Word

Lok |

Click Return (as shown

below) to go back to the Reports screen.

Return

o S've P oM 1/2

| * ‘100% V|

| | i ‘Maim Report V‘

6.C. Federal Funds Supporting Schedule

Objects

4/4/2022 2:15:21PM

LAR TO PDF GENERATOR

The LAR to PDF generator allows you to combine reports from ABEST along with additional PDF
documents (provided by the agency) to create a single PDF file. The LAR to PDF generator may be
helpful in creating the agency’s LAR bound copies and the agency’s electronic submission of its LAR
into the LBB’s Document Submissions application. Refer to the Detailed Instructions for guidance
on all assembly and distribution requirements, as well as the next section on SUBMITTING AND

POSTING THE LEGISLATIVE APPROPRIATIONS REQUEST.

To open the LAR to PDF generator application, click the LAR to PDF menu option, as shown below.
You can also click the LAR to PDF hyperlink from the Reports screen.

Status

Strategy

Base Reductions

Rider

Measures

Summary of Requests
Exempt Positions
Exceptional Items
Capital Projects
Supporting Information

Reports

LARto PDF

' Reports

%--Budget Requests
J}--Riders

%--Capital Budget
J}--Federal Funds
fr--Supporting Information
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The LAR to PDF generator application opens and lists LAR reports routinely used from ABEST on
the left side of the screen. Additional reports are available to include in your agency’s PDF on the right
side of the screen, as shown below. You can include additional reports and/or insert additional files
from your agency.

Legistative Appropriation Request ;
0 LAR to PDF v
[ Create POF Insert additional PDF
‘ Choose File | No file chosen
Additional reports available to include in LAR
Administrator's Statement k Agency Goal/Objective/Strategy
| Budget Overview - Biennial Ameunts Agency GoallObjecive/Sirateqy with Codes
2A Summary of Base Request by Strateqy Agency Objective Outcome
2.8. Summary of Base Request by Method of Finance Agency Strategy Related Measure
2.C. Summary of Base Request by Object of Expense Capital Budget Allocation to Strategies by Project - Exceptional
2D. Summary of Base Request Objective Outcomes Capital Budget Project Schedule - Exceptional
2E. Summary of Exceptional ltems Request General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
2F. Summary of Total Request by Strategy Mission Statement
2.G. Summary of Total Request Objective Outcomes Objective Outcome Definitions
3A. Strategy Request Strategy Extemal/lnternal Factors
2.C.1. Operating Costs Detail ~ Base Request Strateqgy Justification
3.C. Rider Appropriations and Unexpended Balances Request Strategy-Related Measures Definitions
4 A. Exceptional ltem Request Schedule
4 .B. Exceptional ltems Strategy Allocation Schedule
4.C. Exceptional Items Strategy Request
5A Capital Budget Project Schedule
5B. Capital Budget Project Information <«
5.C. Capital Budget Allocation to Strategies (Baseline)
5D. Capital Budget Operating and Maintenance Expenses
5E. Capital Budget Project-O0E and MOF Detail by Strategy
6A Historically Underufilized Business Supporting Schedule -

Appending Additional ABEST Reports — To add an additional ABEST report to the LAR PDF, you
must specify the placement for the additional item by selecting a report on the left side of the screen.
The selected additional item will be placed after the report you select. Select the ABEST report item
you want to add from the right side of the screen and click the left double arrow.

© LAR to PDF Y
E—
WPDF\ Insert additional PDF
Choose File | No file chosen
List of documents to include in the final PDF Additional reporte available to include in LAR
Administrator's Statement Agency Goall Objective/Strategy
Budget Overview - Biennial Amouints Agency Goall Objective/Strategy with Codes
2A Summary of Base Request by Strategy Agency Objective Outcome
2B. Summary of Base Request by Method of Finance Agency Strategy Related Measure
2.C. Summary of Base Request by Object of Expense Capital Budget Allocation to Strategies by Project - Exceptional
2D. Summary of Base Request Objective Outcomes ‘ B | Capital Budget Project Schedule - Exceptional
2E. Summary of Exceptional Items Request General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
2F. Summary of Total Request by Strategy Mission Statement
2.G. Summary of Total Request Objective Outcomes Objective Outcome Definitions
3A Strategy Request Strategy Extemal/Internal Factors
2.G.1. Operating Costs Detail ~ Base Request Strategy Justification
3.C. Rider Appropriations and Unexpended Balances Request Strategy-Related Measures Definitions
4 A Exceptional ltem Request Schedule
4B, Exceptional ltems Strategy Allocation Schedule
4.C. Exceptional ltems Strategy Request
5A Capital Budget Project Schedule
5B. Capital Budget Project Information a
5.C. Capital Budget Allocation to Strategies (Baseline) Click to put the ABEST report you selected in the right lst back the left st
5. Capital Budget Operating and Maintenance Expenses -
5E. Capital Budget Project-OOE and MOF Detail by Strategy
6.A Historically Underutilized Business Supporting Schedule v
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Removing ABEST Reports — To remove ABEST reports from the LAR PDF list, click the report on the
left side of the screen and click the right double arrow to move the ABEST report to the right side of

the screen, as shown below. The right side of the screen lists the ABEST reports you want to exclude
from your LAR PDF.

7]
© LAR to PDF
Create PDF | Insert additional PDF
Choose File | No file chasen

List of documents to include in the final PDF Additional reports available to include in LAR
Administrator's Statement Agency Goal/ Objective/Strategy
Mission Statement Agency Goal/Objective/Strategy with Codes
Budget Overview - Biennial Amounts Agency Objective Outcome
2 A Summary of Base Request by Strategy ) Agency Strategy Related Measure
2B. Summary of Base Request by Method of Finance Capital Budget Allocation to Strategies by Project - Exceptional
2.C. Summary of Base Request by Object of Expense Capital Budget Project Schedule - Exceptional
2.D. Summary of Base Request Objective Outcomes Click to taike off the ABEST report you selacted from the <% list, i (GR-D) Baseline
2.E. Summary of Exceptional Items Request UV DUCOTE e
2F. Summary of Total Request by Strategy Strategy Extemal/lnternal Factors
2.G. Summary of Total Request Objective Qutcomes Strategy Justification
3A Strategy Request Strategy-Related Measures Definitions

Appending PDF Files From Your Agency — Specify the placement for the additional agency PDF file
by selecting a report from the reports list on the left side of the screen. Your selected agency file (on
the right side of the screen) will be inserted after the report you select on the left side of the screen. As
shown in the following example, click Choose File (on the right side of the screen) to select the agency
PDF file you want to insert from your computer’s files.

(7]
Ul LAR to PDF
Create PDF Insert additional PDF
@ No file chosen
List of documents to include in the final PDF Addwtiam. ko e that e i your LR report L
Administrator's Statement Agency Goal/Objective/Strategy
Mission Statement Agency GoallObjective/Strateqy with Codes
Select the desired PDF report from your agency files (example shown below).
@ This PC mAdministrator'sStatement--SupplementalPage;.pdf Adobe Acrobat Document v
B Nacbban s &
File name: | Administrator's Statement -- Supplemental Pages.pdf v‘ All Files (%) ~

IMPORTANT

@ You can only insert PDFs files. If your selected file is not a PDF, convert the file first, then select it through the Choose
File button on the LAR to PDF screen.

Click the Open button, as shown below.

3 This PC E Administrator's Statement -- Supplemental Pages.pdf  Adobe Acrobat Document v

B Declton B 2

LI ERIA dministrator's Statement -- Supplemental Pages.pdf ~ | All Files (*.) v

Open k|v Cancel
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Your selected agency PDF document displays in the file window to the right of the Choose File
button, as shown below.

(7]
© LAR to PDF
Create PDF Insert additional PDF
Choose File | (TS
List of documents to include in the final PDF AdditionaReports available to include in LAR
[Administrator's Statement | Agency Goal/Objective/Strategy
Mission Statement |Agency Goal/Objective/Strateqy with Codes

Click the left double arrow (as shown in the below example) to append your agency’s LAR PDF file.

Create PDF Insert additional PDF
Choose File | Administrator's State... plemental Pages. pdf
List of documents to include in the final PDF Additional reports available to include in LAR
(Administrator's Statement Agency Goal/Objective/Sirategy
[ Mission Statement Agency Goal/Objective/Strategy with Codes
2. A Summary of Base Request by Strategy Agency Objective Outcome
2B. Summary of Base Request by Method of Finance Agency Strategy Related Measure
2.C. Summary of Base Request by Object of Expense Budget Overview - Biennial Amounts
2.D. Summary of Base Request Objective Outcomes ‘i Capital Budget Allocation to Sirategies by Project - Exceptional
2 E. Summary of Exceptional ltems Request Capital Budget Project Schedule - Exceptional
2.F. Summary of Total Request by Strategy General Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
2.G. Summary of Total Request Objective Outcomes Objective Outcome Definitions
3A Strategy Request Strategy External/Internal Factars
2.C 1. Operating Costs Detail ~ Base Request Strategy Justification
3.C. Rider Appropriations and Unexpended Balances Request Strategy-Related Measures Definitions

4.A Exceptional ltem Request Schedule

4B Exceptional ltems Strategy Allocation Schedule
4.C. Exceptional ltems Strategy Request

5A. Capital Budget Project Schedule

JEB Capital Budget Project Information E‘

3
Click to put the ABEST report you selected in the right list back the left ist |

5.C. Capital Budget Allocation to Strategies (Baseline)

D Conital Bidoet Onerating ond b

The selected file moves from the right side of the screen to the left side of the screen and displays in
the specified location on the agency’s LAR PDF report list, as shown below.

Create PDF | Insert additional PDF

| Choose File |Na file chosen

List of documents to include in the final PDF Additional reports available to include in LAR
[Administrator’s Statement Agency Goal/Objective/Strategy
\ Agency Goal/Objective/Strategy with Codes
IMission Statement Agency Objective Outcome
2 A Summary of Base Request by Strategy Agency Strateqy Related Meacure

IMPORTANT

@ If a PDF report is inserted/placed in the wrong order, remove the file and re-add it in the correct order. Refer to the
Removing PDF Files section of these instruction (shown below).

Removing PDF Files — To remove a PDF file from the agency’s LAR PDF report list, select the file
from the list on the left side of the screen and click the right double arrow (as shown below).

© LARto PDF ]
‘ Create PDF | Insert additienal PDF
| Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR
L mnslralors talement Agency Goal/Objective/Strategy
I Administrator's Statement — Supplemental Pages pdf Agency Goal/Objective/Strategy with Codes
Vission Statement Agency Objective Outcome
2 A. Summary of Base Request by Strategy Agency Strategy Related Measure
2 B. Summary of Base Request by Method of Finance Budget Overview - Biennial Amounts
2.C. Summary of Base Request by Object of Expense @Capita\ Budget Allocation to Strategies by Project - Exceptional
2.D. Summary of Base Request Objective Outcomes Capital Budget Project Schedule - Exceptional
2 E. Summary of Exceptional Items Request |Genera\ Revenue (GR) & General Revenue Dedicated (GR-D) Baseline
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| Create PDF Insert additional PDF
| Choose File | No file chosen
List of documents to include in the final PDF Additional reports available to include in LAR

AQHl!n\slrator's Statement Agency Goal/Objectve/Strategy
Mission Statement Agency Goal/Objective/Strategy with Codes

Creating The LAR PDF — Review the reports/files on the screen to ensure that the left side of the screen
includes all the documents/files you wish to include in your agency’s LAR PDF and the right side of
the screen displays all the ABEST reports you wish to exclude from your agency’s LAR PDEF. Click
Create PDF, as shown in the following example.

Legisfative Appropriation Request 0
& LAR to PDF '
Create PDF I Insert additional PDF
—_—
When click this button, system will create a large PDF file that includes ABEST LAR reports and, if any, your PDF files inserted, Then system pops up a
List of documents to incl| download dialeg for you.
| Administrator's Statement T Aqency GoallObiective/Strateay

Click Save on the File Download screen (as shown in the following example) to store the PDF file on
your computer. The created PDF is ONLY saved on your computer, it is not stored in the ABEST
application.

File Download | =2 |
Do you want to open or =ave this file?

. MName: LAR_PDF_out.pdf
|t | Type: Adobe Acrobat Document, 1.79MEB
From: 10.27.200.225

[ Cpen ] LL\\TSave ] [ Cancel ]

Click another menu option to move away from the LAR to PDF screen or click the back button on
your internet browser to return to the Reports menu.

SUBMITTING AND POSTING THE LEGISLATIVE APPROPRIATIONS REQUEST

The agency’s LAR is submitted electronically, both through ABEST and as a PDF document. Refer
to the Detailed Instructions for guidance on all assembly and distribution requirements. The request
submitted in ABEST is the agency’s official submission. Agencies are also required to submit their

PDF document electronically to the LBB through the DOCUMENT SUBMISSIONS application.

IMPORTANT

To access the DOCUMENT SUBMISSIONS application, from the LBB website (www.lbb.texas.gov), click AGENCIES

@ PORTAL, then under the AGENCY INSTRUCTIONS AND APPLICATIONS heading click on DOCUMENT
SUBMISSIONS. For additional information on the application, refer to the help menu on the logon screen in
DOCUMENT SUBMISSIONS.
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As part of the submitted LAR PDF document, an agency must submit a certification of the content
of the dual submissions and assurance that the ABEST electronic submission and the submitted PDF
document are one and the same. If there is a discrepancy between the ABEST submission and the
PDF document, the ABEST submission will be presumed correct. The certification form is available
at www.lbb.texas.gov. > AGENCIES PORTAL -> AGENCY INSTRUCTIONS AND
APPLICATIONS - INSTRUCTIONS: BUDGET SUBMISSIONS & OTHER REPORTING
- Budget Submissions > Legislative Appropriations Request (LAR) Instructions - General
Instructions > Certificate of Dual Submission. If an office is headed by an elected official, the first
assistant may sign for the elected official.

In addition, agencies are required to post completed LARs on their websites.

IMPORTANT

When posting a LAR to your agency’s website, create a searchable PDF when possible. Scanned documents are not
accessible for the blind or visually impaired who rely on screen readers to retrieve the content from a website.

TROUBLESHOOTING ISSUES AND TIPS

Review the following table regarding calls previously made to the LBB Help Desk on various ABEST
LAR issues.

TROUBLESHOOTING ISSUES AND TIPS

PROBLEM RESOLUTION

How do | print my agency’s submitted LAR Log into ABEST and change your user profile to Session: 89-R, LAR, S01, and
reports from the previous session? click Save Selections. Click the Reports menu to generate/view/print reports.
| have logged into ABEST, but | cannot do You must change the agency Status from EMPTY to INCOMPLETE before
anything on my agency’s LAR. you can begin data entry. Refer to the CHANGING THE AGENCY'S STATUS

TO INCOMPLETE section of these ABEST instructions.

The application is not responding when | click | You must use Google Chrome for ABEST data entry. Other browsers will not
on some items. work consistently in ABEST.

What is the deadline for my agency to submit The schedule is online at www.Ibb.texas.gov. Click AGENCIES PORTAL, and
our agency’s LAR? under DATA ENTRY APPLICATIONS select INSTRUCTIONS and click
Legislative Appropriations Request (LAR) Instructions. Then click the LAR
Submission Schedule.

| want to get data from ABEST into a Refer to the GENERATING REPORTS section of these ABEST instructions.
spreadsheet so | can sort the data the way |
want to. How can | do that?
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TROUBLESHOOTING ISSUES AND TIPS

PROBLEM

RESOLUTION

My agency starts early dividing our LAR data
entry among various agency staff members.
We need to know character limits for the
ABEST data entry fields.

These ABEST instructions identify character limits for data entry fields
throughout the text. In addition, you may view character limits on the ABEST
LAR screens — some will display in expanded multi-line text boxes and others
will display in a window that pops up when character limits are exceeded for a
non-expandable text box.

ABEST is acting erratic.

Sometimes ABEST behaves in a strange manner right before it times out.
Close your internet browser window, then reopen it and log back into ABEST. If
the problem is still occurring, send an email to WebAppSupport@Ibb.texas.gov
or call the LBB Help Desk at 512-463-3167.

There are missing strategies in my capital
budget.

Enter the strategy budgeting data under the Strategy menu before entering the
capital budget data.

Regarding capital budget data entry, when |
try to enter Project Strategy Allocation data |
get the message, “All requested OOE funds
have been allocated to the project.” What do |
need to do?

Enter the data under the Strategy menu before entering the data under the
Capital Projects—> Strategy Allocation menu.

Where do | need to enter Exceptional ltems in
ABEST?

Enter Exceptional Items from the menu/submenu options listed below:
1) Strategy->Budgeting

2) Strategy=>FTEs (if FTEs are applicable)

3) Exceptional tems>Request Descriptions

4) Exceptional tems>Request Strategy Related Details

5) Measures>Outcomes, Measures-> Strategy Related, and
Measures->Impact on Outcomes (if measures are affected).

| cannot find my Exceptional Item values on
the ABEST reports.

Verify that all Exceptional ltem data has been entered in the correct places
because Exceptional Items reports will not print the Exceptional Item data if
that data has not been entered correctly. Also, refer to the ABEST DATA
ENTRY MENUS AND SUBMENUS FOR ABEST REPORTS table in these
ABEST instructions.

The Exceptional ltem report is not calculating
my data correctly.

When entering dollar amounts, FTEs, and output measures, the data should be
incremental, indicating only the quantity associated with the Exceptional Item.
For example, if the base amount is 100 and the Exceptional Item increases it to
110, enter 10.

Consider the data as cumulative when entering values for outcomes, efficiency
and explanatory measures. You should account for the base amount. For
example, if the base is $248 and the Exceptional ltem increases it to $260,
enter $260.
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TROUBLESHOOTING ISSUES AND TIPS

PROBLEM

RESOLUTION

The CFDA/ALN number that | need does not
display in ABEST. How do | request a new
CFDA/ALN number be added into ABEST?

IMPORTANT: All MOFs for specific federal
grant award funding refer to a unique 5-digit
identifier. Prior to May 2018, the unique 5-digit
identifiers were called Catalog of Federal
Domestic Assistance numbers (CFDAs). The
federal Catalog of Federal Domestic
Assistance website (CFDA.gov) transitioned
to SAM.gov in May 2018. As part of this
change, the term “CFDA number” was
replaced by the term “Assistance Listing
Number” (ALN), though the unique 5-digit
identifier remains the same. Although the term
CFDA has been phased out at the federal
level, some state and federal guidance may
reference CFDAs instead of ALNs. These
instructions use the term “CFDA/ALN.”

First, make sure you are using the correct CFDA/ALN format on the drop-down
list, which uses leading zeroes. For example, if you are looking for 16-59-2,
search for 016-059-002. If a CFDA/ALN number cannot be found in ABEST,
please send an email to CEDA@Ibb.texas.gov and provide the following
information:

. Contact Information (name and phone number of requestor);

e  Agency code and agency name;

. CFDA/ALN number;

. Program name for the CFDA/ALN number you are requesting; and

e Notice of grant award or other documentation that demonstrates you have
received Federal Funds along with its intended use. For example, a sub-
recipient who is under contract with a primary recipient of a grant award
will need to provide a copy of the contract or agreement that they received
from the primary recipient.

| changed my agency’s LAR Status to
COMPLETE. How do | submit my agency’s
LAR to the LBB?

Refer to the Submitting and Posting the Legislative Appropriations Request
section of these ABEST instructions.

I changed my agency’s LAR Status to
COMPLETE, but now | need to revise
something.

Call your agency’s LBB analyst who will contact LBB Application Support to
have ABEST reopened. After modifying your agency’s LAR, send an email to
WebAppSupport@lbb.texas.gov or contact the LBB Help Desk at 512-463-
3167 to have LBB DOCUMENT SUBMISSIONS reopened. Submit your
revisions to LBB DOCUMENT SUBMISSIONS.
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